AIMUHHUCTPAIIUSA
TEHBKHHCKOI'O 'OPOJACKOI'O OKPYT A
MATAJTAHCKOMH OBJIACTH

HOCTAHOBJJEHHNE

10.08.2022 Ne 272-na
. YCTh-OMuyT

OG6 yrBep:KaeHHH AJMHHHCTPATHBHOTO pPerjiaMeHTa
npeA0CTAB/IeH!NN MYHHITHAAJILHOH yeiayru «IlepeBoa :xumoro nomemesns
B HEXAJIOE NOMEelleHHe H HEXHUJIOr0 NOMEeIeHHN B KHJI0¢ IOMEUeHHe»

PykosoacTeysick [ panocTpouTensHBIM KodekcoM Poccuiickoll Pegepaunn,
QOenepaneHbpiM 3axoHoM oT 06.10.2003 No 131-03 «O6 oO0muX IpHHLHIEX
OpraHM3aldd MeCTHOTO caMoylnpasieHus B  Poccuiickoil  (Deaepanuuny,
®enepanpapiM - 3akoHOM oT  27.07.2010 Ne 210-03 «06 opranmzanuu
IPEIOCTABICHUS TOCYAApCTBEHHBIX H MYHULMNANBHBIX YCIyD», YCTaBOM
MYHULMNATBHOTO 00pa3oBanHus « TeHBKHHCKHH ropoackoi oxpyr» MaramaHckoi
00NacTH W Ha OCHOBaHHMHM NHUCEMa MMHMCTEpCTBA CTPOMTENLCTBA M KWIHIMIHO-
KOMMyHanpHOTro Xo3siictBa P® oT 13 pmexabpa 2021 r. Ne 54819-KM/14
aJAMHHHCTpALMA TeHBKMHCKOIO TFopojickore okpyra MaragaHckoid ofnactu
NMOCTAHOBJIAET:

1. YTBepaAuTE  mpHiaraeMelif AJAMHHHMCTPATHBHEIA — periiaMeHT
NIPEAOCTABICHUsT MYHULUManbHOH ycnyru «llepeBoa >KMIOTO TIOMEIIEHHWS B
HEXUI0e MOMEIIECHHE B HEXUIOr0 NOMEIEHNA B XKIIIOE IIOMEMICHHE.

2. CyHrarh YTpaTHBIIKMH CHJIy @IOCTAHOBJIEHHA aJAMHHHCTPALHU
TeHLKMHCKOTO TopoJickoro okpyra Maranaxckoii obnactu:

- ot 18 Mapta 2016 r. Ne 163-na «O6 yTBEp)KASHHH aJMHHHCTPAaTHBHOIO

pernaMeHTa Io NPeoCTaBAeHUIO MYHUUMIIANEHON yenyrn «Brigada pemeHud o



NEPEBOAE WIH 00 oTkase B NEPCBOAEL XKUIIOTD MOMEHIEHHA B HEXHIIOC NOMCLHIEHWE

HIIH HSXKHIICTO IIOMEISHHA B XHIIOC IOMEILHCHHE

- ot 21 mapra 2017 H. Ne 98-ma «O BHECCHHH HU3MCHCHMH B HEKOTOpPEIE

MOCTAHOBIICHAA aAMMHHCTPaLIWH TensxuHECKOrO ropoacKoro oxKpyran.

3. KoHTpone 38 MCIONHEHHEM HACTOAINECIO NOCTAHOBICHHSA BO3MOKHTD
Ha 3aMECTHUTENA [JaBbl aIMHHUCTPALUU TEeHBKHHCKOIO IMOpoJCKOro OKpyra
1O MUITHIHO-KOMMYHAIIBHOMY XO38HCTBY.

4, Hactoaniee [IOCTaHOBAECHHE TTO/LICKHUT obHIIHANEHOMY

OITyONUKOBaHKIO (00HAPONOBAHUIO).

' r
I'napa TeHBKHHCKOr0O rOPOACKOTO OKpyIa %a& Ceeerer I, A. PeByTCKHH



VTBEPXIEH
[NOCTAHOBINCHHACM aIMHHHCTPAIMHA
TeHBKHCKOro ropoACKOTo OKpyra

MaranaHckoit obmacTu
ot 10.08.2022 Ne 272-n1a

AIMAHUCTPATHBHLIN peraaMeHT
NpeJOCTABICHAN MYRNLARAALHOMH yeayrn «Ilepepoa skniaoro nomenienns s
HeXHJ10€ MOMEIEeHNHE H HEXKHI0r0 NOMEICHHA B 5KH/10€ NIOMEIeHHe»

1. O6mue moaokeHHA

1. IIpeoMeT perynupopalHs aIMUHUCTPATHBHOIO perllaMeHTa.

1.1. AODMHEMCTPAaTUBHBIM persiaMeHT MPEROCTABACHUA MYHHIUNANEHOR
yenyra «llepepoy; XHNoOro MOMENIEHAA B HEXKHUIOE INOMENIEHHE H HEXUIOTo
MOMENIEHMS B JKUJI0€ NOMEIeHHey (J1afiee COOTBETCTBEHHO - aIMHHHUCTPATHBHBIH
perinaMeHT, MYHHUOMIIATBHAA YCIyra) YCTaHaBIIMBaeT [IOPSIOK M CTaHIapT
NpeAoCcTaBIeHHA MyHHIUIIAIEHOU YCIYTH.

AQMMHHCTPAaTHBHBIH  periTaMeHT  Ofipefelnder MNOpANoK, CpPOKH H
NOCJICAOBATENBHOCT  BBIMONMHEHHA  QAMHHUCTPATHBHBIX  NpoLedyp IO
IPeAOCTABICHWIO MyHWIMMAIbHOR yciayru, TpeOoBaHMsS K NOpAOKY HX
BHINIOJTHEHHS, B TOM YHCIE OCOOCHHOCTH BBIIONHCHHA &IMHHHCTPATHBHBIX
Ipolieayp B OJIEKTPOHHOH (QopMe, a TakKe OCOOCHHOCTH BBIOTHEHHA
aIMHHUCTPaTHBHEIX npoueayp B MHOTOQYHKIMOHAABHBIX LIeHTpax
NPEACCTABIEHNS FOCYNAapPCTBEHHBIX H MYHHIMNAIBHEIX ycnyr (zamee - ML),
($hOpMBl KOHTpONA 3a MPeROCTaBIEHHEM MYHHMIMIAIBLHOH YCIYTH, nocyneGHBIH
(BHecyneOHEI) mopagok ofxcanoBaHdd pelleHRBH W gedcTBuit (OesnmelicTpuii)
opraHa MECTHOTO CaMOYNpaBlieHMs, AOMKHOCTHBIX JMIl OpraHa MecTHOTO
camoynpasnennd, pabotHukos M®L],

IIpaBoBBle  OCHOBAHHA  MNpe[OCTABJICHMA  MYHMUUNAIBEHOH  yCHYIH
3akpervienbl B IlpunoxeHMH Ne2 K HacTodlleMy aIMHUHHUCTPATUBHOMY
peryaMeHTy.

1.2. Kpyr 3asBUTEnCH.

MyHUIUDIANEHAS YCIYTa TPEAOCTABIACTCA COOCTBEHHHMKY NMOMCUICHHUA B
MHOTOKBapTAPHOM J0OME HWIH YITOJHOMOUYEHHOMY MM JIHLY (fanee - 3adBHTEND).

1.3. TpeGomaHms k TIOpAAKY HH(OPMHUPOBAHHS © [PEJOCTABICHHH
MYHHMILMIANBHON YCIYTH.

1.3.1, Hudopmanus o0 mnOpAgKe #  YCIOBMAX HHPOPMHPOBAHUA
NIpeoCcTaBIeHU MyHHIIMNANEHOH YCIIYTH NPefoCcTaRIsIeTCa:

- CMelMalucToM YNOJIHOMOYEHHOIO OpraHa IpH HeNocpeACTBEHHOM
ofpanicRHH 3agBUTEIA MIH €ro MpeJCTABHTENS B YNOJHOMOYCHHBIA OpraH HIH
MOCPEACTBOM TeNS(pOHHOH CBS3M, B TOM 4HYHCIE IIYTEM pasMEIIeHHA Ha
obuumansHOM  calfTe  YNONTHOMOYEHHOTO OpraHa B HH(OPMAaLHOHHO-



TEIEKOMMYHUKALMOHHOM ceTtu «HHTepHeT» (anee - oduUUMANBHEBIA caiiT
YITOJIHOMOYEHHOIO OpraHa);

- yTeM pa3MeEIleHHs B (enepaNbHOi rocyJapcTBEHHOR HHMOPMALlHOHHOM
cucreme «Eouupii TOPTAN TOCYZAPCTBEHHBIX M MYHMIIMOIBHBIX  YCIYT
(pynxouit)» (nanee - EITTY);

- nOyTeM pa3MelieHHs Ha HHPOPMAUHMOHHOM CTCHAE B IOMEILICHHM
YIIOJIHOMOYEHHOTO OpraHda, B HKHQOPMalMOHHBIX Marepuarax (Opounopst,
OyKIeTHl, INCTOBKH, IAMATKH);

- myreM IyOaukanMH UHGOPMAIMOHHEIX MaTEpHANOB B CPEACTBax
MaccoBO# UH(pOPMAIUK;

- IOCPEACTBOM OTBETOB HAa NUCBMEHHEBIE 00pallleHHS;

- COTpYAHMKOM oTiena M®PILI B cooTBeTCTBUM ¢ MYHKTOM 6.3 HACTOSIIErO
aIMAHUCTPATUBHOTO periiaMeHTa.

Oteer Ha TenedoHHBIH 3BOHOK NOMKCH CcoAepXaTk WHGOPMAUHIO o
HAUMECHOBAHHH OpraHa, B KOTOpBIT oOOpaTwicia 3aiBUTENb, (QaMWUIHIO, HMJI,
OT4ecTBO (TOCHAENHES ~ NPH HATHYHHA) U JOJUKHOCTE CHEUMATHCTA, IIPHHABLIETO
TeNepOHHBIA 3BOHOK. [IpH HEBO3ZMOXXHOCTH MPHHABIIETO 3BOHOK CHEINHAIUCTA
CaMOCTOATENBLHO OTBETHTh Ha TOCTaBIEHHBIE BOIPOCH TelnedOHHBIH 3BOHOK
NepeafpecoBLIBaETCA  (NIEPEBOJUTCH) HA JApPyroe J[AODKHOCTHOE JHHO WA
ofpaTuBlIeMycs TpaxJ@aHUHY cooOIlaeTcs HoMep TenedoHa, N0 KOTOPOMY OH
MOKeT IONYYHTh HeoOXO0AUMYH0 MHPOPMAIHIO.

B cnydae mnocTymneHHs OT 3aABATENS OOpalleHUs B HCEMEHHOM
(anexTpoHHOI) GopMe OTBET Ha OoOpalIeHHe HANPABAACTCA TAKXKe B MHChMEHHOM
(pnexTpoHHON) dopme He nozaHee 30 KaNeHAAPHBIX IHEH CO OHA perucTpanuud
ofpawenud. JlpH HampaBfeHWH OTBETa yKa3bIBaeTCf JOJKHOCTH JIMIE,
NOANMCABIICTO OTBET, a Takke damunus, uMA, OTUeCTBC (TOCIeqHee - TpH
HEJTMYHH )} 1 HoMep TeeOHA HCIIOIHUTEIS.

1.3.2. CrpaBouHas HH(pOpMaLMi O MECTOHAXOXAECHHU, rpadpuxe paboTsl,
KOHTAaKTHEIX Tele(oHaxX YITONHOMOYEHHOrO OpraHa, ajpece JEKTPOHHOM IOYTHI
YIIOJTHOMOYEHHOTO OpraHa pa3MellleHa Ha opuIHanbHOM calTe YIOIHOMOYSHHOTO
oprana, EIII'Y.

CropaBounas wuWHOOpMaUHs © MECTOHAXOXKIACHHHU, Trpaduke paboTEI,
KOHTaKTHBIX Tenedonax MOL], anpece anektpornol moutsl M®L] pasmenieHa Ha
oduupansHoM calite MOLL,

2. CTaHJapT NpeJoCcTaBJAeHAS MYHHIHIIAJILHOH yCAyTrH

2.1. HaumeHOBaHMEe MYHHIMIIATBHOM YCIIYTH.

HauMeHoOBaHHe MYHHIMNAIBHON YCIYTH - IEPEBOJ >KWIOTO MOMCLICHHS B
HEXKHUTOE TIOMEILeHHEe W HEXXHIIOTO IOMENIeHHU B JKAJIOE TIOMElleHUe.

2.2. HaumeHOBaHKE OpraHa, NPeAOCTARIAIOMEr0 MyHHIUNAIEHYIO YCIYTY.

MyHHUNNANBHYIO YCAYTY NMPEACTABISET OPraH MECTHOIO CaMOyIpaBjeHUs
B IHMUE YTPasJieHHs] IKUIUIIHO-KOMMYHAJIBHOIO  XO03MMCTBa, AOPOXKHOH
JeITeTbHOCTH W OJIaroycTpoiicTBa aAMHUHHUCTPAIHH TEeHBKHMHCKOTC TOPOACKOro



okpyra MaranaHckoii obnacty (anee-ynolHOMOYEHHBIH OpraH).

M®I] yuacTByeT B IpeLOCTABNEHHH MyHHIHOANBHOW YCIYTH B 9ACTH:

- uHGOpMHPOBAaHUA N0 BOIPOCAM MPeNOCTABNEHHS MYHHIUNAILHOMH
YCITyry;

- IpHeMa 3aABJIeHUH M JOKYMEHTOB, HEOOXOOMMEIX A NpedoCTaBICHUA
MYHULIMOANEHOH YCIYTH;

- BBLIA4YH PE3Y/IbTATA NPEAOCTaB/IeHHS MYHHIUITATEHON YCIIYTH.

B npeaocrasneHns MyHHIUTIAIBHOH YCIYTH B paMKaX MEXBEIOMCTBEHHOTO
HHQOPMAIHOHHOFO  B3auMojelicTBus  yuyacTByeT QDenmepansHas  cayxba
TOCyZlapcTREHHOH PperucTpandd, kajactpa ©W  Kaprorpaduu, ®epaepanbnas
HaJoroBas ciryx0a, crenuanu3HpoBaHHEIE TOCYAPCTBEHHBIE W MYHHIHIAILHLIE
OpPraHu3alluy TeXHHUEeCKOH HHBEHTAapU3allH1.

3asBUTENb BIIpase NOZATh 3agBlIeHHe O IepeBojie oMeneHus depes MOPL[ »
COOTBETCTBUM C COIVIALICHHEM O B3auMojciHcTBHM Mexay MOL u
YIIOJIHOMOYECHHBIM OPTaHOM, IIOYTOBEIM OTIIPABICHHEM WM ¢ moMoweio EINIY no
¢opme B cooTBeTcTBHH ¢ [TpunokerueM Ne 2 K HacTOAMIEMY AAMHUHUCTPATABHOMY
perIaMeHTy.

3anpemaercs TpeGoBaTh OT 3asBHTE/A OCYILECTBICHHA AEHCTBHI, B TOM
qHCle COrNACOBAHUH, HEOOXOAMMBIX U MOIYYeHHS MYHHIMIANBEHOW YCIYTH H
CBA3aHHEIX ¢ OOpalieHneM B HHBIE rOCY/|apCTBEHHBIE OPraHbl, OPraHbl MECTHOIO
camMOynpaBlieHHd, OpraHM3alMH, 3a HCKIIOYEeHHeM IOJNYy4YeHHS  YCAyr,
BKMIOYEHHBIX B IIepedeHb YCIYT, KOTOpHIE SBIAIOTCI HEOOXOAVUMBIMH M
00s3aTeIbHBIMHU A1 NPEAOCTABACHAA MyHHIIMIIANEHOHN YCIYTH.

2.3. Onucanaye pe3ynbTaTa nNpeAoCTaBICHUA MyHHIUITATEHOMN YCITYTH.

PezynpTaroM npegocraBieHHs MyHHIONIAIBHOH YCITYTH SABISETCS TIPHHATOES
YIIOJIHOMOYEHHEIM OPraHOM pellieHue O TNepeBoje WM o0 OTKaze B mnepeBoje
KHJIOrO NMOMEIMIEHUsI B HEXHUNOe NOMEHIEHHE H HEXHUJIOTO MOMEIIeHHS B KUIOe
[OMEI[EHUE.

dopma yBeoMIIeHHS 0 NepeBojie (0TKa3e B Mepesoie) XKIOro (HEXHION0)
IIOMEILIEHUsT B HEXHIIOe (KWIoe) MNOMENeHHEe YTBEPXKAEHA NOCTAHOBICHHEM
ITpasutenncrBa Poccuiickoli ®egepanum ot 10 asrycra 2005 Ne 502 «0O6
YTBEpXKOCHUH (OPMBI YBEOOMIEHHS © nepeBofe (OTKase B MEPeBOIE) JKHIIOTO
(Hexxunoro) moMelleHUA B Hexuinoe (kunoe) noMenienuey (IIpunoxenue Ne 3 K
HACTOSIIIEMY aAMHHUCTPATHBHOMY perIaMeHTy).

Pesynerar npegocTaBieHUs MyHHALMITANBHOMN YCEYTH MOXKET OBITE MONyyeH:

- B YIIOJIHOMOYEHHOM OpraHeé MECTHOIO CaMOYINpaBIeHUA Ha OyMakHOM
HOCHTEJIC TIPH JIHIHOM O0pameHH,;

- B MO®L] Ha OymMakHOM HOCHTENE NIPH JHUHOM ODpailleHnH;

- IOYTOBLIM OTIIPABIICHAEM;

- Ha EIM'Y, B TOM uucnme B ¢opMe »DIEKTPOHHOTO JOKYMEHTA,
MOJIUCAHHOTO JIEKTPOHHOU MOAIIHCHIO.

2.4. Cpok npenocTaBlIeHHS MYHULMIANLHON yCIYrH, B TOM 9HCIE C YYCTOM
HeoOXOOUMOCTH OOpallleHHA B OpraHM3alliH, YYacTBYKIUUE B MPEACCTABICHHH



MYHHUUHNANBHOW YCIYTIH,

YonHOMOUYEHHBIH OPraH IIPHHUMAET pellleHue O repeBoyie UK 00 OTKaze B
nepeBo/ie JKUIOTO NMOMEEHHS B HEXKUIIOE TIOMEIIEHHe U HEXUIIOTO [TOMEIeHHA B
XHUNOE NOMELIEHHE He MOo3[Hee 4eM uepes 45 aHe#t co AHA NpPeACTABICHHS B
yKa3aHHBIH OpraH HAOKYMEHTOB, OO0A32HHOCTE MO TPEACTABICHHKY KOTOPBIX
BOZJIOXXECHA HA 3AABHTENS.

B cioydyas nomaum pgoxkymMeHToB B M®DI| cpox mnpenocTaBleHHA
MYHHULHMNAKLHON YCIYIH UCHMCIICTCA CO JHA IIOCTYILIEHUS B YIIOJTHOMOYEHHBIH
opTrax AOKyMeHTOB 13 MOI[.

B cnysae momaum poxymeHroB uepes EIIY cpoxk mnpenocraBneHns
HUCUUCTIAETCST CO JAHA TOCTYIUIEHHMS B YIOJIHOMOYEHHBI oOpraH OOKYMEHTOB.
Hampasnenne npuuateix Ha EINTY 3agBneHnit B JOKYMEHTOB OCYLIECTBIACTCH ¢
UCTIONIb3OBAHHEM  CAMHOH  CHCTEMB!  MEXBEIOMCTBEHHOI'®  JJICKTPOHHOIO
B3AUMOIEHCTBHA H  NOAKMIQUEHHOH K HEH  PErHOHaNbHOM  CHCTEMBI
MEXBEJOMCTBEHHOIO 3NCKTPOHHOTO B3aUMONCHCTBHA.

IlpuocranopieHye NpeAOCTABICHUS MYHHUIUIANbHOH YCIIYTH
3aKOHOJATeIBCTBOM Poccuiickoii Peacpanyu He NpeayCcMOTPEHO.

Cpok BblZa4M JOKYMEHTOB, SBJAIOIIMXCH PE3YJETATOM TIPENOCTABISHHS
MYHHIHNAIBHOM YCIYTH, - He Mo3/iHee Y4eM depe3 3 pabouux xHA CO JHA NPUHATHS
pEIEHHST B COOTBETCTBUU ¢ IyHKTOM 3.1.3 HacTosmiero agMUHUCTPATHBHOI'O
pernaMeHTa.

2.5. HopMartusHble NpaBOBBIE AaKTHl, PETyNHPYIOUIHE MpPeAOCTABICHHE
MYHHLUITAIBHOH YCIYTH.

Ilepeqyens HOPMAaTHBHBIX [IPaBOBEIX 2KTOB, PeryaHpyomux
NpeAOCTABICHNE MYHHLHMIANBHOH Yyciayrn (€ yKazaHWEM WX PpPEKBH3UTOB H
HCTOYHPKOB OQuuuansHOro onyOnvkoBaHMsI), pasMeliaeTcs Ha OQHIHaIbHOM
cafiTe yIoJIHOMOYEHHOTO oprana, Ha EINY.

YHONHOMOYEHHEIH OpraH OOecIeuWBaeT pa3MeLIeHHe H AaKTYaTH3auHIo
nepe4YHss HOPMATHBHBIX IPaBOBEIX AaKTOR, PETYIUPYIOIINX NPeRoCTaBlIcHUE
MYHHIIHTIATBLHOM yCIyTH, HA CBOEM O UIMAIbHOM CaliTe.

2.6. HcuepnelBaroliUil epevenb JOKYMEHTOB, KOTOphIe 3a4BUTENb AOIKEH
NPE/ICTABUTE CAMOCTOATENBHO, M JOKYMEHTBI, KOTOPHIC 3d4BHTENb BIPaBE
NPeACTaBUTh 1O CcoOCTBeHHOM HHMUMATHBE, TaK KaK OHM  IIOAJIeXar
NPeACTABICHHIO B paMKaXx  MEXKBEOOMCTBEHHOIO  MH(OPMAIHOHHOTO
B3aUMOJeHCTRHA.

2.6.1., WcuepneiBatomiuif TNepedeHb JOKYMEHTOB, HEOOXOAMMEIX Jyis
IIPEOCTaBICHUS MYHULIMNANBHON YCIYTH.

HcyepnelBalominii  nepedeHb  OOKYMEHTOB, HEOOXOIUMBIX  JUIS
NPSIOCTABICHH MYHHLUMITAIBHON YCIYTH, KOTOpHIE 3afBHUTENL IIPEACTABIAET
CaAMOCTOATENBHO B YIIOIIHOMOYEHHBIH OpraH:

1) 3asiBneHHe O NepeBOAE IOMELICHHS;

2) npaBoycTaHaBIHBAOIHE AOKYMEHTEI Ha IepEeBOIMMOE TIOMENIeHHe
(NOATHHHMKY HJTH 3aCBHACTEIECTBOBAHHBIC B HOTAPHAIBHOM IOPAIKE KOMUH);

3) mnaH nmepeBoAMMOro NOMEISHHA C €ro TEXHHYECKHM OITHCAHHEM (B



3

clIydae, €Clld IepeBoUMOoe MOMEILeHHE ABAAETCH KHIbIM, TEXHHYECKHH NaciopT
TAKOTO MOMEILEHNAA);

4) mo3TaXHBIA IMaH J0Ma, B KOTOPOM HaxoOUTCH IepeBoAuMoe
TTOMEIICHHE;

5) noAroToBNeHHEIA ¥ O(QOpMIIEHHBIH B YCTAHOBIEHHOM TNOPSIKE IPOEKT
[IepeyCcTPOCTBa U (W1M) NMepeniaHupOBKU [IEPEBOJUMOTO TIOMEIIeHAA (B CIy4ae,
eClId TIepeyCTpOMCTBO M (MnM) NeperuraHupoBka TpeOyroTcs nnd obecredeHHs
KCOONTF30BAHH TAaKOro INOMEIICHHA B KadeCcTBE JKWIOre HIH HEXWIOro
TTOMeIIeHns ),

6) mpotoxkon oOwero cobpaHuA COOCTBEHHUKOB IOMCIIGHHH B
MHOTOKBapTHPHOM AOMe, COAEpPXallHil peumieHHe o0 MX COITIACHH Ha TICpeBOJ
AHKHTOro NMOMCIHEHHA B HEXHAIIOE ITIOMEHICHHUE,

7) cornacue KaKAOro COOCTBEHHMKA BCeX NOMENIeHHM, NPHUMBIKAIOMHX K
MnepesoJiMoMy MNOMELIEHHKy, Ha HNEepeBCH XHIOrd¢ IOMEUIEHHA B HEXHIOE
TIoOMelleHHE.

2.6.1.1 B cnyuae nanpasnenus 3agBieHus nocpencrroM EINY, cBenenus
M3 JOKYMEHTa, YAOCTOBEPARINEro [UYHOCTE 3asgBHUTENd, [PeACTABUTENd
GOpMHpPYIOTCS IIpH TNONTBEPXISHUM y4YeTHON 3anucd B EauHO#l cucTeMme
HACHTHOUKALMY W ayTeHTHU(HKAIHM H3 COCTaBa COOTBETCTBYIOIIMX JAaHHBIX
YKa3aHHOW YYeTHO#M 3alliCM W MOryT OBITH IIPOBEpEHBl IyTEM HalpaBleHHA
3apoca C MCIHONL3OBAHHEM CHCTEMBl MEXBEZOMCTBEHHOTO 3IIEKTPOHHOTO
B3aUMOJACHCTBHSL.

B cnyuae, ecim 3asBlieHMEe TOJAETCs Hepe3 INPEJCTABUTENS 3aABUTEI,
TaKXKe IMpeJCTaBIfeTcs HOKYMEHT, MNOATBEPXAAIOIIMH TIONHOMOYHS Ha
OCYIIeCTBICHUE IOeHCTBHA OT HMMEHHM 3asBUTeNd. B KaueCTBe JOKYMEHTa,
NOATBEPXKAAIOMIEr0 IIOJHOMOYMS Ha OCYIIECTRICHHE JACHCTBHH 0T MMEHHU
3agBUTENSI, IPEACTABHTENb 3a5IBUTE/N BIIpaBe NPEACTaBUTE:

- O(QOPMJICHHYI0O B COOTBETCTBHHM € 3aKOHOIATeNbCTBOM Poccuiickoi
Penepanny JOBEPSHHOCTD (I GHIHIECKUX JTHI);

- OQOPMJICHHYIO B COOTBETCTBHM € 3aKOHOMATENBCTBOM Poccuiickoi
Pdepepauiiun JOBEPEHHOCTH, 3aBCPEHHYIO IEYaThHIO 3adBUTENS U IOAIHCAHHYIO
PYKOBOJHUTENIEM 3aMBUTCHAR WIW YUOJHOMOYEHHBIM 3THM PYKOBOJUTENEM JHUOM
(AJIs FOPUAHYECKUX JIMIL).

2.6.2. 3asgBUTeNb BIpaBe HE MPEACTaBIATh JOKYMEHTHI, IPEAYCMOTPEHHEIE B
nonnyHkTax 3, 4 nyHkra 2.6.1, a Taoke B Cly4ae, eC/IH [IpaBO Ha IMepeBOAUMOe
IOMEIeHHe  3aperuCTpUpoBaHo B EAMHOM  TOCYJapCTBEHHOM  pEeecTpe
HEIBMKHMOCTH, JOKYMEHTBHI, IPEAYCMOTpeHHBI¢ IOANYHKTOM 2 myHKTa 2.6.1
HAaCTOAIIETO aAMHUHUCTPATHBHOTO PerlaMeHTa.

2.6.3. JoxymeHTBl (MX KOIMH HJIHM CBEACHHA, COAEpKALOHECA B HUX),
yYKa3aHHBIC B IIOATYHKTaX 2, 3, 4 nyHKTa 2.6.] HacTosIero agMUHHACTPATHBHOTO
pETJIaMeHTa 3aNpallUBalOTCA YIOJHOMOYEHHBIM OpPraHOM B TOCYZapCTBEHHBIX
OpraHax, OpraHax MECTHOIO CaMOYMpPABIEHUS W  HOABEIOMCTBEHHBIX
roCylapCTBEHHBIM  OpraHaM MM  OpraHaM  MECTHOIO  CaMOyHOpaBJICHUA
OpPraHHu3al|saX, B PaclOPKEHHM KOTOPBIX HAXOOATCS YKa3aHHbIe NOKYMEHTBI,



€CJIM 3aBHTENDb HE IPEACTABHIIN YKa3aHHBIE JOKYMEHTBI CAMOCTOSTENBHO.

B cooTBeTCTBHH ¢ MYHKTOM 3 cTaThd 36 KumumpHoro xKogekca PoccHiickoid
Penepauny yMeHBIIEHHE pa3sMepa oGIUEro UMYIIeCTBa B MHOTOKBAPTUPHOM JIOME
BO3MOKHO TOJIBKO C COTTIACHA BCeX COOCTBEHHMKOB MOMEIUEHUI B JAHHOM OJOMeE
ITyTEM €T0 PeKOHCTPYKLHH.

B cooTBetcTBHE ¢ nyHKTOM 2 cTaThi 40 JXKumumHoro kogekca Poceumiickoi
Qenepanun, ecnH PEeKOHCTPYKNMA, MEPEyCTPOMCTBC W (MAM) NEpeIUIaHHpOBKA
NIOMEIIEHHH HEBO3MOXKHBI 0€3 NPUCOEAMHECHUSA K HUM YacTH O0LICTO MMYIECTBA B
MHOTOKBapPTHPHOM NIOME, Ha TAaKHE PEKOHCTPYKIHIO, HEPEYCTPOHCTBO H (MM )
NEPEIUNIaHUPOBKY ITOMEIIEHHH JODKHO OBITE NOJNYyYEHO COTIache  BCEX
cOOCTBEHHUKOB TIOMELLIEHHIH B MHOTOKBAPTUPHOM JIOME,

VYnonHOMOYEHHBIH OpraH, OCYIIECTBISIONIME NepeBon MOMEIeHHH, He
BIpaBe TpebOoBaTh OT 3asfBUTENA INPEACTABIEHHE APYIHX JOKYMEHTOB KpoMe
NOKyMEHTOB, UCTPeOOBAHHE KOTOPHIX ¥ 3aSBUTENA JONMYCKAETCS B COOTBETCTBHM C
NyHKTOM 2.6.] HacTogIlero AaIMAHHCTPATHBHOTO PeriaMeHTa.

ITo MexBeJOMCTBEHHEIM 3aIIpocaM YIOTHOMOUYEHHOIO OpraHa, YKa3aHHBIX B
a3ale MepBOM HACTOANICrO MYHKTA, AOKYMEHTHI (MX KONHMH HJIH CBEACHHS,
coepamiuecss B HHUX) NPEJOCTaBIANOTCA T[OCYIAPCTBEHHEIMH  OpraHamH,
OpraHamMy MEeCcTHOIC CaMOYIIPaBJECHWS H IOJBEJOMCTBEHHBEIMH I'OCYAapCTBEHHBIM
OpraHaM H/IH OpraHaM MEeCTHOr0 CaMOYNpAaBIIEHWS OpraHu3alusMu, B
paclopsKEHHM KOTOPBIX HaXONATCSH YKasaHHBIE JIOKYMEHTHl, B CpPOK He
NpeBRIIAIONIMH NATh pabouux JHEH cO AHS NOCTYIUIEHHA MEXBEIOMCTBEHHOTO
3alpoca B Oprad MM OPraHU3auMio, MPeAOCTABIAIOMHE JOKYMEHT H
HHOOPMAIIMIO, €CITH MHBIE CPOKM IIOATOTOBKH M HAaNpaBiCHHA OTBETA Ha
MEXBEIOMCTBEHHBIH 3allpoc HE YCTaHOBACHBI (eAcpalbHEIMH 3aKOHAMH,
npaBoBbIMH akTaMH llpasutenscTea Poccumiickoit Penepallid H NPUHATHIMH B
COOTBETCTBHM ¢ (eACPATHHBIMH 3aKOHAMH HOPMATHBHEIMH TIPABOBEIMH AKTAMM
cy0bekTOB Poccuiickoit Oeaepanuu.

2.7. VicuepnslBaloiuwi I[epeueHb OCHOBAHUH [N8 OTKa3a B IIpUeMe
JAOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABIIEHUS MYHHIIUIIATEHOH YCIYTH.

Orkaz B IIpHEME JIOKYMEHTOB, HeoODXOAMMBIX [NA MpefoCTaBleHAA
MYHHIUIIATBHOM YCIIyTH, 3aKOHOAaTeNbCcTBOM Poccmiickoil deaepaunun He
IIpEeLyCMOTDEH.

2.8. HcuepnsiBaromuii nepedeHb OCHOBAHME N4 TNPHOCTAHOBIACHUA HJIH
0TKa3a B NTPEAOCTaBNEeHUH MYHHILMIIATBHOH YCITYTH.

ITpuocTtanoBNEHHE NIPeOCTaBNeHUA MYHHLUTIATIEHOH yCIyrH
3aKoHOAaTenscTBOM Poccuiickoit Penepalliu He TIPeayCMOTPEHO.

OTkas B MEPeBOlE XWIOrO IOMEIIEHHS B HEXHIIOE MOMEIEHHE WIH
HEXHIIOro MOMeIEHUs B KHAI0e MOMEILCHHE JOMYCKAET S B ClIydae, ECiu:

1) saspuTeneM HE NOpeICTaBICHB! JOKYMEHTHI, ONpeAe/ieHHble ITYHKTOM
2.6.1 HacToAmET0 AAMUHHCTPATHBHOTC  periamMeHTta, OOM3aHHOCTE [0
NPESACTABIICHHIO  KOTOPBIX € yderoM  IyHKTa  2.6.3  HacToAWIETO
aIMHHHCTPATHRHOTO PETTIAMEHTA BO3JIOXKECHA Ha 3a9BUTEJI,

2) mocTyIJIEHHA B YHOJHOMOYEHHBIH OpraH  OTBETa  Oprapa



FOCYNapCcTBEHHOH  BJIacTH, OpPraHa MeCTHOIO  caMOylnpaBiieHHA  nHOo
[OABCOIOMCTBCHHOM OpraHy roCyJapCTBEHHOH BJIACTH WIM OPraHy MeCTHOrO
CaMOyYIpaBIeHUS OpraHu3aldu Ha MEXBEJOMCTBEHHEIH 3a1poc,
CBUJICTENILCTBYIOIErO 00 OTCYTCTBHM JOOKyMeHTa U (WiId) HHGOPMAUHH,
HEOOXOAUMBIX A7 NEepeBoJia XHUIIOre NOMElleHUA B HEXUIOe TOMENISHHE WM
HEXMIIONO MOMEILEHHS B KWI0e NOMelleHHe B COOTBETCTBHH ¢ IYHKTOM 2.6.1
HACTOAMEro aAMUHHCTPATHEHOTO PETVIAMEHTa, €C/IH COOTBETCTBYIOLINH AOKYMEHT
He OBLI MPeACTABNICH 3asSBHTENEM o cOOCTBEHHOM HHMLIHaTHBe. OTKa3 B EpeBoae
KHJIOrO NIOMEIICHHA B HEXHIIOE TIOMEIICHHE UK HEKHIIOTO TIOMELIEHHS B KUIOE
TIOMEIIEHHE TI0 YKa3aHHOMY OCHOBaHMIO JIONYCKAeTcs B Cliydae, eclid
YMOJHOMOYEHHBIH Oprad mNocie€ IOIyYEHHS OTBETA Ha MeXBeJOMCTBEHHBIH
3alpOC yBEIOMUI 3asBUTENA O MOJYYEHHH TAKOTO OTBETA, MPEANONKUIT 3aSBHTEIIO
NpPEACTaBUTh JOKYMEHT H (WIH) HHOOpManuio, HeoOXOAUMBIE JJIS IMepeBona
KHJIOTO TIOMEINECHMA B HEXWIOE NOMELIEHHE WIIH HEXH/IOTO NOMEUIEHUS B JKUJIOE
IOMeIleHHe, ITPelyCMOTPEeHHbIE IYHKTOM 2.6.1 HacTofmero afMHHHCTPAaTHRHOTO
pernaMeHTa, H HE NOJYYHI TaKHe NAOKYMEHT H (M) MHGOPMAamHIO B TCHCHHUE
NATHAAUATH paboyux JHEH co AHA HApPaBICHHUA YBEAOMIICHH;

3) npencTaBaeHHs JOKYMEHTOB, OMPEASISHHEIX MyHKTOM 2.6.1 HacTosero
aJIMHHHCTPaTHBHOTC PETTIaMeHTa B HEHaJJIeXKal[iii OpraH;

4) mecoOmoneHve MpeAyCMOTPEHHBIX cTarheld 22 JXunmmmuoro koaexca
YCIIOBHH NEPEBO/Ia MOMEIeHHS, 4 UMEHHO:

a). ecld JOCTYNl K IIepeBOAMMOMY TOMEIIECHHIO HEBO3MOXEH 0¢3
UCIIONB30OBAHHS TTOMeIeHUH, 00ECIIeuNBAIOIMX ROCTYI K JXKHIBIM IIOMEIICHUSM,
WM OTCYTCTBYET TEeXHHUYECKad BO3MOXHOCTE 000pyHoBaTh TaKo# JoCTym K
JAaHHOMY IOMeNleHHIO0 (IIpd MNepeBoAe XWIOr0 IIOMEMEHHA B HEXKHIIOE
NIOMeIleHHKe);

0). ecnu NEPeBOZKHMOE MOMEIICHHE ABIACTCH YACTHIO XHIOTO HOMEINEHUS
MuO0  MCHOJIB3YeTCH  COOCTBEHHHKOM  [AHHOTO [IOMEILEHHS HWIH HHBIM
PAKIaHHHOM B KAadecTBE MECTAa MOCTOSHHOIO MpPOXHBaHHS (TIPH IEepeBOAe
XMIIOTO NTOMEIIEHHS B HEXKUIOE MOMENeHUe);

B). €CJIM NpaBo COOCTBEHHOCTH Ha TMEPEBOJAMMOE IOMEINEHHE OOpPeMeHEHO
IIpaBaMi KaKMX-ITu00 JIHIT;

). eclld IOCNe IepeBoda U3 KWIOTO NOMEIISHUS B HEXHIOS MOMEIIEeHHe
HCKIIOYEHA  BOSMOXHOCTh  JOCTYIIA ¢  HCHOJB30OBAHHEM  MOMEIISHHH,
of0ecrnevrBalOIIMX JOCTYII K XHJIBIM [IOMEIICHHAM;

X). eCl¥ NpH NIePCBOLC KBAPTHPHI B MHOTOKBAPTHPHOM AOME B HEXHIIOE
MOMEILEHHe He COOMONEHbl CeayoWue TpeOOBaHNS:

- KBapTHpa pacloloXeHa Ha MEPBOM 3TaXKe YKa3aHHOro A0Ma,

- KBAapTHpa pPAacHoNOXKeHa BHIIIC NEPBOIO 3Ta)ka yKa3aHHOTO JOOMa, HO
NOMEINEHUA, PACIIONOKEHHBIE HETIOCPSACTBEHHO 110/, KBAPTUPOH, NTEPEBOIUMOH B
HEXKHIIOE MIOMEUIEHHE, HE ABISIOTCH XKUIIBIMY;

) TaKXKe He J0IMYCKaeTCo:

- IIEPEROJ, JXKHUIOro TOMEUIEHHS B HAEMHOM JIOME€ COIHAJIBHOIO
HCIIONB30BAHNA B HEXHUIOE NOMELIEHUE;



- TepeBOA JKHIOro I[IOMCINCHHA B HEXKWIOS NOMELICHHE B LENTX
OCYIIECTBIEHUS PEMIHO3HOH ACATEIBHOCTH;

- MEepeBOA HEXHJIOro IOMCLICHHA B XKHIOE IIOMELICHHE €CIH TaKoe
NOMELIeHHe He oTBevyaeT TpeOoBaHHAM, ycTaHOBRIeHHEIM [locraHoBnenueM
IIpaButenncrBa PO ot 28 smpaps 2006 r. Ne 47 «0O6 yreepxaenuu [onoxenns o
OPU3HAHWK  [OMEMIEHUS  JKWILIM  [OMEINeHWEM, JKHUIOTO  TIOMEIUSHMA
HENPUTOAHBIM [ IPOXUBAHUS, MHOTOKBAPTHPHOrO J0oMa AaBapUMHBIM U
MOAJIEAKAMUM CHOCY WIM PEeKOHCTPYKIHH, CaAOBOr0 JIOMa JXHUIBIM JOMOM H
KHJIOTO JOMa CaJOBBIM JOMOM» HIH OTCYTCTBYET BO3MOKHOCTE OOECNCYHMTH
COOTBETCTBHE TAKOTO MOMELICHUA YCTAaHOBICHHBIM TPEOOBAHHSAM.

5) HeCOOTBETCTBHA IIPOCKTA INEpeycTpoHCTBa H (MJIM) HEPEIUIaHHPOBKH
IIOMEIlIEHUS B MHOTOKBAPTUPHOM JoMe TpeOOBAHMAM 3aKOHOIaTEIILCTBA.

Henony4yeHre HIM HECROEBPEMEHHOE MTOTyUYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1 aagMHHHCTPAaTHBHOTC  perjaMeHTa H  3alpoIUEHHBIX B
roCyJapcTBEHHBIX  OpraHax, opraHax MeCTHOTO  CaMOYIIpaBlIeHHA H
NMOABEeNOMCTBEHHEIX TOCYJApPCTBEHHBEIM OpraHaM HMIH  OpraHaM  MeCTHOTO
CaMOYIpaBNeHUs  OPraHU3alMaX, B PacHoOPHKEHHM KOTOPHIX  HaXomaaTcd
yKa3aHHBIC JOKYMEHTHI, He MOXKeT ABNATHCA OCHOBaHHUEM [T OTK23a B lepeBofe
KHJIOTO MOMEIICHHA B HEXIWIOE HOMCICHAS WM HEXMUIOTO NOMEMICHNS B JKAJIOe
IIOMEIICHHE.

2.9. TIlepeuenp ycnyr, KOTOpble HABIMKOTCH  HEOOXOIUMBIMH U
00s3aTeNBHBIMHE /I TIPEAOCTABIEHHs] MYHHUMNAIBHOH YCIYTM, B TOM YMCJIE
CBEJIECHUA O  JOKyMeHTe (JIOKyMeHTax), BblAaBaeMoM  (BBIIaBaeMEIX)
OpraHu3alHsIMH, Y4aCTBYIOIIUMH B NIPEACCTaBICHIY MYHULIMNANBHON YCIYTH,

Venyrd, KoTopele ABIAIOTCS HeoOxoAUMBIMH K QOA3aTENBHBIMM  UIA
NPEeNOCTaBICHUA MYHULMNAIBHON YCAYTH:

1} ycnyra mo MOATOTOBKE IIpoeKTa IIepeycTpoicTBa U (WIH)
MEPENTAHMPOBKHU MEPEBOAUMOr0 NOMEHICHMS (B CIy4ae, €CIIM MepeyCTpoMCcTBO H
(unn) nepennarupoBka TpeOyloTca InA 00ecledeHHA HCIONBIOBAHUS TAKOro
NIOMEIEeHHS B KAYeCTBE XUWI0ro WIHM HEXHNIO0ro MOMEIISHH );

2) odopMmnenre ROKYMEHTa, YAOCTOBEPAIOIEre npasa (IIOMHOMOYHSN)
NPECACTAaBUTENA, B ClIydae €CNU 3a TIPpEAOCTaBIEHMEM YCIyrW oOpaijaercs
HNPeACTaBUTEINb 3aABUTENS;

2.10. ITopaaox, pasMep # OCHOBaHKA B3UMAHUS IOCYRAPCTBEHHON NOLIUTHHB!
UM HHOM MUIAThI, B3UMAEMOH 3a NpeI0CTaBlIeHHE MyHHULIUIIATEHOM YCIYTH,

IlpenocTaBinende MYyHUIMDANBHOW YCIyrH ocyllecTengercd OecmiaTHo,
roCy/lapCcTBeHHAs IIOLITTHHA He YNIIa4HBaeTCH,

2.11. [Topanok, pasMep ¥ OCHOBAaHHSA B3UMAHUI IUIATHI 33 MPEIOCTABICHHUES
YCIYr, KOTOpble SABIAIOTCA  HEOOXOAMMBIMH M 00A3aTeNbHBIMH IS
MPEeNOCTABNICHHS MYHHLMIANBPHOM YCIYrH, BKIOYAA HHGOPMALMIO O METOIHKE
pacdyera pazMepa TakoH IUaThl.

ITopsanok, pasMep H OCHOBAHHA B3MMAaHHs IJIaTH 3a NpeA0CTaBIEHHE YCIYT,
YKa3aHHBIX B IIyHKTe 2.9 Hacroslmero agMUHHUCTPATHBHOIO pErNaMeHTa,
OIIpeAeNAeTCS OPraHH3aLlUAMH, TIPEIOCTARISIONUMY JAHHEIE YCIYTH.
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2.12. MakcuManbHBIH CpOK OXHAAHWA B O4YepelH NpH IoJade 3ampoca o
[MPEAOCTABICHHH MYHHALOUANANBHOR YCOYTH W 0OpH TOIYYCHHH pPe3ylNhTara
MPEIOCTABACHA MYHHULIMIIATEHOH YCIYTH.

MakcvMaibHBIH CpOK OXHI3HUS B OdYepeqd OpH MOAa4ye 3aiBICHUS O
IPEJOCTABJIEHHHA MYHULMIIANBHOR YCIYTH W NMpH NONYYeHUH pe3ybTaTa JaHHOH
MYHUIHIIAJIBHOR YCIYTH He JOMKEH NpeBrImaTh 15 MUHYT.

2.13. Cpok ¥ mopAAoK perHCTpalliy 3alpoca 3aABUTENS O NPELOCTaBICHUHN
MYHULUITABHOM YCIYTH.

3agBleHHE O MPEAOCTABICHHH MYHHLMOANBHON YCIYTH, NPEACTABICHHOE
38ABHTENEM JIUYHO NTHOO ero MpeACcTaBUTENEM, PETHCTPHPYETCA YIIOMTHOMOYEHHEIM
OpraHoM B Te4cHHe | pabodero AHs ¢ 4aThl NOCTYIUICHUA TAKOTO 3asIBICHUS.

3asBleHHe O TPEJOCTABICHMN MYHUUMITATBHOH YCIyTH, OpeACTaBIEHHOE
3asBUTeNeM TnHOO ero mpeAcrasuteneM uepes MOILI, peructpupyercs
YIIOJHOMOYEHHBIM OpraHOM B AieHb noctymnenns o MOILI.

3asBiIeHUe, IOCTYIIHBIIEE B AEKTPOHHOR dopme Ha EINY peructpupyerca
YIOTHOMOYEHHEIM OpPraHoM B [eHb ero IOCTYIJIEHHS B clydae OTCYTCTBHA
aBTOMaTHYECKO# perrcrpauunu samnpocos Ha E[ITY.

3asBieHHe, INOCTYNHBIIEE B Hepabouee BpeMs, PperHCTPUPYeTCS
YIIOJTHOMOYEHHEIM OpPraHoM B IIepBBIH paboudii feus, cieayrolluit 3a JHeM ero
TIOJIYYCHM.

2.14. TpeGopaHuss K TIOMEIIEHHAM, B KOTOPBIX [PEAOCTABISETCA
MyHHUHMIIATbHAS YCIIyTa, K 3any OKHAAHMM, MecTaM JUIS 3aIlOJIHEHHS 3alPOCOB O
NPEACCTaBIEHNY MYHUIMOAIBHOH YCIYTH, HWHOOPMAllHOHHBIM CTEHIAM ¢
o0pasiaMM WX 3anoJHeHUA U MepedyHeM JOKYMEHTOB, HeoOXOAUMBIX Id
[IPENOCTABNEHNS MYHHLMUNAIBHOH YCIYTH, B TOM 4dHCAe K obecnedueHHIO
JOCTYIIHOCTH IJi1 HHBAJIUACB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHoaTenbCcTBOM Poccuiickoit denepalny ¢ cOLMaNbHOM 3aIUTE HHBATHIOB.

2.14.1. TloMelmeHHs yOOJHOMOYEHHOr0 OpraHa /id NPeOoCTaBJIeHHS
MYHHINOATBHOH  YCIYrH  pa3MEIAloTCA Ha  TEepBOM  3TaxKe  3/aHus,
000pPYROBAaHHOTO OTAENBHEIM BXOAOM, JHOO B OTHEILHO CTOSAINEM 3JAHHMH IS
cBoOOoAHOro  pgoctyna  3asBuTened. [lepeaBmkenue N0 — MOMEUICHUSM
YIIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX TIPOBOAMTCA IIpHeM 3asBleHHd H
NOKYMEHTOB, HE MO/DKHO €03[aBaTh 3aTPyAHEHHWH AN JML ¢ OrpaHUYEHHBIMH
BO3MOHOCTAMH 3/[OPOBBA.

Ilpr pacnonoxeHWH NOMEIIEHHS YIONHOMOYEHHOTO OpraHa Ha BepXHeM
3TAXE CIEHMAINCTH YNOJHOMOYEHHOTO OpraHa of0s3aHbl OCYHIECTBIATH NpHEM
3asBUTENEH Ha MepBOM 3Taxe, €CIIU [0 COCTOAHHUIO 3H0POBhA 3aABUTENE HE MOXKET
TOJHATHCH MO JIECTHUILIE.

Ha reppuropuu, npuiaeraromeit K 302HHIO YIOJIHOMOYCHHOrO OpraHa,
OPraHH3yIOTCA MECTa Ui NMapKOBKH ABTOTPAHCIIOPTHEIX CpPEACTB, B TOM 4YHCIE
MecTa XJii NapKOBKM aBTOTPAHCHOPTHBIX CPEACTB HHBaNIMAOB (He MeHee 10
NpPOLICHTOB MECT, HO He MEHEE OJHOT0 MecCra), JOCTYN 3afBHTENEHd K
MapKOBOYHEIM MECTaM gBIAeTcH GecniaTHBIM.

IloMemeHne  yNOTHOMOYEHHOIO OpraHa JUII MpHeMa  3aABHTENCH
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obopynyeTrca WHGOPMALHOHHBIMH CTEHIOAMH, Ha KOTOPEIX pasMemaercs ¢opma
3asABJIeHUs ¢ 00Opa3slLoM €€ 3arnoJHEHHS U IepevueHb JTOKYMEHTOB, HeoOXOAUMBIX
A7 NPEROCTABICHI MyHUITUNIAIBHOU YCIIYTH.,

IloMelleHna, B KOTOPEIX OCYLIECTBIAIOTC ACHCTBHS MO NPEHOCTABICHHIO
MYHHLMNIATBHOM YCIYIH, O0eCeYMBAOTCS KOMMBIOTEpaMH, CPEACTBAMH CBS3M,
BKIIOYas1 JOCTYI K HHQOPMAUHOHHO - TEICKOMMYHMKAIIHOHHOM CeTH
«MHTEpHETY, OpPTTEXHMKOH, KaHLEeNAPCKUMHU IPHHANIEKHOCTAMH,
HHQOPMALMOHHEIMH M CIPAaBOYHBIMU MaTepHadMHK, HarJAOHOM HH(popMauuei,
CTYJBAMH M CTOJIaMH, CpPEOCTBAMH [I0KAPOTYLICHHS W ONOBEIIEHHE O
BO3HHKHOBEHHH HpE3BBIYalHOM CHUTYyalMH, JOCTYIIOM K PErHOHAJIBHOM CHCTEME
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJIeHCTBUA, a Takke obecrnevmBaercs
OOCTYIHOCTh I MHBAJIWAOB K YKa3aHHBIM NOMELIEHWAM B COOTBETCTBUM C
3aKoHozarenscTBOM Poccuiickoil Penepaliii 0 COMUANBHON 3aIUTE HHBAIH/OB.

3an oxXcHOAHMA, MeCcTa JJIA 3aN0JIHeHHA 3alpocoB M MpHeMa 3asBHTeeil
00OpYAYIOTCA CTYNbAMM, U (MIH) KPECETIBHEIMHA CeKLIUAMUY, U (WIH) CKAMBSIMH.

HnpopMallHOHHBIE MaTepHalsl, NMpeaHa3HaYeHHbE i1 HHOQOPMUPOBAHAS
3agBUTECICH O MOPSOKe MPEROCTaBICHH MYHUITUNANBHOH YCIYIH, pazMemalTcs
Ha UH(QOPMalLMOHHBEIX CTEHaX, PaclOJOKEHHBIX B MecTax, ofecneunBaroumx
JOCTYI K HAM 3asiBUTENeEN.

HWudopMalluOHHBIE MaTepUaibl, IpeJHA3Ha4Y€HHBIE 11 HHOOPMUPOBAHUS
3asBUTENEH O TIOPSIKE MPENOCTaBIEHHS MYHULMNANLHOH YCIYTH, PasMelaroTes
Ha HHGOPMALMOHHBIX CTEH/|aX, PACHOJOKEHHBIX B MecTaX, ofecrneunBaroniux
OOCTYNl K HHM 3asBHUTENeH, H OOHOBIAIOTCA NPH U3MEHEHHH 3aKOHOHATENLCTBA,
PeryiHpyIOLmero NPeloCTABNICHHE MYHHLUNANBHON YCIYTH, H CIIPaBOYHBIX
CBeJCHHI.

WndopmallHOHHBIE CTeHAB! JO/DKHBI PAcIONaratbCsi B MECTE, JOCTYIMHOM
JUISL IPOCMOTPa (B TOM YHCE PH OONBIIOM KOIHYECTBE [IOCETUTEIIEH).

2.14.2. Ina obecrieYeHUs JOCTYIIHOCTH [TONYYEHHA MyHHIMIIATEHOR YCIYTH
MaJIOMOOMIIBHRIMH T[PYNIIAMH HacelleHHs 3[aHusl W COOPYXEeHHS, B KOTODBIX
OKa3bIBAETCH yCJyra, 00OpyZyHOTCsl corjlacHO HOpMAaTHBHBIM TpeGoBannaM «CII
59.13330.2016. Ceoa mpaBun. JlocTymHOCTH 3NaHWH M COOPYXKEHME AJis
MUIOMOOMIIBHEIX IPYI HacelneHns. AxTyanuupoBaHHasa pegaxuus CHull 35-01-
2001».

B xafuHere no npueMy ManoMOOUIBHBIX TpPYTI HAacelleHHA HMeeTCs
MeJNIMHCKasA alTeuka, MUTbeBas Boja. IIpu HEOOXOOHMOCTH COTPYAHHK
YIIONTHOMOYEHHOI'C OpraHa, OCYIISCTBIAIOMMKE NOpHeM, MOXET BBI3BATH Kapery
HEOTNOXHOH cKOpOH MOMOLIH.

IIpn oOpallleHUH TIpakAaHWHA ¢ HapylIeHWAMH (yHKOHA OmopHO-
IBUTATENBHOrQ almnapara paboTHHKM YIONIHOMOYSHHOIO OpraHa MpeAnpHHUMAKOT
CICAYOIUHE JSACTBHA:

- OTKPBIBAOT BXOAHYIO ABEPbh ¥ NOMOTAIOT ITPaXAaHUHY OecnpensaTCTBEHHO
MOCETUTH 37aHUE YIIOJHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee IpelynpexIaoT o
CYMIECTBYIOIUX Dapbepax B 371aHUH;

- BBIACHAIOT LieJIb BH3HTA rpa)KAaHHHA U COMPOBOXIAIOT €ro B KaGHHET 10
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OpHEMY 3asMBIIEHHA, TIOMOTAIOT TPAKAAHHHY CECTh HA CTYN HIH PACIONararoT
KPeCcIO-KOJNACKY ¥ CTOJIa HATIPOTHB CHEIMANTUCTA, OCYIECTBIAIOHIErO MPHEM;

- COTPYIHHK YIIQJIHOMOYEHHOTO OpraHa, OCYHIECTBIAIOIIHH IIpHeM,
NPUHHMAET TPAXKAAHHHA BHE OYEPEOM, KOHCYJBTHPYET, OCYUIECTBAET IpHEM
3aSBJICHUS ¢ HEOOXONMMRIMU AOKYMEHTAMH, OKA3blBaeT MOMOILG B 3AIOJHCHHH
ONaHKOB, KOTINPYET ZOKYMEHTHI;

- N0 OKOHYaHWM TIPEAOCTABICHWUS MYHHULMITAJIBHONW YCIYTH COTpPYOHHK
YIIOJIHOMOUYEHHOTO OpraHa, OCYUIECTBIDIIONINI TIpyeM, IOMOraeT IpaXIaHUHY
TIOKHHYTH KaGHHET, OTKPHIBaeT JABEPH, CONPOBMKAET IPaXKAaHNHA JI0 BBEIXOAA U3
3/laHMs M TIOMOTaeT IOKAHYTh 3/IaHUe; MepeiaeT IPpaKJaHHHA CONPOBOKIAIOLIEMY
NULY WIHA N0 €ro XeJNAHHIO BBI3BIBAST ABTOTPAHCIIOPT M OKA3BIBAET COAEHCTBHE
IIPY ero mocaike.

Tlpu o0pauleHMn rpaXJaH ¢ HEAOCTATKAMH 3peHUs pabOTHUKH
YIIOTHOMOYEHHOT0 OpraHa NPeANpHHHAMAIOT CIeAYIOIIHe AeHCTBHA:

- COTPYAHHK YIIOJHOMOYCHHOTO OpraHa, OCYHIECTBIAIOIIHN HpUEM,
OPUHHMAET TPaXJaHWHA BHE OYepe]d, OMOTaeT COPHEHTHPOBATHCA, CECTh HA
CTYN, KOHCYJbTHPYET, BCIYX NPOUMTBIBAET JOKYMEHTHI W Jajee IO
HEOOXOAMMOCTH TIPOM3BOAMT HX BeIAady. IIpu oO0ImeHWMH ¢ TpakKIaHWHOM C
HEIOCTATKAMH 3peHHS HeoOXOAMMOo ofLaThCs HENOCPEACTBEHHO ¢ HUM CaMMM, 2
HE C CONpPOBONAAWIIMM €ro nuioM, B Oecele MONb30BaThCH OOBIYHOH
pa3rOBOPHOM JICKCHKOM, B IIOMEIIeHMH He CIeNyeT OTXOAMTh OT Hero O6e3
IpeIyNpeXICHH,

- COTPYAHHK YMOJHOMOYCHHOTO OpraHa OKa3BIBAcT [OMOINE B 3allOIHECHAH
O1aHKOB, KONMpyeT HEOOXOAWMEIE AOKYMEHTHL. A NOANHCAHHS 3adBJICHHS
DOABOAHT JIACT K aBTOPYYKe TIPaxIaHWHA, TOMOTaeT COPDHEHTHPOBATBCA H
nopnucath 61aHK. [Tpu HEOOXOIMMOCTH BBLAAKOTCA MAMATKU 1% CNabOBHILMX C
KPYOHBIM LIPHPTOM,;

- TIO OKOHYAHHH IPefOCTABIEHUS MYHHLHINANBHON YCIYTH COTPYJHHUK
YIIOJIHOMOYEHHOTO OpraHa, OCYIUECTBIAIOIIMH IpHeM, MOMOraer I'paXIaHUHY
BCTaTh CO CTyla, BBIATH M3 KaOMHETa, OTKpHIBAE€T JMABEPH, CONPOBOXKIAET
rpakKAaHKHA K BLIXOAY W3 3JJaHHM, H IIPOBOXAeT Ha YJIMLY, 3apaHee IpeXynpeluB
HNOCeTUTENSE O CYIECTBYIOIUMX Oapbepax B 3AaHHH, MepefaeT rpaxAaHUHA
COMPOBOXOAMOIMIEMY JHLY WIM [0 JKeJNaHHIO TIPaKIAHHHA  BBI3BIBACT
aBTOTPAHCIIOPT.

Hpu ofpameHnn rpaxaaHuHa ¢ JgedekramMu  ciayxa pabdOTHHKH
YIIOTHOMOUYEHHOI® OpraHa NpeANpHHAMAIOT CICAYIOIIHE TeHCTBHA:

- COTPYJIHUK YIIOJIHOMOYEHHOr0 0praia, OCYIIECTBIAOIIHA PHEM IpaKaaH
C HapyIlIeHHEeM CITyXa, o0paniaercs HenoCcpeACTBEHHO K HEMY, CTIPAIIMBAET O LENH
BU3UTA M 1aeT KOHCYJNETAIHIO Pa3MEPEHHBIM, CIIOKOHHEIM TEMIIOM peyH, IIPH 3TOM
CMOTPHUT B JHIO TOCETHTENS, FOBOPHT fCHO, CAOBA ACIIONHAET IOHATHBIMH
’KECTaMH, BO3MOXHO ofllleHle B NUCBMEHHOH ¢opMe nubo 4depes nepeBoOAIHKA
*KECTOBOIO A3BIKa (CYpPAOHEPEBOIYHKA);

- COTPYEZHHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIISCTBIAIILUA IIpHeM,
OKa3blBaeT IOMOIIb H COACHCTBHE B 3allOJIHEHUHW OaHKOB 3aABJICHHH, KONHpYeET
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He0OXOANMEIC JOKYMCHTEI.

2.14.3. Tpeboauus k KOMGQOPTHOCTH M JOCTYNHOCTH INPEAOCTABICHUS
MyHununaneHolt yenyru B MOI]  ycerasaBIMBalOTCA — OCTaHOBAEHHEM
IlpaButensctBa Poccuiickoii  ®epepanimm  or  22.12.2012 Ne 1376 «O6
YTBEpX/IeHHH [IpaBuJl OpraHHM3allMM JeATeIBHOCTH MHOTO(YHKIMOHAITBHBIX
LIEHTPOB NIPEJOCTABNEHUS MOCYAaPCTBEHHBIX M MYHHLUMIAIBHEBIX YCIYT».

2.15. Iloka3ateny AOCTYIIHOCTH M Ka4eCTBA MyHHI[MIAILHOH YCIYTH.

KommuecTso B3AUMONCHCTBHI 3asBUTENA C COTPYAHUKOM
YTIONTHOMOYCHHOTO OpPraHa IPH NPeAOCTABICHAY MYHHALMNAABHON yeuyry - 2.

IIponOmKHTENBHOCTE  B3aUMOACHUCTBHH  3ajABHTENd ¢  COTPYAHHKOM
YIIOJIHOMOYEHHOTO TIPH NMPEAOCTABICHHE MYHHUMIAIBHOH ycinyrd - He Gonee 15
MHUHYT.

BosmoxHocTs moNyueHHA HMHQOpMaupHd O XOLE IPEAOCTAaBJICHHA
MYHUIIHIIATBHOW YCIYrH, B TOM YMCIIE C WCIONB30BAHHEM WHQPOPMAIMOHHO -
TEJIEKOMMYHUKAMOHHBIX TEXHOIOTHH.

2.15.1. FHpIMH mnoKazaTenAaMH Ka4ecTBa U JOCTYIIHOCTH IMPEOCTABIEHHUA
MYHHIMIIANBHOH YCIYTH ABIAIOTCA:

- PacIioNoXeHHOCTh TIOMeIleHH YIOJIHOMOYEHHOTO opraHa,
OpefHAzHAUCHHEIX NS NpeAOoCTAaBACHWA MYyHULUNANLHON YCAyTH, B 30HE
AOCTYNHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarnCTPaLIM,

- cTeneHb HMHGOPMHUPOBAHHOCTH 3aABUTENIA O MOPAAKE IPEAOCTABJICHHS
MYHHIOHITAIEHOW yCIyTH (AOCTYMHOCTE WHGOPMALMH O MYHHUHUINAIBHOH yCIyre,
BO3MOXHOCTE BeIOOpa criocoba rmonyydeHus nHpopMaLnn);

- BO3MOXHOCTE BeIOOpa 3asButeneM ¢opM ofpalleHna 3a NOTy4eHHEM
MYHULIAIIAJIBHOH YCITYTH;

- BOCTYIHOCTB 00pallleHUs 3a MPeJOCTABICHHEM MYHHIIHITANbHON! YCIYTH, B
TOM YHCIE A JTAL ¢ OTPAHUMEHHBIMM BO3MOXKHOCTAMH 310POBBS;

- CBOEBPEMEHHOCTb IIPEIOCTaBICHUS MYHHLHUNAIBHOH yCIyrn B
COOTBETCTBHH CO CTAHJApPTOM €€ NPeAO0CTaBICHAA;

- cobmoeHue CPOKOB NPENOCTABICHHS MYHULIUIIANBEHOH YCTYTH W CPOKOB
BBIIIOJIHEHHS aAMHHHCTPATHBHBIX OpOLEAYpP py peNoCTaBICHUH
MYHHUIHOAIBHOH YCIyTH,

- BO3MOXHOCTbL NONYYeHHs HHOGOpMalMM O XOAE MNPEAOCTABICHHUA
MYHHLHIAIBHOH! YCIIYTH;

- OTCYTCTBHE 00OCHOBAHHBIX XAI00 CO CTOPOHBI 3asABUTENS IO Pe3yJbTaTaM
IpeIOCTaBIeHHS MYHHIIMNIAJIIEHON YCIyTH;

- OTKPBITBIM AOCTYN IS 3asBHTeNell K HHGOPMALUK O [MOPSOKE H CPOKax
IPeIOCTaBIEHN MYHHLMIIANLHON yClIyru, nopazke obxaioBaHus JeiAcTBHU
(be3neHCTBHSA) YNOJHOMOYEHHOIO0 OpraHa, pPYKOBOAMTENIS YIOIHOMOYEHHOTO
oprasa Jqu6o ceqHanicTa YIoJIHOMOYEHHOIO Oprasa;

- Hanu4Me HeoOXOAMMOro M JAOCTATOYHOIO KOJIMYECTBA CIICLHMAIHCTOR
YIOMHOMOYEHHOI'0 OpraHa, a TaKke ITOMEIICHHH YIIOJMHOMOYEHHOTO OpraHa, B
KOTOPEIX OCYIIECTBIACTCS IIPHEM 3asIBICHHNH K JOKYMEHTOB OT 3asdBUTEIICH.

2.15.2. YIOTHOMOYCHHBIM OpraHOM O0ECIICUHBACTCA CO3JIAHHEC MHBAIUAAM
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M MHBIM MaIOMOOMIIBHBIM IpPYIIaM HACENEHHUS CHeAYHIUUX  YCIOBHM
JOCTYMMHOCTH MYHHLUMIOAIBHOM YCIYTH B COOTBETCTBUH C TpeOOBaHUSMH,
YCTaHOBJICHHBIMHM 3AKOHOAATENLHBIMH H WHBIMH HOPMAaTHBHEIMH TPaBOBRIMH
aKTaAMH:

- OKa3aHHe VHBAIWJAM [IOMOINM, HeoOXOAMMON /19 TNOJy4eHHd B
JOCTYNHOH Jns HUX ¢opMe UHbOPMAUMH O MNpaBHIaX NPEJOCTaBICHAA
MYHHLIUIIATBHOR YCIAYTH, B ToM UHCIe 00 o(QopMIeHHH HEOOXOOHMBIX ANA
MOMYy9YeHHA MYHUUHMNAIBHOR YCIYIM JOKYMEHTOB, O COBCPIICHHM HMH APYIUX
HeOOXOAMMBIX AN NONYUCHHsS MyHVIMNIAIbHON YCAYTrH AeHCTBIN;

- NpPeNOCTaBJIICHAC MYHUIUNLIBHOM YCIYTH HHBAIMAAM [0 CIyXy, HpH
HeoO0XOAMMOCTH, ¢ HCIIONb30BAHEEM PYCCKOrO JECTOBOrO SA3bIKa, BKIIOYas
ofecrneuenue JOIyCKa B noMelneHye CypAoNepeBoa1HKa,
TH}IOCYpAOTIEpEBOIUHKE,;

- OKa3aHHe NOMOIM UHBANWJAM B NpeofoieHHuu (aphepoB, MeIarolivX
HONYYEHHIO MyHHIMTTANBHOHA YCAYry HapaBHe ¢ APYTHMH JHIIAMHU.

2.15.3. Ilpu npenocTaBieHMH MYHHIHIAIBHOR YCHYTH B3aUMOACHCTBHE
3a4BUTENS CO CHEUMANUCTOM YIIOTHOMOYEHHOIO OpraHa OCYILECTBIASTCS MpU
JWYHOM 00pallleHHH 3a5BUTENA:

- NS TONYyYCHMN WHOQOPMALMM N0 BONPOCaM  NPEJOCTABACHWA
MYHUITANIATIBEHOHN yCIyri;

- I7151 TIO1aYH 3asBJIEHUS U JOKYMEHTOB;

- AR NONy4eHHs: HHPOpMalUH O XOJ€ NPEAOCTABICHHS MYHHUMIIATIHHON
YCJIYTH;

- ATS NONYUYeHUS Pe3yibTaTa NpefoCcTanIeHUs MyHUITANANbHOH Yoy

[IpoaomKHATEeNBHOCTE B3aMMOACHCTBHS 3aABUTENA CO  CHCUMATHCTOM
YIOJIHOMOUCHHOI0 OpraHa He MOKeT NpeBsllaTh 15 MHHYT.

2.15.4. IlpengocTaBneHdHe MyHHUUNANEHOH yciyrd B ML BosmoxHO mpH
HaJM4MH  3aKIIOYCHHOTO  COIVIAIEHUA  ©  B3aUMOJACHCTBHM  MEXAY
YNOJTHOMO4YEHHBIM opranomM u M®ILI.

YnonHomoueHHEIH opraH obecnednBaeT MHGQOPMHpPOBAHHE 3asBHTENSH ©
BO3MOKHOCTH MOJYUYCHUA MYHHUOMMAIRHOH ycnyrH Ha 6aze MOIL[ B cioygae
TMoNavYyl  3aiABJICHUS O NpPEJOCTABICHWM MYHHLMNANBHOH ycnyrn B MOPI]
HEMOCPEACTBEHHOE MPENOCTARNIEHHEe MYHULUNAIBHOH YCIYTH OCYINEeCTRIIACTCH
YIOTHOMOYEHHBIM OPraHoOM.

2.16. HUuple TpeOoBaHMA, B TOM UHCJIEe YYHTHIBAIOUIHE OCOGESHHOCTH
NPeAOCTABICHNS MYHHLUITANIEHOH YCIYTH TI0 3KCTEPPUTOPHANIBHOMY NPHHUHITY H
OCOOCHHOCTH NPEAOCTaBIeHNS MyHHIUITAIBHON YCIIYTH B 3JICKTPOHHOH dopMe.

2.16.1. 3asBHTEID NpeaocTaBIAeT AOKYMEHTEl B OpraH, OCYLIECTBILIIOIMA
NepeBod MNOMCIUCHNA, @0 MECTY HaXOXKAEHHA NEpPEBOAVMOTO NOMEIICHUA
HenocpeAcTBeHHO JHO0 4epes M®PL] B COOTBETCTBHH ¢ 3aKIIOYEHHBIM MMHU B
YCTaHOBICHHOM [IpasutenscrBoM  Poccuifckoit Denepanuu NopAIKe
COTTIAUICHHEM O B3aHMOZECHCTBHH.

2.16.2.  3agBuTens  BrpaBe  OOpaTHTECH 32  TPEAOCTABICHHEM
MYyHHUUMOAUIBHON YCHAYIrM M TNOAATh JOKYMEHTHI, YKa3aHHbie B NyHKTe 2.6.1
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HACTOALLET0 aIMUHHCTPATHBHOIO PerflaMeHTa B JISKTPOHHOI dopMe depes EIITY
C HCIOJIb30BAaHWEM JJICKTPOHHBIX JOKYMEHTOB, MNOINMCAHHBIX 3JIEKTPOHHOM
MOANKUCHIO B COOTBETCTBHH ¢ TpeboBaHUaMU PelepansHoro 3akoHa ot (06.04.2011
Ne 63-D3 «O0 35eKTPOHHOHN MOANKCHY.

VronHOMO4YeHHBIH opraH obecnieuynBaeT MHOOPMHUPOBAaHWE 3aiBUTENEH O
BO3MOKHOCTH ITONy4YEHHS MyHULBNIANLHOR yenyrH depes ETTTY.

Obpartensie 3a ycnyroid yepes EIII'Y ocylnecTBiadercs IyTeM 3anoNHEHHS
UHTepaKTUBRHOH (opMEI 3agBieHHs ((PopMUpOBaHHA 3amnpoca O NPeNOCTABIEHUH
MYHULHMNANLHOW YCAYTH, COJiepKaHKHe KOTOpPOTO COOTBETCIBYET TpPeCOBAHMAM
(¢OopMBl  3a4BICHUA,  YCTAaHOBISHHOH  HACTOSIIMM  AXMUHUCTPATHBHBLIM
permamMeHTOM) (manee - 3a1poc).

OfpanieHue 3aABUTENA B YIIOJIHOMOUEHHBIH OpraH yKa3aHHBIM cnocoboM
obecneyrBaeT BO3MOXXHOCTH HAMPABIEHHS M [OMXyYeHMd OJHO3HAYHOH U
KOHpUACHIKMANEHOW WHbOpMAIUK, a TAaKkKe NPOMEXYTOUHBIX coo0meHnuid u
OTBeTHOH WH(MOpPMALMH B JIEKTPOHHOM BHJE C HCIONB30BAHHEM OJIEKTPOHHOH
OOAMMCH B IMOpAAKe, IPEAYCMOTPEHHOM 3aKOHOAATeNbCTBOM PoccuiCKoH
Qenepanmm.

2.16.3. IIpu mpeRoCTaBJIeHMH MYHHLUNAIbHOH YCIYTH B 3JIeKTPOHHOH
dopme nocpeactsoMm EINTY 3ageutemo obecneurBaeTcs:

- TmolydYeHHe UHQOPMAUMH O TOpAOKE H CpoKax NPEerOCTaBICHHS
MYHHLUHIIAIEHOH YCIYTH;

- 3aMCh Ha MIPMEM B YIIOMHOMOYCHHBIH OpPraH JIis NMOJa4M 3asiBJIEHHUA U
JOKYMEHTOB;

- GopMupoBaHne 3anpoca;

- TpPHEM M DPETHCTPallds YIOJHOMOUEHHBIM OpPraHoM 3ampoca |
JOKYMEHTOB;

- TONy4eHHe pe3yneTaTa OpeJoCcTaBIeHisa MyHUIUITANEHON YCIyTH;

- IOJIyYEeHHe CBEICHUH O X0/i¢ BRITIOJIHEHUA 3a1poca.

[Tpu wanmparieHur 3ampoca WCTIONB3YETCH NPOCTan MEKTPOHHAA TMOANMCE,
IIpH YCJIIOBUH, 9TO JIMYHOCTh 3afABUTENId YCTAHOBIEHA NPH aKTHBAL[MH YYeTHOMH
3alHCH.

3. Cocras, noc1eA0BATE/ILHOCTE H CPOKH BBINOJHEHHA AAMHHHCTPATHBHLIX
npoueayp (aeicTenii), TpefoBaHH K NOPAAKY HX BBINOJIHEHHA, B TOM YHCJIE
0COOEHHOCTH BRINOJJIHEHAS AAMHHUCTPATHBHEIX npoueayp (aeficTBuii) B
3JICKTPOHHON opme

3.1. HUcuepnpIBaOni NepedcHb AMMIHUCTPATUBHBIX IPOLICAYD

1) mpuieM M perucrpauns 3adBICHAA H AOKYMEHTOB Ha IIPeJOCTAaBIICHHE
MYHHUIHITAIBHOH YCIYIH,

2) dbopMHpOB2HHE W HalpaBJICHHE MEXBEIOMCTBEHHEIX 3alIPOCOB B OPraHbI
(opranM3auuy), y4acTBYKIIHE B IPEIOCTABICHUA MYHHLUHIANBLHOW YCIYTH (NpH
HeoOX0auMOCTH);

3) yBenomieHHe 3afBRUTENA O TMpPEICTABIEHMM JOKYMEHTOB M (MJIH)
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HHQOPMALHH, HEOOXOAMMOR IS IpPOBEIEHHS IMepeycTpoiicTBa W (MJIH)
NEePENNaHHPOBKH [IOMEeIeHHS B MHOTOKBapTHPHOM JIOME;

4) TpuHATHE pellleHHd O MepeBoAe MMM 00 OTKa3e B IepeBojie MKHIIOTO
TIOMelleHHs B HEXKMWIOE WIH HEeKUIIOTO ITOMEellleHHs B XKIJI0€ IIOMEIIeHHUE,

S) Beimava (HampasjieHMe) NOKYMEHTOB IO pe3yNbTaTaM [pefocTaBIeHUs
MYHUL{ANATbHOH YCIYTH.

biok-cxeMa TpeAOCTaBIEHMA MYHHIHIAIBHOW YCOYTM OpEACTaBlICHA B
[Tpunoxenuu Ne 1 K HacToAIEMY aAMHHHCTPAaTUBHOMY PETJIRMEHTY.

3.1.1. IlpueM n pervuctpalys 3asBJICHHSA U JOKYMEHTOB Ha MPeNOCTABIAEHHE
MYHHALMNIATLHON YCIIYTH.

3.1.1.1. OcHoBaHKeM Hadana BBINOJHEHHA agMHHUCTPATUBHOM NIpOLENYPHI
SBNAETCA MOCTYIIEHHE OT 3asSBUTENA 3asBIEHHA H JZOKYMEHTOB, HEO0OX0JUMBIX
174 NpeaoCcTaBIeHHA MYHHLIMIIANBHOR yCIIyTH, B YIIONHOMOUYEHHEIH opraH, EIIY,
nubo yepesz MOILI,

3.1.1.2. TIpr nuuHOM oOpallleHUU 3adABHTENA B YIIOJHOMOYEHHBHIH opraH
CIELMaNICT YITOJHOMOYCHHOTO OpraHa, OTBETCTBCHHBIM 3a IIPUEM H BhIIAUy
OOKYMEHTOB:

- YCTAHABJMBACT JIAYHOCTE 3asABUTEJd HA OCHOBAHMH JOKYMCHTa,
YIOCTOBEPAIONIETO €ro JINYHOCTH, MPEICTAaBHTENS 3asBUTENS - HA OCHOBaHHH
JTOKYMEHTOB, YAOCTOBEPSIONIMX €ro JHYHOCTh H TOmHOMouHs (B ciydae
o0paleHus NIpeCcTaBUTeNs );

- TIPOBEPAET CPOK ASHCTBUA KOKYMEHTA, YROCTOBEPLIOIIEr0 €ro AMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEpAIOmIero JHYHOCTb, JAaHHBIM,
yKa3aHHBIM B 3aSBICHHH O COIVIACOBAHHH nNepeycTpoiicTBa #  (HIH)
MEPETIAHMPOBKH [IOMEIICHNA B MHOIOKBapTHPHOM JAOME F NPHIOKCHHEBIX K HEMY
OOKYMEHTAX.

B xoae npreMa JOKYMEHTOB OT 3asABUTE/A HIH YIOJHOMOYCHHOIO MM NHLa
CIICLMAIIICT, OTBETCTBEHHBIN 3a IPHEM H BHLAAYY JOKYMEHTOB, YIOCTOBEPSACTCH,
qT0:!

1) TEKCT B 3aABIEHHH O TIEPEBO/IE IOMELIEHUA MO J[aeTCH IPOYTEHHIO;

2) B 3adBJICHUM O IIePeBOJE NMOMENIEHUS YKA3aHbl (aMUINA, UM, OTIECTBO
(nocnegHee - MNpUd  HaMW4Wd) ¢H3MYECKOro JMLa Jubo0 HAUMEHOBAHHWE
IOPHANYECKOI0 JIULA;

3) 3agBlicHHE O IMIEPeBOAe TMNOMEIISHUS IIOANHCAHO 3afABUTENEM HIIH
YTOJIHOMOYCHHBIHA NPEACTAaBHTEND,

4) UpunararTcs JAOKYMEHTBI, HEOOXOAMMBIC HJd MpPefoCTABICHMA
MYHHALUMNAILHOMN YCIYIH.

[Ipr yCTAHOBIIEHHH (DAKTOB OTCYTCTBHA HeOOXOOMMBIX AOKYMEHTOB,
00A3aHHOCTE 0 TPEAOCTABICHHIO KOTOPBIX BO3JOXKCHA Ha 3asgBUTeNd, NpHU
HECOOTBETCTBUK MPEACTABICHHBIX OOKYMCHTOB TpeOOBAHHAM HACTOSALIETO
aJIMHHHCTPATHBHOTC perjaMeHTa - YBEJOMIAET 3afdBHTENIS O BBIABJICHHBIX
HEAO0CTATKax B IIPCACTABICHHBIX ACKYMEHTAX H [IPCANaracT IIPHHATL MEPLI 110 HX
YCTPaHEHUIO.
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B cnydae ecnu 3asBUTens HacTaWBaeT HA TPUHATHH JOKYMEHTOB -
NPUHUMAET NPENCTABNCHHBIE 3a4BUTENEM JOKYMEHTEL.

B cryuae ecnm 3adBHTENb CaMOCTOATENBHO PELIMJ INPHHATL MEPHI 110
YCTPaHEHUIO HEAOCTATKOB, MOCHE WX YCTPAHCHHMA NOBTOPHO ofpawaercs 3a
OPEAOCTAaBICHHEM MYHHUHNATBHOH YCIYTH B TMOpPSAKE, [PEeRYCMOTPEHHOM
HACTOAIIMM aJIMHHHCTPATHBHBIM PEMVIAMEHTOM.

Ilo oKoHYaHHMH MpHeMa 3aSBICHHUS U NMPHIAraeMbIX K HEMY JOKYMEHTOB,
CTIELIHANIUCT, OTBETCTBEHHEIH 34 [TPUEM NOKYMEHTOB, BBAAET 3adBHTEIIO PACIHCKY
B NONYYEHHH OT HEro MNOKYMEHTOB, C YKasaHMeM HX JiepedHA H Jarbl HX
NONY4YeHHd YNOTHOMOYEHHBIM OpraHOM, & TaKXe ¢ YKa3aHUEeM [EpPeYHs
JNOKYMEHTOB, KOTOpBIE OYAYT IOTyYeHEI IO MEXXBEAOMCTBEHHEBIM 3allpOcaM.

MakcHManbHBIH CpPOK BBITIOJHEHMA aJAMHHHCTPATHBHOH Npoledypbl HoO
NpHeMy H PErHCTPAalMH 3aiBJICHHS O NEPeBOAEC NOMEILCHMS W IPHIOXKEHHBIX K
HEMY JOKYMEHTOB cocTaBisieT | pabouuii O€HP ¢ MOMEHTa MOCTYIUICHHS
3aABICHH.

Kputepuii npuHATHS pelieHus: MNOCTYIUICHHE 3asBlI€HHs © TepeBoje
HNOMEINEHHUS U NPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynkTaToM aJAMWHHACTPAaTUBHOH MpOLEAYpPH SBNAETCS IHpHEM |
perucTpanus 3adBIeHUA O MEpeROfie MOMCUIEHHA U MPHAMKESHHEEIX K HeMY
JOKYMEHTOB.

HUudopmauns o 1npreme 3asplIcHHA O TMEPEBOJE TOMEIIEHAS W
NPHIOKEHHBIX K HEMY AOKYMEHTOB (PHKCHPDYSTCI B CHCTEME 3JIEKTPOHHOID
OOKyMEHTOOOOpoTa M (WiM) KypHalle PerHcCTpalyH YIOJIHOMOYEHHOTO OpraHa,
nocne 4€ro IOCTYMUBIIKE AOKYMEHTRI NEpeAardTCA MOMKHOCTHOMY JIHIY ONA
PacCMOTPEHHS M Ha3HAYE€HHUA OTBETCTBEHHOTO UCITOJHHUTENA.

3.1.1.3. IlpmeM H perucTpaums 3adBIeHH{ H [JOKYMEHTOB Ha
IpefOCTARICHAE MYHULMNANBHON YCIyrH B (GOpPMe 3NEeKTPOHHBIX NOKYMEHTOB
yepes EITTY.

Ilpy HanmpapneHUH 3a8BIEHHA © TEPEBOAE IOMENICHUS B IJEKTPOHHOIM
dopMe (IpH HATUYUM TEXHMYECKOH BO3ZMOXKHOCTH) 3aABHTENO HEOOXOOHMMO
sanoniuTe Ha EIII'Y anextpoHHylo ¢opMy 3ampoca Ha NpeJOCTAaBJIEHHE
MYHMIIHIIANBHON YCIIYTU, NPHKPENHTE K 3afBJICHUIC B SJCKTPOHHOM BHIE
JIOKYMEHTHI, HeoOX0AuMBIe AN NPeAOCTARICHNA MYHUIMNAALHON YCIYTH.

Ha EIIY pa3MemaeTca o0pazel 3aONHEHUA 3NEKTPOHHOH  GopMsl
3agBICHUA (3anpoca).

QopMaTHO-JIOrUMecKas NnpoBepka chOpMHPOBAaHHOIO 3asiBIeHHA (3a1poca)
OCYIIECTBASICTCA ABTOMATHYECKH I[IOCJIE 3AIONIHEHHS 3afgBUTENEM KaXJOro M3
noned 9nekTpoHHOH QopMel  3anpoca. [IpM  BRIABIEHHM  HEKOPPEKTHO
3alOJHEHHOTO IIONS 3JIEKTPOHHOH (QOpMEI 3ampoca 3agBUTENb YBEOOMIAETCH O
XapaKTepe BBIABIECHHONH OIIMOKM M TOpAOKEe €e YCTpaHeHUS TNOCPeacTBOM
HHQOPMALIMOHHOIO COODILIEHHS HEMOCPeOCTBEHHO B 3IeKTpoHHOH Qopme
3arpoca.

Cnenpanuct, OTBETCTBEHHEBIH 3a IpWeM H BhLAAYY JOKYMEHTOB, IIpH
MIOCTYIUIEHHY 3a4BJICHUS U AOKYMEHTOB B 3JIEKTPOHHOM BHIE:
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- TIpOBEpAeT DBIEKTpPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE
KOMIBIOTEPHBIX BUPYCOB H UCKaXESHHOM MHpOpMaLHH;

- PErHCTPHPYET AOKYMEHTE! B CHCTEME BJIEKTPOHHOIC JIOKYMEHT0000pOTa
YVIOTHOMOYEHHOTO OpraHa, B JKYPHJIC PerucTpallyi¥, B ClIydyae OTCYTCTBHS
CHCTEMBI JICKTPOHHOTO JOKYMEHT0000pOTa;

- (OpMHPYET M HANPABIAET 3AABUTENIO 3NCKTPOHHOE YBEAOMICHHE 4depes
ETIT'Y o nomy4eruu ¥ pervcTpalvd OT 3asSBUTEN 3asBieHHSA (3anpoca) U KOIHii
JIOKYMEHTOB, B ClIy4ae OTCYTCTBHS TeXHHYECKOH BO3MOXXHOCTH ABTOMATHYECKOTO
yBenioMneHus 3asatens gepes EINTY;

- HampaepnsfeT NOOCTYNMBIIHI NakeT JOKYMEHTOB JNOMKHOCTHOMY IULLY
YIIOTHOMOYEHHOI¢ OpraHa AN PAacCMOTPeHUs M Ha3HayeHHd OTBETCTBEHHOTO
UCIOTHUTEIA.

MakcuManeHBII CPOK BBINOJIHCHWUS AIMUHUCTPAaTUBHOM NpoUEeAypHl IO
IpUEMy W pPerMCTpalMH 3asBIE€HHA O NepeBoie NMOMEIICHHA M MPHIOKEHHBIX K
HEMY JOKYMEHTOB B (JOpMe 3JIEKTPOHHBIX JOKYMEHTOB coctaBisieT | pabGouni
JEHL C MOMEHTA IIOTYYeHns JOKyMEeHTOB.

Kputepuii npuHsaTHS peuleHHs: NOCTYIUIEHME 3aABICHHA O IIepeBoje
IOMEIIEHUS M MPUIOKEHHBIX K HEMY JOKYMEHTOB.

PesynerratoM  aOMUHHCTPATHBHOW  [pouenypsl  fBAseTCA  TpueMm,
PETHCTpAalKA 3asABIEHNA O IMEpEBOJE NOMEINEHMA U TIPHIOKCHHBIX K HeMy
JOKYMEHTOB.

3.1.1.4. Tlpn HampaBneHHH 3asABHTENEM 3a4ABICHHA H AOKYMCHTOB B
YIOJHOMOYEHHBEIH  OpraH  TMOCPEACTBOM  IIOYTOBOH  CBA3H  CIIEHUATHCT
YTIOTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBI 33 IPHEM K BbIAA4YY IOKYMEHTOB:

- IIPOBEPSAET IIPABUIBHOCTE ANPECHOCTH KoppeclioHaeHuun. OmmbouHo (He
N0 aApecy) NPHUCIaHHbIE IHCEMa BO3BPALIAIOTCA B OPraHM3ALMIO [TOYTOBOH CBA3N
HEBCKPBITHIMU,

- BCKPBIBAST KOHBEPTHl, NPOBEPSAST HANHYME B HHUX 3a4BJICHHA U
JAOKYMEHTOB, OOS3aHHOCTP II0 NPEAOCTABICHUIO KOTOPBIX BO3JOXEHA Ha
3ASABUTENIS;

- TPOBEPSET, YTO 3ajiBJCHHMe HamucaHo pa30opuMBo, (GamMWiIdH, WMEHa,
oT4ecTBa (TIpH HAJWMYWH), HANMCHOBAHWE, alpec MEcTa XHTENIbCTBA, alpec
MECTOHAXOKIACHN, HAITUCAHb! IIOMTHOCTRIO;

- IPOBOZMT NEPBUYHYIO NPOBEPKY NPEACTABICHHBIX KOMKMK JOKYMEHTOB, WX
COOTBETCTBHE JEHCTBYIOLIEMY 3aKOHOJATENRCTBY, a TaKKe IMpOBEpsier, |TO
yKa3aHHBIE KOTIHH 33BEPEHEI B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM IIOPSIKE;

- HPOBEPSIET, YTO KOMNHH NOKYMEHTOB He HMEIOT TIOBPEeKAEHHH, HATHYME
KOTOPBIX HE IIO3BOJISET OJHO3HAYHO MCTOJIKOBATH MX COAEPKAHHE, OTCYTCTBYIOT
MOAYHUCTKY, MPUITHCKH, 3a9epKHYTHIE CIIOBA, UCTIPaBIICHHSL.

MakcuManeHBI CpOK BBINOJHEHUS AIMMHUCTPATHUBHOH mpolexyphl MO
IIpUeMy U PErucTpauHM 3asABNCHHA O MNEPEeBOAE IOMEINCHHUS U TIPHIOSKEHHBIX K
HEMY NOKYMEHTOB, MOCTYNHBIIMX HOCPEACTBOM IOYTOBOH CBA3H, COCTABILAET |
pabounii JIeHb ¢ MOMEHTA MOTY4YCHUS JOKYMEHTOB.

KprTepuit npuUHATHA peUieHWs: NOOCTYIUICHWE 3adBI€HUS O [MepeBoie
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TIOMEILEeHH ¥ IPHIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraToM aIMHHUCTPaTHBHOX IpOLENYpPhl SHBISCICA INpPHEM W
perucTpanMs 3asBiIeHHA O IepeBoJe NOMEMIEHUA M MPHIOKEHHBIX K HeMy
JOKYMEHTOB.

WHdopmamms o© mpuHeMe 3asBICHHA O© I[EpeBOJE MOMEINEHHA M
NPUAOKEHHBIX K HeMY JOKYMEHTOB (PUKCHPYETCS B CHCTEME 3INIEKTPOHHOIO
NOKyMEHT0000POTA YIOIHOMOYEHHOTO OPraKa, B XypPHAJE PEruCTpauHH, B Clydae
OTCYTCTBHSA CHCTEMBI JJIEKTPOHHOIO JOKYMEHT0000pOTa.

B neHs peructpariiuu 3asBIeHUSA O NepeBoie TOMEIIeHH] ¥ NPUIOKEHHBIX K
HeMy OOKYMEHTOB, CIIELIHAIHCT, OTBETCTBEHHEBIR 3a MpHEM AOKYMEHTOB, Nlepe/iacT
NOCTYNUBIIHE AOKYMEHTHI JO/DKHOCTHOMY JIMITY YHONHOMOYEHHOro OpraHa Juis
pPaccMOTpeHMd M Ha3HAYCHUA OTBSTCTBCHHOIO HCIIOHHUTESA.

3.1.2. ®opmupoBaHMe N HAIPABICHUEC MC)KBEAOMCTBCHHBIX 3allpOCOB B
opradsl (Oprasmsanuy), Y9acTBYIOIIHE B NPEAOCTABICHHH MYHHIHMIIANLHON
VCIYTH (IPH HEODXOAHMOCTH).

OcHoBaHMEM Ul Hadala AaIMHHHCTPAaTHBHOM IIpOLICAYPBl SBISETCH
HENpECTaB/ICHHE 3asBUTENIEM NOKYMEHTOB, NPEAYCMOTPEHHBIX MOANYHKTAMHU 2,
3, 4 nyukra 2.6.1 HacTosIEro aAIMUHUCTPATHBHOTO periaMeHTa.

JOJDKHOCTHOE JIMUO YIIOJHOMOYEHHOTO OpraHa Npd NOIYYEHHH 3adBIIeHHS
0 IepeBoJe IIOMCIICHHA M TIPUIOKEHHBIX K HEMY HAOKYMEHTOB, IIOpy4aeT
CICLHAIUCTY COOTBETCTBYIOIIEr0 OTAeNa IIPOU3BECTH HX IIPOBEPKY.

B caydae, ecnm COCUMANHCTOM COOTBETCTBYIONIEro oTaena Oyaer
BBISIBICHO, 4YTO B IIepeyHe TMPeACTaBICHHBIX 3adBHTENEM  JAOKYMCHTOB
OTCYTCTBYIOT JOKYMEHTHI, [IPEAYCMOTPEHHbBIE IOAIYHKTaMH 2, 3, 4 nyHkTa 2.6.1
HACTOSLIET0 AAMWHUCTPATUBHOIO perfiaMeHTa, [pPUHUMAETCs pelleHHe o
HalpaBIE€HUU COOTBETCTBYHOIIUX MEXBEIOMCTBEHHBIX 3alIPOCOB.

MesKBeJOMCTBEHHEIE 3alPOChl HATIPABNIAIOTCA B CPOK, He MPEBBILIAIOIIHHA 3
paGounx pgHeH CO OHA perdcTpallMd 3adBIEHHA O MEPEBOAE IOMEIICHHS W
NPUIOXKEHHBIX K HEMY JOKYMEHTOB OT 3aiBUTENS.

Hanpapnenne  MeXBEeAOMCTBEHHBIX  3alpOCOR  OCYIIECTBISETCH B
JNeKTpoHHOH (opMe ¢ HCMONB30BaHUEM eJUHOM CUCTEMBl MEXBEAOMCTBEHHOIO
3EKTPOHHOTO B32aWMOACHCTBYA U MOAKIIOYCHHON K HEH PEerMOHanbHOM CUCTEMEI
MEXBCAOMCTBCHHOTO 3EKTPOHHOIO B3aHMOICHCTBHS.

Crenuaniict COOTBETCTIBYIOUIETO OTACNA, OTBETCTBCHHBIN 38 MHOATOTOBKY
JOKYMEHTOB, 0053aH HpHHATH HeOOXOIHMMBIe MEpPBI A MOJYYCHHHS OTBETA Ha
MEXBEJOMCTBEHHEIE 3aNpPOChl B YCTAHOBJICHHEIE CPOKH.

B cnyuae He mMocTynieHMs OTBET2 Ha MEXBEIOMCTBEHHBLIH 3alpoc B CPOK
YCTAHOBJEHHBIH IMYHKTOM 2.6.3 aJMMHUCTPaTHBHOTO PEIVIAMEHTa NPUHUMAIOTCA
MEepbl B  COOTBETCTBHM TOANYHKTOM 3  mnyBKTa 3.1  Hacrosluero
aJMUHHCTPATUBHOIO periaMeHTa.

KpuTepud  mpHHATHS  pelieHHs:  HelpejcTaBleHHEe  JOKYMEHTOB,
NpeAYCMOTPEHHEIX HONOyHKTaMM 2, 3, 4 1nyHkra 2.6.1 Hacrofmwero
AJIMHHHCTPATUBHOTO periiaMeHTa.

PesyneTaToM anaMMHHCTPATHBHOH MPOLEAYPBEl ABIAeTCA IONY4EHHE B
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paMKax MEXKBCAOMCTBCHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBHA JOKYMEHTOB (UX
KOIHH MM CBEEHHMN, CONEPXKAIUXCA B HUX), HeOOXOAMMEIX IS MPeIoCTaBIEHH
MYHMLMIATBHON  ycnyrd  3asBuTemio, Jub0  ToimyueHue  HHGOpMalWH,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBHMHM B pacnopsDKeHUM OpraHoB (opraHuzanuii),
yYacTBYIOIIMX B MpPeJOCTABIEHWM MYHHWIIUTIANBHOH YCAYTH, IOKYMEHTOB (HX
KOTIMH WU CBeAeHHIA, COAePHAIIUXCA B HUX), HEOOXOAUMBIX AJIS IPeJOCTaBIeHHA
MYHULMNANBHOH YCIYTH.

Dukcalid pe3yNbTaTa BHINIONHEHHA aAMUAHHCTPAaTHBHON MpolelypHl He
IPOU3BOAUTCA.

3.1.3 TlpuraTHe pelIeHUS O TIepeBoAe M o0 OTKase B MEPEBOAC KHIOTO
NIOMEUICHNA B HEXHUIOE B HEXHIIOrO NOMEIIEHYA B XKUIOE NOMCIICHHS.

OcHoBaHMeM JJIA Ha4dala ajMUHHCTPATHBHOM IIPOLEAYPHl ABIAETCS
NIOJIYY€HHE YIIOJTHOMOUYEHHBIM OpPTaHOM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
HACTOSLIEr0 aJMHHHUCTPATHBHOTO perflaMeHTa, B TOM WYHCIE IO KaHaiaM
MEXBEOMCTBEHHOTO WH(OPMAIMORHOIO B3auMoAcicTBuda, mubo wHboOpManuy,
CBHJICTENBCTRYIOIEH 00 OTCYTCTBHM B paclopsK€HHH OpPraHoB (OpraHM3aiuii),
YYaCTBYIOIMX B MNPefOCTABAEHHMH MYHHLUNANBHONH YCIYyTrH, NOKYMEHTOB (HX
KOIIMHA HIH COASPIKALIUXCA B HUX CBEEHHE ), HeOOXOAUMEIX A MPEROCTABICHHSA
MYHULKIIAABHOR YCNYIH.

OTBETCTBEHHBIM 34 BBIIONIHCHAC aAMHHHCTPATHBHONA NPOLCAYPH! ABIACTCS
AODKHOCTHOE JTHUO YIIOJHOMOYEHHOI'O OpraHa.

CrneuyanncT OTOeNa/yIOJHOMOYEeHHass KOMHCCHA TPOBOAMT  aHAIIU3
NpPEeACTABIEHHBIX AOKYMEHTOB HA HAJIM4YHE OCHOBAHUHI AN NIPHHATUS PELICHHS, U
TIOAITOTABIIHBAET IPOEKT pelleHust O NepeBojie WiK 00 OTKaze B IlepeBojie KHIOro
MOMELICHHS B HEXHIOE U HEXHIIOTO ITIOMENICHHA B XKWIoe NOMELIeHHe NI0 PopMe,
yTBepKAeHHO! mocTtaHoBaeHHeM [IpaBurenscrea PO ot 10.08.2005 Ne 502 «O6
yTBepAACHHH (OpMEl YBEAOMIIGHHA © nepeBoAc (OTKase B NEPEBOAE) KWIOTO
(HeXKWIOro) MOMEINEHHS B HOKHIOE (XKMI0e) MOMEISHHE.

Ilpp DoOCTYIIEHHM B  YNOJHOMO4YeHHBIE opraH oOTBeTa OpraHa
TOCYZapCTBCHHOH  BJIACTH, OpraHa MeCTHOTO  CaMOyNpaBieHus  Jubo
MOABCAOMCTBEHHOH OpraHy rocyAapcTBEHHOH BIACTH WIM OpraHy MECTHOIO
CaMOYTIPaBNEHHMS OpraHu3aLUu Ha MEXBEIOMCTBEHHBIM 3arpoc,
CBHIETEJLCTBYIOWIETO 00 OTCYTCTBHM JMOKyMeHTa u (umu) wuHdopMarmy,
HeOOXOZMMBIX IS MEepPeBOAa KMIOrO TIOMEMEHUA B HEXKWIOE NOMEUICHHE WITH
HEXWIOTO NIOMEIIEHUAN B XKHIIO€ [IOMEIIeHHe B COOTBETCTBAM C IYHKTOM 2.6.1
HACTOSIEr0 aJMUHHUCTPATHBHOIO peErnaMeHTa, ¥ €CIH  COOTBETCTBYIOMIMIA
AOKYMEHT He IpelCTaBlieH 3asBHTeleM 110 CcoOCTBEHHOH HMHUIMATHBeE,
YIIOJIHOMOYEHHBI OpraH TIoclIe IONyYeHHA YKa3aHHOTO OTBETa YBEAOMIISET
3aABHTENA O NOIYYCHHUM TAKOIo OTBETa, M NPEANIAraeT 3asBUTENIO NPEACTaBHTH
NOKyMeHT W (MnH) HHGOpMAaLUI, HeoOXOHMMEIE AN TNPOBEISHHS IIepeBOAa
KUJIOTO NOMEILEHHUS B HEXXHIOS MOMENICHHE MITH HEXHIOTO MOMEIUCHHA B XKHIIOE
MOMECIICHUE B COOTBETCTBHH C NMyHKTOM 2.6.1 HACTOAWICIO0 agMHWHHCTPaTHUBHOIO
periaMeHTa, B TedeHHe MsTHaAUatd pabouux [AHEH co IHY HanpaBiIeHHS
YBESIOMIJICHHMS.
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IIpu HempeicTaBneHHH 3as{BATEICM IOKYMEHTOB, HCOOXOAMUMEIX A
[IPEeROCTABICHHS MYHHMIUWIIAIBHOH YCIYTH, B YKa3aHHOM CJydae, CIELHANUCT
COOTBETCTBYIOIIErO OTAeNa IMOAroTaBIMBAET IIPOEKT pelleHust 00 oTkaze B
TNEPEROOE XKUTOTO MOMEIICHUS B HEXUIIOS TOMEIICHUE UK HEXUIOro NoMemeHus
B XCUIIOE TIOMELIEHHUE.

Pemenne 06 oTkase XWIOTO TIOMEUIEHHMHA B HEXKMIIOE TMOMELICHHE HITH
HEXUJIOTO IMOMEIEHHS B JKWJIOe MOMEINeHHE HOJDKHG COAep)KaTh OCHOBaHUS
0TKa3a ¢ o0s13aTeIbHON CCHUTKOM Ha HapylIeHHA.

Pemrenue o mepeBome unu 06 oTKaze B NEpeBOAC JKHIOrO MOMEUICHHS B
HEXUNOE IOMCINCHHE HIH HEKWIOro IMOMEIICHHA B XWIOE TMOMELIEHHE
OOJMUCHIBAETCS  JOJDKHOCTHBIM JIMLOM  YIOJHOMOYEHHOIO OpraHa B JOBYX
IK3EMIUIAPAX M TMEpedaeTcs CHOELHATHCTY, OTBETCTBEHHOMY 3a IpHEM-BbIOAUY
NOKyMEHTOB.

B cnyuae mpencTaBiieHHs 3asiBIIEHUS O [IEpeBoAe NMoMemeHns qepes M®DI]
JOKYMEHT, NOATBEPXIAOIIAA IIPHHATUE pelleHHs, Hanpasngercs 8 MDL], ecinu
UHOM cnocob ero NoIy4eHus He YKa3aH 3agBUTeNEM,

MakcHMaNnbHBIH  CpPOK  BBIMONHEHHS AAMHHHCTPATHBHOH IpoUeayphI
NPHHATHA PELeHns O MepeBode HIIA 00 OTKase B MEPEBOAE KHIOTO IIOMEINEHUA B
HEXWIOE ¥ HEXKIOTO MOMEIICHUS B XXWI0C NMOMENICHHE HE MOXCT [PEBHINIATH
CpOKa IIATH AHCH €O AHA NPEACTABACHUA B YIIONHOMOYCHHBIN OpraH JOKYMEHTOB,
0043aHHOCTh IO IIPEICTAaBISHUIO KOTOPBEIX B COOTBETCTBUH ¢ MyHKTOM 2.6.1
HACTOAIIEr0 aJIMMHUCTPATHBHOTO periiaMeHTa BO3JI0XKeHa Ha 3assBUTEI.

Kputepuil npusHATHA pemeHuA: Hanuyue (OTCYTCTBHE) OCHOBAHMM s
0TKa3a B [PEJOCTABRIEHUH MYHHLMOANBHOR YCIYTH, NPelyCMOTPEeHHEIX IMYHKTOM
2.7 HacTOALIEr0 aAMUHUCTPATHBHOTO PEMIAMEHTA.

PesynrTaToM aAMMHHUCTPATHBHOH TIpOLIGAYPHl ABISAETCA IIOCTYILICHHE K
CHEUHANUCTY, OTBETCTBEHHOMY 3a IIPHUCM-BRIIAYY JOKYMEHTOB, PCIICHHA ©O
nepeBojie MK 00 O0TKa3e B MEPEBOJIE XKUIOTO IIOMEMICHHA B HEOKWIOES H HEXMIIOTO
MOMENISHHS B XKHJIOE [IOMEIICHHKE.

Pe3ynpTaT BHINONHEHHS aAMHHHCTPAaTHBHOH NpoleAypbl (UKCHpYeTcs B
CHCTEME 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa YIOJHOMOYEHHOIO OpraHa, XKypHase
perucTpalny.

3.1.4. Beigaya (HampaBlieHHe) [JOKYMEHTOB 10  DPe3yJhTaTaM
TPEIOCTABIECHUA MyHUIUIANLHOR yCeIyrd,

3.14.1. Beipawa (HampaBlieHHE) OOKYMEHTOB II0  pe3ylIbTATaM
TpeIOCTaBIEHUs MYHULIMNANBEHON YCIYTH B YIIOJIHOMOYEHHOM OpraHe,

OcHoBaHMEM J[J8 Hayala TPOUEAYPH BBAAYM JOKYMEHTOB SABIACTCS
Hanu49He  CQOPMMPOBAHHBIX  JOKYMEHTOB,  SABJLAIOIIHUXCA  PE3YABTATOM
NpeIoCTaBACHUA MYHULUIIANBHOH YCIyTH.

Jnd nomydeHUsa pesyJbTaToB NpPeAOCTaBIeHHd MYHHMUHIANBHONH YCIYTH B
OyMaxHOM BHJIe U (WIH) AnA CBEPKH 2JIEKTPOHHBIX 00pa3’oB JOKYMEHTOB C
OpWrHHanaMy (NIpM HANpaBICHHM 3alpoca Ha NPEeJOCTaBJIEHHE YCIAYTH dYepes
EIITY (upy HalW4W¥ TEXHHYECKOH BO3MOKHOCTH) 3aABUTENh NPETbABISET
CIEAYIOMIHNE NOKYMEHTHI:
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1) nokymeHT, y 1OCTOBEPAIOIINI IHYHOCTD 3a5BUTEIL,

2) HOKYMEHT, MOATBEMKIAIOIINM [IOJIHOMOUYUS [pPeJACTAaBUTENs HAa
MOJIydEeHHE JOKYMEHTOB (€CIIH OT UMEHH 3afABHUTENS AEHCTBYET MPeCTABHTEND );

3) pacnKcKa B OJIYYEHHH JOKYMEHTOB (IIpH €€ HAJIM4YHH Y 3asgBUTENS ).

CneunanucT, OTBETCTBEHHBIHA 3a IPHEM H BBIAATY JOKYMEHTOB, IIPH BBIZiade
pe3ynbTaTa NPeOCTABIEHHMS YCIYTH Ha OyMaKHOM HOCUTENe!

1) ycraraBIHBAET IMYHOCTH 3a8BUTENA THOO ero OpeJCTaBUTEId;

2) mpoBepseT NPaBOMOYHSA TpPEACTaBUTENs 3aiBHTeAsS JeACTBOBaTH OT
UMCHH 33BHTE/A IPH NOTYYCHHH JOKYMEHTOB;

3) BBIIAET JOKYMEHTSI;

4) perucTpupyeT (akT BbAAYH JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JOKYMEHT0000pOTa YIONHOMOYEHHOIO OpraHa i B XKypHaJle perucTpalyH;

5) oTkasslBaeT B BBIZIAYE Pe3yJbTaTa NPENOCTABNCHHN MYHHIHUIAIBHON
YCHYTH B CIyYasX:

- 33 BBIJaueld JOKYMEHTOB OOpaTWIOCH JMIO, HE SBASIOIIEECS 3AIBUTENIEM
(ero npeacTaBUTENEM);

- ofparuBlieecd  JIMLO  OTKa3aJloCb  NPEeXBABUTh  JOKYMEHT,
YOOCTOBEPAOILMA €ro IHIHOCTS.

B cinywae nojaud 3asBHTECIEM JOKYMEHTOB B 31€KTPOHHOM BHAE
nmocpezcreoM EIIY ¥ yKasaHMM B 3ampoce © TIONYYCHMH pe3ylIbrara
MPEIOCTABIEHNA YCIYTH B 3JIEKTPOHHOM BHIE, CHCLHAAINCT, OTBETCTBCHHBIN 32
TIPHEM H BBIJIAYY JIOKYMEHTOB:

1) ycTaHaBNHUBAET TUYHOCTE 3a¥BUTENS THO0 ero MpeACTaBUTES;

2} npoBepseT IIpaBOMOYMSA MNpENCTaBHTENs 3asBHTeNd AcHCTBOBATL OT
UMEHH 3asBUTENA [IPU NMOTYUeHUH JOKYMEHTOB;

3) cBepAeT OJNEKTPOHHBIE OOpa3sbl JNOKYMEHTOB ¢ OpUrMHanaMu (npu
HalnpaBlIe¢HHH 3allpoca K JOKYMEHTOB Ha IIpenocTaBieHue youyry vepes EIITY;

4) yBeooOMIseT 3aABHTENd O TOM, 9YTO pe3ynbTaT MPeXOCTABICHHA
MYHHMLHIANBHOH yeryru Oyner HampasneH B muunbii kabuner Ha EINTY B dopme
MEKTPOHHOTO AOKYMEHTA.

Ilpu ycTaHOBICHUH PacXOXKACHUIH 3MeKTPOHHBIX 00pazoB JOKYMEHTOB,
HanpaBleHHBIX B  3IEKTPOHHOM ¢opMmMe, ¢ OpHIrHHAJIaMH, pPE3ynkTar
MpeOCTABICHUA YCIYTH 3asaBHTENI0 He HampasiaseTca uepe3 EIIIY o uyeM
COCTaBNISETCH AKT.

B ciyuyae, ecny NpUHATO pellleHHE O HepeBojie UM 00 oTkasze B MepeBoje
KAJIOTO MOMEIIEHUA B HEXHUIOE W HEKUIIOIO NMOMEIIEHUS B XKWIOE IIOMEIeHHUE,
JaHHOe pellleHNe CKaHUpyeTcsa M HampaBnieTca 3agsurento uepe3 EIIY smbo
HANpapiaeTcs B (popMe 3NeKTPOHHOTO AOKYMEHTa, IOANHCAHHOIO 3JeKTPOHHOH
IIOAITHCHIO B JTMYHLIA KabuHeT 3asaBuTena Ha EII'Y. JlaHHOe pelreHMe BhLIaeTCA
WY HAMPaBJIACTCA 3aABHTENIO He IMO3OHEEe 4YeM 4depe3 TpH pabodux OHA cO OHA
TIPUEATHA TaKOTO PelUeHHs U MoxeT OBITh 00KaTOBaHO 3afBUTENEM B CyZeOHOM
MOpAIKE.

MaxcuManbsHBIH CPOK BBIIONHEHHS JAHHOW aAMHHHCTPAaTUBHON TPOLICAYPHI
cocraBisieT 3 pabouux JHA co OHA NMPHHITHS PELIEHWs O NepeBoje Wik 00 oTKase
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B IIEPEBOJC KXUJIOTO NOMEIICHHS B HEXHIOEC W HEXHIOrO MOMEUICHHS B XKHIIOE
[IOMEIICHHE.

Kputepuit npuHATHS pEIICHWA: NPUHATHE PEIICHHS O MNEpPEROAE MM 00
OTKa3¢ B NEPEBOJAEC KHIOTO NMOMEUICHUA B HEXKHIIOE M HEXWIOro IOMEIIEHHS B
)KHIIOE TIOMEILIEHHE.

PeayneraroM ajMUHHCTPATHBHOH TpPOLEAYPHl HABIMETCH BbIAAaYa MU
HampaBJieHWe M0 ajpecy, YKa3aHHOMY B 3asABIeHHH, 1ubo uepes MOI|, EIIT'Y
3a9BUTEII0 NOKYMEHTA, MMOATBEPKAAIOIIETO IIPHHATHE TAKOT'0 PEINCHMS.

PezyneTaT BBINONHCGHHS AmgMWHHACTPATHBHON MpoOLEAypE! (UKCHpYEeTCA B
CHCTEME DJNCKTPOHHOIO [JOKYMEHTO00OpPOTa YMOJNIHOMOYEHHOIO OpraHa 4 B
KypHAJe perucTpaLiH.

4. (I)Oprl KOHTPOJIA 33 HCMOJTHEHHEM 3AMHHUCTPATHBHOTO perjlaMeHTa

4.1. Tlopanox OCYMIECTBICHHS TEKYINETO KOHTPONA 3a COOMIONCHHEM U
HCIIO/IHCHAEM OTBETCTBCHHBIMH JOJDKHOCTHBIMH JTHIEMH MOJIOXKEHHH HaCTOAIIETO
AIMHHHCTPATHBHOIO PEIVIaMEHTa W HHBIX HOPMATHBHBIX [IPABOBLIX AKTOB,
YCTaHABIMUBAKIINX TpeOOBaHUS K [PEROCTABICHHIO MYHHUHMNAIBHOH YCIYIH, a
TAKKE NPUHSTHEM UMM PELICHUM.

Texymuit xoHTpones 3a COONIOAEHHEM M HCIOIHEHHEM JODKHOCTHBIMH
TMIIaMH YIIOJHOMOYEHHOI0  OpraHa  ydera  IIONMKEHMH  JI@aHHOIO
aIMHHUCTPATUBHOIO PErflaMeHTa H HHBIX HOPMAaTHBHBEIX IIPABOBBIX aKTOB,
YCTaHABIMBAOIMX TPeOOBAHMS K NMpPEAOCTaBICHHIO MYHUIMIIANILHOM YCIYTH, a
TAKOKe NPHHATHEM HMH pelleHHH (nanee - TEKYIUHA KOHTPONb ACATENBHOCTH)
OCYIIECTBIAET AOKHOCTHOE JIMLO YNIOJIHOMOUYEHHOTO OpraHa.

Texywuil KOHTPOJIE OCYIUECTBJIAETCS [yTEM IIPOBEAEHHA IPOBEPOK
COﬁJ’[IO,E[CHH}I H HCIIOJIHCHHA JONXKHOCTHBIMH 4 JIHUAMH H COTPYOHHMKaMH
NOJIOXKEHNH HACTONAMIET0 aAMUHHUCTPATABHOTO periIaMeHTa U UHBIX HOPMAaTHBHBIX
I[IPpaBOBLIX 4dKTOB, YCTaHABIIHBAOMUX T].'JGGOB&HPIH K MNpegoCTaBIEHHID
MYHHLUNAIBEHON YCIYTH.

4.2. Ilopanok ¥ NepuoIdYHOCTE OCYIUECTBICHUS IUIAHOBLIX W BHETLIAHOBLIX
IPOBEPOK MOJTHOTEI U KAaUYeCTBa NPEAOCTABICHUS MyHULIHNIAIBHOH YCIYTH, B TOM
YKCNIE NOPAROK M (GOPMEI KOHTPOJA 3a MOJHOTOH H Ka4eCTBOM IPEAOCTABICHHAS
MYHULHATBHOR YCIYTH.

KoHTpons 3a NOMHOTOH M KavecTBOM MNPEeNOCTaBACHHA MYHHLMIIAIBHOM
YCIyTH BKTIOYAaeT B ce0sf NpoBedeHHE NpOBepOK, BEIABICHHE M YCTPAHECHHUE
HApyIeHHH Npas 3asBUTeNeH, IPUHATHE pellieHHH ¥ NMOATOTOBKY OTBETOB Ha HX
obpaterns, cogepxamye xanoOsl Ha nefcTBEA (Oe3eiicTBHE) COTPYIHHKOB.

IIpoBepKH MOMHOTEI U Ka4YecTBa NpEeAOCTABICHHS MYHHUHNAJILHOR YCIYTH
OCYLIECTBISIIOTCS HA OCHOBAHHH pAcIOPsKEHHI yIIOITHOMOYEHHOTO OpraHa.

IIpoBepku ™Moryt OBITH [IJAHOBBIMM M BHeNNaHOBBIMH. [lopsimok u
INEPUOJMYHOCTE  IJTAHOBBIX  IIPOBEPOK  YCTAHABIHMBAIOTCA  PYKOBOAMTENEM
yIOJIHOMOYEeHHOro opraHa. IIpy npoepke paccMaTpHBAIOTCA BCe BOIPOCHI,
CBA3aHHBIE C TPENOCTARNCHHEM MYHHUIMIANBHOM YyCAyrH (KOMIUIEKCHBIE
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IIPOBEPKH }, UIIH OTIENbHEIE BONPOCH (TeMaTH4YECKHE MPOBEPKH).

BrennaHoBele MPOBEPKH NPOBOASTCS MIA IPOBEPKU ()aKTa YCTPaHEHWS
paHee BbISIBIICHHEIX HapPyILISHMH, @ TAKKE B Cllydae MOTy4eHUs XKanob Ha aeifcrBus
(GesnmeiicTBHE) COTPYAHHKOB. IIpoBepKH Taxkke TPOBOTATCH MO KOHKPETHOMY
0OpalleHUIO 3aBUTENS.

IlepronMYHOCTE OCYIIECTBICHUS IUIAHOBBIX IIPOBEPOK - HE peske OAHOTO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JNHL, YHNOJHOMOWYEHHOIO OpraHa 3a
pelmieHNsA W AelictBuA (OesnelicTBhe), NpHHUMAEMEIC (OCYMISCTBIIAEMEIC) HMH B
X0J€e NPeNOCTaBICHUS MyHULIMITAITBHOM YCIYTH.

Ilo pesynsraraM NpOBEpOK B CIOy4ae BBIABJICHUA HapyILICHHH IOJIOXKEHHH
HACTOSIIIETO aJIMHHHCTPATHBHOIO PErMIaMEHTa M WHBIX HOPMATHBHBIX IPaBOBHIX
28KTOB, YCTAHABAUBAIOUIHX TPeOOBEGHUS K NPEAOCTaBICHHID MYHHITUIANBHOM
yCIyrd, BUHOBHBIE COTPYJHHUKHA H JIOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKOHOHaTeNbcTBOM Poccuiickoit ®enepaumn.

CoTpyAHHKH, OTBeTCTBEHHBIE 33 NpHEM 3aABIECHHH H NOKYMEHTOB, HECYT
IEePCOHANIBEHYI0 OTBETCTBEHHOCTE 3a COONMIOJICHHE CPOKOB M IOpANKA IIpHeMa H
PETrUCTpalyH JOKYMEHTOB.

COTpYAHUKM, OTBSTCTBEHHBIE 33 NOArOTOBKY [OKYMEHTOB, HECYT
NEPCOHANIBHYIO OTBETCTBEHHOCTE 32 cOOMIOIeHUe CPOKOB U NopAaka ohopMIIEHH
JOKYMEHTOB.

CoTpyTHHKH, OTBETCTBEHHEIE 3a BBIAA4Y (HAMpaBIEHUE) NOKYMEHTOB,
HecyT TNEPCOHABHYI0 OTBETCTBEHHOCTh 33 COONIOfEHHMe MopAAKa BbLIAYH
(HanmpaBeHa ) IOKYMEHTOB,

HomxHoCTHOE nHLO, NOANHNCABINES MACKYMEHT, C(OPMHUPOBAaHHEIA IO
pe3yIpTaTaM MNpPeJOCcTaBICHUS MYHHIHMOAIBHOM YCIYTH, HeceT NePCOHAIBHYIO
OTBETCTBEHHOCTh 33 IPABOMCPHOCTh [NPHHATOIO PEIICHUS M BEIZAYY
(nanmpaBieHHe) TaKOro JOKYMEHTa MWLy, NpPeACTABUBIIEMY (HATIPABHBLICMY)
3asBJICHHE.

IlepcoHanbHass OTBETCTBEHHOCT: COTPYAHHKOB H  JOJDKHOCTHEIX  JIHII
3aKPEIUBIETCA B HX JOUKHOCTHBIX MHCTPYKLMAX B COOTBETCTBHHU ¢ TpeboBaHMSAMM
3aKoHozarescTBa Poccuiickoit ®enepaiuu.

4.4, IlonoxeHusi, XapakTepH3ywliHe TpeOoBaHMS K HOPAAKY H (QopMaM
KOHTPOIA 3a NPeJOCTABICHHEM MYHULMIIANBHOR YCIYTH, B TOM YUCIE CO CTOPOHBI
rpaxial, ux o0beIUHEHUH U OpraHu3alHi.

KOHTpoJIb 32 HCIIONHEHHEM AJHHOrO aJMHMHHMCTPATHBHOTO perilaMeHTa co
CTOPOHBI IpakJaH, UX O0BSHUHCHNN H OpraHU3alliil ABISETCS CAMOCTOSTEIbLHOH
¢opMOli KOHTPONA M OCYLIECTBAACTCA NYTEM HAIpPAaBiAeHHA oOpalleHuil B
YIIOJIHOMOYCHHBIM OpraH, a Takke NMyTeM oOKanoBaHHUA AceiicTBUit (Oe31eHcTBHA)
H pElIeHHi, OCYUIECTBIMEMBIX (IPHHATHIX) B XOAC HCIONHEHUS HACTOAILSrO
AIMAHUCTPATHBHOTO PErNIAMEHTA.

I'paxnane, nx 0ObeANHEEHNA M OPraHHU3AMH BIIPABE HANPABIATH 3aMEYaHHs
A INpeATIOKeHUA [0 YNYUIIeHHIO KadecTBa M OOCTYIIHOCTH NpPEeACCTABICHHUS
MYHHLHUIIANBHOM YCAYTH.
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5. HocyneGHblil (BHecyAeOHBLI) NOPAAOK 00KAT0BAHHA PCINCHHAN U JelicTBHH
(Ge3pciicTBUSA) OPraHOB, IPENOCTAB/SIOMHX MYHHIHNIAILHBIE YCIYIQ, 4
TAKKE HX JO/OKHOCTHBIX JIHI

5.1. Uudopmanus aia 3auHTEpeCOBAHHBIX JIHI, 00 UX IpaBe Ha HocynebHoe
(BHecyneGHOe) oOxamoBanMe AcHcTBHA (Oe3medcTBUA) W (MNIM) pelIeHMIt,
NPUHATHIX (OCYIIECTBICHHBIX) B XOA¢ NPeIOCTaBlICHAA MYHHUMIANBHOH YCIYTrH
(manee - xanoba),

3agBHTENM HMEIOT IIpaBO NOATh Xalody Ha pelleHHe M JeHCTBHE
(OesneticTere)  opraHa, MNPEAOCTARIAIOIICIO  MYHHULHMNANBHYIO  YCIYTY,
JAOJDKHOCTHOTO — JIMLA,  [PEeJOCTAaBIAIOIIEIO0  MYHHLUUIAIBHYIO  YCHyry,
MYHHIIUIAIBHOTO  CIHYXAIero, pPYKOBOOWUTENIN OPraHa, [pefoCTaBISIOMIETrO
MYHHIUTATEHYO YCIYTY.

Xano6a mnojaeTcs B NUCBMEHHOH (opMe Ha OyMaKHOM HOCUTENe, B
3MeKTpoHHOH Popme B OpraH, MpeA0CTaBIAIOIME MyHALUIIAIBHYIO YCIYTY.

KanmoGa Ha pemrenua u  feiictBusg  (Oe3peiicTBue)  oprana,
NPEAOCTABMNAIONEr0 MYHUIMIANBHYIO YCIAYTY, AOKHOCTHOrO JMIA OpraHa,
IPEAOCTABIAIOIIECr0 MYHMLMNANBHYIO YCIYTY, MYHHULOHIAIBHOIO CIYXAIEero,
PYKOBOIHTEIS OPraHa, NpeIocTaRIAIIIEro MyHAIMITAIEHYIO YCIYTY, MOXET OBITh
HampaBileHa no Ioyre, depes MOPL, ¢ ucnomaszoBaHHEM HHOOPMAIIHOHHO-
TeNeKOMMYHUKaNMOHHOH cetd «MHTepHeT», oduuHansHOro caiitTa oprasa,
IIPEIOCTABIAIOIIEr0 MyHUIMNaIBHYW ycnyry, EIIY, a Ttakke MOXeET OBITh
IIPUHATA [P THMHOM [IpUEME 3asBUTENS.

3asBUTENs MOKET OOpaTHTBCA C XaloboH, B TOM YHCIE B CIeAYHIOLIMX
CIyvasax:

1) HapymieHuMe CcpoKa PpericTpallud 3ampoca © NPeJoCTaBICHHU
MYHULIMTIATBHOH YCIIYTH;

2) HapyLICHHE CPOKa NPeNCoCTaBICHUS MYHHULINIAIBHON YOIy,

3) TpeOoBaHMe Yy 3aABUTENA [JNOKYMEHTOB HIH HHpopMmanud Jaubo
OCYIISCTRJICHAS ACHCTBHiA, MpPEACTABICHHE HIH OCYLIECTBJIEHHE KOTOPBIX HE
IIpeSyCMOTPEHO HOPMATHBHBEIMH IPAaBOBEIMHE akTamMu Poccuiickoit ®enepauuy,
HOPMAaTHBHBIMK TMpPaBOBHIMH akTaMH cyObekToB Poccuiickoii @epepauuy,
MYHUIIMIAIBHBIMH TPAaBOBBIMH aKTaMM JJISl [PeJOCTABIEHUS MYHHIIMITATBHON
yCIIyTH,

4} 0TKa3 B NIpHeMe JOKYMEHTOB, IIPEIOCTABIeHHe KOTOPhIX IIPELYCMOTPEHO
HOPMATUBHBIMH NpaBOBRIMH akTaMu Poccuiickoit Penepaliuu, HOpMaTUBHBIMH
TpaBOBBIMKA aKTaMud CcyOBekToB Poccuiickoil Pefepaiy, MyHHIHITATEHBIME
TIPaBOBBIME aKTaMH NI MpefOCTaReHUA MYHUUHIIATIBHOM YCIYTH, Y 3asSBUTENS;

5) OTK&3 B MpPEAOCTABICHUM MYHULMNAABHOH YCIYTH, €CIM OCHOBaHHA
OTKa3a He MOPEAYCMOTPSHBl (QenepanbHbIMH  3aKOHAMHM W TIPHHATHIMH B
COOTBETCTBUM ¢ HPMH HMHBIMM HOPDMATHBHBIMH TpaBoBbIMM akramy Poccuiickoit
Denepanuy, 3aKOHAMHA W UHBIMH HOPMATHBHBIMU TP2BOBRIMH aKTaMM CyOBEKTOB
Poccuiickoit Penepauun, MyHHIHATATBHEIMA IPABOBEIMH AKTAMH;
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6) sarpeCoBaHHE C 3asBUTENA MPH NPECAOCTABICHHH MYHHIHMIAIBHO#H
yCIyr#¥ IUIATBI, HE TIPEAYCMOTPEHHOM HOPMATHBHBIMU IIPaBOBBIMH aKTaMH
Poccuiickoii ®enepanuy, HOPMATHBHEIMH [IPaBOBBIMH aKTaMH CyOBeKTOB
Poccutickoii Denepaliii, MyHUIANANBHEIMHU [TPAaBOBBIMH aKTaMH;

7) oOTka3 oOpraHa, NpPeJOCTABISIOIEIO MYHHIWNAIBHYIO  YCIYTY,
OODKHOCTHOIO IHLA OpraHa, MNpefoCTaBIAIONMIETC MYHHLHMIMANBHYIO YCIYTY,
MHOrO(yHKIIMOHATBHOTO LIEHTpa, pabOTHUKA MHOTO(YHKIMOHATEHOIO LEHTpA,
opraHusalii, npeaycMoTpeHHsIX YacTeio 1.1 craten 16 PepepanpHoro 3akoHa Ne
210-®03, uan ux pabOTHMKOB B HCIPABICHHH AONYIICHHBIX MMH ONEYATOK H
omnGOK B BBLAAHHBIX B PE3yJbTaTe MPEOOCTABICHHA MYHHUHMIAIBHOH YCIYTH
JOKYMEHTaX TH00 HapyLIEHHE YCTaHOBJIEHHOIO CPOKA TAKHX MCIIPABIICHHH;

8) HapylleHHe CpOKa HIM MOopAnKa BBIAAYH JNOKYMEHTOB IO PE3yJBTATAM
IIPEIOCTABNECHUS MyHUIIHITAIEHOMN YCIYTH;

Q) DpHOCTAHOBIEHUE MPEAOCTaBICHHS MYHHIHNAIBHON YCIYIH, €CIH
OCHOBAHMA IPUOCTAHOBIEHHA HE MPEeNyCMOTPEHH! (ejlepaIbHEIMHA 3aKOHAMH H
MIPUHATHIMH B COOTBETCTBUM ¢ HUMHU MHBIMH HOPMATHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoli @enepanyn, 3aK0HaMH U MHBIMUA HOPMATHBHBIMM ITPABOBBIMU AKTaMHU
cyOnsekToB Poccuiickoil Pepepanny, MyHULHIANBHLIMHA ITPABOBEIMH AKTAMH;

10) TpeOoBanue y 3asABHTENS NPH NPCAOCTABICHHN MYHHUUIIATEHOR YCITYTH
NOKYMEHTOB HJIH HHQOPMALKH, OTCYTCTBHE H (HJIH) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3BpIBAIKCH TP NIEPBOHAYAIEHOM OTKa3e B IpHEME NOKYMEHTOB, HeOOX0AMMBIX
IS NpefOCTABIEHHS MYHUIMOANBHOH YCIYIH, 338 HMCKIKYEHHEM CIIydaes,
MPeAYCMOTPEHHBIX OyHKTOM 4 yacTd | crateu 7 PenepanbHoro 3axoHa Ne 210-
@3,

Kanoba nomxHa cCofepkarb:

1) HaMMeHOBaHHE OpraHa, MPeJOCTABIAIOLIEI0 MYHHULMNANBHYK YCIYTY,
AODKHOCTHOTO JIMLA OpraHa, MpeJoCTaB/MIOMero MyRHIMITAIBHYIO YCIYTY, 100
MYHHLHNATBHOIO CHY)XANIero, pelieHwA M JelicTBHA (6e3fmeiicTBHE) KOTOPHIX
obxaryloTes;

2) bamiumio, HMA, OTHECTBO (TTOCHEqHEE - PU HAJIWYHH), CBCICHUA O MECTE
KUTENLCTBA 3AABUTENA - (PH3MUECKOrO auua naG0 HaHMEHOBAHHE, CBENEHHA O
MeCTe HAXOMXAEHHS 3aABUTENA - IOPHANYECKOro JIHLA, a TakKe HOMEp (HoMepa)
KOHTakTHOro tenedoHa, agpec (aapeca) 3NeKTPOHHOH MOHYTHI (TIPH HAIMYUM) H
TIOYTOBKIN a/IpeC, IO KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asIBHTEIO;

3) cBemeHMd o0 obXanyeMBIX pellleHHIX W JAelcTBUAX (0e3geiicTBUH)
OpraHa, NpeXOCTaBIAIOIIEr0 MYHHUIMIANBHYI) YCIYTY, MAOJDKHOCTHOrO JIHIA
OpraHa, INpeNoCTaBIAIOIEr0 MYHUIUNATEHYIO YCAYrY, MO0 MYHULIMNANBHOTO
CIIyKallero;

4) n10BOJBI, HA OCHOBAaHMH KOTOPHIX 3aSBUTENIb HE COrTACEH ¢ PElICHUAEM M
netictBueM (Oe3geiicTBHEM) opraHa, MNPeAOCTABIAIOIIEI0 MYHHULMIIAIBHYIO
YCIYry, AOJKHOCTHOTO JIHUA OpraHa, NPEAOCTABIMIOIIET0 MYHHUHIIAIBHYIO
yeIyry, 7nu00 MYHHUHIOATLHOIO CIYXKAIlero. 3adBUTENEM MOTYyT OBITh
NPEACTABJIEHE] JOKYMEHTHI (IIPY HAIUYHH ), MOATBEPXKAAIOIME JOBO/ILI 3AsIBUTEN,
1160 UX KOTIHH.



26

5.2. OpraH MeCTHOro CaMOYIpPaBJIeHHs, OPraHH3alii M YIIOJHOMOYEeHHEIe
Ha PacCMOTPEeHHE >KajoOBl JHila, KOTOPHIM MoOXeT ObITh HampaBieHa xano0a
3aABHTENSI B AOCYACOHOM (BHECYACOHOM) OPSIKeE.

Kanober Ha pemeHHd, AcHCTBUA (Oe34eHCTBHA) [HOJDKHOCTHBIX JIHI]
paccMaTpHBalOTCA B MOPSAKE M CPOKH, YCTaHOBIeHHbIe (DefiepallbHBIA 3aKOH OT
02.05.2006 Ne 59-®3 «0O nmopsake paccMoTpeHuss oOOpalleHul rpaxaaH
Poccuiickoi Qeaepauumny».

53. Cpnoco6bl uHGOpMUpPOBAaHHA 3aABUTENEH O MOPAAKS MOAAYM H
PacCMOTPEHHS JXanobbl, B TOM uncie ¢ ucernonbiosanueM EITTY.

He nosanee nHA, caemylomlero 3a AHEM IIPHHATHA PEINCHUS, 3aABUTCIIO B
NMUCBMEHHOH ¢opMe H, MO >KeJIaHHIO 3asgBHTENs, B ICKTPOHHOH ¢Qopme
HanpaBIsieTCs MOTHBHPOBAaHHEIN OTBET O pe3ybTaTax pacCMOTPEHH KaloObl.

B ciayudae mnpusHaHus KaynoObl mopjiexamieidl yAOBIETBOPEHHKY B OTBETE
3AABUTENIO JlaeTcd WH(poOpMamus o JAEHCTBHAX, OCYIIECTBISEMEBIX OPTaHOM,
IPEeJOCTABASIOIMM MYHHUMIANRHYI) YCIYTY, B LEndX He3aMeIIHTENbHOIO
YCTPaHEHH BBRIABINCHHBIX HAPYIIEHHH NPH OKa3aHHM MYHHLHNAJIBHOH YCIyTrH, a
Talkoke TNPHHOCATCA HU3BMHEHHS 33 JOCTABICHHBIEe HEyAoOCTBa M YKa3blBaeTcd
uHpopMauMd O JanbHeHMIMX AeHCTBHAX, KOTOpble HeoOXOOMMO COBEpIIUTH
3asIBUTENIO B LENAX ONYIEHNA MyHUIMIIATLHOH YCIYTH.

B cnyvae nmpusHaHuA XanoObl, HE MOANEXKANICH YAOBICTBOPSHUIO, B OTBETE
3agBHTENO AAKOTCA apryMEHTHPOBAaHHBIE PasbACHEHHSA O NPHYAHAX INPHHATOTO
pelIeHus, a TakKe HHQoOpManHus 0 NopsjiKe 00KanoBaHHs IPUHATOTO PELISHUS.

B cmywyae ycTaHOBIEHHS B XOJI¢ HIM TI0 pe3ylbTATaM pPacCMOTPEHH
}KanoObl MPUIHAKOB COCTABA @JMUHUCTPATHBHOTO NPAaBOHAPYIICHHS WM
IpecTyIryieHHMs  JOJDKHOCTHOe U0, HafgelNeHHble  MOJHOMOUMAMU  II0
PACCMOTPEHHIO #anol He3aMeMIUTENBHO HANPABAsIOT UMEIOMUECH MATEPHATHI B
Oprassl MPOKypaTypHl.

5.4. IlepeyeHb HOPMATHBHBIX NPAaBOBBIX AKTOB, PETYIUPYIOINX HOPAIOK
nocynebuoro (BuecynebHOro) o0xanoBaHua peilleHUi u AeicTBHI {(Oe3meficTBH)
opraHa, NpeACCTaBIAIOLIIETO MYHUIIMIIANEHYIO YCIYTY, @ TAKXKE €TI0 JOKHOCTHBIX
aud.

[Topsanox pocyaeOHoro (BHecyzeOHOro) 00KaNOBaHUA PEIICHHHA U JeACTBHA
(OespeficTBUA) opraHa, IPeAOCTABIAIOMIEI0 MYHHIMITAIBHYIO YCIYTY, @ TAKKE €ro
OOJKHOCTHBIX JTHI[, PYKOBOJUTENS YIIOJIHOMOYEHHOIO opraHa Jubo cnenuaiucTa
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIAETICS B COOTBETCTBUU ¢ DexepanbHbBIM
s3akoHOoM Ne 210-3, nocranosnenveM IlpaButensctBa Poccuiickoli Penepanuu
ot 16.08.2012 Ne 840 «O nopsjike nofauy U pacCMOTpEeHMA Xanob Ha pellieHus U
neiicteya (Oe3fielicTBHe) (efiepallbHEIX OPIaHOB HCIOJHUTENBHOM BIACTH M HX
JNOKHOCTHBIX ML, (QeAepanbHbIX I'OCYAAPCTBEHHBIX CIYXKAUIMX, AOKHOCTHBIX
AN TOCyNApCTBEeHHBIX BHeOlomxeTHBIX ¢oHOoB Poccuiickodl ®eneparumy,
TOCYNapCTBEHHEIX KOpHopali, HaAeAeHHBIX B COOTBETCTBHHM ¢ (elepatbHBIMH
3aKOHaMH [OJHOMOYHSAMH MO T§pPEAOCTABICHHIO TIOCYJAapCTBCHHBIX YCIYI B
YCTAHOBJICHHOH cdepe OEATENbHOCTH, H MX AOMKHOCTHBIX JIML, OpPraHu3alui,
npeaycMoTpeHHBIX 4YacTeio 1.1 cratem 16 @egepansHoro 3akona «(00
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OpraHM3alUH NPeOCTaBIeHHA TOCYIApCTBEHHBX B MYHULHITATBHBIX YCIYT», H UX
palOTHHKOB, a  Takke  (YHKIUOHANBHBIX  LEHTPOB  NPEJOCTABICHUA
rOCYAAPCTBEHHBIX M MYHULUNANBHBIX YCIIYT ¥ UX pa0OTHHKOBY.

6. OcobeHHOCTH BHINOJHEHHS aAMHHUCTPATHBHBIX
npoueayp (aeicreui) B MOL

6.1. IlpepocraBneHne MyHUUMIOANbHOM yenyru B M®Ll ocymectBinaerca
IpY HAIMYMH 33KOYCHHONO  COIVIAIIEHWA O B3aUMOACHCTBHH  MexAay
YIIOTHOMOYEeHHBIM OpraHoM 1 MO,

6.2. OcHopaHWeM I8 Hayala NPEIOCTABICHUSA MYHHULMIAIBHOH YCIyrH
apisterca  obpainenue 3asBaTens B MOILl, pacmonoxeHHBIH Ha TeppHUTOPHA
MYHUIIMIAIBHOTO 06pa30oBaHKs, B KOTOPOM [IPOKHBAET 3aABUTENb.

6.3. HnadopmupoBanue 3agBuTeNe€dl © MOPIAKE NPEeIOCTABICHHUN
MYHMIUNANeHOH yenyry B ML, o xo/e BEIMOAHEHUS 3a1poca 0 NPeJoCTaBIeHUH
MYHMIIUNAJIBEHOR YCIYTH, NO MHBIM BOOPOCaM, CBA3AHHBIM C IMPEAOCTARIEHHUEM
MYHUIIUNAIBHOH YCIYTH, a TaKXKe KOHCYIbTHPOBAHHE 3asiBUTENCH O IOpsIKe
MpPefOCTABNIEHUS MYHHIMNANpHOM yeiryru B M®DI[ ocymecTBinsercs B
COOTBETCTBHU ¢ rpadukoM pabotsl ML,

6.4. [Ipuem zaaBneHuil 0 PEOCTABICHUHE MYHHI[UNANBHON YCIYTU U HHBIX
JOKYMEHTOB, HEOOXOOUMBIX AJIA IIPEIOCTABICHUS MyHHLIUITATbHOH YCITYTH.

ITpu nuaHOM 00paineHHH 3aaBHTeN B M®L] coTpyaIHHK, OTBETCTBEHHBIH 32
TIPHEM JIOKYMEHTOB:

- YCTAaHABIMBAET JIMYHOCTE 3asABUTENS HAa OCHOBAaHWHM JIOKYMEHTa,
YAOCTOBEPAIOLIErO €ro JHYHOCTh, MpEeACTAaBUTENA 3adBHUTENd - Ha OCHOBAHHU
JOKYMEHTOB, YIOCTOBEPAIOWIHX €ro MAHYHOCTE M TMOMHOMOYMA (B clydyae
o0palleHHs ero IPeNCTaBUTENA);

- MpoBepseT NPEJCTABICHHOE 3a4BIICHAC U JOKYMEHTHI Ha [IPEMET:

1) TeKCT B 3a4BICHHM NIOAAACTCS POITCHUIO,

2) B 3afBNCHHW YKa3aHE! (aMHJIHA, HM#A, OTYeCTBO (MOCHCAHES - IPH
HAJTMYHH) GH3HISCKOro JHUa TU00 HAHMEHOBAHHE IOPHAAYECKOTO JIHLA,

3) 3asBNeHNE MOANUCAHO YIIOJHOMOYEHHBIM JTHIIOM;

4) T[pUIOKEHBI JOKYMEHTHEl, HeoOXOoAHuMble Ui  MpeloCTaBNEHUA
MYHHUIMOATBHOH YCIIYTH;

5) coOOTBETCTBHE MAHHBIX JOKYMEHTA, YAOCTOBEPAIOHIEr0 JHYHOCTB,
JIAHHBIM, YK23aHHBIM B 339BIEHHH U HEOOXOIMMEIX JJOKYMEHTaX;

- 3aTIOJIHAET CBEJEHWS O 3asBUTENe W INpeJCTABIEeHHEIX JOKYMEHTAX B
aBTOMaTU3NpOoBaHHOH UH(popMaLvoHHo# cucteMe (AC MOLY);

- BBIAAET PACIHACKY B IMOJYYCHHH AOKYMEHTOB Ha NPEAOCTABICHUE YCIYTH,
cthopmuporanHyio B AIC M®PI];

- UHOQOPMUpYET 3adBUTENA O CpOKE IIPEeAOCTABIICHHS MYHHIHNANIBHON
YCIYTH, crocofax Mony4eHHS HHPOPMALMU O X04€ HCIOIHEHAS MYHAIUITAIbBHOH
YCIYTH;

- YBEAOMIISIET 3adBUTENN O TOM, 9TO HeBocTpeGOBaHHEIE JOKYMEHTHI
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xpamitcs B MOL[ B Tewenue 30 pgHel, nocie 4Yero MnepemarmdTcs B
YNOJIHOMOYCHHBIM OpraH.

6.5. 3asBiieHHE U JOKYMEHTHI, IPHUHATEIE OT 3asBUTENA Ha IPEeAOCTaBIEHHAE
MYHHIIHIIATBHOH YCIIyTd, TEpe/laloTcs B YIIOJHOMOYEHHBIH OopraH He no3gHee 1
pabodero IHA, CleyOILEero 3a AHEM PETHCTPallHU 3adBlIeHHAd U JOKYMEHTOB B
MOL], nocpeacTsoM NHYBOrO OOpalleHHs IO CONPOBOAMTEIBHOMY peecTpy,
cozlepyKaleMy JaTy U OTMETKY O nepenade, oQopMICHHOMY B JBYX 3K3eMILIsSpax.
Yxa3aHHBIH peecTp 3aBepAeTca coTpyZHHKOM M®PIL] u mepenaercst cneuuanncTy
YNOIHOMOYEHHOI'0 OpraHa noj noanuck. OAMH 3K3eMIULP CONPOBOIUTENBHOTO
peecTpa ocTaercs B YIOJHOMOUYEHHOM OpPraHe U XpaHUTCA KaK JOKYMEHT CTPOrod
OTYETHOCTH OTHENBHO OT JUYHBIX Jel, BTopol - Xxpanurcs B MOLI, B saasienun
IIPOU3BOJUTCS OTMETKA C YKa3aHHEM pEKBHU3UTOB peecTpa, M0 KOTOPOMY
Nepe/iaHkl 3a9BIeHUE W NOKYMEHTRI.

6.6. Breinaya 3asBUTENI0 pe3yibraTta NpPEeROCTABICHHS MYHWUNNAILHON
YCHYTH, B TOM YHCJIE BbiJa4a JOOKYMEHTOB Ha OyMaXHOM HOCHTele,
MOATBEPAKAAIOIMX COASPKAHHUE INEKTPOHHBIX MOKYMEHTOB, HANPAaBIACHHBIX B
M®I] no pesynpTaTaM MpPefOCTaBJCHHWA MYHHIUIIATBHBIX YCIYT OpraHaMH,
IIPSAOCTABNSIOMMMH MYHUIMIIANBHBIE YCIYTH, a TaKXKe Bhlfada AOKYMCHTOB,
BKIIIOYAas COCTaBIeHHWe Ha OyMa)KHOM HOCHTENE H 3aBEPEHHE BBIMTUCOK U3
UH(OPMALHOHHBIX CHCTEM OPraHOB, NMPENOCTABISIONUX MYHHIHIIAILHEIE YCIYTH.

[Tpu obpamenun 3asBATENS 33 MPEIOCTABIEHHEM MYHUIMIIAIIEHOH yCAyTH
yepes MODLl Bngava pes3ynbraTa MNpefOCTABICHHS MYHULMNANLHOH YCIYIH
OCYUIEeCTBAAETCA IPH TUUHOM obpaitennu 8 MOILI,

6.6.1. OTBeTCTBEHHOCTP 3a BBAUY pe3yasTata MNpPeAOCTABICHUA
MYHHLUIIZJIBHOX  YCIYIH  HeceT CcOTpyAHHK M®L[, ynonHOMOYeHHBIN
pykosoaureiieM M®II,

6.6.2. Jlna monydeHHA PpPe3yabTaTa IPEIOCTaBICHHA MYHHUMIAIBHOMH
yenyru B MODLl 3asaBMTENs NPEABABASCT IJOKYMEHT, YAOCTOBEPAIOMHN ero
JIMYHOCTD H PacIyCKy.

B cnydae oOpamieHus TIpeACTABUTENA 3asBUTENS MPEJCTABIAIOTCH
JIOKYMEHTHI, YAOCTOBEPSIONINE IJMWIHOCTE M MOJATBEPKAAIONNE IMOJTHOMOUHS
IIpeJICTABATENY 3aABATENS.

Cotpyanuxk MOILI, oTBeTcTBeHHbI 3a BBIZJAYY JAOKYMEHTOB, BBIJAET
JOKYMEHTHl 3aABMTeN0 H peructpupyer Ppaxkr ux Bolgaud B AUC MOPII
3agBUTENs MOATBePKHaeT GakT MOJyYeHHSs AOKYMEHTOB CBOel MOANHCEHID B
pacrnucke, kotopas octaetcsa B MPLI.

HepoctpeGoBaHHble AOKYMeHTH XpaHaTca B M®PL{ B Teuenue 30 aHeit,
[IOCJIE 9er0 NEPENAOTCA B YIOJHOMOYCHHBIHN OpraH.

6.7. Vluple felicTBHA, HEOOXOAUMBIE JUIS NPEAOCTABICHHA MYHHLHIAIBHON
YCIyr'H, B TOM YHCJIC CBA3AHHBIE C MPOBCPKOH ACHCTBHUTENBHOCTH YCWIEHHOH
KBaTH(HIMPOBAHHOH 3ICKTPOHHOM INOIACH 3asBHTENA, MCIIONB3OBAHHOH INpH
o0pailleHH! 3a NoJy4YeHHEeM MYHHUMITAIRHOH YCIIYIH, 4 TAKXKE C YCTaHOBIAEHHEM
IIEPEYHA CpPeJCTB YAOCTOBEPSIOIMX IIEHTPOB, KOTOpPhle [ONYCKAaKTCH MU
HCMONB30BaHUA B LENAX o0ecnedeHns YKa3aHHOM NPOBEPKH U ONpeNeNsarOTCs Ha



29

OCHOBaHMH YTBep;KOaeMoH YIOIHOMOYEHHBIM OpPraHOM II0 COTJIaCOBAHHIO C
depepansHoii cnyxboit OGesonacHocTH Poccuiickoit Mepepanvu Moaenyt yrpos
fe3onacHOCTH HHGOPMAITHE B HHOOPMALHOHHON CHCTeMe, UCTIONB3YEMOH B LENIX
npueMa oOpallleHMid 3a TMOody4YeHUeM MYHULIMOAIBHOW YyCenyrd ©u (WnH)
NpefOCTaB/IEHHS Takol ycnyrd, B ML He npesycMoTpeHE!.

6.8. Hocyne6Hoe (BHecyneOHoe) oOkanoBaHMe pelleHWt U AeHCTBHI
(6e3neiictBua) MOPL, corpyauuka MOPL] ocymecTBiseTca B MOpAAOKe,
NpeAyCMOTPEHHOM IMYHKTOM 5.1 HACTOAWIETO aAMHHUCTPATHBHOTO pErIaMeHTa.
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Ilpunoxenue Ne 1
K AIMHHACTPATUBHOMY pPeTJIaMeHTy
[IpeAOCTABNCHUS MYHULMNATBHON
yenyry «llepeBoa xuioro
IOMELISHUA B HEXKHIIOE IOMEIeHIe
¥ HEKWJIOTO MTOMEIIEHUA B XHIIOe
NIOMELLEHHEY

Baok-cxemMa
npeaocTaB/ACHAS MYHHIOHNAJNLHOI yeayru «IlepeBoj sKH/I10T0 NOMCUICHHS B
HEKHJI0€ MOMEINCHHE H HESKHJIOT0 NMOMEIICHHA B XKHJI0E TIOMEIIEHAE»

3asiBUTETE

ITpueM U perucTpanus 3a4BICHAA H JOKYMEHTOB Ha
IIPeAOCTaBNCHAE MYHHIHITAIEHOM yenyrn | pabounii aens

ITpunsaTrE penieHus o nepeBoAe Wiu 00 0TKa3e B NepeRole
XHWJIOTrO MOMEIIEHU B HEXKUIIOe IOMell[eHUe U HeKUIOro
MOMEILeHAA B XHIIOe TOMelleHue 45 nHel

l

Beinaga (HanpaeiieHHE) JOKYMERTOB 10 pe3yJIbTaTaM
NpefoCTaBICHHs MyHHINNANbHOH yenyru 3 pabouux aHa

l

3ag9BATEND




31

ITpunoxenne Ne 2
K ATMHHHCTPAaTHBHOMY PETTaMeHTY
PEAOCTABICHAA MYHHUMITATBHOM
yenyru «IlepeBop xunoro
[IOMEIIEHHS B HEXUIIOE IOMEIEHHE
H HEXHJIOTO MOMEILeHH B JKHIT0e
TIOMEUIEHHEY

[IpaBoBbie OCHOBAHHSA NPeNOCTABJIEHHN MYHHIHNAALHOIH yeayrn «Ilepesog
HHJIOTO NOMEIEHHS B HEKHJI0€ MOMelleHHe H HEXKHUJIOr0 NOMeLIeH s B
AKUJI0€ MOMelIeHHe»

Hpeﬂ,OCTaBﬂeHHe M)’HHHHHaJIBHOﬁ YCOYTH OCYIIECTBINACTCA B CCOTBCTCTBHH

- Kunumueim KogexcoM Poccutickoit ®epepatun;

- (exepanpHeM 3aKoHOM oT 27.07.2010 Ne 210-d3 «O0 opranusaumm
MPEAOCTABICHMSA IOCYIAPCTBEHHBIX H MyHULIUIIANBHBIX YCIIYT»;

- noctaHoslienueM [IpaBurenncrea Poccuiickoit ®enepanuu ot 26 centsdps
1994 r. Ne 1086 «O rocynapcTReHHOH XUAHIIHOH HMHCneKOWH B Poccuiickoit
Degeparmny,

- noctanoBneHueM IIpasutenscrea Poccuiickolt @eneparnuu ot 10 aBrycra
2005 Ne 502 «O6 yrBepskIeHMM (OpMBI yBeOOMIEHHMA O MNepeBoae (OTKase B
IEePEeBOLE) HHUIOT0 (HEKUIIOrO) IIOMEIEHNS B HEXXUNoe ((KUIIoe) MOMEIICHHEY;

- pacriopsbkeHueM Ilpasutenscrpa Poccmiickoit ®enepannn ot 17 mexabps
2009 r. Ne1993-p «O6 yTBep)KOSHHH CBOINHOTO IIEPEYHS IEPBOOYEPEIHBIX
rocyZapCTBEHHBIX H MYHHMIHOUIBHBIX YCHYT, MPCAOCTABISAEMBIX B JIEKTPOHHOM
BHAE»;

- YcTaBoM MYHHUMNANGHOTO 00pa3oBaHHA «eHBKMHCKMH ropojckoi
okpyr» MaragaHckoit obracTu;

- HHBIMH HOPMA4THBHEIMM &KTaMU OPraHOB MECTHOTO CcaMOyIpaBieHHS
MYHMIMIIANbHOro odpazoBanns « TeHbKUHCKHE ropojcKkoil okpyr» MaragaHckoii
obnacTu.
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ITprmoxenne Ne 3
K ADMAHHCTPaTHBHOMY PErfIaMeHTy
TIPEJOCTABIEHNA MYHHALIATIATEHOU
yenyri «lleperos xunoro
MOMEIEHHS B HEXUIIOE IIOMELIEHHE
Y HEXKWIOTO ITOMEIUEHHUS B KIIOE
HOMEIICHHES

KOMY:

{HaUMeHOBaHHE YIIOTHOMOYEHHOI0 OpraHa HCIIONHATENEHOH
Bnact cyOmexTa Poccuiickoii Peaepalud mwin
OpraHa MecTHOI'O CaMOYTIPABJICHNA )

OT KOr'0:

{nonaoe HaumeHosanne, UHH, OT'PH wprawyeckoro auna)

{kOHTaKTHBIA TenedoH, NCKTPOHHAA 10YT4, IOYTOBEIHA aapec}

(bamMungs, HMA, OTYECTBO (IIOCICAHEE - IIPH HATHYHH ),
INAHHEIE JOKYMEHTA, YAOCTOREPSIONErO MUYHOCTS,
KOHTAKTHEIH TenedoH, afipec JNEKTPOHHOH IIOYTH YIOIHOMOYEHHOTO JIHIA)

{nanHBIe ApenCcTABATENS 3AABHUTEIN)

3ASBJIEHUE
0 [IepeBOJIE KUJIOTO MOMEIUCHHSA B HEKHIIOE IOMEIIEHHE M HEKIIOTO NOMEILEHHSA
B )KHJIOE TIOMEIlEeHHE

Ilpoury npegocTaBUTE MyHHIMIAILHYIO YCIVTY
B OTHOIIEHHH NMOMETIEHUA, HAXO/AIETOCH B

CcOOCTBEHHOCTH
(ans pHzMYeCKHX THIVHHIUBHIYANEHRX TpeanpanAMaTeneit: @HO, nokymenT,
YIOCTOBEPAICLINHG THYHOCTE: BUA aoKkyMeHTa nmacnoptr, UHH, CHWUJIC, OI'PHUIT (ana
WHIMBUIYATBHBIX NpegrpuHuMareneii), as I0pAARIECKHX JHIL MOIHOE
HauMeHOBaHue opuanyeckoro nuna, OI'PH, UHH pacnonoxerHOro no

anpecy:

(ropoa, ymHUa, IpocnekT, Ipoe3, HEPEYNoK, Mocee)

(Ne noma, Ne kopnyca, CTpoeHHA)

(Ne kBapTHpHL, (TeKylllee HatHaYeHUe MOMeMIeHHA (oOmas mnomans, Kunas
NOMELIEHNR) (KUIOE/HEXAN0E) MAOMAAE) U3 (KRIIOT0/HEXHUIOT0) IOMELLEHUA B
(HeXHIOe KUITOE)

(Hy>XHOE NOJYEPKHYTH)

Tloanxce

(pacimupoBKa NOANHCH)
Jlata
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IIpunoxenue Ne 4
K AJIMWUHHCTPaTHBHOMY PETJIaMEHTY
NpeAOCTaBNeHHs] MyHHUIIMTIATTLHOM
ycayru «[lepeBog sxunoro
IMOMEINEHHS B HEXUIOe TOMEHICHHE
M HEHKHIIOTO MOMEIeHHA B KHIToe
NOMEIEHUE»

Komy

(amumus, uM4, 0THECTBO -

JUIA rpa3iaH

TITOJTHOC HAUMEHOBAHHE OpTrann3alliy -

JUTA FOPHAHYECKAX JTHIT)
Kyna
(NMOYTOREIH HHJIEKC ¥ A/IpeC
3agBHTE/SI COTTIACHO 3AABJICHHIO
0 ImepeBoae)
YBEJOMJIEHHUE

0 nepeBoae (0TKa3e B NEPEBOLE) XKMUIOT0 (HEXKHMIIOTO)
IOMEIIEHHS B HEXUIIOE (KINI0E) ITOMEIteHHE

(HOJIHOC HaHMCHOBAHNC Opraia MCCTHOI'O CaMOYHPARICHNAA,

OCYLICCTBIIIOLET) EPEBOL MOMCILICHHS)

PACCMOTPER NPSACTARICHHEIC B COOTBETCTBHH ¢ 4acThio 2 cTaThH 23 XHnunoiHoro Kogexca
Poccuiicko#t denepany JOKyMEHTH 0 TIEPEBOLE ITOMEIIEHUA O0IelH ILIOMAaaBI0 KB, M,
HaXOAAIIErOCA 110 ajipecy:

(HELHMBHDBaHHC NopooCKOrc HIH CCIABCKOrO HOCGJIGHHH)

PELIMI ( ):
(HaUMEHOBAHME aKTa, JATa ero NPUHATHI H HOMED)

(HaMMeHOBaHKE YAHUE], IUIOMANN, TpocnekTa, GyapBapa, npoe3ia 1 T.11.)
OOM ___, KOpOyc (BNageHUEe, CTPOSHHE), KB, , M3 XKHUNOre (HEXHUIIOTO) B HEXHIOE (KHTI0e)

(HeHyXHOE 3a4EPKHYTD) (HEHYKHOE 3a4EPKHYTE)
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B IICITAX HCITOIB30BaHHA NOMEIIICHHA B KA4CCTBE
(BH}I HCNONB30BAHNA TOMCIICHHA B COOTECTCTBHH

-1

C 3AABJICHHCM O l'ICpCBD,H,C}
1. TToMeliense Ha OCHOBaHKUH IPANOKCHABIX K 3A9BICHHID JOKYMCHTOB.

a) TIEPEeBECTH U3 HHIIOTO (HEKIIOr0) B HeXUnoe (xunoe) 6e3 npeABAPUTEILHBIX YCIOBHH;
(HEHYKHOC 3a4CpPKHYTh)

) nepeBecTH M3 KHUIOTO (HEXUIOI0) B HEKHIOe (3KIJIoe) NMpPU YCIOBHH NPOBEACHHS B
YCTAHOBJICHHOM MOPS/IKE CHEIYIOLHX BHAOB paboT:

(repeuens paboT no HEpeycTPOHCTRY

{mepernnaHupoBKe) TOMEIIeHHS

WK MHBIX HEODXOAMMBIX paboT MO PEMOHTY, peKOHCTPYKIIME, PECTABPALIAH TIOMEHISHHS)

2. OTKa3aTk B MEPEBO/IE YKA3AHHOTO IOMEIIEHHA U3 JKHIIOTO(HEKHIIOr0) B
HEXHIOC(KHIIOE) B CBA3H €

{ocuOBaHMe(A), YCTAHOBICHHEOE HMacTRIO | crathu 24 XKMIHIHOrO XOJeKca
Poccniickoit $enepamnn)

(nomKHOCTD THIA, HOMIHCARIIEND YBeROMIIeHHe) (TIOANMHCH) (pacmmdpoBKa NOATNCHKH)

1 n 20_ I.




