AJIMHUHUCTPAIIUAS
TEHBKHHCKOI'O MYHUIIUIIAJIBHOTI'O OKPYT A
MATAJAHCKOH OBJIACTH

IIOCTAHOBJIEHHE

07.03.2023 Ne 79-na
1. Yerb-OMuyr

OO0 yTBepxKIeHHH aAMHHHCTPATHBHOIO perjaMeHTa NpeIoCcTaB/IeHus
MYHHIHNAJbHOH yciiyrd «CornacoBaHHue NpoBeeHNs nepeycTpoiicTBa H
(naM) nepenJIAHHPOBKM NOMeELEHHS B MHOTOKBAPTHPHOM J0Me»

Ha ocnoBanuu @epepanbHoro 3akoHa oT 06.10.2003 r. Ne 131-®3 «0O6
ofmMX NpUHUMIIAX OpraHU3alldd MECTHOro camoymnpaBieHus B Poccuiickoit
Penepanun», PenepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-03 «0O6
OpraHM3alliy IpPEefOCTABIEHHA TOCYJapCTBEHHBEIX M MYHHUUINAIBHBEIX YCIyD»,
n¥uckMa MHMHUCTEpPCTBAa CTPOUTENBCTBA U XKUJIMILHO-KOMMYHAIBHOIO XO3sHCTBa
P® ot 20.12.2021 r. Ne 56201-KM/14 u pykoBozcTByfAch | paloCTpOUTENBHBIM
kojmekcoM Poccuiickoit Depmepannyu, YcTaBoM MYHHUMITATEHOTO o6pazoBaHHs
«TeHbKHHCKUH MyHUIUNAIBHBIN OKpyr Maragasckoit o6iaacTw», aAMUHUCTpaLIUS
TeHBKHHCKOTO MYHULIUTATEHOT O okpyra  Marananckoi obnactu
NOCTAHOBJAET:

1.  YTBepauts npunaraeMeli  AJIMHHHUCTPAaTHBHBIM  perJIaMEHT
INPEeNOCTAaBJICHUS  MyHMIUNanbHOM  ycnyrd  «CorjacoBaHHE — IIPOBEJEHHUS
nepeycTpoiicTBa K (W/IH) TNEpEIUIaHHPOBKH IIOMEIICHHS B MHOTOKBapTHPHOM
IOMe».

2. Cuurarh YTpaTHUBIIHM CHJIY IIOCTAHOBJICHHE aJMHHHCTpAalHK
TeHBKHMHCKOTO TropoJckoro okpyra MaragaHckoit obmactu ot 13.11.2019 r.
Ne305-ma «0O6  yTBepKAEHMH  AAMMHUCTPATHBHOIO  perjaMeHTa 110

NPENOCTABIIEHHUIO MYHHLMNANbHON ycimyru «llpuwem 3asBneHuii W BblAAYa



JOKYMEHTOB © COIJIACOBAaHMH IepeycTpoiicTBa U (WIH) meperiaHHpOBKH
MOMEILEHUs] B MHOTOKBAapPTHPHOM JOME» Ha TEpPPUTOPHH MYHMIHUNAIBHOIO
obpazoBanusa «TeHEKHMHCKUIN rOopoAcKoi okpyr» MaranaHnckoi obnactiy.

3. KoHTpoJsip 3a UCTIONHEHHEM HACTOSAIIErO IOCTAHOBICHUS BO3JIOXUTH
Ha 3aMEeCTHTEJIS TMIaBbl aAMUHHCTPAUMH TeHBKHHCKOr0 MYHULMIIAJILHOIO OKpYra
0 XXIWIHIIHO-KOMMYHAJIBHOMY XO3SICTBY.

4. Hactosamee IIOCTAHOBIICHHE MOJJIEXKHT opHUIHaNEHOMY

omy 6;1KoBaHUIO (0OGHAPOIOBaHUIO).

H. o. rnaBel TeHEKMHCKOTO MyHHIMOAIBHOTO OKpYLa ﬁjﬂ ~E. YO. Pebpopa
<§(“‘“\_/ /-k’ .



YTBEPXJEH

HOCTAHOBJICHUEM aAMHHHUCTPALHU
TeHbKHHCKOr0 MyHHIUIIAJIBHOT'O OKpyTa
Marananckoit obaactu
ot 07.03.2023 Ne 79-na

AJMMHHCTPAaTHBHBIH perjaMeHT
NpeJoCcTaB/JIeHHS MYHHIIHNIA/IbHOH YCIYrH
«CoriiacoBaHHe NpoBeAeHHs NepeyCTPOHCcTBA H (HJIH)
nepenaHHpPOBKH NOMeELIeHHs! B MHOTOKBAPTHPHOM A0Me)»

1. O6mne noJsioxenns
1. IIpeamer peryinpoBaHusi aIMHHHCTPATHBHOIO PerjamMeHTa.

1.1.  AIMHMHUCTpPaTHBHBIH perjiaMeHT NpefOoCTaBIEHUA MYHHLHNAIbHON
ycnyru «CornacoBaHHe NpOBEACHUS NepeycTpoHcTBa U (MIH) HepeIUIaHHPOBKH
NOMEIEHUsT B  MHOTOKBAPTHPHOM  JoMe»  (Oajlee  COOTBETCTBEHHO -
aJIMMHHCTPATUBHBIM  periaMeHT, MYHHUMNAalbHas YycJIyra) YCTaHaBIIMBaeT
NOPANOK U CTaHAAPT NPeA0CTaBICHU My HHLIMIIAIBHON YCIyTH.

AIMHUHHUCTPATUBHBIA  pErJaMeHT  OIpelesdeT MOpSlOK, CpPOKH H
NOC/IEIOBAaTENBHOCTh B3aUMOACHCTBHA MEXIY YMOJIHOMOYEHHBIM OpPraHOM H HX
NOJDKHOCTHBIMU JTMLIaMH, 3asABHUTEISIMH, OpraHaMH TIOCYyAApCTBEHHOH BIIACTH,
WHBIMM  OpraHaMH  MECTHOr0  CaMOyNpaBJI€HHsA, OpraHu3auusAMH  IIpH
NpeoCTaBIeHUH MyHUIIMIATLHON yCIIyTH.

IIpaBoBBIE OCHOBaHUA NPEAOCTABICHUS MyHHIIMNATBHOH YCIYTH 3aKpeIUICHEb]
B [Ipunoxenuu Ne 2 K HacTOsIIIEMY aAMHHUCTPATUBHOMY PEITIAMEHTY.

1.2. IlepeycTpoiicTBO  NOMENIEHHS B  MHOTOKBApTHPHOM  JOMe
npeAcTaBasgeT cobod YCTaHOBKY, 3aMeHy HIM MEepeHOC HH)XXEHEPHBIX ceTel,
CaHUTAPHO-TEXHUYECKOTO, JJIEKTPUYECKOro HIU Apyroro obopyroBaHuS,
TpeOylolIie BHECEHHUS HM3MEHEHHS B TEXHMYECKHH MacmopT IOMELICHHA B
MHOTOKBapTHPHOM JIOMeE.

1.3.  IleperuiaHupoBka  IOMEUNIEHHS B  MHOTOKBAapTUPHOM  JOME
npeiacTaBaser coboif M3MEHEHHE ero KOH(Hrypauuy, Tpelylolllee BHECEHUSA
H3MEHEHHS B TEXHUUYECKHIH NTacCIOPT HOMEIICHUA B MHOTOKBapTHPHOM JOME.

1.4. Hacrosimumii AAMUHUCTPaTUBHBIA perjiaMeHT HE paclpOCTPaHAETCH
Ha TpoBeleHHe paboT MO  PEeKOHCTPYKHHH OOBEKTOB  KAIMTAIBHOI'O
CTPOHTEINLCTBA.

1.5. Kpyr 3aasurenei.

MyHuunaneHas yciayra NpefocTaBisieTcs COOCTBEHHHKY IOMELICHHA B
MHOTOKBapTUPHOM JOM€E HJIH YTIONIHOMOYEHHOMY MM JIULYY (JaJiee - 3asgBUTENb).

1.6. TpeGoBanus Kk mNOpsAAKY HHGOPMHUPOBaHUA O IpPeAOCTaBICHUH
MYHHUUUITAIBHOM YCITyTH.



1.6.1. MHudbopManus o mnopsake H  YCIOBHAX HHQ)OPMHPOBAHHSA
NPeAOCTaBIEHUS My HULIMITATEHOM YCIIyTH IPEeNOCTaABISIETCS:

1) HenocpeaCTBEHHO HIpH JIWMYHOM THpueMe 3asBUTENS B YIpaBlIeHUH
KUIALIHO-KOMMYHaJIBHOTO X03s#icTBa,  JOPOXHOM  JEATENBHOCTH |
OnaroycrpoiicTBa aAMHHHCTpalu¥ TeHBKMHCKOIO MYHHMLHMIIANBHOIO OKpyra
Marananckoit obnactu (gasee - YMOJHOMOYEHHBIH OpPraH), pacroloXeHHOM IO
anpecy: 686050, Marananckast obnacts, TeHbKUHCKUIR paiioH, noc. YcTb-OMYyT,
yn. opHsukas, a. 37 ¢ noHeneNbHUKA 110 TATHULYY B paboune IHH B KaOuHeTe Ne
2 ¢ 09.00 pmo 17.45, mnepepmiB Ha obeg ¢ 1230 pgo 14.00 wumm
MHOTOQYHKIIHOHAIBHOM  LEHTpE  TMpPeJOCTaBIE€HHA  TIOCYyJapcTBEHHBIX H
MYHUIUIAJIBHBIX YCIYr (namnee - MHOrodyHKUHOHaNpHBIR LeHTp, MOLI),
pacIioioXXeHHOM 1o aapecy: 686050, Marajianckas o6acts, TeHbKUHCKUHA paiioH,
noc. Ycre-Omuyr, yi. Mupa, 1. 11, ¢ moHeaensHIKa N0 MATHULY B pabouue JHY C
09.00 oo 17.00, nepepsis Ha ob6ex ¢ 12.00 mo 14.00;

2) o TenedoHy YmnomHoMoueHHBIM opranoM 8 (413 44) 3-04-09 wumm
MHOTOGYHKITHOHAIBHOTO IIeHTpa 8 (413 44) 2-24-59;

3) muceMenHo 1o azpecy: 686050, Maraganckas o0nacTh, Te€HBKUHCKHM
paiioH, moc. YcTe-Omuyr, yin. [opHankad, n. 37, B TOM 4HCIE NOCPEACTBOM
9MEKTPOHHOM nouTsl: arh_tenka@rambler.ru;

4) TmTOCpEenCTBOM pa3MEIIEHUs B OTKPHITOH U JOCTYNMHOH ¢opMe
HHGbOPMAITUH:

- B (eJepalbHON rocyapcTBeHHON HMHGopMannoHHON cucteMe «EnuHEINA
HOpTal  T[OCYJApCTBEHHBIX WM MYHHLIMIAIBHBIX  ycuyr  (QyHKuMH)»
(https://www.gosuslugi.rw/) (manee - EIII'Y, Exunsiit nopran);

- Ha oduuMaTbHOM caliTe YNOJIHOMOYEHHOro OpraHa B MH(OpPMallMOHHO-
TeJIEKOMMYHHUKaUHOHHOH ceTd «HTepHeT» https://admtenka.ru;

5) mocpeacTBOM pa3menieHus] HH$OpManuu Ha HHOOPMAIMOHHBIX CTEHAAX
YOIHOMOYEHHOTO OpraHa M MHOTO(YHKIHOHAJIEHOTO IIEHTpa.

6) nyreM nyOnMKalMd WH(GOPMAIIMOHHBIX MAaTEpHAJIOB B CpEJCTBaX
MaccoBOi HHGOpPMaLIUY;

1.6.2. HUadopmupoBaHHe OCYIIECTBISETCS 110 BONPOCaM, KaCAIOIMMCS:

- cnocofOB moAa4yu 3afABICHHS Ha IMpeJOCTaBlIeHHE MYHHIMIIANLHON
yCIIyTH,

- agpecoB YTOJHOMOYEHHOTO OpraHa u MHOrOQyHKIMOHAIBHBIX LEHTPOB,
ofpamieHe B KOTOpBle HeoOXOoAMMO Ui NpPEJOCTAaBIEHHS MYHHUIUIAIBHON
yCIIyTH;

- cmpaBouHOM uHbopMmanuu o padoTe VYIIOJIHOMOYEHHOrO0 OpraHa
(cTpyKTYpHBIX moApa3fe/ieHHH Y IOTHOMOYEHHOTO OpraHa);

- JOOKYMEHTOB, HEOOXOZMMBIX [ IMPeNOCTaBICHHUS MYHHLMIaNbHOM
yCIIyTH;

- IOpSAZIKA U CPOKOB NPEAOCTABICHHS My HUITUNIAIBHOHN YCIIyTH;

- MOpsJKa MOJy4YeHUS CBEACHUN O XOAE PAcCMOTPEHHs 3asBJICHUS Ha
NpeAOCTaBIEeHHE MyHULIMITATBHON YCITyTH;



- mnopanka pocynebHoro (BHecydeOHOro) oO0XanoBaHHS JE€HCTBHH
(besnelicTBHA) HOJDKHOCTHRIX JIHI M IIPUHMMAEMBIX HMH peIIeHHH mnpu
NPeAOCTaBIEHUN MYHUIIMITATBEHON yCITyTH.

[Tonyuenne vHQOpManuyu Mo BOHmpocaM MPEeOCTaBICHUS MYHUIMITAIBHOM
YCIYTH W YCIYT, KOTOpBIE€ SBIAIOTCS HEOOXOAUMBIMH H 00A3aTeNIbHBIMH JIA
TpeAOCTaBIeHU My HULIUIIAIBHON YCIIyTH, OCYINECTBIAETCH OECIIaTHO.

1.6.3. Ilpu ycTHOM oOpamenun 3asBUTeNsd (JIMYHO WIH IO TeledoHy)
JTOJDKHOCTHOE L0 VY IOTHOMOYEHHOTO opraHsa, paboTHUK
MHOTOQYHKITMOHAIBHOTO  LIEHTpa, OCYIIECTBISAIOMMNA  KOHCYJIBTHPOBaHUE,
noApoOHO U B BeXJIHBOH (KOppekTHO#) GopMe HHPOPMHpPYET OOpaTHBILIKUXCS II0
HMHTEpECYIOLIUM BOIPOCaM.

OtBer Ha TenedOHHBI 3BOHOK IOJDKEH HAuyWHAThCA ¢ HMHQOpMauH o
HaVMEHOBAaHWM OpraHa, B KOTOpPBIH IO3BOHWJI 3asBUTENb, (aMHJIHK, HMEHH,
oTdecTBa (TMoOCieHee - NPH HAJWYMH) U JODKHOCTH CIELUATUCTa, NPUHABHIIETO
Tene(QOHHBIH 3BOHOK.

Ecnn  [JOIDKHOCTHOE JHIIC  YHOJHOMOYEHHOTO OpraHa HE  MOXET
CaMOCTOATENLHO JIaTh OTBET, TeNe(OHHBIN 3BOHOK JOJDKeH OBIThH IepeagpecoBaH
(mepeBeneH) Ha Apyroe JODKHOCTHOE JIMIIO MITH JKe 00paTUBIIeMYCs JTUILLY JOJDKEeH
ObITh cooOIueH TenedOHHBIH HOMEp, MO KOTOPOMY MOXHO OyZeT NONy4YHTh
HeoOx0quMy10 HHGOPMaLIHIO

Ecnmu moxaroroBka otBeta TpeOyeT NpPONOKUTENBHOTO BPEMEHH, OH
npejaraeT 3asBUTENIO OAUH M3 CIENYIONIMX BapHAHTOB AAJIbHEHINNX ACHCTBUMI!

- H3JIOXHUTE 0OpallleHre B MUCbMeHHO# dopme;

- Ha3HAaYUTh APYToe BpeMs s KOHCYNIbTalHI.

JIOKHOCTHOE N0 YTIOJIHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBILATH
HHGOPMUpOBAaHHE, BBHIXOIMIIEE 33 PaMKH CTaHAApTHBIX IIPOLENYyp M YCIOBHM
NpPeOCTaBIEHU MyHUIUNATBHON YyCIyTH U BIHSAIOLIEE MPAMO MIIM KOCBEHHO Ha
IIPYHVMMAaEMO€E pelleHHE.

Ipomo/kuTeNbHOCTh HUHGOPMUPOBaHMSA IO TeneoHy HE JOIKHA
npeBbiliaTh 10 MUHYT.

HHdopMHpoBaHHe OCYIIECTBIAETCA B COOTBETCTBHH C IpadukoM npHeMa
TPaXXIaH.

1.6.4. ITo IMUCBMEHHOMY  OOpalleHuI0  JOJDKHOCTHOE  JIMIO
VI0IHOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a IIpefloCTaBleHUE MyHHUIMIIATIBHON
YCIIyTH, NOAPoOHO B MHUCBMEHHOH (hopMe pa3bsCHsAET IpaXAaHUHY CBEICHHS II0
BOTIpOCaM, yKa3aHHbIM B 1.6.1. HacTosmiero AAMUHUCTPAaTHBHOIO PEriaMEHTa, B
nopsake, ycraHoBieHHOM DenepaibHbM 3aKkoHOM OT 2 Mast 2006 r. Ne 59-03 «O
MopsAfKe paccMOTpeHus obpamienuii rpaxnan Poccuiickoit ®eneparum» (manee -
®denepanphbiit 3akoH Ne 59-D3).

1.6.5. Ha EguHoM mnopTtayie pa3MeIlaloTcsl CBeleHMs, INPeayCMOTPEHHBIE
[TonoxenneM o QeaepalbHOM TOCYJAapCTBEHHONW WHGOPMALIUOHHON CHCTEME
«@enepanbHblil peecTp roCyJapCTBEHHBIX U MYyHHIIUMIAIBHBIX YCIYT (QYHKIIHI)»,
yTBEPXKIEHHBIM TocTaHOBNeHNeM [IpaButensctBa Poccuiickoit Pepepanuu ot 24



okTs0ps 2011 roga Ne 861.

Hoctym Kk HHboOpMalMH O CpOKax H MOpsSOKe MpeJoCTaBlIeHHA
MYHHLHUITIANBHOM YCIYTH OCYIIecTBIACTCS O€3 BEHIMOJNIHEHHS 3adBUTENIEM KaKHX-
nbo TpedoBaHuUH, B TOM 4ucie 6€3 UCIONb30BaHUA IPOrPaMMHOTr0 obecrne4eHus,
yCTaHOBKAa KOTOPOI'O HAa TeXHHUYECKHE Cpe[CTBa 3asBUTENA TPeOyeT 3aKIOueHHs
NHMIEH3UOHHOI0 WJIH HMHOTO CONIALIEHHS ¢ IpaBooOiagareneM IIPOrpaMMHOIO
obecnieyeHus, IPeAyCMAaTpUBAIOLIEr0 B3UMaHME IUIATBI, PETHCTPALIHI0 WU
aBTOPH3ALHIO 3asBUTENS WIH IPeJOCTaBlIeHie UM MTEPCOHATIBHBIX JaHHBIX.

1.6.6. Ha o¢unuansHoM caiite YNOJIHOMOYEHHOTO OpraHa, Ha CTeHHaxX B
MecCTax IIpPeloCTABICHUS MYHUIUINANBHON YCIYrM M B MHOIO(QYHKLHOHAJIBLHOM
LIEHTpE pa3MeNlIaeTcs cleayrolas crpasoyHas HHopManus:

- 0 MeCTe HaxOoXJeHHs U rpaduke paboTs! YIIOJIHOMOYEHHOTO OpraHa ¥ HXx
CTPYKTYPHBIX HoJpa3/eNeHuH, OTBETCTBEHHHIX  3a  IpPEeAOCTaBICHHE
MYHHULMIIATBHON YCIYTH, a Tak)Xe MHOT0(QyHKIIMOHATBHBIX LIEHTPOB,;

- CIIpaBOYHBIE Tesne(OHbl CTPYKTYPHBIX NMOApa3aerIeHUH YIIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IIPEJOCTaBIEeHHEe My HUIIUTIAIBHON YCIIYTH, B TOM YHCJIE
HOMep TenedoHa-aBToMH(popMaTopa (IIpH HATUYUH);

- afipec OQHUIIMAIBHOTO CalTa, a TAK)Xe SJEKTPOHHOHN NMouThl U (WIH) HOPMEL
oOpatTHol cBsi3U YTIOTHOMOYEHHOTO opraHa B ceTH «HTepHET».

B 3anax oxxuaaHus YIOJIHOMOYEHHOIO OpraHa pa3MellaloTcsl HOPMaTHBHBIC
NpaBOBBIE aKThl, PEryNHUPYIOHME MNOPSAOK HpeAOCTaBlIEHHUsI MyHHLMIAIbHOH
YCIYyTH, B TOM YHCJIe AJMHUHHMCTPATUBHBIA pEerNaMeHT, KOTOpble N0 TpeboBaHUIO
3asgBUTENA MPEAOCTABIAIOTCS EMY A O3HAKOMIIEHHS.

1.6.7. PasMemenne uHGOPMAMd O IOPAAKE  IIPEAOCTABIEHHUA
MYHULUIIATBHON yCIyrd Ha HWHQOPMAllMOHHBIX CTEHJAX B IIOMEIICHHH
MHOTOQYHKIIMOHAJIBHOTO  LEHTpPa  OCYLIECCTBIACTCA B  COOTBETCTBHH €
COrTallICHHEeM, 3aKIIOYEeHHBIM MeXAY MHOTOQYHKIUOHANBHBIM LEHTPOM M
VIIOJHOMOUEHHBIM OpraHoM ¢ ydeToM TpeGoBaHMH K HMHGOPMHPOBAHUIO,
YCTaHOBJIEHHBIX AJIMUHHUCTPAaTUBHBIM PEITIaMEHTOM,

WudopManns o XoJe pacCMOTpeHHA YBeJAOMJIEHUss 00 OKOHYaHUM
CTPOUTENBCTBA U O pe3yJibTaTaxX MPeNOCTaBIeHUs MyHHIUIIAIBHOK YCIIyTH MOXET
OHITH TONydeHa 3asBuTeNeM (ero NpeaCcTaBUTENEM) B JMYHOM KabuHeTe Ha
EnneOM mMopTaiie, a Takk€ B COOTBETCTBYIOIIEM CTPYKTYPHOM INOAPAa3JeICHHUU
VoNMHOMOYEHHOTO oOpraHa NpH obpamieHHH 3asBUTENA JUYHO, NO TelleoHY,
NOCPECTBOM IEKTPOHHOM MOYTHI.

2. CraHaapT npeAoCTaBJICHHS] MYHHIHNIAJLHOH YCayTH

2.1. HaumenoBaHue MyHUIUIIATBHOM YCITyTH.
HauMeHOBaHHE MYHHUIUIAIBHONR YCIyTH - COIJIaCOBaHHE IPOBEACHHMS
nepeycTpoHcTBa U (MIIH) NepeIyIaHMPOBKY NIOMELEHHs B MHOTOKBApTHPHOM JOMeE.
2.2. HauMeHOBaHMe OpraHa, MpeAoCTaBIIAIOIIEero My HUITHIIAIBHYIO YCIYTY.
MyHHUIIMIIAIBHAS yCIIyra TpefoCTaBaseTcs YIIOJTHOMOYEHHEIM OPraHOM —



YIpaBieHHeM KWINIIHO-KOMMYHAJIBHOTO X03AHCTBa, JOPOXKHOK JEATENbHOCTH U
OnaroycTpoicTBa aAMHUHHUCTpauuMy TEeHBKHHCKOrO MYHHIMMAIBHOTO OKpyra
Marananckoi o6nacTy.

MOI] y4acTByeT B IIPeIOCTABICHUN MyHUIMIIAILHOM YCIYTH B YaCTH:

- HHQOPMHPOBAHUS 110 BOIIPOCAM IIPEOCTABICHHS MYyHUIUIAIBHOMN YCITyTH,

- IpHeMa 3asABJICHHH H JOKYMEHTOB, HEOOXONHMBIX I NpPEeAOCTABIECHUS
MYHULUINAIBHOH yCITyTH;

- BBIJJa4H pe3yNkTaTa IPeJoCTaBICHUS MyHHLIUIIATBFHOM yCIIyTH.

B npenocraBneHny MyHHIUIIANBEHOW YCIYTH B paMKaxX MEXBEJOMCTBEHHOTO
uHpOpMaLlMOHHOTO  B3auMoJeiicTBus  yuacTByer @DexmepanbHas  ciyxba
TOCYIapCTBEHHOM perucTpalud, Kagactpa U kaprorpadum, OenepanbHas
HayioroBas ciyx0a, cnenualu3upOBaHHbIE TOCYAAPCTBEHHBIE H MYHHUUMIIANbHEIC
OpraHM3alldd TeXHUYeCKOH WHBEHTapH3allid, OpraHbl 10 OXpaHe MaMATHHKOB
APXUTEKTYPBI, UCTOPHUH U KYJIBTYPHI.

3asBUTENIb BIpaBe INOJaTh 3ajiBJIEHHE O MepeycTpoiicTBe u (WIH)
neperyianHupoBKH Yepe3 M®L] B cOOTBETCTBUH € COITIALIEHHEM O B3aUMOJIEHCTBUH
Mexay MOLl 1 ynonHOMOYEHHBIM OPraHOM, MOYTOBBIM OTIIpaBJIEHHEM HIH C
nomoueio EIMTY, PIITY

3anpemaercs TpeGOBaTh OT 3asBUTENS OCYIIECTBICHUS MEHCTBHH, B TOM
YHCJIe COTNIACOBaHMM, HEOOXOAUMBIX JUISl MOJy4YeHUs MYyHHULUNAIBHON YCIyrd M
CBsI3aHHBIX ¢ oOpalueHHeM B HHBIE I'OCYJIapCTBEHHBIC OpraHbl, OpraHbl MECTHOIO
CaMOYyNpaBJIeHHS, OpraHU3allid, 3a HCKIIOYEHHEM  IIOJNyYeHHsA  YCHyT,
BKIIOYEHHBIX B II€pede€Hb YCIYr, KOTOpblEe SBJSIOTCS HEOOXOOUMEIMH H
00sA3aTeNbHBIMU 151 IPEAOCTAaBACH! MyHULIUNIAIBHOHN YCITyTH.

2.3. OnucaHKe pe3ynbTaTa NPeaOCTaBICHUS MYHUIUIIATIBHON YCIIYTH.

Pe3ynbpTaTOM NpEenoCTaBleHHUs MYHULMNAIBHON YCIYTH ABJISIETCA NPUHATOE
YIIOJIHOMOYEHHBIM  OpPraHoM  peIleHHe O  COMNIACOBAHWHM  IIPOBEACHHUS
HepeyCTpOACTBa U (WIK) NepeIUIaHPOBKY NTOMENIEHU B MHOTOKBAapTUPHOM JIOMeE
mibo pemreHue 00 OTKa3e B COTVIACOBAaHUHM IPOBEACHUA NepeycTPONCTBAa U (UIH)
nepeIIaHupOBKY NTOMEIIEHNs. B MHOTOKBAPTUPHOM JIOME.

Pe3ynerat npeaocTaBieHus My HULIUNIAIBHON YCIYTH MOYKET OBITh IIOJTy4eH:

- B YIOJHOMOYEHHOM oOpraHe Ha OyMa)XHOM HOCHTele IpH JIHYHOM
obpanieHuy;

- B M®IL] Ha 6yMaKHOM HOCHTeJIe IpU JIUYHOM OOpalleHHH;

- IOYTOBBIM OTIIPABIICHHEM;

- Ha EIII'Y, B ToM 4ucie B popMe 3MeKTPOHHOTO JOKyMEHTa, IOAIINCAHHOIo
BIEKTPOHHOM MOAIMUCEHIO.

2.4. Cpok mpenoctapieHUs] MyHULUIIAIBHOH YCIyTH, B TOM YHCIE C YYETOM
HeoOxonuMocTH oOpalileHHus B OpraHW3alMH, YYacTBYIOIUME B NPEAOCTABICHHH
MYHHLHUNAIBHON YCIIYTH.

VIONHOMOYEHHEIH OpraH MPHHAMAaeT pEIIeHHEe O COINacoBaHWH WK 00
OTKa3e B COIJIAaCOBAHHH MPOBEACHHS NEepeyCcTpoHcTBa U (HIH) MEpeIIaHHPOBKH
NOMELIEHNA B MHOTOKBAapTHPHOM JIOME€ He TO37Hee 4ueM uepes 45 aHeH co aHA



NPEACTaBICHH] B  YKa3aHHBI oOpraH  JOKYMEHTOB, OOA3aHHOCTH IIO
IIPEACTABICHUIO KOTOPBIX BO3JI0XKEHA Ha 3aIBUTENS.

B cinyyae nmnomaun gokymeHtoB B MOIl cpox npepocramieHus
MYHHIUNIATBHON YCIYTH MCUHUCIAETCS CO [HS MOCTYIUIEHHS B YIIOTHOMOYEHHBIH
opraH gokymeHnToB u3 MOLI.

B cnyuae nogaum poxymentoB uepes EIIY, cpok mnpenocraBieHus
HCUHCHAETCS] CO JHSA IIOCTYIUICHHS B YMOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenue npunsteix Ha EIII'Y 3asBneHuil U AOKYMEHTOB OCYILECTBISAETCS C
HCHONB30BAaHUEM  €IUHOH CHCTEMBl  MEXBEJOMCTBEHHOIO  JJIEKTPOHHOIO
B3aMMOZEHCTBUA H  INOAKIIOYEHHOH K HeH  perdoHalbHOW  CHUCTEMBI
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOACHCTRHUA.

IlpuoctanoBneHue MpeIOCTaBIeHUS MYHHULIMNIATBHOH yCIIyra
3aK0HOJaTeNsCTBOM Poccuiickoit Oenepannn He IPeAyCMOTPEHO.

Cpox BBIJAa4d JOKYMEHTOB, SBJISIOIIUXCA pE3yIbTaTOM I[IPeJOCTaBICHHUS
MYHHLIMNIATBHOH yCIIyrH, - He o3/iHee YeM depe3 3 pabounx qHSA cO AHA MPUHATHS
pellieHHs B COOTBETCTBHM € IyHKTamH 3.1.3 Hacrosmero agMHUHUCTPAaTHBHOTIO
pernameHTa.

2.5. HopMmaTuBHEIE INpaBoOBBIE AaKTHl, PeryJIHPYIOLIHMEe IIpeaocTaBAeHHE
MYHUIUIIAJIBHON YCIYTH.

IlepedyeHb HOPMATHBHBIX IIPABOBHIX AKTOB, PETYJUPYIOIIUX IPEAOCTABICHUE
MYHHLIMIIANBHOM yclIyrm (C yKa3aHHeM MX pEKBU3UTOB Y HCTOYHHKOB
opunmansHoro omyONMKOBaHHs), pa3sMemaercs Ha oQuUHAILHOM  caiite
YIOJTHOMOYEHHOTO opraHa, Ha EIIT'Y.

YnonHOMOYEHHBI opraH obecnednBaeT pasMELIEHHE U aKTyalu3aiuio
nepeyHs HOPMATHBHBIX IPAaBOBBIX aKTOB, pETyNHMPYIOIIMX MpPefoCTaBlIcHUE
MYHHIIUIABEHOM yCIIyTH, Ha CBOeM O(HLIMaNIBEHOM caiTe.

2.6. UcuepniBaroniuil nepeyeHb JOKYMEHTOB, KOTOpBIC 3asBHTENb JOKEH
IpeJCTaBUTh CaMOCTOSTENIbHO, WU JOKYMEHTBI, KOTOpbIC 3asBUTENIb BIpaBe
IpeACTaBUThL II0 COOCTBEHHOW HHUIIMATUBE, TaK KaKk OHM TOJAJIexKaT
IpeICTaBIeHUIO B paMKax  MEXBEIOMCTBEHHOIO  HH(OPMAllHOHHOIO
B3auMOAEHCTBHS.

2.6.1. UcuepnbIBalOLIWi IMepevyeHb JOKYMEHTOB, HEOOXOMMMBIX JUIf
IpeoCTaBIICHUA My HHULIMITAIBHON YCITyTH.

B mensax nposefeHus NepeycTpoicTBa U (WIH) IepenaHUPOBKU TOMEIIEHHS
B MHOTOKBapTHPHOM JIOMeE 3asiBUTENb IIPEJOCTABIAET B YIIOTHOMOYEHHEIH OpraH:

1) 3agBiicHHe O IEpeyCTpOoHCTBE M (WIM) NEpeIUIaHUPOBKE IOMEUICHHS B
MHOTOKBapTHPHOM JAOMe (Hajiee - 3asBlieHMe); 1o ¢opMe, YTBEpXKACHHON
noctanoBieHueM [IpaButensctBa Poccuiickoit ®enepanuu ot 28 anpesst 2005 r.
Ne 266 «O6 yrBepxkmennu (OpPMBI 3asBIEHHS © MepeycTpoiicTBe M (MiaH)
NeperUiaHupOBKE JKUITOro NMoMemeHus U GopMbl TOKYMEHTa, NOATBEPKAAIOIIEro
NPUHATHE pEIIEHHsS O COTJACOBAHHM NepeycTpolicTBa M (WIIH) HEpEIIaHUPOBKH
xunoro nomemenus» (Ilpunoxenune Ne 3 k HacTodumeMy aIMHHHCTPAaTHMBHOMY
periaMeHrTy).



2) mnpaBOyCTaHaBIUBAaIOIIME MOKYMEHTHI Ha IepeycTpanBaeMoe H (HWiIH)
NEepenIaHupyeMoe NMOMEIIEHHEe B MHOTOKBapTUPHOM JOMe (TIOAJMHHHUKH HJIH
3aCBHJIETEILCTBOBAHHBIEC B HOTApHAJIIEHOM MOPSIKE KOIHH ),

3) moAroToBNeHHBIH U OGOPMIEHHBIH B YCTaHOBJICHHOM MOpPAZKE MPOEKT
nepeycTrpoiictBa u (WMIM) TIepeIUIAHMPOBKM TiepeycTpauBaeMoro M (WIIH)
[EpEeIUIaHUPYEMOT0  IIOMENICHMA B  MHOTOKBAPTHPHOM  JOME, a €ClHU
NepeyCTPONCTBO U (UIH) MeperiaHupoBKa IOMEIIEHUS B MHOTOKBapTUPHOM JI0Me
HEBO3MOXHEI 0€3 MpHUCOeNWHEHWs K MaHHOMY IOMELICHHMIO YacTH OOILero
UMYLIECTBA B MHOTOKBApTHPHOM JOME;

4) mporoxon ofmero cobpaHus COOCTBEHHHKOB TIOMEIICHHH B
MHOTOKBapTHPHOM JOME€ O COMJIaCHH BCe€X COOCTBEHHHMKOB IIOMEIEHHIH B
MHOTOKBapTHPHOM JAOME€, B Cly4ae €ClM IepeycTpoicTBo H  (WIH)
HeperyiaHipoBKa I[MOMEUICHHS B MHOTOKBapTHPHOM JOME HEBO3MOXHBI 0e3
NPUCOEIHHEHUS K J[aHHOMY TIIOMEIEHHIO YacTH o0mero HMyILecTBa B
MHOTOKBapTHPHOM JOMe;

5) TeXHHUUECKU MaclopT NepeycTpauBaeMoro MU (WiM) NepellIaHUPYEMOTO
IIOMELIEHHs B MHOTOKBapTHPHOM JIOME;

6) coryacue B NMHCbMEHHOH (hOopMe BCeX UIEHOB CeMbH HaHUMaTels (B TOM
Yuclie BPEMEHHO OTCYTCTBYIOILMX YJICHOB CEMBH HAHMMATEN), 3aHUMAIOLIUX
nepeycTpauBaeMoe U (MIIH) NepeIUaHpyeMoe JKUIoe MOMEIIEHUE Ha OCHOBaHUU
JOroBOpa CcOIMANbHOrO HakWma (B cioydae, €CIH 3asdBUTENIeM SBISETCS
YIOJIHOMOYEHHBI  HailMozarelneM Ha IPEACTaBIEHHE IPEAYyCMOTPEHHBIX
HACTOSINHM ITYHKTOM JOKYMEHTOB HaHHUMaTelb MepeycTpauBaeMoro H (i)
HepeIaHAPY EMOTO JKHJIOTO MOMEIIEH S 110 JOTOBOPY COLIHATIBHOrO HaliMa);

7) 3aKinioYeHHe OpraHa IO OXpaHe INMaMATHUKOB apXWUTEKTyphl, HCTOPHH U
KyIbTYpel O  JONYCTHMMOCTH IIpoBeleHus  IepeycTpoiicTBa H  (WIH)
feperIaHPOBKH TOMEIEHUS B MHOTOKBapTUPHOM JIOME, €CIIY TaKOe NIOMELIEHHE
WIH JIOM, B KOTOPOM OHO HaXxOIMTCS, ABIAETCA TNaMATHUKOM apXMTEKTYpBI,
HCTOPHH WU KyJIbTYDBL.

2.6.1.1. B ciryuae HanpaBneHus 3aaBneHns nocpeactsoM EIN'Y, ceenenus us
JOKYMEHTa,  VAOCTOBEDSIONIEr0  JIMYHOCTh  3asABUTENsA,  INPEACTaBHTEINA
GopMUpYIOTCS TpH DOATBEPKACHUM Yy4YeTHOH 3amucd B EjauHOl cucTeme
HACHTUDUKALMM W ayTeHTH(HUKALUH H3 COCTaBa COOTBETCTBYIOIHUX AdaHHBIX
yKa3aHHOW YYeTHOH 3amucH W MOryT OBITh INpPOBEpeHBl IyTeM HalpaBleHHs
3ampoca ¢ HCIOJB30BAHHEM CHCTEMBl MEXBEAOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMOAeHcTBHA. B cilydae, ecnu 3asBiieHHe TOAaeTcad dYepe3 MpeacTaBUTEN
3asBHUTENA, TAK)KE IIPECTaBIAeTCs JOKYMEHT, MTOATBEPXKIAIOIKH TOTHOMOYHS Ha
OCyIIeCTBJAeHHe OeHCTBUH OT HMeHU 3asBuTens. B KkadecTBe [OKYMEHTa,
MOATBEPXAAIOIIEr0 TMOJHOMOYHMSI Ha OCYIIECTBIEHHME MACHCTBHH OT HMEHH
3asIBUTENIA, MIPEJICTABUTEND 3asBUTEIIS BIIpaBe NpeACTaBUTh:

- OQOpPMIIEHHYI0O B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoi
denepaunyn JOBEPEeHHOCTH (I GPUIHIECKUX JIUIT);



- 0(pOpMIIEHHYI0 B COOTBETCTBHH C 3aKOHOHNATENbCTBOM Poccuiickoit
Denepaii JOBEPCHHOCTDh, 3aBEPEHHYI0 INEYaThIO 3asBHTENS M MOANHCAHHYIO
PYKOBOAMTEIEM 3asBUTENS WIH YIIOJIHOMOYECHHBIM 3THM PYKOBOIHUTENIEM JIHIIOM
(nns ropUIMYECKUX JIULT).

2.6.2. 3asBUTEND BIIpaBe He MPENCTaBIATh JOKYMEHTHI, IPEAYCMOTPEHHEIE B
noAnyHkrax S5, 7 mnyHkta 2.6.1, a Take B cloydae, €CId IIpaBO Ha
nepeycTpanBaeMoe M (WIM) IepellaHUpyeMoe NOMeIleHHe B MHOIOKBapTUPHOM
JIOM€ 3aperuCTpUpOBaHO B EIMHOM rocyJlapCTBEHHOM peecTpe HEIBHKHMMOCTH,
JNOKYMEHTbI, MpEeIyCMOTPEHHbIE NOAIYHKTOM 2 myHKkTa 2.6.1 HacTosuero
aIMMHHCTPATUBHOTO pPeriaMeHTa.

2.6.3. JloxyMeHTBl (MX KOINHH WIH CBeJeHHsA, coaepXalluecsi B HHUX),
yKa3aHHBIE B MOANYHKTax 2, 5, 7 myHkra 2.6.1 HacTosAmero agMUHACTPAaTUBHOTO
pernamMeHTa 3ampalliiBalOTCs YIIONTHOMOYEHHBIM OpPraHOM B TOCYAAapCTBEHHBIX
opraHax, opraHax MeCTHOTO CaMOYNpaBl€HUA H  MOJABEAOMCTBEHHBIX
rOCylapCTBeHHBIM  OpraHaM HJIM OpraHaM MeECTHOIO  CaMOYIpaBlI€eHUd
OpraHu3alUiX, B PaclopsIKEHUH KOTOPBIX HAXOASATCH YKa3aHHBIE JTOKYMEHTBHI,
€CIIU 3asIBUTENIb HE IPEICTaBUNM YKa3aHHbIE JOKYMEHThI CAMOCTOATEIBHO.

YIoJIHOMOYEHHBIH Oprad, OCYIIECTBIAIOIIUN COTJIACOBAaHUE, HE BIIPaBEe
TpeGoBaTh OT 3asBUTENS NPeCTaBICHUE IPYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
AcTpeOOBaHHe KOTOPBIX y 3asiBHUTENS JOIyCKAaeTCs B COOTBETCTBUU C ITyHKTaMH
2.6.1 1 2.6.2 HacTosImero aAMHHUCTPAaTUBHOTO PErNIaMeHTa.

IIo MexxBeZOMCTBEHHBIM 3alpocaM YIIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B
a03ale mepBOM HACTOSAMIEr0 IIYHKTAa, JOKYMEHTHI (MX KONHH WIH CBeIEHHUS,
coiepKamiecs B HHX) MNPedoCTaBISIIOTCS TIOCYJAapCTBEHHBIMH OpraHaMH,
OpraHaMH MECTHOTO CaMOyIIpaB/IEHHs U IOABEAOMCTBEHHBIMH IOCyAapCTBEHHBIM
opraHaM WM OpraHaM MeCTHOTO0 CaMOYIIpPaBJIeHHWs OpraHus3aliisiMH, B
pacTopsDKeHHH KOTOPBIX HAaXONATCA YKa3aHHbIE JOKYMEHTBI, B CpOK He
IIPEBBILIAIOIIMIA NATH pabouux AHEN cO OHSA MOCTYIUIEHUS MEXBEAOMCTBEHHOIO
3anpoca B OpraH MWIH OPraHHM3aldio, MpeAoCTaBISIOINHE OOKYMEHT H
HHpOpMaHIO, eclIM HHbIE CPOKM IMOJArOTOBKM K HalpaBJIEHHA OTBETA Ha
MEXXBEJOMCTBEHHBIH 3ampoc He YCTaHOBJIEHBl (pefepalbHBIMH 3aKOHAMH,
npaBoBeiMU akTamH [IpaBurtensctBa Poccuiickoil dexmepallid M NPUHATHIMM B
COOTBETCTBMH C (pelilepalbHEIMM 3aKOHAaMU HOPMATHBHBIMH IIPABOBBIMH aKTaMH
cyonexToB Poccuiickoit @enepannu.

2.7. WcuepnblBaloIMi 1mepedyeHh OCHOBAaHUU i1 OTKa3a B [pHUEMeE
JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTaBICHHU MyHHUIUITAIBHOHN YCIyTH.

OTkaz B npHeMe JOKYMEHTOB, HEOOXOOUMEBIX ML IIPEAOCTaBICHMS
MYHULIMITAJIBHOM yCIIyTH, 3aKoHoJaTeJbcTBOM Poccuiickoli @epepaimu He
IpESyCMOTpPEH.

2.8. HcyepnplBaromuid NepeyeHb OCHOBAHUK MJIA TIPHOCTAHOBJICHHSA HIH
0TKa3a B IPeJOCTABICHUY MyHHULHIIAIBHOH YCIYTH.

IIpnocraHoBneHue IIpeIOCTaBICHU MyHUILMTIAIBbHOM! yCIyTH
3aKOHOZaTeNsCTBOM Poccuiickoiit Penepanuy He IpeyCMOTPEHO.



YIOJTHOMOYEHHBIH OpraH OTKa3BIBa€T B NPENOCTAaRACHHH MYHHUIHNAILHOH
YCIYTH B CIydae, eClH:

1) 3asBUTEJIEM HE IPeJCTaBJIEHbl JOKYMEHTHI, ONpeAEIeHHbIE ITyHKTOM
2.6.1 HacTofdIlero aJMHUHUCTPAaTUBHOTO  perjiiamMeHTta, oOOA3aHHOCTH 110
NpeACTaBIEHUIO  KOTOPBIX ¢  ydYeToM  HyHKTa  2.6.3  Hacrosgmero
aIMHHHCTPaTUBHOIO periiaMeHTa BO3JI0)KEeHa Ha 3asBUTeES;

2) mocTynJieHHUs B YTIOJTHOMOYEHHBIN opraH OTBeTa OpraHa rocyAapcTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOyINpaBle€HUA NTUOO0 NOABEIOMCTBEHHOH OpraHy
roCyJapCTBEHHOH BIIACTH WJIM OpraHy MECTHOTO CaMOYMNpaBieHHUS OpraHH3aluu
Ha MeXBEAOMCTBEHHBIH 3aIIpoc, CBUAETENbCTRYIONMIEr0 06 OTCYTCTBHM JOKYMEHTa
¥ (umu) uadopmauyy, HeoOXOJUMBIX U1 NMPOBEACHUA MepeycTpoucTBa U (UIH)
NEPEIUTAHUPOBKY TIOMEIICHUS B MHOTOKBAPTHPHOM JOME B COOTBETCTBHH C
nyHkToM  2.6.1  HacTodllero  aJAMHUHHUCTPATHBHOTO  perjlaMeHTa, ecClH
COOTBETCTBYIOIINI AOKYMEHT He OBl Npe/CTaBJIeH 3asBUTENEM IO COOCTBEHHOMH
MHHULIMATUBE.

OTka3 B  COMNIACOBAaHHM MpOBEJEHUS  IMepeycTpodcTBa W (HMIH)
NeperIaHUpPOBKY TIOMELIEHHsT B MHOTOKBapTHPHOM JOME€ IO YKa3aHHOMY
OCHOBaHHUIO [JONYyCKaeTcsi B clydae, €Cld YNOJHOMOYEHHBI# oOpraH Iocie
HOJyYeHUS OTBEeTa Ha MEXBEIOMCTBEHHBIH 3ampoCc YBEAOMHJ 3asiBUTENS O
IOJyYE€HHUH TaKOro OTBETA, MPEJIONKHI 3asBUTENIO TNPEJACTaBUTh JOKYMEHT H
(wn) wHpOpMaIMIO, HEOOXOOMMEIe AN NPOBEACHHA IepeycTpoiicTBa M (MJIH)
HeperIaHUPOBKH, HpeIyCMOTpEHHBIE IIyHKTOM 2.6.1 HaCTOSIIETO
aqMUHUCTPAaTUBHOIO perjaMeHTa, W He IMONy4YWI TaKhe JOKYMEHT Y (MiIH)
HHpopMaLHI0O B TeYeHHME NATHAJUATH pabouyux AHEH co JHS HalpaBleHHs
yBEAOMIICHHS;

3) npencrapieHHs JOKYMEHTOB B HEHaIJIeXalllui Opray;

4) HECOOTBETCTBHS IPOEKTa MepeycTpodCTBA M (WIH) NepeIUTaHupPOBKH
IOMENIEHNs B MHOTOKBAapTUPHOM A0OME TpeOOBaHUAM 3aKOHOAATELCTBA.

Henomy4yeHne Wi HECBOEBPEMEHHOE NONy4YEeHUE AOKyMEHTOB, YKa3aHHEBIX B
nyHkre 2.6.1 agMUHHCTPAaTUBHOIO  perjaMeHTa MW 3allpOlICHHBIX B
rOCyIapCTBEHHBIX  OpraHax, OpraHax MeCTHOIO  CaMOYNpaBJI€HHA H
MOJABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIIPaBJICHUS OpraHHM3aUMsiX, B pACHOPSHKEHUMM KOTOPBIX HaxXOAATCA
yKa3zaHHblE JIOKYMEHTBI, HE€ MOXeT SBIATHBCA OCHOBAaHHMEM U1 OTKa3za B
COTJIaCOBAHHH TNPOBEIACHUS TepeycTpolicTBa ¥ (WId) IepernaHupOBKH
IIOMEIIeHHsI B MHOTOKBAPTHPHOM JIOMe

2.9. Tlepedens ycayr, KOTOpBIE SIBISIOTCA HeOOXOAUMEBIMH U 00sA3aTeIbHBIMHK
VI MpPeIOCTaBIEHNA MYHHIMIIAIBHOW YCIyrH, B TOM YHCJIE CBEJEHHS O
OOKyMeHTe (JOKYMEHTax), BBIAaBaeMOM (BBIAABAEMBIX) OpraHU3aLlMsAIMH,
YyYaCTBYIOIMMH B IPEAOCTaBIEHUH MyHULIUITAIBHOM YCIIyTH.

VCayria, KOTOpBIE SBISIOTCH HEOOXOOMMBIMH U 00s3aTelNbHBIMHA A
NpeJOCTaBIEHUI MyHUIIMIAIBHOMN YCIyTH:

1) IOATOTOBKA U O(OpMJIEHHE B YCTAaHOBICHHOM IOPSIKE IIPOEKTa
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nepeycTpoiicTBa W (MIM) MEpEeIUIAaHUPOBKM IIepeyCTpauBaeMoro W {WJIH)
[eperIaHUupPy EMOT0 MOMEIICHNUS B MHOTOKBapTHPHOM JIOME;

2) odopMicHHE NOKYMEHTA, YJOCTOBEPAIOUIEr0 IpaBa (IIOJTHOMOYHA)
IIPEJCTAaBUTENs], B CIy4dae, eClOd 3a MpefOoCTaBI€HHEM YCIyrd obpamaercs
IPeNCTaBUTENb 3asBUTENIA;

3) odopmieHue coriacus B NHUCBMEHHOH (OpMe BCeX WIEHOB CEeMbBU
HaHuMartens (B TOM 4YHCIe BPEMEHHO OTCYTCTIBYIOIUMX WIEHOB CEMbBHU
HaHMMarTes), 3aHUMAIOIIUX [IepeycTpanBaeMoe U (KUIIK) neperiaHupyeMoe JKUIoe
IIOMeIlleHHe Ha OCHOBAaHHM JOrOBOpa COIMANBHOrO HaiimMa (B ciiydae eciH
3agBUTENEM SIBISETCA YNOJHOMOYEHHBIM HalMozaTeleM Ha MpefocTaBlieHUe
NIpeayCMOTPEHHBIX TyHKTOM 2 ctaTbu 26 Xunumuoro kopekca Poccuiickoii
Qenepanud  AOKYMEHTOB  HaHUMaTeNnb  MepeycTpauBaeMoro M (MIH)
nepernaHupy eEMOT0 JKUIOT0 MOMEIIEHHUS 10 JOTOBOPY COLMAILHOTO HaliMa).

2.10. Ilopsimok, pa3mep ¥ OCHOBaHHUS B3UMAaHUA IOCyJapCTBEHHOM MOILITHUHEI
WIM MHOH IIaThl, B3UMAaeMOH 3a IIpefOCTaBICHUE MyHULIMIIAIBHON Y CITyTH.,

IlpenocTaBnenre MYyHULUHNANBHON YCIYrH OCylIecTBAseTcs OecmuiaTHO,
rocyapCcTBeHHAas NMONILIMHA HE yIUIaYuBaeTCs.

2.11. Tlopsinok, pa3Mep M OCHOBaHHUS B3MMaHUA IIJIATHl 32 NPEJOCTABICHHE
yCIOyr, KOTOpble SBISIOTCS  HEOOXOAMMBIMH M 00S3aTeNbHBIMM IS
IPENOCTABIEHAS MYHULUNAILHOW YCIYyTH, BKIIOYas UHQOPMAalHIO O METOAMKE
pacueTa pazMepa TaKOH IUIaTEL.

ITopsanok, pasmMep ¥ OCHOBaHUs B3UMaHMA IUIATH 3a IIPEeOCTaBICHUE YCNYT,
yKa3aHHBIX B MyHKTe 2.9 HacTOAIIEro aAMUHHUCTPAaTHBHOIO perilaMeHTa,
OTIpelelIsIeTCs OpTaHU3aIUAMH, IPEAOCTABIAIOIKMMHY JAHHBIE YCIYTH.

2.12. MakcuManbHEI# CPOK OXHAAHHUS B OUEpPEAM IpU [OJaye 3ampoca o
NpEeNOCTaBIEHUH TOCYAapCTBEeHHOH MM MYHHUIMNAIBHON YCIyrd © IpH
NOJIy4eHUH pe3yJbTaTa NpPeNOCTaBIeHUs roCyJapCTBEHHOM WM MyHUIMNANbHON
YCIIyTH.

MakcuManbHBIii CPOK OXUAAHUS B OdYepefU IPH Nojaye 3asiBICHHS O
IPeNOCTaBICHHH MyHUIUNANBHON YCIYTH U IIpU TNOMYYEHUH pe3yibTaTa JaHHOM
MYHHIMIIAJIBHOM YCIIyTH He JOJKEH [IPeBBINIAaTh 15 MUHYT.

2.13. Cpox u TIOpAOK perucTpaliiy 3alpoca 3asBUTENS O IPEefOCTaBICHUU
roCyIapCTBEHHOH HJIM MYHULHMIIANbHOHN YCIyIH.

3asgBleHHE O MPEAOCTABICHHH MYHULMNAIBLHOH YCIYrH, IpencTaBlICHHOE
3asiBUTEJIEM JIMYHO TUOO €ro NpefcTaBUTENEM, PETUCTPUPYETCS yIIOTHOMOUYEHHBIM
OpraHoM B TeueHHe 1 pabouero AHS C JaThl MOCTYIIEHUS TAKOTO 3asBJICHUSI.

3asgBieHre O MPEeJOCTABICHHWH MYHHMIMNANbHOW YCHYTH, IpeACTaBICHHOE
3asBUTENIeM JIMOO ero IpexacraBuTenem uepe3 MOILI, perucrpupyercs
YIIOJITHOMOYEHHBIM OPTaHOM B JieHb IocTyIeHus oT MOLI,

3asBneHne, NOCTyNUBIIee B dIeKTpoHHOM (opme Ha EIIl'Y peructpupyercs
YHOJHOMOYEHHBIM OpPraHoOM B [€Hb €ro MOCTYIUIEHUS B Cily4yae OTCYyTCTBHS
aBTOMaTH4ecKo# peructpauuu 3anpocos Ha EIIY.
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3asgBneHue, IOCTyNHBIlee B  Hepabodee Bpems, pPerHCTPHPYETCH
YIIOJIHOMOYEHHBIM OpPTraHOM B NepBBIA paboumii feHb, CIeAyIOLUA 33 AHEM €ro
IIOJTyYeHHS.

2.14. TpeboBanuss K NOMELICHHAM, B KOTOPBIX IPEAOCTABIAETCS
MYHHULUMNANbHAsA YCIyra, K 3ally OXKMAAaHUs, MECTaM IS 3allojHEHHUs 3alpocoB O
NPENOCTaBIEeHUY MYHHLHUNAIBHOR YyCIyrH, WHGOPMALHOHHBEIM CTEHIaM ¢
obpaziaMH HX 3amnoNiHEHUs M IIepe4YHeM JOKYMEHTOB, HeOOXOIUMBIX s
TpEeNOCTaBNIEHUA KaX/I0H MYHHLIMIIAIBEHOM YyCIyrH, B TOM YUCHe K ofecneueHuo
AOCTYNTHOCTH JUIA HHBAJTHUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3akoHozarenscTBOM Poccuiickoit @epepanuu 0 couyanbHOM 3aIIUTE HHBATUIOB.

2.14.1. TlomeuieHMs YMOJHOMOYEHHOrO OpraHa s IpeloCTaBICHHUS
MYHHLUIIANBHOH  yCIyrH  pa3MelialoTcs Ha  [EPBOM  JITaXe  3HaHHA,
000pyIOBaHHOTO OTHEJNBHBIM BXOJAOM, JUOO B OTIAENBHO CTOAIIEM 3OaHUH AJIs
ceobogHoro  gocryna  3asBureneil.  I[lepensikeHrne 10  NOMEILIEHUAM
YIOJTHOMOYEHHOI'0 OpraHa, B KOTOPBIX HPOBOAUTCA TMpUeM 3afABICHUS U
NOKYMEHTOB, HE MOJDKHO €O3/1aBaTh 3aTpPyAHEHUMN AN JUL ¢ OTpaHU4YeHHBIMH
BO3MOXHOCTSIMHU 3/{JOPOBBSI.

IIpu pacmonoxeHMH MOMENIeHHs YIIOJIHOMOYEHHOrO OpraHa Ha BEepXHEM
3Ta)Xke CHELHAIUCTH YHOJHOMOYEHHOTO OpraHa o0s3aHBl OCYIIECTBIATH IPUEM
3asgBUTEJICH Ha IIEpBOM 3Ta)Ke, €CIU [0 COCTOSHHIO 3/I0POBbS 3asiBUTEIIb HE MOXKET
TIOJHATHCS 110 JIECTHULIE.

Ha Tepputopus, mnpuneraromes K 30aHHUI0 YIIOJHOMOYEHHOTO Oprasa,
OpPTaHU3YIOTCS MecCTa IS IapKOBKH aBTOTPAHCIOPTHBIX CPENCTB, B TOM YHCIE
MecTa [N TNMapKOBKH aBTOTPAHCIIOPTHBIX CpPeacTB HHBanMuAoB (He MeHee 10
NPOIIEHTOB MECT, HO He MEHee OJHOre MeECTa), HOCTYyIl 3asgBUTENCH K
MapKOBOYHBIM MECTaM ABJIAETCA OECIIaTHBIM.

IloMelmieHne  yNOJHOMOYEHHOTO OpraHa Jis IpueMa  3asiBUTENEH
obopynyerca UHGOPMAUMOHHBIMH CTEHAaMH, Ha KOTOPHIX pa3Memiaercs (opma
3aABJICHUS C O0pa3lOM ee 3alOHeHHA U NepedyeHb JOKYMEHTOB, HEOOXOAMMBIX
JUIsi IIPeIOCTaBIEHNs MyHULIUIIATIBHOMN yCIyTH.

IToMemeHrst, B KOTOPHIX OCYIIECTBIAIOTCS ACUCTBHSA IO NPEHOCTaBIEHHUIO
MYHHIUNATBHON yciyrd, o0ecrieurBaroOTCs KOMITBIOTEpPAMH, CPEACTBAMH CBS3H,
BKJIIOYas JOCTyIl K HHPOPMAIMOHHO - TEICKOMMYHHKAUMOHHOM ceTH
«HTEpHETY, OpPITEXHUKOH, KaHLENSIPCKUMH MPUHAATIEKHOCTIMH,
UH(GOPMALIMOHHBIMM M CIPAaBOYHBIMH MaTepHallaMM, HarysmHOW HHopMalHueH,
CTYNBSIMH H CTOJIAMH, CpPeACTBaMU TOXApOTYLIEHHS M OIOBEUICHUS O
BO3SHHUKHOBEHUH UpE3BbIYAHHOMN CUTyalUH, AOCTYIIOM K PETMOHANIBHOM CHCTEME
MEXXBEIOMCTBEHHOI0 3JIEKTPOHHOTO B3aMMOZEWCTBHUS, a TakkKe obecreuuBaeTrcs
DOCTYMHOCTh JJIi WHBAJIMAOB K YKa3aHHBIM IIOMEINECHUSIM B COOTBETCTBHH C
3aKoHOAaTeIbCTBOM Poccuiickoi @eaepanni 0 COHANBHON 3alUTEe HHBAIUIOB.

3an OKHZAHHUS, MecTa ANA 3anojIHEHHS 3alpoCOB U IpHeMa 3asBUTENICH
000pyRyIOTCS CTYABSMH, H {MIM) KpeceIbHBIMHA CEKIUAMH, U (MJIH) CKAMbAMH.
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HNudopmalonHsle MaTepuansl, MpeAHa3HAauYeHHblE IS WHGOPMHUPOBAHUS
3asBUTETICH O NOPSJAKE MPENOCTaBICHUS MYyHHLHMIIAIBHON YCIyrH, pa3MemaloTcs
Ha HMHQOPMALMOHHBIX CTEHJaX, pPacHOJOXEHHBIX B MecTaX, o0eclneddBaroLInX
OOCTYI K HUM 3asBUTEJIEH.

HNudopmanonHele MaTepuaibl, NpefHa3Ha4YeHHBIe I HHGOPMHUPOBAaHUSA
3agBUTEIICH O NOPSAKE NPEAOCTABICHUS MYHUUMIAJIBHOM YCIIYTH, pa3sMeIlaroTCs
Ha MHPOPMALMOHHBIX CTEHJaX, PaclOJIOKEHHBIX B MecTaX, 00ecnedydBaroIIuX
JIOCTYNl K HHUM 3asBHTENEH, U OOHOBIAIOTCA NMPH M3MEHEHHH 3aKOHOAATENRCTBA,
PETYJNUPYIOIIEro MpelOoCTaBICHUEe MYHHUUMIIANBHOH YCIYTH, H CIPABOYHBIX
CBEJIeHUH.

HNHdopMallMOHHBIE CTEHB! JOJDKHBI PacIoaratbCs B MecTe, JOCTYMHOM I
npocMoTpa (B TOM YHCHE NpU OOIBIIOM KOIHIECTBE ITOCETUTEIIEH ).

2.14.2. JInsa obecniedeHUs OOCTYMHOCTH MONYYEeHHUS MyHHLHUNAIBHOH yCIyIH
MTOMOOWJIBHBIMHM TpYNIIAMH HaceleHUs 3JaHHA H COOPYXEHHHA, B KOTOPBIX
OKa3BIBAaeTCsl yCIIyra, oOOpydylOTCsl COTJIaCHO HOpPMAaTHBHEIM TpeGoBanusam «CII
59.13330.2020. Csox mpaBwi. JloCTyNnHOCTh 3JaHMH U COOPYXXEHHH 1A
MaJIOMOOMIIBHBIX IPYII HaceneHus. AKTyanusupoBaHHas pepaxkuus CHull 35-01-
2001».

B kabuHeTe 110 preMy MaJIOMOOHIIBHEBIX IPYIIT HaceIeHHs HOJKHBI HMEThCA
MEIWIIMHCKAs anredyka, NUTheBas Boja. I[Ipu HEOOXOAMMOCTH COTPYAHHUK
yIOJHOMOYEHHOIO OpraHa, OCYIIECTBIAIOIIMNA IpHeM, MOXET BBI3BAaTh KapeTy
HEOTJIOXHO! CKOPO# MTOMOIIIH.

[Ipu oOpanmeHUM TpaxJaHWHA C HApyHIeHUAMH QYHKLUMR OIOpHO-
JABUIaTEILHOrO arnmapaTta pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa MpeANpHHUMAOT
cleayrolue JEeHCTBHA:

- OTKPBIBAIOT BXOJHYIO OBEPh U IOMOTaT IpaXAaHUHY OeCIpensTCTBEHHO
TIOCETHUTD 37aHHE YIIOJTHOMOYEHHOIO OpraHa, a TaKXke 3apaHee NpelyHpexaaroT o
CYIIeCTBYIOIUX Gapbepax B 31aHUH;

- BBICHAIOT 1IEIb BU3HTA I'PaXKAaHHWHA M CONPOBOXIAIOT €ro B kaGHHET 1o
NpUeMy 3asBJICHHS; IIOMOTAalOT TPaXIAaHUHY CE€CTh HAa CTyJ MM paclolararoT
KPECI0-KOJACKY Y CTOJIa HAIPOTHUB CIELIMATUCTA, OCYECTBIIMIOIIErO [IPUEM;

- COTpYOHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOUUN IpHEM,
IPUHUMAET TpaXJaHWHA BHE o4epely, KOHCYIBTHPYET, OCYLIECTBISET MpPHUEM
3aABJICHHS ¢ HEOOXOOWMBIMH NOKYMEHTaMH, OKa3blBacT MOMOIIL B 3aNOIHEHUH
OJIaHKOB, KOIUPYET JOKYMEHTHI;

- 10 OKOHYaHHH MPEJOCTABIEHHS MYHHUIHMIIAIBHON YCIyrM COTPYAHHK
YIOJTHOMOYEHHOI'0 OpraHa, OCYUIECTBISIOIIMA IIpHEM, IIOMOraeT TIpaXJaHHHY
IIOKHHYTh KaOWHET, OTKPBIBAaeT JABEPH, COIIPOBOXKIAAET MPakIaHUHA IO BEIXOJa U3
30aHHS U IOMOraeT NOKUHYThH 3/IaHue; TiepejacT IpaXJaHuHa COMPOBOXAAOIIEMY
JIUIYy WIH IO €ro XeJNaHUIO BBI3BIBACT aBTOTPAHCIIOPT M OKA3bIBAET COACHCTBHE
IIPU €ro MoCajKe.

Ipu ofpameHHd TpakAaH C  HEHOCTaTKaMH  3peHMst  pabOTHHKH
YIIOJTHOMOYEHHOI0 OpraHa NpeANpUHUMAIOT CIeAYIOIINE NeHCTBHA:
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- COTPYAHHMK YIIOJHOMOYEHHOIO OpraHa, OCYIICCTBISIIOIIMI IIpHEM,
NpUHKUMAaeT IpaxiJaHMHA BHE O4Y€pedH, IOMOraeT COPHUEHTHPOBATHCS, CECTh Ha
CTYJ, KOHCYJIBTHPYET, BCIyX TNpPOUYMTHIBAET MAOKyMEHTHI H Janee o
HeoOXOAUMOCTH TMPOU3BOAUT WX Bbiady. [Ipu OOIIEHWH C TIpakJaHUHOM C
HEJIOCTaTKaMH 3peHHs Heo0XoauMo o0IIaThcs HEMOCPEACTBEHHO ¢ HUM CaMuM, a
He C CONpPOBOXKIAIOIIMM ero JULOM, B Oecele monb30BaThesi OOBIYHOM
pa3roBOpHOI JIEKCMKOW, B IOMEIIEHMHM He cleayeT OTXOAWTh OT Hero 0Oe3
nperyTIpeXIeHNS;

- COTPYIHHK YTIOJIHOMOYEHHOI0 OpraHa OKa3bIBaeT IIOMOIIG B 3alOIHEHHHU
ONaHKOB, KONMpyeT HeoOXoAuMEble NOKYMEHTHI. JUId noAnucaHus 3asBICHHS
MOABOOUT JIUCT K aBTOpPyYKE TIpaxIaHWHA, IIOMOraeT COpPUEHTHUPOBATHCS U
noanucats 6nask. [Ipu He06X0AUMOCTH BEIHAIOTCS MAMSITKHU AJA ClIabOBUASIIUX C
KPYIHBIM WPHPTOM;

- MO0 OKOHYaHWUM IHPEJOCTABICHUA MYHHLUIIATBHOM YCIyrH COTPYAHHK
YHOJHOMOYEHHOr0 OpraHa, OCYLIECTBISIOIIMN IIpHEM, IOMOraeT IpaXxAaHUHY
BCTaThb CO CTyna, BBINTH U3 KaOWHETa, OTKpHIBa€T HBEPH, COMNPOBOXKAACT
rpaKAaHWHA K BBIXOAY W3 3/IaHMsl, U IPOBOXKAeT Ha YJIUILY, 3apaHee NpeayNpeauB
TIOCETUTENS O CYLIeCTBYIOUIMX Oapbepax B 3[JaHHM, IepefiaeT TIpaxJaHHHA
CONMPOBOXKJAKOIIEMY JIMI[y MWIH 10 JKEJAHHI0O TIpaXAaHHHA  BEI3BIBAET
aBTOTPaHCIOPT.

IMprn obpameHun TrpaxAaHHHa C JedekTaMH cioyxa pabOTHHKH
YIIOJTHOMOUYEHHOT'O OpraHa NpeANpUHAUMAIOT CIeAYIONIHe NeHCTBUS:

- COTPYAHHMK YIIOJITHOMOYEHHOTO OPraHa, OCYIUECTBIAIONMIMIA MPHUEM IpaXkaaH C
HapylleHueM ciIyxa, oOpamaeTrcss HEMOCPEACTBEHHO K HEMY, CIPALIUBAET O LEIH
BHU3UTA U JIaeT KOHCYJIbTALUIO pa3MEPEHHBIM, CITIOKOHHBIM TEMIIOM pe4H, IPH 3TOM
CMOTPUT B JIMLO ITOCETUTENS, TOBOPUT SCHO, CJIOBa JOMIOJHSET TIOHATHBIMU
XKecTaMH, BO3MOXHO oOleHHe B MHCbMEHHOH (popMe NMHOO yepe3 NEpeBOAYHKA
ECTOBOTO A3bIKa (CypAOIEepeBOIYHKA);

- COTpPYAHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIAIOIMN INpHeM,
OKa3bIBaeT IIOMOLIb W COAEHCTBHE B 3allOIHEHHUH OIaHKOB 3asBI€HUH, KOIHUpYeET
HeoOXoANMBIe JOKYMEHTBI.

2.14.3. TpeGoBanus K KOMGPOPTHOCTH H JOCTYIIHOCTH IPENOCTABICHUA
rocyzapctBeHHOM ycayrn B MOI[  ycTaHaBAIMBAIOTCS  ITOCTAHOBJIECHHEM
ITpasurensctBa Poccuiickoit ®@enmepauun ot 22.12.2012 Ne 1376 «O6
yTBepkaeHHH [lpaBun OpraHW3aldM JesTeNBHOCTH MHOro¢yHKIHMOHAIBHEIX
LUEHTPOB MPEAOCTABICHHS FOCYAapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYT».

2.15. Toka3atenu JOCTYITHOCTY M KaYeCTBA MyHHUIIUNIATLHON yCIIyTH.

KonuyecTBo B3aUMOAEHCTBUM 3aABUTENS C COTPYAHHKOM YIOTHOMOYEHHOIO
opraHa NpH IpeAOCTaBIeHIH MyHHULIUIIANBHOM yCIyTH - 2.

[IpoRoMmKHUTENBHOCTS  B3aUMOACHCTBHM  3asgBHUTENS C  COTPYAHHKOM
YIIOMIHOMOYEHHOTO TIPH MPeJOCTABIEHNH MYHUIMIANEHOM yciIyry - He Goiee 15
MUHYT.
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BosMoxHOCTE momy4eHuss HMHPOpMalMH O Xoxe IPeROCTaBJICHUA
MYHUUUIIAIBHON YCIIyTH, B TOM 4YHCIE€ C MCIOJb30BaHHEM HH(GOPMAIMOHHO -
TENEKOMMYHUKAITHOHHBIX TEXHOJIOTHHI.

2.15.1. MiHBIME DnOKa3aTeNsMH KadecTBa M JOCTYIHOCTH HpeROCTaBJICHUS
MYHHUITUNIATBEHOR YCITYTH SIBIISIFOTCA:

- PpacIoyIoXXeHHOCTh TIOMEIICHHI YIIOJITHOMOYEHHOTO opraHa,
NpeAHa3Ha4YeHHBIX IS TPeNOCTaBICHUS MYHHALUUNANBHOW YCIYrd, B 30HE
JOCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MaruCTpalisMm;

- CTeleHb HMH()OPMHPOBAHHOCTH 3asBUTEIA O IMOPSAKE MpPeIoCTaBICHUA
MYHHUUUNAIBHOH yCcIyru (ROCTYIHOCTh MH(GOPMALIMH 0 MYyHHIUNAIBHOH YCIyre,
BO3MOXHOCTB BbIOOpa criocofa mosry4eHusI HHQOpMaIlHK);

- BO3MOXHOCTH BbIOOpa 3asBuTeneM ¢GopM OOpalleHHs 3a IIOJyYEHHEM
MYHHLMIATBHOR YCITyTH;

- DOCTYNHOCTBH OOpallleHHs 3a IpeJoCTaBlIeHHEM MYHMIMNAJIBHON YCIYTH, B
TOM YHCIIE JUIS JIUL C OTPaHUYECHHBIMU BO3MOXKHOCTSMH 3/{0POBbS;

- CBOCBPEMEHHOCTh  IIpefOCTaBI€HHS  MYHULUIAIBHOM  yCIyrH B
COOTBETCTBHUH CO CTAHJAPTOM €€ MPEAOCTaBICHUS;

- cobmoJeHre CpOKOB NpPeAOCTaBIeHHS MYHHIHIAIBHON YCIYrH H CPOKOB
BBHINIOJTHEHUS aIMUHUCTPATHUBHBIX IIPOLeAYP pu IpEOCTaBICHUI
MYHHLUIIANBHOH yCITyTH;

- BO3MOXHOCTb IONYy4YeHHS HHPOpPMamMu O XOJe HpeAOCTaBICHUS
MYyHHULHUIIAIBHOHN YCIyTH;

- OTCYTCTBHE O0OOCHOBAaHHBIX Xajlo0 CO CTOPOHBI 3ajABUTENS [0 Pe3yJbTaTaM
IPEeIOCTaBIEeHUS MYHULIMIANBHOH YCITyTH;

- OTKPBITBIM JOCTyn Ans 3asBuUTelied K MHGQOpPManuM O MOPAAKE M CpPoKax
IpEeNOCTaBICHUS MYHHULHUNAIBHOM YyCIyrd, mnopsake oOXxaloBaHHs AeHCTBHH
(6e3nelicTBHA) YMOJHOMOYEHHOIO OpraHa, PYKOBOAMTENS YIOJIHOMOYEHHOIO
oprasa nu6o crenuanyucTa yrmoJiHOMOUYEHHOIO OpPraHa,

- HaJd4Y#e HEOOXOAWUMOTro M JOCTAaTOYHOTO KOJHMYECTBA CIELHAJIKCTOB
YIOJIHOMOYEHHOI'0 OpraHa, a TaKXKe I[IOMELIEHUH YNOTHOMOYEHHOrO OpraHa, B
KOTOPBIX OCYIIECTBIISIETCS IIPHEM 3asBJIeHUN U JOKYMEHTOB OT 3asiBUTEJNEH.

2.15.2. YIONHOMOYEHHBIM OpPraHoM 00eCIIeUHBaeTCs CO3JjaHHe HHBAIMIAM M
HWHBIM MaJJOMOOMJIBHBIM I'PYIIIaM HACEJICHHS CIEAYIOMUX YCIOBHI NOCTYIHOCTH
MYHHUIUTIAJIBHON YCIyTM B COOTBETCTBUM C TPeOOBaHUSAMH, YCTAHOBIEHHBEIMH
3aKOHOJaTEIbHBIMH U UHBIMH HOPMATUBHEIMU IIPABOBBIMH aKTaMU:

- OKa3zaHWe MHBAIH]aM NTOMOILLH, HEOOXOINUMOM s MOJy9eHUs. B JOCTYITHON
Mg HAX ¢opme WHPOPMAUHMU O IpaBHWiIax MpeAOCTaBIeHHS MYHHIUIAIBHOMH
yCIyrH, B ToM uucie 00 o¢QopMIeHHHM HEOOXOOUMBIX IS TONy4eHUSs
MYHHIIUTNIATBHOM YCIIYTH JOKYMEHTOB, O COBEPIIEHHH UMH OPYTHX HEOOXOIUMBIX
11 IOJIyYeHUS MyHHULUNIAIBHON YCIIyTH JEUCTBUNT;

- TpedoCTaBlICHUE MYHHUIUINAILHOM YyCIyrH HWHBANUAAM MO CIOyXy, IpH
HEOOXO/IUMOCTH, C HCIOJB30BAaHUEM PYCCKOTO >ECTOBOTO $3bIKa, BKIIOYas
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obecnieueHue JOITyCcKa B IIOMellleHHe CYpAOIEpEeBOAYNKA,
TU(IIOCYpOTIepEBOIYHKA,;

- OKasaHHEe NOMOLIYM HHBAIWIaM B IPEOAONCHUH OapbepoB, MELIAIOIINX
IOMYYEHUIO My HUIIMTNIAIBHOHN YCIyrd HapaBHE C IPYTHMHU JIHIAMH.

2.15.3. Ilpu mnpenocTaBleHHH MYHHIMIAIBHOM YCIYTH B3auMOAeHCTBHE
3agBUTENS CO CIELHATHUCTOM YIIOMTHOMOYEHHOTO OpraHa OCYLIECTBISETCH NPH
JTUYHOM 0OpallleHUH 3asSBUTENIA:

- anga nomydeHus HHboOpMalMH IO BOIpOCaM  HpeJOCTaBIICHHS
MYHHLIMNAIBHOHN yCIyTH;

- U1 IOJjau! 3asABJIeHHS U JOKYMEHTOB;

- I MOJy4eHHs] MHQPOpMalMy O XOJe NpefoCTaBleHds MYHHIUIIAIBHON
yCIyIH;

- U1 IOJIyYEHUS Pe3yIbTaTa NPEAOCTABICHUS MyHULIMIIABHOHN YCIIyTH.

[IponomKUTENBHOCT  B3aUMOJEHCTBUA — 3asBUTENA CO  CHELHAIUCTOM
YIOJIHOMOYEHHOTO OpraHa HE MOXKET IPeBBIMAaTh 15 MUHYT.

2.15.4. TlpepocraBineHre MyHHLUNANbHON ycayrd B M®IL] Bo3amoxHO mpu
HaIMYMKM  3aKIOYEHHOT0  COIJIalleHHs O  B3aUMOACHCTBUHM  MexAy
YIIOJIHOMOYEHHBIM opranoM u M®LI,

YnonHoMo4YeHHBIH opraH ofecrneudBaeT HWHGOPMHpOBaHUE 3asgBHTENEH O
BO3MOXHOCTH TOJMY4YEHHs MYHULMNanbHOM ycinyrm Ha Oaze MO®ILl. B cayuae
IOJa4Yyu 3asABJICHUA O MPEAOCTAaBI€HHMM MYHUIMOAIBHOH ycinyri B MOI]
HEIOCPE/ICTBEHHOE IIPENOCTaBICHHE MYHHLMNAIBHOM YCIYTH OCYIIECTBIACTCA
YIOITHOMOYEHHBIM OPTraHOM.

2.16. Huple TpebGOBaHHMA, B TOM WYHCIE YYHUTHIBAIOHIHE OCOGEHHOCTH
IpeOCTaBIeHHA MYHUIIUIIAIEHOH YCIYTU 110 3KCTEPPUTOPHATILHOMY MPHHLMUITY U
0COOEHHOCTH NPelOCTaBIeHN MyHULUNATEHON YCITyTH B 3JIEKTpOHHO# (opMe.

2.16.1. 3asBuTens NpefOCTABIAET JOKYMEHTHl B OpraH, OCYHLIECTBJISIOLIUA
corjacoBaHMe, IO MECTy HaxOXIeHUs IlepeycTpauBaemMoro Hu  (WiH)
NeperIaHUpyeMOro IMOMELEHHsI B MHOTOKBapTHPHOM JOME HENOCPeICTBEHHO
mubo ugepe3 M®PDI] B COOTBETCTBHHM C 3aKIIOYCHHBIM UMH B YCTaHOBJIEHHOM
IlpaButensctBoM  Poccuiickoit  @Depepaiuu  NOpAAKE  COIVIALIEHUEM O
B3aUMOJIEHCTBHUH.

2.16.2. 3asBuTeNnb BIpaBe 0OpaTHUThCS 3a NMPEAOCTABICHUEM MyHHUUMITAIBLHOM
YCIYIH W 10JaTh OOKYMEHTBI, YyKa3aHHbie B MyHKTe 2.6.1 HacTtosmero
aIMUHUCTPAaTUBHOIO periiaMeHTa B OJJIEKTpOHHOH ¢opMe uepes EIIIY ¢
ACIOJIB30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, IOAMHUCAHHBIX 3JIEKTPOHHOU
NOANKCHIO B COOTBETCTBHH ¢ TpeboBanuamu PenepanpHoro 3akoHa ot 06.04.2011
Ne 63-03 «O6 371eKTPOHHOH OAIIUCID.

YmosHOMO4YEHHBIH opraH ofecnedrBaeT HHQOPMHpPOBAaHHE 3asiBHUTENCH O
BO3MOXXHOCTH IOJIy4eHU MyHHUIUNIaNbHON yciyrn dyepes EIITY.

Obpamenne 3a ycayroid yepes EINII'Y ocymectBrsieTcs IyTEM 3aII0JHEHHUA
MHTepaKTUBHOH (opMel 3aaBieHUs (hopMUpOBaHHA 3ampoca O INPENOCTABICHHH
MYHHLUHUIAIBHOM YCIyTH, COAepKaHHe KOTOPOr0 COOTBETCTBYET TpeOOBaHHSIM
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GOpMBl  3asBJICHHS,  YCTAHOBIEHHOM  HACTOSIUMM  aJMHHUCTPATHBHBIM
pernaMeHToM) (zanee - 3ampoc).

ObpawieHue 3asBUTENS B YNOJHOMOUYEHHBIM OpraH yKa3aHHBIM CIIOCOGOM
ofecrieyuBaeT BO3MOXXHOCTh HalpaBlIeHUS M IIOMY4YEHHS OJHO3HAYHOM M
KOHQUIEHIMaNbHOH HH(QOpMAlHH, a TaKkKe IPOMEXYTOYHBIX COOGLIEHHH U
OTBETHOM HMH(OPMAaIUH B IEKTPOHHOM BHJIE C HCIIOJNB30BAHHEM OJJIEKTPOHHOM
NOANHCH B IOpsAAKe, IMpPEeAYCMOTPEHHOM 3aKOHOAATeNsCTBOM Poccuitckoi
®Genepaunn.

2.16.3. IIpu npenocTaBieHHN MYHULIMNIANIBHON YCIYTH B QJIEKTPOHHOH dopMe
nocpeactsoM EITY 3asButento obecnieunBaeTcs:

- TIOJNy4eHHe HWHOOpMalMd o© TopsaKe M CpoKax IMpeIoCTaBleHHUA
MYHHIHIIAIBHOH YCIYTH;

- 3aIMCh HAa NpPHEM B YIOJHOMOYEHHBI OpraH AN NMoJadyd 3asABICHHUS H
JIOKYMEHTOB;

- hopMHUpPOBaHHE 3aIIPOCa;

- IPHEM ¥ PETUCTPaLUs YIIOTHOMOYEHHBIM OpraHOM 3ampoca U A0KyMEHTOB;

- IOyYeHHUE pe3ysbTaTa IPEAOCTaBICHUA My HULIMIIAIBHOH YCITyTH;

- IOMy4YeHUe CBEACHUM 0 XO/ie BHITIONHEHUS 3arpoca.

Ilpn HampaBneHMM 3ampoca HCHONb3YeTCs INpPOCTast 3JIEKTPOHHAs TOAIHKCH,
IpU YCIOBHUH, YTO JIMYHOCTH 3asABUTENI YCTAHOBJICHA NPU aKTHBALUM YYETHOH
3aIKCH.

2.16.4. DnexTpoHHBIe TOKYMEHTHI MIPEACTaBIAIOTCS B CICAYIOMUX hopMaTax:

a) xml - s popmManU30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - mmd OOKYMEHTOB C TEKCTOBBIM COIEpXaHHEM, He
BKJTIOHAIOIIMM (OpMyJIHI (32 HCKITIOUEHHEM JOKYMEHTOB, YKAa3aHHBIX B MOAITYHKTE
»B» HaCTOSIIEro MyHKTa);

B) xls, xIsx, ods - 111 JOKyMEHTOB, COJIEPXKAIIUX PacUETHI;

r) pdf, jpg, jpeg - A1 AOKYMEHTOB C TEKCTOBBIM COJCPKAHUEM, B TOM UHCIIE
BKJTIOYAOmMuX (GopMynsl U (k) rpaduueckie mM300pakeHHs (3a HCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B HOIIYHKT€ »B» HACTOANIETO IIyHKTa), a Takxke
JAOKYMEHTOB C rpapUUECKUM COAEPIKAHUEM.

Homyckaercs ~ ¢opMHpoBaHHEe  3JEKTPOHHOTO  JOKyMEHTa  IIyTeM
CKaHUPOBAHUs HEMOCPEACTBEHHO C OPUIMHANIA JOKYMEHTa (UCIIONb30BaHue KOIHH
He JOIyCKaeTcs), KOTOpOe OCYIIECTBISETCS C COXPaHEHHEM OpHEHTalUH
OopuruHaia AOoKyMeHTa B paspeireHud 300 - 500 dpi (macmrab 1:1) ¢
HCIIOJIB30BaHHEM CIEAYIOUIUX PEeXUMOB!

- «4epHO-0ebIit» (TIpU OTCYTCTBUH B TOKYMeHTe rpadgudeckux nu3odpaxeHuit
¥ (MJIM) I[BETHOTO TEKCTA);

- OTTEHKH ceporoy ([pH HAJHYUHU B JOKyMeHTe rpadhH4ecKux H300pakeHuH,
OTJIMYHBIX OT LIBETHOTO rpadudeckoro H3o6paxeHns);

- «UBETHOM» HIM «PEeXHM IOJHON wBeTOmepenaum» (NP HAIUYHH B
JOKYMEHTe I[BETHEIX rpaduyecKux n3o0paxxeHui 160 [BETHOIO TEKCTA);
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- COXpaHEHHEM BCEX AYTECHTHYHBIX IIPHU3HAKOB IOMJIHHHOCTH, 3 MMEHHO:
rpaduyeckoi MOAMUCH JTUIA, IEYATH, YIIIOBOrO LITaMma OJIaHKa;

- KOJIM4YECTBO (paiiJIoOB NOMKHO COOTBETCTBOBATH KOJIMYECTBY HOKYMEHTOB,
KXl U3 KOTOPBIX COJAEPXKUT TEKCTOBYIO U (M) rpadHueCcKyIo HHPpOpMAIHIO.

OneKTpOHHBIE JOKYMEHTHI AOJDKHBI 00eCleYHBaTh:

- BO3MOXHOCTb HACHTUOHUIHUPOBATH NOKYMEHT M KOJIMYECTBO JIHCTOB B
OOKyMEHTE,

- ONs OOKYMEHTOB, COIEPXKAIIMX CTPYKTYPHUPOBAaHHBIE IO YACTIM, IJIaBaM,
pazzmenaMm (moapasfenamM) AaHHBIE W 3aKJIafKH, obecleUMBalolIve MepexoAnl IO
OTJIaBNEHHUIO U (MIH) K COAEPKAIMMCS B TEKCTE PUCYHKAM U Tabiuiam.

JloKkyMeHTEI, MoAJiexauye npeacTaBieHni0 B ¢opmarax xls, xlsx wim ods,
(bOpMHPYIOTCS B BUAIE OTAEIBHOTO 3JIEKTPOHHOTO AOKYMEHTA.

3. Cocras, n0oC/1€10BATEJLHOCTh H CPOKH BbINOJTHEHHSA
aIMHHHCTPATHUBHBIX Npouexyp (AelcTBHI), Tpe6OBaHHA K NHOPAIKY
HX BbINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHS
aJMHHHCTPATHBHBIX Npoueayp (aeicTBHii) B 31eKTPOHHOH dopme

3.1. McyepnsiBaroImuii epeuyeHs aIMUHACTPATUBHBIX IIPOLIEAYD

1) mpueM W perucTpauus 3asBIEHHS U JOKYMEHTOB Ha MpPENOCTaBJICHHE
MYHHLHIAJIBHOM yCIIyTH;

2) ¢popMmupoBaHHE W HAaOpaBICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHEI
(opraHu3aupM), Y4acTBYIOIIME B MPEAOCTABICHUH MYHHWIUIAIBHOH yCIyru (TpH
HeoOX0TUMOCTH );

3) yBenomisIeHHME 3asgBUTENSA O IPEACTABICHUHM HOKYMEHTOB H (WIH)
HHpOpPMALWU, HeoOXOmUMOH Ui NpOBENEHHS TMepeycTpodicTBa W (MIIH)
HepenIaHUPOBKH NOMEILCHHSI B MHOTOKBApPTHPHOM JIOME;

4) mnpuHATHE pelleHuss O corjacoBaHuM (006 oOTka3ze B COIJIACOBAHUH)
MpOBENEHUsT IIEpPEyCTpoiicTBAa M (MIM) MEpeIVIaHUPOBKHA [OMEIIEHUA B
MHOTOKBapTHUPHOM ZIOME;

5) Bblgaua (HampaBleHHE) NOKYMEHTOB IO pe3yjbTaTaM IpefoCTaBlIeHUS
MYHHLUATHOHR yCITyTH.

bnok-cxeMa mNpenoCTaBICHHS MYHULMIAIBHON YCIYrd IpeAcCTaBlieHa B
Ipunoxxennu Ne 1 k HacTosIIIEMy afIMUHHUCTPAaTHBHOMY PErIaMeHTy.

3.1.1. [IpueM u peructpauus 3aABICHHS U JOKYMEHTOB Ha NpEeNOCTABJICHHE
MYHHLMNAIBHON YCIyTH.

3.1.1.1. OcHoBanueM Hayajia BBIIIOJIHEHHS aJMUHHUCTPATUBHOM IPOLENypPHI
SIBJIIETCS TIOCTYIUIEHHE OT 3aABUTEINS 3asABIEHUS WU JOKYMEHTOB, HEOOXOOMMBIX
IJIs IpelOCTaBJIEHUS TOCYIapCTBEHHOM YCITyTH, B YIIOITHOMOYeHHBIH opraH, EINI,
1u60o yepez MOLI.

3.1.1.2. Ilpu nu4yHOM oOOpallleHHWH 3asfBUTENA B YIIOJHOMOYEHHBI OpraH
CIIELIMANIUCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IIpHUEM M BbLIAYY
IOKYMEHTOB:
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- yYCTaHaBIMBAaeT JIMYHOCTH 3asBHUTENII HA OCHOBaHMH JOKYyMEHTa,
YAOCTOBEPSIOUIET0 €ro JUYHOCTh, IIPEACTABUTENS 3asABUTENA - Ha OCHOBAHWH
JOKYMEHTOB, YIOCTOBEpAIONIMX €ro JMYHOCTh M IOJHOMOYHS (B Ciy4ae
obpalleHus [IpeICTaBUTENS );

- IpoBepsAeT CPOK AeHCTBUS JOKYMEHTa, YJOCTOBEPAIOUIETO €ro JUIHOCTE H
COOTBETCTBHE JAHHBIX JOKYMEHTa, YJOCTOBEPSIOLIEr0 JIMYHOCTh, IaHHBIM,
yKa3aHHBIM B 3asBJIEHHMH O COIJIaCOBaHUH NPOBEJCHHs NepeycTpodcTBa U (UIH)
HeperiaHuPOBKY NTOMEIIEHNA B MHOTOKBapPTHPHOM JOME H IMPHUIOXKEHHBIX K HEMY
TOKyMEHTaXx.

B xone mpueMa JOKyMEHTOB OT 3asBUTENs WM YIIOJHOMOYEHHOIO MM JIHIla
CTIEIMAJIICT, OTBETCTBEHHBIN 3a NMPHEM H BHIJady JOKYMEHTOB, YAOCTOBEpSETCS,
4TO:

1) TexcT B 3adBICHMH O IepeycTpoiicTBe H (WJIH) TeperulaHUupOBKe
NOMENIEHNS B MHOTOKBAPTHPHOM JIOME MOANAeTCs IPOUTEHHIO,

2) B 3asBJIEHUU O IlepeycTpoicTBe U (WIH) MEpenIaHUpOBKE MOMEIEHUS B
MHOTOKBapTUPHOM JAOME YyKa3aHbl (aMHIUsi, UMS, OTYECTBO (IOCIEAHEe - HpPH
HaI4uH) Gu3ndeckoro nuIa muéo HaMMeHOBaHUE IOPUAUYECKOTrO JIHLIA;

3) 3asBNEeHHE O MepeycTpoicTBe M (UNM) IEPEIUIaHHPOBKE IOMEILEHHUS B
MHOTOKBapTUPHOM JIOMe€ NOANKCAaHO 3asBUTENIEM WIH YIOJIHOMOYEHHBIM
NpPEeNCTABUTEINIEM;

4) npunaralorcsi OOKYMEHTBI, HEOOXOZMMBIE I  IPENOCTaBIIEHHS
MYHHUMIIAIBHOU YCITyTH.

INpu ycraHOBIeHUH AKTOB OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB,
00513aHHOCTH MO TPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHAa Ha 3aABUTENS, INpH
HECOOTBETCTBHHM IPEJCTABICHHBIX JOOKyYMEHTOB TpeOOBaHHUAM HACTOAIIETO

aJMUHUCTPAaTUBHOIO perjlaMeHTa - YBEJOMJSeT 3aiBUTENd O BbBIABIEHHBIX
HEeIOCTAaTKax B MpeACTaBIeHHBIX JOKYMEHTaX W MpeljiaraeT NpHHATh MEPEI 110 UX
yCTpaHeHHIO.

B cnydae ecnu 3asiBUTENh HACTaUBaeT Ha MPUHATUN JOKYMEHTOB - IPUHAMAET
IpeACTaBleHHbIe 3a9BUTENIEM JOKYMEHTEI.

B cnydyae ecnu 3asBHTENE CaMOCTOATENIBHO pEMIMA IIPHHATH MeEpHI 10
YCTpaHEHUIO HENOCTATKOB, IOCIe WX YCTpaHEHUs MOBTOpPHO oOpaimaercs 3a
IpefOCTaBJIEHHEM MYHHUUIAIBHOW YCIYrH B TNOpSAKe, IPeayCMOTPEHHOM
HaCTOSIIIAM aIMHHHCTPATHBHBIM PETTIaMEHTOM.

Ilo okOH4YaHMH MpuUeMa 3asBICHUS WU IpPUIAraeMbIX K HeMy JOKYMEHTOB,
CHELHAIUCT, OTBETCTBEHHEIH 3a NpHEM IOKYMEHTOB, BHIIAET 3aABUTEIIO PACIIUCKY
B IOJYyYeHUH OT HEro HOKYMEHTOB, C YKa3aHHeM HX IepedHi U [aThl HX
MOJlyuYeHUs YTOJNHOMOYEHHBIM OpraHOM, a TakKXe C YKa3aHHeM HepeqHs
JOKYMEHTOB, KOTOpPbIE OyIyT ITOJIyYeHBI II0 MEXKBEIOMCTBEHHBIM 3allpocaM.

MakCHManbHbI CpPOK BBIMOJHEHHS AJIMHHUCTPATHBHON MpOLEAYpPHl IO
IpUEMY W perucTpalry 3asBIeHUA O COTNIaCOBAHHMH MPOBECHUS MepeycTpoHcTBa
¥ (W) MeperIaHupPOBKU TOMEIIEHNU B MHOTOKBapTHPHOM JIOM€ U IPUI0XKEHHBIX
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K HeMy JOKYMEHTOB cocTaBisgeT | pabodumii AeHb C MOMEHTa IMOCTYIUICHHA
3asiBIICHUSL.

Kpurepnit NpHHATHS pelleHHA: NOCTYIJICHHE 3asBIIEHHS O COIJIAaCOBAaHUHU
NpOBEJleHH TMepeycTpoHcTBa M (MIM) MEepelylaHUPOBKH IIOMEIEHUs B
MHOTOKBapTUPHOM JIOME U TMPUIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaTOM  aAMUHUCTPAaTUBHON  MpOLEAyphl  SBISETCA IpHEM H
perucTpaluus 3asBICHHS O COTJIACOBAaHMM IPOBEACHUS NepeycTpoiicTBa U (MJIH)
NEepEIaHUPOBKH MOMELIEHUS B MHOTOKBAPTUPHOM JIOME U NMPHIOKEHHBIX K HEMY
JOKYMEHTOB.

NudopManus o TmpueMe 3asiBI€HHA O TepeycTpodcTBe M (WIH)
HeperIaHUPOBKE TIOMEIEHUs B MHOTOKBAPTUPHOM JAOME U IMPUJIOKEHHBIX K HEMY
JOKYMEHTOB (DHKCHPYETCS B CUCTEME 3JIEKTPOHHOrO JOKyMEHToo0opoTa U (HIIH)
KypHalle perucTpaluyl YIOJIHOMOYEHHOIO OpraHa, IOC/IE Yero MIOCTYIHBILIUE
JOKYMEHTHI TIepe/laloTCs JNODKHOCTHOMY JIMLY AJS pAcCCMOTPEHHS M Ha3Ha4€HHS
OTBETCTBEHHOI'O UCIIOTHUTENS.

3.1.1.3. Ilpuem u peructpauus 3asBJICHHI U JOKYMEHTOB Ha NpeJOCTaBICHUE
MYHMILIMIAIBHON YCIyTH B JOopMe IIeKTPOHHBIX AOKYMeHTOB Hepes EINY.

Ilpu HampaBieHHH 3asBIEHHS O NEPEYCTPOHCTBE U (WIM) IepeIUIaHHpPOBKE
MIOMEIIeHUs] B MHOTOKBapTHPHOM JOME B JNIEKTPOHHOH ¢opMe (NIpH HalH49UH
TEXHUYECKON BO3MOXKHOCTH) 3asBUTENO Heobxoaumo 3anonHuth Ha EIIIY
3NEKTPOHHYIO (OpMy 3ampoca Ha TNpefOCTaBIEHHEe MYHHIUIIAIBHOH YCIyTH,
MPUKPENUTh K 3asABJICHUIO B JIEKTPOHHOM BUAE AOKYMEHTHI, HEOOXOOUMBIE IJIA
NpeAoCTaBIeHUS MyHHULIMIIAIBHON yCIYTH.

Ha EIII'Y pasmemaercs oOpasell 3aloJHEHWSA 3JIEKTPOHHOH (OopMEI
3asBIEHUA (3ampoca).

dopMaTHO-TOrHYeCKasl MpoBepka ChOPMUPOBAHHOIO 3asBIEHHSA (3ampoca)
OCYIIIECTBJISAETCS aBTOMATHYECKU IOC/e 3alolHEeHHs 3asBHUTENEM KaXIoro MHs3
noneti snekTpoHHod QopMel 3ampoca. Ilpy  BBIABIEHHH HEKOPPEKTHO
3aII0JTHEHHOT'O OIS 3JeKTPOHHOH (opMBI 3ampoca 3asiBHTENE YBEAOMISETCA O
XapakTepe BBIABIEHHOW OINMOKHM U TIOpPAAKE €€ YCTpaHeHHs MOCPEACTBOM
MHGOPMAIIMOHHOTO COOOIIEHHST HENMOCPEACTBEHHO B JJIEKTPOHHOH (opme
3amnpoca.

CreuuanucTt, OTBETCTBEHHBI 3a MNpHEM H BbIAAYy JOKYMEHTOB, IIpH
MOCTYIUIEHUHU 3asBJIECHUS ¥ JOKYMEHTOB B 3JIEKTPOHHOM BHJE!

- NpoBepseT JIEKTPOHHBIE 00pa3sl JOKYMEHTOB Ha  OTCYTCTBHE
KOMITBIOTEPHBIX BHPYCOB U UCKaXXeHHOH MHGOopMaLy;

- PETHCTpPHUpPYET MOKYMEHTHI B CHCTEME JJIEKTPOHHOIO AOKyMeHToobopora
YIOJHOMOUYEHHOIO OpraHa, B JXypHajleé pPEerucTrpalid, B Cly4ae OTCYTCTBHSA
CHCTEMBI 3JIEKTPOHHOTO JOKYMEHT0060pOTa;

- (opMHUpyeT U HaNpaBisieT 3aABHTEIIO IEKTPOHHOE YBENOMIJICHHE Yepes
EIII'Y 0 moJy4YeHHH W PErHCTPallMi OT 3asABUTEINA 3asBJIeHUs (3ampoca) M KO
JJOKYMEHTOB, B CJIydyae OTCYTCTBHS TEXHHUYECKOH BO3MOXKHOCTH aBTOMAaTHYECKOTO
yBeaoMIieHU 3asiBuTens dyepes EINY;
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- HanpapiseT IOCTYNHUBIIMA IaKeT IOKYMEHTOB OJDKHOCTHOMY JIMILY
YIIOJIHOMOUYEHHOI'0 oOpraHa i pacCMOTPEHUs M Ha3HA4YeHHWS OTBETCTBEHHOTO
UCITOJIHUTEIA.

MakcuManbeHEIE CPOK BBINOJIHEHHMS aJIMHHHCTPATHBHOM Iponeaypsl M0
IpUEMy M pEeTrHCTpallMU 3asBJICHHA O NEepeycTpoilcTBe U (WIH) NeperUIaHuPOBKU
HOMEIIEHHs] B MHOTOKBAPTUPHOM JIOM€ U NPUIOKEHHBIX K HEMY AOKYMEHTOB B
bopMe 3NEKTPOHHBIX JOKYMEHTOB COCTaBiseT 1 paboumii HeHb ¢ MOMeHTa
NIOJIyYeHHS JOKYMEHTOB.

Kpurepuii npuHsaTHA pelIeHUs: OCTYIUICHHUE 3asBIICHUS O IEPEYCTPOHNCTBE 1
(uny) neperyIaHUPOBKE NIOMENEHHS] B MHOTOKBaPTHPHOM JOME U MPHIOKEHHBIX K
HEMY JTOKYMEHTOB.

PesynbraTOM afMMHUCTPAaTUBHON NPOLEAYPHI SABISETCS IIPUEM, PErHCTpaLUs
3asBIEHHA O TIepeyCTpOMcTBE M (MAM) IEpeIUTaHUPOBKE IIOMEIUEHUS B
MHOTOKBapTHPHOM JIOM€ U IPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HampaBleHWH 3asgBUTEJIEM 3asBICHHUS U JOKYMEHTOB B
YNOTHOMOYEHHBIH  OpraH  IOCPEACTBOM  IIOYTOBOM  CBA3M  CHELHANUCT
YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IIPHEM M BbIIAYy JOKYMEHTOB:

- MPOBEPAET MPAaBUIBHOCTh aJIPECHOCTU KoppecmoHAeHIMH. OmubouHo (He
MO afipecy) NprcIaHHble TUChMa BO3BPAILAIOTCA B OPraHU3all{Io IIOYTOBOH CBsA3HU
HEBCKPBITHIMU;

- BCKPBIBAE€T KOHBEPTHI, IIPOBEPAET HAIMYHAE B HUX 3aSBIICHHS U JOKyMEHTOB,
00513aHHOCTE 1O IPEJOCTABICHUIO KOTOPHIX BO3/IOXKEHA Ha 3asBUTEIIS;

- TpOBEpseT, YTO 3asABJICHHE HaMHcaHO pa3dopuuBO, GaMWINH, HMEHa,
oTyecTBa (NpH HAIMYMM), HaMMEHOBAaHHE, aJpeCc MEecTa >XUTENbCTBA, aapec
MECTOHAXOXIECHNUS, HAIIUCAHBI IIOJHOCTBIO;

- IPOBOJUT NEPBHYHYIO NPOBEPKY NPEANCTaBIEHHBIX KON JOKYMEHTOB, HX
COOTBETCTBHE [ACHCTBYIOIUEMY 3aKOHOAATENLCTBY, a TaKXKe IMpOBEpAET, 4YTO
YKa3aHHBIE KOIIMY 3aBEPEHBI B yCTAHOBJICHHOM 3aKOHOAATEIBCTBOM MOPSKE;

- IpOBEpseT, YTO KONHH JOKYMEHTOB HE€ HMMEIOT NOBPEXACHHM, Hamuuue
KOTOPHIX HE MO3BOJISIET OJHO3HAYHO HCTOJKOBAaTh UX COJAEpHKaHUE, OTCYTCTBYIOT
MOAYUCTKU, IPUITUCKHU, 3aUepKHYThIE CI0Ba, HCIPaBAeHHUA.

MakcyUManbpHbIi CPOK BHIIOJHEHUS aJIMHHUCTPATUBHON MpoLEeRypsl II0
IIPHEMY H PETHCTPalliH 3aiBJICHHS O MEePeyCTPOHCTBe M (MJIM) MeperiaHupOBKU
MOMEILIeHUs] B MHOTOKBapTUPHOM JOME€ M INPUIIOKEHHBIX K HEMY HOKYMEHTOB,
NOCTYIUBIIMX IIOCPEIACTBOM IIOYTOBOH CBs3HM, cocTaBiieT 1 paboumit meHp c
MOMEHTA NOJIy4eHUS JOKYMEHTOB.

Kputepnit npuHATHS pelleHUs: IOCTYIUICHHE 3asiBICHHUS O [1IEpeyCTPONCTBE H
(unK) nepenIaHupoBKY ITIOMELIEHUST B MHOTOKBAPTHPHOM JIOME M NPUIIOXKEHHEIX K
HeMy JJOKyMEHTOB.

Pe3ynsTaToM  aAMUHMCTPAaTHBHON  IIpOUENYpHl  fABISETCA IpHEM H
perucTpauus 3asBlIeHUs O MepeycTpoiicTBe U (MiiK) MepeliaHipOBKe IIOMEIECHHUA
B MHOTOKBapTHPHOM JOME U MPUIIOKECHHBIX K HEMY IOKYMEHTOB.
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Undopmamms o mnpueMe 3asBlIeHHSs O IepeycTpoiictBe H  (MIH)
IepeniaHupoBKe NOMEIICHNsT B MHOTOKBapTUPHOM JIOM€ U IPHIIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHUpyeTcss B CUCTEME DBJIEKTPOHHOrO JOKyMeHTooGopoTa
YIIOJTHOMOYEHHOIO OpraHa, B JKypHaJle perucTpallii, B Ciy4ae OTCYTCTBHUSA
CHCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000poTa.

B neHb peructpanuu 3asBIEeHUS O MEPEyCTPOUCTBE U (UJIH) NepeIIaHUPOBKe
IIOMEILEHNsT B MHOTOKBapTUPHOM JOM€ H IPHUJIOXKECHHBIX K HEMY AOKYMEHTOB,
CHELMaNIUCT, OTBETCTBEHHEIN 3a NpHeM AOKYMEHTOB, Ie€penaeT IOCTYIHBIIUE
JNOKYMEHTB! AOJXKHOCTHOMY JIMIy YIOJTHOMOYEHHOIO OpraHa JUisl pacCMOTPEHUS U
Ha3Ha4Y€HHUs OTBETCTBEHHOI'O UCIIOJIHUTENS.

3.1.2. ®opMHpoBaHHE H HaNpaBIeHHE MEXKBEJOMCTBEHHBIX 3alpOCOB B
opranbl (OpraHu3aliii), YYacTBYIOUIME B IPENOCTaBICHHH MYHULHUIANLHON
ycnyrd (pyd HeoOXOAUMOCTH).

OcHoBanveM [y Hayana aJAMHUHUCTPATHBHOM NpoLeNypbl ABIAETCA
HeTpeACTaBlIeHHe 3asBUTENIEM AOKYMEHTOB, IPEeyCMOTPEHHBIX MOAMYHKTaMH 2,
5, 7 nyHkTa 2.6.1 HacTOsIIEro agMUHUCTPATUBHOTO pErJIaMeHTa.

JoJDKHOCTHOE JIHLO YIOJMHOMOYEHHOTO OpraHa IpH MOJy4eHHH 3asBICHHS O
nepeycTpoicTBe U (WIH) MePEIUIaHUPOBKY TTOMELIEHUS B MHOTOKBAapTUPHOM JIOME
¥ IPHJIOXKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CIIeLHAIUCTY COOTBETCTBYIOLIETO
OTENa NPOU3BECTU UX IIPOBEPKY.

B ciyudae, ecnu cnieHaNuCTOM COOTBETCTBYIOLIETO OTAENa OYAET BBIABIEHO,
YTO0 B NepeyHe TMpPeACTABICHHBIX 3ajABHATEIEM JOKYMEHTOB OTCYTCTBYIOT
JIOKyMEHTBI, NIpEeAyCMOTPEHHbIE NMOMAIYHKTaMH 2, 5, 7 myHkra 2.6.1 HacToguiero
aIMHHHCTPAaTUBHOIO perjiiaMeHTa, NpUHHMaeTcs pelleHHe O HalpaBlIeHuH
COOTBETCTBYIOIIMX MEXXBEJIOMCTBEHHBIX 3aIIPOCOB.

MexBeqOMCTBEHHbIE 3aIPOCHl HAIPaBISAIOTCA B CPOK, HE IPEBHIAIOMUHN 3
pabo4yux naHeH cO JHA perucTpaniy 3asBlIeHUS O IepeycTpoiicTBe W (MiH)
IeperiaHMpOBKE IIOMEIICHNUA B MHOTOKBAPTHPHOM JOME H NPUJIOKEHHBIX K HEMY
JOKYMEHTOB OT 3aBUTEIIS.

HamnpaBieHne  MeXBEIOMCTBEHHBIX  3alpOCOB  OCYILIECTBASETCA B
3NIEKTPOHHOH (OpMe ¢ HCIOJE30BaHHEM EOMHON CHCTEMBI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aWMOJEHUCTBHS U MOJKIIOYEHHON K HEell perHOHaNIbHON CHUCTEMBI
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOI'0 B3aUMOIEHCTBHUA.

CrenuaiucT COOTBETCTBYIOLIETO OTAENA, OTBETCTBEHHBIH 3a IOATOTOBKY
JTOKYMEHTOB, 00s3aH MPHUHATH HEOOXOMUMBIE MEPHl JJIA IOJydYeHHS OTBETa Ha
MEXBEJOMCTBEHHEIE 3alIPOCHl B YCTaHOBIEHHBIE CPOKHU.

B ciyyae HemocTymJIeHHS OTBeTa Ha MEXBEJIOMCTBEHHBIH 3allpoc B CPOK
YCTaHOBJICHHBIH IMyHKTOM 2.6.3 aIMHHHUCTPATUBHOI'O perjiaMeHTa NMPpHHUMAIOTCA
Mepsl B  COOTBETCTBHHM MNOANYHKTOM 3 myHKkra 3.1  Hacrosmero
aJIMMHUCTPATUBHOTO perjlaMeHTa.

Kputepnii  NpUHATHS  pelieHHs:  HENpeACTaBlIeHHE  JOKYMEHTOB,
NpeNyCMOTPEHHBIX IoANyHKTamMu 2, S5, 7 nyHkra 2.6.1 Hacrosiero
aJIMMHHUCTPATHBHOI'O PErIaMEHTa.
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Pe3ynbsraToM aJMHUHHUCTPATHBHOMN NPOLEAYPHI SBIAETCS IIOSYUEeHHE B paMKax
MEXBE€JOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOAECUCTBUS JOKYMEHTOB (MX KOIHHA M
CBEIEHUH, COJAEpXXalMXCA B HHX), HEOOXOAWUMBIX [UII INPeIoCTaBICHUS
MyHHLMOAIBHOM  yCIOyrM  3asBUTem0, 1ub0 TonyvyeHHe HHPOpMAIHUy,
CBHIETENbCTBYIOIEH 00 OTCYTCTBHH B PacCHOPSIKEHHH OPraHoB (OpraHu3aiuii),
y4acTBYIOIMX B MpPEAOCTaBICHUY MYHHIIUNAIBHOH YCIYTH, JOKYMEHTOB (UX
KOIUI MM CBEJCHUH, COAePKAIUXCA B HUX ), HEOOXOAUMBIX JUIS TIPEAOCTABJIEHHS
MYHULUIIATBHON YCIYTH.

dukcanys pe3ynbTaTa BEHINONHEHHS aIMUHHUCTPATHBHOM TMpPOUEAYphl He
IPOU3BOIMTCS.

3.1.3 IlpuHatHe pelleHus o corntacoBaHnH (00 OTKaze B COTrJIaCOBaHHH)
NPOBEACHUA TMepeycTpoiicTBa W (WIM) MepeIUIaHUPOBKUA TOMEIIEHHS B
MHOTOKBapTHPHOM JIOME.

OcHoBaHHEM JJIs Havyajla aJMHHUCTPATHBHOM MpOLEAYpPH  ABIAETCA
MOJIy4YeHHe YIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1
HACTOSILEr0 AaJMHHUCTPATHBHOI'O perjiaMeHTa, B TOM 4HCJIEe II0 KaHajgaM
MEXBEJIOMCTBEHHOIO0 MH(OPMAIHOHHOIO B3auUMOAEHCTBUS, 1ub0 HHPopMaluy,
CBUJCTENBCTBYIONIEH 00 OTCYTCTBHH B PAcHOpSIKEHHH OPraHoB (OpraHH3alldii),
YYacCTBYIOLIMX B HPENOCTABICHHH MYHHUIMIAIBHOH YCIYTd, HOKYMEHTOB (KX
KOMHIA MK COOEP)KAIUXCA B HUX CBEACHHUH ), HEOOXOAMMBIX I TPeA0CTaBICHHS
MYHHUIHAIBHOH YCITYTH.

OTBETCTBEeHHBIM 32 BEHINIOJHEHHE aJAMUHHCTPATHBHON MpPOLEAYPHl SBIAETCS
JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOr0 OpraHa.

Conenuamuct  OTAena/yInOJHOMOYEHHAss KOMMCCHS — INPOBOJAMT  aHAIH3
NpeACTaBIEHHBIX JOKYMEHTOB Ha HaJMYHe OCHOBAHWM /I IPHHATHA pEIICHHS, U
TIOATOTABIMBAET MPOEKT PEILECHHUS O COTJIACOBAHUHU MIPOBEEHHUA MepeyCTpoicTBa U
(W) mNeperaHUPOBKH IIOMEIICHHS B MHOTOKBAPTHPHOM JoMe Mo (opMme,
yTBepxJaeHHoH nocranosieHueM IIpaButensctBa PO ot 28.04.2005 Ne 266 «O6
yIBepXACHHH (OpPMBI 3asBIIEHHS O IepeycTpolicTBe M (HIHM) IepeIUIlaHUpOBKE
XKHJIOTO TIOMelleHHss U GOpMBI JOKYMEHTa, ITOJTBEPXKAAIOMIETO IPHHATHE
pelleHHs O COIIaCOBaHMH MPOBEAEHHS NepeyCcTpoicTBa U (MIK) NepeIIaHUPOBKH
XKWIOTO IIOMEINEeHUs», 00 TMpoeKT pemeHHs 00 OTKase B COIVIACOBAHUH
IIPOBEIEHUsI MepeycTpoicTBa M (WIM) TNeperUiaHupOBKHA [OMELIEHHS B
MHoroxkpaptaupHoM noMme ([Ipunoxenue Ne 4 x HacToseMy aqMHHUCTPATUBHOMY
peryiiaMeHTy), JIUOO MPOEKT pemieHHs o0 OTKase B COIVIACOBAHHU NpPOBEIEHHUS
nepeycTpoicTBa U (WIN) NeperiaHUPOBKY IOMEIIEHHsT B MHOTOKBapTUPHOM JIOME
(ITpunoxenune Ne 5 HacTOAIETr0 aIMHUHHUCTPATUBHOI'O PETTIAMEHTA).

I[Ipyu nocTymwieHWH B  yNOJHOMOYEHHBI OpraH oOTBeTa  OpraHa
rOCYyNapCTBEHHOW  BJIACTH, OpraHa MECTHOTO  caMOymnpaBieHHs  aubo
HOABEJOMCTBEHHO! oOpraHy TroCyAapCTBEHHOHW BJIAaCTH WM OpraHy MECTHOIO
CaMOYIIpaBJICHUS OpraHu3aliH Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUJIETENbCTBYIOIETO 00 OTCYTCTBMM JOKYMeHTa M (WiIM) HHQOpMalMH,
HeOOXOMUMBIX JUISA TIPOBENCHUSA IepeycTpoiicTBa U (WIM) IepeIlaHUpOBKH
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MOMELUEHUsI B MHOIOKBapTUPHOM JIOM€ B COOTBETCTBHM ¢ MyHKTOM 2.6.1
HAaCTOSHIEr0 aIMHUHHUCTPAaTUBHOIO pEIrIaMEeHTa, W eClH COOTBETCTBYIOILMM
JOKYMEHT HE TMpeACTaBiieH 3asBHTelleM N0 COOCTBEHHOH WHWIIMATHBE,
YIIOJTHOMOUYEHHBI OpraH IIocie MOJNy4eHHsS YKa3aHHOI'O OTBeTa YBeJOMIISET
3asiBUTENS O IONy4YEHHH TaKOTO OTBETa, W IpejjaraeT 3asBUTENIO TPEICTABUTH
JOKYMEHT M (WnH) uHpopMaIuoo, HeoOXoaUMBbIe 1)1 IPOBENEHUA IIepeyCTPoiCTBa
U (MIK) NeperiaHupPOBKH NTOMELICHHUS B MHOTOKBAPTUPHOM AOME B COOTBETCTBHU
C NyHKTOM 2.6.1 HacTOsIIero agMHUHUCTPAaTHBHOTO perjiaMeHTa, B TeYeHUe
NATHAALATH paboyunx JHEH cO JHS HanpaBICHHS YBEIOMIICHHS.

Ilpu HempeAcTaBieHUH 3asBUTENIEM JOKYMEHTOB, HEOOXOMUMBIX JUIs
NpeJOCTaBIeHUs MYHHUMINAILHOH YCIYTH, B YKa3aHHOM CilIy4ae, CIEeHHaIHNCT
COOTBETCTBYIOILEIr0 OTAENa NOATOTaBIMBAaeT IIPOEKT pelleHus o0 oTkase B
COIJIaCOBAaHHU IIPOBEJIEHHA IepeycTpoiicTBa W (WIM) TNEpPeIUTaHHPOBKH
IIOMEIIEeHHs] B MHOTOKBAPTHPHOM JIOMe.

Pemenue o6 oTkaze B coriiacoBaHMM MPOBEOEHUA IIEPEYCTPOHCTBA M (MIIH)
IIEPEIUIAaHUPOBKH TIOMEIIEHHS B MHOMOKBApTHPHOM JOM€ JOJDKHO COAEpPXKaThb
OCHOBaHHUS 0TKa3a ¢ 0013aTeNbHON CChUTKOM Ha HapyLIeHMUS.

Pemenne o cornacoBaHuun mWiIM 00 OTKa3e B COIVIACOBAHHHM IIPOBEAEHHUS
nepeycTpoiicTBa U (WIH) NEeperuIaHiPOBKY IIOMENIeHHs! B MHOTOKBapTHPHOM JIOME
NOAIHNCHIBACTCA [JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa B JABYX
3K3EMIUIIpAX M IIepelaeTcs CIEeLMalHUCTy, OTBETCTBEHHOMY 3a IpHEM-BbLIAdy
JIOKyMEHTOB.

B cnydae nmnpexnctaBneHHs 3adBleHHS O IOepeycTpoiictBe U  (WiIH)
neperaHupoBke dyepe3 MOL] 1oKyMeHT, TOATBEPKAAIOIMN TIPHHATHE PELICHHS,
Hanpasnsercsa B MOLL, ecnn nHO# ciocob ero nonyyeHus He yKa3aH 3aABUTETIEM.

MakcuManbHBIl  CpPOK  BBIOJIHEHHUS  aAMHHHUCTPATUBHOH  IIPOIEAYPHI
NPUHATHS PELICHUS O COIVIACOBAHUH MIIM 00 OTKa3e B COIVIACOBAHUH MPOBEIECHHUS
nepeycTpoicTBa M (M) NepeIUIaHMPOBKY IOMEIIEHUS B MHOTOKBAPTHPHOM JOME
HE MOXET MpeBbIIaTh CpOKa MATH JHEeH Co [HA INpeacTaBlIeHHd B
YIIOJTHOMOYEHHBIN OpraH JOKYMEHTOB.

Kputepuii npuHATHA pelIeHHs: Halu4uKe (OTCYTCTBHE) OCHOBaHHH JAJI OTKasza
B IPEAOCTaBICHUM MYHHULUMNAIBHON YCIYTH, IPeIyCMOTPEHHBIX ITyHKTOM 2.7
HaCTOSILIEr0 aAMUHUCTPATUBHOIO perjiaMeHTa.

Pe3yneraTroM agMUHHCTPaTUBHOH IpOLERYpPHl SBISETCS TOCTYIUICHHE K
CIELUAIACTY, OTBETCTBEHHOMY 3a IIPUEM-BBIIady JOKYMEHTOB, pEIICHHS O
COIJIacOBaHMM WJIU 00 OTKa3e B COIJIaCOBaHMHU IMPOBEAECHUS IEPEYCTPOHCTBA U
(unn) nepenNnaHUPOBKY MOMEIICHUSA B MHOTOKBaPTHPHOM JIOME.

Pe3ynpraT BBIMOJIHEHWS aOMUHUCTPATUBHOH NpouLenypsl (UKCUPYETCS B
CHCTEME 3JIEKTPOHHOIO JOKYMEHTOO00pOTa YIOTHOMOYEHHOIO OpraHa, XypHaje
pErUCTpaIuH.

3.1.4. Beigaua (HanpasiieHue) JOKYMEHTOB 110 pe3yJIbTaTaM NpeIOCTaBIEHHS
MYHUUMNIAJIBHON YCIYTH.
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3.14.1. Brimaua (uHanpaBieHHe) JAOKYMEHTOB IO  pe3yJbTaTaM
IIPEIOCTaBACHHS MyHUIMIIAIBHOHN YCIyTH B YIOTHOMOYSHHOM OpraHe.

OcHoBaHHEM [7Is Havana MpoLenyphl BEIAAYH JOKYMEHTOB SIBIISICTCA HATHYHE
C(OPMHUPOBAHHBIX JOKYMEHTOB, SBISIONIUXCH PE3YIABTATOM IIPEAOCTABIEHUS
MYHHLMIANbHOMN YCIyTH.

JUis monydeHus pe3ynbTaToB IPeJOCTaBICHUS MYHHULMMNATBHOH YCIyTH B
OyMaxxHOM BuAe M (MIH) IS CBEPKH 3JJEKTPOHHBIX O0OpPa3’oB JOKYMEHTOB C
opurMHanamy (TIpd HaIpaB/IEHWH 3ampoca Ha IPefOCTaBJIICHHE YCIYTH uepes
EITY, PIIY (upu Hanu4ud TeXHHYECKOH BO3MOXKHOCTH) 3asBHTENb
NPEABABIAET CIAEAYIOLIHE JOKYMEHTHI:

1) ZOKyMEHT, YIOCTOBEPAIOIIHI TAYHOCTE 3asIBUTENS;

2) NOKyMEHT, OATBEPKAAIOIIMI TTOJTHOMOYHS IPEICTABUTEINS Ha IIOTy4YeHHe
JOKYMEHTOB (eclId OT UMEHH 3asBUTeNs AeHCTBYET NPeACTABUTEND);

3) pacmucka B OJYYEHUH JOKYMEHTOB (IIpH ee HaIMIHH Y 3aIBUTENIA).

CrieniaucT, OTBETCTBEHHBIN 3a IPUEM U BbLIady JAOKYMEHTOB, IIPU BbIJaue
pesyJipTaTa peaocTaBleH!s YCIyTd Ha OyMaKHOM HOCHTENe:

1) ycTaHAaBIHUBAET JHYHOCTD 3asiBUTENS JIHOO €ro MpeacTaBUTENS;

2) npoBepsieT NPaBOMOYHUS IPEACTABUTENA 3asBUTENA AeHCTBOBATh OT UMEHH
3agBHUTeNS IPH NOJIyIeHHH JOKYMEHTOB;

3) BBLIAET IOKYMEHTEHI;

4) peructpupyer ¢GakT BBIHaYH JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
AOKyMEHT0000pOTa YIIOTHOMOYEHHOTO OpraHa U B XypHaJle perHCTpaLuy;

5) oTka3plBaeT B BblaYe pe3ynbTaTa INpPeJOCTaBICHUS MYyHHUIUNANBHOMN
YCIIyTH B ClIyqasx:

- 33 BBLAA4YeH JOKyMEHTOB 0OpaTWIOCH JIMIO, He SIBIISIONIeecs 3asBUTENIEM
(ero mpencraBuTeneM);

- oOpaTHBILIeeCs JIULO OTKA3aJI0Ch PEABSIBHTh NOKYMEHT, YAOCTOBEPSIOLIHIL
€ro JIMYHOCTb.

B cnyuyae mnopmauuM 3asBUTENEM OOKYMEHTOB B JJIEKTPOHHOM BUJE
nocpeacteoM EII'Y, PIII'Y u ykaszanuu B 3ampoce O IIOJy4YE€HUH pe3yibTaTa
NpeAoCTaBIEHHSI YCIYT'H B 3JIEKTPOHHOM BHJE, CIIEIHAIMCT, OTBETCTBEHHBIH 3a
TNPUEM U BBIIAYY JOKYMEHTOB:

1) ycTaHaBNIHBaEeT JINYHOCTD 3aIBUTEIIA THOO €ro NpeAcTaBUTENS;

2) nmpoBepseT NMPaBOMOYHS NPEACTABUTEINS 3asBUTENA AEHCTBOBATh OT UMEHHU
3asiBUTEJIS IIPU MOJIYYEHHH JOKYMEHTOB,;

3) cBepseT OJNEKTpoHHBIE 0O0pa3bl NOKYMEHTOB C OpHTHHalIaMu (IIpH
HalpaBlIEHUH 3anpoca U JIOKYMEHTOB Ha mpenocrtaBieHue yciyru 4depes EINY,
PIIT'Y;

4) yBemoMyiAe€T 3asBUTENSA O TOM, YTO pE3YIbTaT IPENOCTaBICHHS
MYHUIUNANBHOM ycnyru Oyaer HanpasneH B MUYHbIA kabuHet Ha EIII'Y B dopme
3JIEKTPOHHOIO JJOKYMEHTA.

IIpu ycTaHOBIEeHMH pACXOXKAEHUN 3SIEKTPOHHBIX 00pa3oB [OKYMEHTOB,
HalpaBlIEeHHBIX B  DJJIEKTPOHHOH ¢opMe, C OpWTHHAJaMM, Ppe3yJbTaT
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IpPEeNOCTABICHUS YCIYTHM 3asBUTENIO He Hampasisietcsa depe3 EIIIY, o uem
COCTaBJISIETCS aAKT.

B cnywae, eciu npuHATO pelleHHe O corlacoBaHuM (00 OTKase B
COTTIACOBAHHMHM) IIpOBEIEHUA IHepeycTpoiicTBa W (WIM) MepeIuIaHUPOBKH
MIOMEILEHUSI B MHOIOKBAPTHPHOM JIOMe, [aHHOE pelleHHe CKaHHpyeTrcs H
HanpaBisercs 3asBuTemo uepes EIII'Y, nubo HanpaBusercs B ¢opme
97IEKTPOHHOTO JAOKYMEHTa, ITOANHCAHHOTO AJIEKTPOHHOHW MOANUCHIO B JIMYHEIHA
xabuner 3asButens Ha EIII'Y. [lanHoe pemieHue BbIOaeTCs WIH HalpaBiseTcs
3asgBUTEINIO0 He IO3JHee ueM uepe3 TpU paboudx AHsS CO JHSA MPHUHATHUS TAKOTO
PELIeHUS U MOXET OBITE 00XKAJTOBAaHO 3asBUTENIEM B CYIeOHOM IOPSIKE.

MakcuManbHbIN CpOK BBEINIOJNHEHHS AAHHOW aIMHUHHCTPAaTHBHOM IpoLedypbl
coctaBisieT 3 paboumit AHS CO IHS NMPHUHITHA PEUISHUA O COINIacOBaHUM OO 06
OTKa3e B COTJIaCOBAaHWM IPOBEACHHS NepeycTPorcTBa U (WIM) IepelUIaHUPOBKU
TIOMEIIEHUS B MHOTOKBapTUPHOM JIOME.

Kpurtepuit npuHATHA pelleHus: NPUHATHE peLIeHHs O COIVIACOBaHUHU
NpOBEACHUs TepeycTpoiicTBa W (MNM) NEpPEIUIAaHHPOBKHA IIOMEIICHHS B
MHOT'OKBapTUPHOM JAioMe 100 pemieHHs 06 OTKaze B COIVIACOBAHHUM NPOBENCHUS
nepeycTpoicTBa U (WIK) MepernaHupoBKH NTOMEIEHHs B MHOTOKBAPTHUPHOM JIOME.

PesynpraToM aIMUHHUCTPAaTHBHOH IIpOLENYphl SBISETCS BbAa4a WM
HallpaBJIEHUE 110 aApecy, yKa3aHHOMY B 3asBieHHH, 1ubo uepe3 M®II, EIII'Y,
3agBHTENIO JOKYMEHTa, MOATBEPKAAIONIEero NPUHATHE TAKOT0 peIieHHUs.

Pe3ynbrar BBIOJIHEHUS aJMUHUCTPAaTUBHOH Npoulenyphl (HUKCHUpPyeTcs B
CHCTeMe 3JIEKTPOHHOIO0 JOKYMEHTOOOOpOTa YIIOJHOMOYEHHOro OpraHa U B
XypHalle perHCTpaLyy.

4. ®opMBbl KOHTPOJIA 32 HCIIOJTHEHHEM
AAMHHHCTPATHBHOIO perjaMeHTa

4.1. Tlopsimok oOcCyIIeCTBIEHUS TeKyIero KOHTpOJs 3a coOmoaeHHEM U
HCIOJIHEHUEM OTBETCTBEHHBIMH JOJIXKHOCTHBIMH JIMLIAMU MOJOKEHHUH HACTOAIIEro
aAMUHHUCTPATUBHOIO0 pernaMeHTa W MHBIX HOPMAaTUBHBIX NPABOBBIX AaKTOB,
yCTaHABIMBAIOIIKUX TPeOOBaHMUSA K NPEAOCTABICHHI0 MYHHLHUIAIBHOH YCIYTH, a
TaKkKe NPUHATHEM UMH PEIICHUH.

Texymuii KOHTPOJAL 3a COOMIONEHHEM W HCIONTHEHHEM HOJDKHOCTHBIMH
JTULAMH YIIOJTHOMOYEHHOI O oprasa  yd4era MOJI0XXEHU I JI@HHOTO
aJMUHHCTPATUBHOTO pErJIaMEHTa W HWHBIX HOPMATUBHBIX HpPaBOBHIX AaKTOB,
YCTaHaBIMBAIOMIKUX TpeOOBaHUS K IPEeOCTaBICHUIO MYHUIMNAIbHOH YCIYTH, a
TaKXkKe MPUHATHEM MMM pelleHHH (Janee - TEKyIIHWH KOHTPOJNb AEATENbHOCTH)
OCYHLIECTBIISIET JOKHOCTHOE JIUIO YIIOJIHOMOYE€HHOIO OpraHa.

Texymmii KOHTpONB OCYIIECTBIAETCS IIyTEM IPOBEHNEHHUS IIPOBEPOK
coOmoneHuss W HUCMOJMHEHHUA JOJDKHOCTHBIMH JIMI@MH M COTPYIOHHUKaMH
TIOJIOKEHUH HACTOSIIEro aAMUHUCTPATUBHOIO periaMeHTa U HHBIX HOPMaTHBHBIX
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NpaBOBbIX aKTOB, YCTaHABIMBAIOIIUX TpeOOBaHMA K  MpPeJOCTABICHUIO
MYHHUIUIANBHOM yCITyTH.

4.2. TlopaaoK U NepHOAMYHOCTDh OCYILIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX
NPOBEPOK NMONHOTH M KayecTBa NPeAOCTaBICHUS MyHUIMNANBHOHR YCIyrH, B TOM
quclie MOPSIoK U (GOPMBI KOHTPOJA 32 IIOJNHOTONH M Ka4eCTBOM INPELOCTaBJICHUS
MYHHIUTIATBHON YCIYTH.

KoHTposb 3a MONHOTOM M KayecTBOM IMpefocTaBleHHs MYHHULMIANbHOH
YCIYTH BKJIO4YaeT B ce0si NPOBEAEHHE NPOBEPOK, BBIABICHHE M YCTpaHEHHE
HapyIlleHu! NnpaB 3asgBHATENEH, IPUHATHE pElIeHUH U IOATOTOBKY OTBETOB Ha MX
oOpartenus, coneprkalye xanoosl Ha feficTeus (Oe3nelicTBHE) COTPYAHHKOB.

ITpoBepKky MONHOTBI U KayecTBa NPENOCTABICHHA MYHHLMIANBHOH YCIYTH
OCYILIECTBIAIOTCS Ha OCHOBAHHMH PacOPsDKEHUHN YIIOITHOMOYEHHOIO OpraHa.

[TpoBepk MoOryT OBITH IUTAHOBBIMH W BHEIUIaHOBBIMH. Ilopsmox w
NEPUOAMYHOCTh  IUIAHOBBIX IIPOBEPOK  YCTAHABIMBAIOTCI  PYKOBOIHUTENIEM
YIIOJIHOMOYEHHOr0 opraHa. IIpu mpoBepke paccMaTpHBalOTCS BCE BOIPOCEL,
CBA3aHHBIE C TMPEeJOCTABJIEHHEM MYHHUIUIAIBHOH YyCIyrd (KOMIUIEKCHBIE
IIPOBEPKH ), HJIH OTAEIBHBIE BONIPOCH! (TEMAaTHYECKUE IPOBEPKH).

BHeItaHOBbIC IPOBEPKU NPOBOAATCS I TPOBEPKH (PaKTa yCTPaHEHHUs paHee
BBIABJICHHBIX HapyIIeHHi, a TaKke B Cllydyae NOIy4eHHs xKamo0 Ha JAeicTBus
(6e3neiictBre) coTpyAHMKOB. [IpoBepkHM TakkKe NpPOBOIATCA IO KOHKPETHOMY
ofpalieHuIo 3asBUTENS.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI, YIOJHOMOYEHHOI'O OpraHa 3a
pelienns U OeicTBUa (Oe3meiicTBue), MpUHUMaeMble (OCYLIECTBIAEMBIE) UMH B
XO07Ie MPeAOCTaBIeHNs MyHHLIMNAIbHON YCIYTH.

ITo pe3ynpTaTaM NpOBEpPOK B Clydae BbIABICHHUS HapYyLICHUH IMONOXECHHUMH
HACTOSIIETO AJMHUHHCTPATUBHOIO periiaMeHTa W MHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTAHaBJIMBAIOIIMX TpPeOOBaHMUS K IMPEIOCTABICHUIO MYHHIMIAIBHOM
yCIyTHd, BHHOBHBIE COTPYJHWUKHU U JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTb B
COOTBETCTBHH C 3aKoHOAaTeNsCTBOM Poccuiickot Menepauuu.

CoTpyAHHKH, OTBETCTBEHHBIE 3a IPHUEM 3asABICHUH H JAOKYMEHTOB, HECYT
HEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOMIOACHHME CPOKOB M IOpAAKa NpHEMa H
perucrpanyy 10KyMeHTOB.

CoTpyAaHHKH, OTBETCTBEHHBIE 3a MOJArOTOBKY JOKYMEHTOB, HECYT
NEPCOHATIBHYIO OTBETCTBEHHOCTE 3@ COOJIIOIeHHE CPOKOB M HOpAAKa 0(opMIeHHMs
IOKYMEHTOB.

CoTpyIHHKH, OTBETCTBEHHBIE 3a BhIIAUy (HanpaBleHHe) JOKYMEHTOB, HECYT
NIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COGJIIOIeHHe TOpsiIKa BBIIa4yM (HaIpaB/IeHNU )
JOKYMEHTOB.

JIOMKHOCTHOE  JIMIIO, [MOAIMCaBIlee JOKYMEHT, C(QOpPMHpOBAaHHBIA IO
pe3ysbTaTaM IIPeNOCTaBICHU MYHHIUNAIBHON YCIyrH, HECET IEPCOHANBHYIO
OTBETCTBEHHOCTh 3a IIPaBOMEPHOCTh INPUHATOTO pEHICHHMd H  BbIa4y
(HampaBiieHHE) TaKOro MOKYMEHTa JIMIYy, HpeACTaBHBLIEMY (HANpaBHUBILEMY )
3asiBJICHHE.
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IlepcoHanbHasi OTBETCTBEHHOCTh COTPYAHMKOB ¥ JOJDKHOCTHBIX  JIHL
3aKpeIlIaeTCs B UX JOKHOCTHBIX HHCTPYKIHAX B COOTBETCTBHH ¢ TpeGOBaHHAMU
3aKoHonarenbcTBa Pocculickoit @enepauum.

4.4, TlonoxeHus, XxapakTepu3ylollue TpeOOBaHHS K MOPAAKY U (hopMam
KOHTPOJIS 3a NPEIOCTABICHUEM MyHHLIMNIATBHOH YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkzial, UX oObeIMHEHUN U OpraHH3aluii.

KoHTponb 3a HcHIoNHEHHEM NaHHOTO aJIMHMHUCTPAaTHBHOI'O pErIaMEHTa CO
CTOPOHBI T'PAXIaH, X 00beAVHEHUH U OpraHu3aluil ABJISETCS CaMOCTOATEIbLHOM
bopMOli KOHTPOJISI W OCYIIECTBIAETCH ITyTeM HamnpaBleHHd oOpalleHunit B
YIIOJTHOMOYEHHBI! OpraH, a Takxe myTeM oOxanoBaHus OeicTBuUil (be3meiicTBIA)
U pelleHu#, OCYLIECTBIAEMBIX (IIPHHATHIX) B XOJ€ HCIOJHEHHS HACTOSAIIEro
aIMHHHCTPATUBHOTO perjaMeHTa.

I'paxxpane, uX oOBEOVHEHNUS U OpraHU3alliy BIIpaBe HAMPABIATH 3aMEYaHMUS U
IOPEeJUIOKEHUsT IO YIIyYIIEHHIO KayecTBa M JOCTYNHOCTH HpefoCTaBIeHUS
MYHHLUIIAJIBHOM yCITyTH.

5. HocyneoOublii (BHecyAeOHbIi) NOPAAOK 007Ka/I0BAHHA peLlIeHHH
H AelicTBHi (0e3geiicTBHA) OPraHOB, Pe0CTABISIOIIHX
MYHHUHANAJBHBIE YCJIYTH, 2 TAKXKe
HX J0/KHOCTHDIX JIHIX

5.1. Undopmanus s 3aMHTEpeCOBaHHBIX JIKI[ 00 UX NpaBe Ha AocyleOHOe
(BHecynebHOe) oOxanoBaHue neiicTBuil (Oe3pmelicTBUA) U (MMH) pelIeHHI,
NPUHATBIX (OCYLIECTBICHHBIX) B XOA€ MPEAOCTABICHUA MyHHIMIAIBHOH YCIyrH
(nanee - xanoba).

3asBUTENN HMEIOT MpaBO MOAaTh XanmoOy Ha pelleHdHe W JAeHCTBHE
(GesneiicTBue)  opraHa, IIPEJOCTABIAIOIIET0  MYHUIUNAIBHYIO  YCIYTY,
NOJDKHOCTHOTO  JIMLA,  NPeJOCTaBIAIONIETO  MyHHUMNATBHYIO  YCIYTy,
MYHULMNAJIBHOTO  CIyXalllero, PYKOBOOUTENA OpraHa, IIpe[OCTaBIAIOLIETO
MYHHUIUNATBHYIO YCIYTY.

Xanob6a mnopaercs B NHCBMEHHOM (opMe Ha OyMaXHOM HOCHTENE, B
9NIEKTPOHHOM opMe B OpraH, NpeaoCTaBIAIIIANA MYHALUIIATBHYIO YCIYTY.

XKanoba Ha pewieHus u aeictBus (Oe3elCTBHE) OpraHa, NPeAOCTABISIIOIIErO
MYHUIUNANBHYIO YCAYTY, HAOJDKHOCTHOIO JIMLA OpraHa, MNpeJOCTaBISIOLIETO
MYHHUIIMNAJIBHYIO YCIYTY, MYHHUHUIIAIBHOTO CIIy)Kallero, pyKOBOAUTENsT OpraHa,
NPEAOCTABIIAIOMIETO My HULHIIAIBHYIO YCIIYTY, MOXET ObITh HallpaBiIeHa Io MOYTe,
gyepes M®I], c ucnons3oBaHieM UHGOPMALMOHHO-TEIEKOMMYHHUKAlIMOHHOH CETH
«HTepHeT», opuHaNbHOTO caliTa OpraHa, IpeIoCTaBIAIOMEr0 MyHHIUIIATBHYIO
yeayry, EIIT'Y, a Takxxe MOXXeT OBITh MPUHATA IIPU JTHIHOM IIPUEME 3asIBUTEIS.

3asBUTENb MOXET OOpaTHThCA C Xallo0Oi, B TOM YHCIIe B CIEAYHOIIHX
CITyvasx:

1) HapymeHue cpoka perucrpalidd 3ampoca O IpeAOoCTaBICHUH
MYHHIHIIATBHOM yCIyTH;
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2) HapyIIeHHe CpOKa IIPEAOCTABICHUS MyHUITUIIATEHOM YCIIyTH;

3) TpeboBaHMe Yy 3asgBHTENd JOKYMEHTOB MM HHOGOPMAUMH JH00
OCYIUECTBIEHUS] NEHCTBUH, MNPEACTaBICHHE HIM OCYIUECTBIEHHE KOTOPBIX HE
NpeAyCMOTPEHO HOPMAaTUBHBEIMH NpaBOBBIMH akTaMH Poccuiickoit ®eneparun,
HOPMATHBHBIMHM IIPaBOBEIMU akTaMH cyObekToB Poccuiickoit ®@expepaumm,
MYHHLHMIIATbHBIMA IIPABOBBIMH aKTaMU Ui IIPEJOCTABICHUS MyHHLIMIIAIBHON
YCIIyTH;

4) oTKa3 B IpHeMe JOKyMEHTOB, IIPeIOCTaBlIeHHe KOTOPHIX MpPeAyCMOTPEHO
HOpMaTUBHBIMHM IIpaBOBBIMH akTamMu Poccuiickoii ®enepanun, HOpMaTHBHBIMU
NpaBOBBIMU akTaMu cyOpekToB Poccuiickoii ®Pemepanuu, MyHHIMNAILHEIMH
NpaBOBBIMH aKTaMH AJs IPeJ0CTaBleHNs MyHUITUNAIBHON YCIYTH, Y 3aABUTENS;

5) oTKa3 B NIpeAOCTaBIE€HUN MyHHIMNIANBHOMN YCIyTH, €CJIM OCHOBAHHUS OTKa3a
HE NpefyCMOTpeHb! (efepaJbHbIMU 3aKOHAMH U IPUHATHBIMH B COOTBETCTBHHU C
HUMH HHBIMH HOpPMaTHBHBIMM MpaBOBBIMH akTaMu Poccuiickoit ®enepanuy,
3aKOHaMM M MHBIMHM HOPMAaTHBHBIMH IPAaBOBBIMH akTaMu cy6GrekToB Poccuiickoit
denpepanuy, MyHUIUMIATLHBIMU IIPABOBBIMU aKTaMH;

6) 3aTpeboBaHKe C 3aABUTENS NIPH IPEIOCTaBIEHUN MyHHIUIIANBHOH YCIyTH
IIaThl, HEe IPELyCMOTPEHHONH HOPMATHUBHBIMH IIPaBOBBHIMH aKTaMH Poccuiickoi
Qenepauuy, HOPMAaTUBHBIMH TNPaBOBBIMH akTamu cybOwextoB Poccuiickoii
Penepany, MyHUIUNIAIHHEIMU IPaBOBBIMHA aKTaMU;

7) oTka3 opraHa, TpPeNOCTaBSIIOIIEI0  MyHHLWIIAIBHYIO  YCIYTYy,
DOJDKHOCTHOTO JIMIIa OpraHa, IPEeIOCTaBIAIOIIEr0 MYHHIMIIAIBHYIO YCIyIy,
MHOTOGYHKIIHOHATBHOIO LEHTpa, pabOTHHKa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpA,
OpraHU3aLril, IpeayCMOTPEeHHBIX YacThio 1.1 cratbyn 16 PenepansHoro 3akoHa Ne
210, unn ux pabOTHHKOB B HCIIPaBJIEHUH JOIYIEHHBIX HMHU OII€YATOK U OMUOOK B
BBIIaHHBIX B pe3yJIbTaTe IpeA0oCTaBIeHUs roCy JapCTBEHHOH HITH MyHULMNANbHON
YCIYTH JOKyMeHTaXx JHOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKHX
UCIIpaBIICHUI;

8) HapylleHHe CpoKa WM MOpAlKa BBJAYM AOKYMEHTOB IO pe3yJjbTaTaM
OpefoCTaBIeHUs MyHULIUNIABHON YCIYTH;

9) mnpuocTaHOBJIEHHE TPENOCTaBICHUS MYHHUIMIMAIBHOH YCIyrd, €eciu
OCHOBaHHUA IPHOCTAHOBJIICHHS HE NPENyCMOTPEHB! (elepalbHBIMH 3aKOHAMM U
IPUHATHIMH B COOTBETCTBHYM C HAMHU HWHBIMU HOPMATHBHBIMHU IIPABOBBIMM aKTaMH
Poccutickoit denepanuu, 3akoOHaMH U HHBIMH HOPMATUBHBIMH IIPABOBBIMU aKTaMM
cy6bexToB Poccuiickoit Pepepanuy, MyHULIMNATEHBIMH TPaBOBBIMU aKTaMH;

10) TpeGoBanue y 3asgBUTENA IPH NPEAOCTABICHUM MYHULUNAIBHON YCIYTH
NOKYMEHTOB WJIH HH(OPMAIIMY, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIHCH IIPH NIEPBOHAYAIFHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOJMMBIX
VIS TPEJOCTABIICHUS MYHULMMNATBHOH YCIYIH, 3a HCKIIOYEHHEM CIIydacs,
NpenyCMOTPEeHHBIX MyHKTOM 4 yact 1 crateu 7 ®@enepansHoro 3akoHa Ne 210-
@3.
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XKanoba nomxHa conepxarn:

1) HavMeHOBaHME oOpraHa, IpPeAOCTABISIONIET0 MYHHWLHUMAIBHYIO YCIYrYy,
JOJDXHOCTHOTO JIMLIa OpraHa, NpeAOCTaBIAIOIIeI0 My HUUUIATBHYIO YCIYTy, 60
MYHUUUNAIBHOTO CIYXKallero, pelleHuss M OelcTBus (6e3nelicTBHE) KOTOPBIX
00XKaIyrTCs;

2) dbamuiIuio, UM, OTYEeCTBO (IIOCIeqHee - TIPU HAJIMYKH ), CBEJACHHA O MECTE
’KUTEJIbCTBA 3asiBUTENS - (PU3NYECKOro nuua Jubo HaUMEHOBaHME, CBEIEHHS O
MECTe HaxOXACHHMA 3asiBHUTENs - I0PHIUYECKOro JHIa, a Takke HoMep (HoMepa)
KOHTaKTHOTo TejiedoHa, aapec (agpeca) 3NEKTPOHHON MOYTHl (IpH HATMYHM) U
NOYTOBBIN aJipec, 10 KOTOPBIM JHOJDKEH OBITh HAallpaBJIEH OTBET 3asABUTEIIO;

4) cBefieHus 06 o0xamyeMBbIX pellleHUAX U JekicTBusax (6esneiicTBum) opraHa,
NPENOCTABILIIOIIEr0 MYHHIMNAIBHYIO YCIYry, HOJDKHOCTHOTO JIMIA Oprasa,
NpPEfOCTABIAIOIEr0  MyHHUMIANBHYIO  yCIyry, IM00  MYHHIHMOAIBHOTO
CIIyXallleTO;

5) NOBOAEI, HA OCHOBAHWHU KOTOPHIX 3asBUTENIb HE COIVIACEH C PEelIeHHEM H
aekicteueM (OesneiicTBMeM) opraHa, MPeAOCTABISIOIIETO MYHHIMOAIBHYIO
yCIIyTy, HOOJDKHOCTHOTO JIMUA OpraHa, IpPeJOCTABIIONIE0 MYHHLMITATBHYIO
ycIyry, Ju00 MYyHHLMIAIBHOTO CHIyXKallero. 3asgBUTEEM MOLYT OBITh
NpeACTaBICHBl JOKYMEHTSHI (IIpU HaTWYHHK), TIOATBEPXKAAIOIINE AOBOIGI 3aBUTEIS,
1160 UX KOMHH.

5.2. OpraH MeCTHOTO CaMOYIpPaBJIeHUs, OpraHU3allid U YIOJHOMOYEeHHEIE Ha
paccMOTpeHHMe XanoObl JMIa, KOTOPBIM MOXeT OBITh HampapeleHa xanoba
3asBUTENA B AOCYeOHOM (BHeCy1eOHOM) MOpALIKe.

Xanobsl Ha pemeHus, JgedcTBUA (Oe3neHCTBHA) JOKHOCTHBIX  JIHIY
paccMaTpUBarOTCS B MOPSIKE U CPOKH, YCTaHOBIeHHbie DenepaibHbI 3aKOH OT
02.05.2006 Ne 59-®3 «O mnopsgke paccMOTpeHHs ofpalleHuil TrpaxiaaH
Poccuiickoit Penepanumy.

5.3. Cmocobbl uHpOPMHPOBaHHA 3asBUTeNell O MOpAAKEe IOJAYHd U
paccMOTpeHHs KalloObl, B TOM YKcHe ¢ ucnonb3oBanueM EINTY.

He nmosguee nus, cnenyromero 3a AHEM NPUHATUA PEIISHUS, 3asBUTEIIO B
INUCBMEHHOM ¢opMe H, IO JKENaHWIO 3asBUTENs, B OJIEKTPOHHOH Qopme
HaNpaBJIAETCS MOTUBHPOBAHHBIN OTBET O pe3yIbTaTaX pacCMOTPEHHS JKaIoOkL.

B cnyyae npusHaHus xanobbpl noanexamiel yJOBIETBOPEHHIO B OTBETE
3a4BUTENIO JaeTcss MHOpOpMalMs O JeHCTBUAX, OCYIIECTBISEMEBIX OpraHOM,
OPEAOCTaB/MIOIMM MYHHULMNANBHYIO YCIOYTy, B LeNSX He3aMeMIHTENBHOTO
YCTpaHEHHs BBISIBICHHBIX HApYIIEHUU [IpM OKa3aHUU MYHULMIAIBHOM yCIYTH, a
TaKXXe IPUHOCATCA W3BUHEHMS 3a [OCTABIEHHBIE HEyN0oOCTBA W YKa3bIBaeTCs
AHGOpMAIMS O JaNbHEHIIMX JeWCTBHAX, KOTOPble HEOOXOAMMO COBEPIUHTH
3asBUTENIO B LIEJLIX [OMYYeHHUS] MyHULUTIATEHON YCIYTH.

B cnydae npusHaHuA xanoObl, He NMoANexalledl yIOBIETBOPEHHIO B OTBETE
3aABHTENIO, NAIOTCSl apryMEHTHUPOBAaHHBIE PA3bACHEHHs O NPHYHHAX MIPUHATOTO
peIIeHHs, a TAK)KE HHPOPMaIHA O NOopsAJKe 00XKaTOBaHHA IPHHATOTO PEIIeHMS.
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B ciy4yae ycTaHOBJIEHUS B XOA€ WU 10 pe3ynbTaTaM PacCMOTPEHHS JKAIOObI
NPU3HAKOB COCTaBa aJMHUHHCTPATHBHOIO MPABOHAPYILIEHHS WIH NPECTYIUICHHS
JOO/DKHOCTHOE JIMIO, HaJeJIeHHbIe IMOJMHOMOYHSAMH II0 PacCMOTPEHHIO Xano6
He3aMeINTEFHO HAlIPaB/IAI0T UMEIoIecs MaTepUalisl B OpraHsl IPOKypaTyphl.

5.4. IlepeyeHb HOPMATHBHEBIX IIPABOBEIX AKTOB, PETYJHPYIOLIMX IOPSIOK
nocynednoro (BHecyaeOHoro) obxanoBanus pelleHuit u neficTBui (Oe3neiicTBUA)
opraHa, NpeJOCTaBAAIOINEro MyHUIMNAIBHYIO YCIYTY, @ TAIOKE €T0 JOHKHOCTHBIX
JTHLL

ITopsanok mocyaeGHoro (BHecyneGHOro) obxanoBaHus pelleHHi U NeHCTBHI
(be3neiicTBUA) opraHa, NpPeaOCTABIAIOILEI0 MyHHIMIIAJIBHYIO YCIYTY, a TAlOKE ero
HOJDKHOCTHBIX JIMI, PYKOBOAMTENS YHOIHOMOYEHHOTO opraHa qubo crienuanucra
YIIOJIHOMOYEHHOI'0 OpraHa OCYLIECTBISAETCA B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM Ne 210-@3, nocrasoBieHueM [IpaButenncTBa Poccuiickoit ®enepaunu
oT 16.08.2012 Ne 840 «O mopsiaxe MoAa4yu U pacCMOTPEHHUSA XajloO Ha pellieHHus U
neiicteus (Oe3neiicTBhe) (enepanbHBIX OpraHOB MCIOJHHUTEIBHOM BJIACTH M HX
OO/DKHOCTHBIX JIHL, (eaepalbHBIX TOCYJapCTBEHHBIX CIYXKaIlluX, AODKHOCTHBIX
JMIl TOCYAApCTBEHHBIX BHeOIOMKETHBIX ¢oHnoB Poccuiickoit ®enepauum,
roCyJapCTBEHHBIX KOpIIOpanuid, HaleJeHHBIX B COOTBETCTBHH ¢ (elepalbHBIMU
3aKOHAMH [IOJIHOMOYHSMH [0 MPENOCTaBICHHIO TOCYJapPCTBEHHBIX YCIYr B
yCTaHOBJIEHHOH cdepe IesATeNBHOCTH, U MX AODKHOCTHBIX JIML, OpraHH3alMi,
npexycMOoTpeHHbIX uacThto 1.1 crareu 16 ®DepepansHoro 3akoHa «O6
OpraHW3alNH MPeAOCTABICHUSA TOCYAAPCTBEHHBIX H MyHHULMIANBHBIX YCIyD», H UX
paboOTHHUKOB, a TakkKe  (YHKIUMOHAIBHBIX  LEHTPOB  IIPeJOCTaBIIEHHS
roCyJapCTBEHHBIX B MyHHLUNIAIBHBIX YCIYT U UX paOOTHHKOBY.

6. OcoGeHHOCTH BBLINOJ/JHEHHS AAMHHHCTPATHBHBIX
npoueayp (aecrenii) B M®PI]

6.1. IlpenocraBnenrne MyHuIMNansHOM yciryrd B MOL ocymecTsasercs npu
HUIMYUKM ~ 3aKIIOYEHHOr0  COMMAlleHHs O  B3aUMOACHCTBHH  MeXAy
YIIOJTHOMOYEHHBIM opranoM u M®I1.

6.2. OcHoBaHueM [is Havaja MpPEAOCTaBIEHHUA MYHHUMNAIBHOW YCIyru
spisercs oOpamende 3asBuTens B MODLl, pacnonoxeHHBI# Ha TEppPHTOPHH
MYHHLIMNIANBHOTO 00pa3oBaHHs, B KOTOPOM IPOKHUBAET 3asiBUTENb.

6.3. HudopMupoBanue 3asBuUTenel O MOpsSAKE IpPeAOCTABJICHHUSA
MYHHLHNIANBHOH yenyrd B M®L], o Xxoae BEINOIHEHUA 3apoca O IpeaoCTaBIeHUuH
MYHHULIMNIANBHON yCIYrH, MO MHBIM BONPOCaM, CBA3AHHBIM C MPENOCTABICHHEM
MYHHMIMIIANBHON YCIYIH, a TaKXe KOHCYIbTHPOBaHHE 3agBHTENIEH O IOPsAIKE
OpefoCTaBJeHUs MyHUUunaibHoli ycayru B MO®L[  ocymecTBisieTrcs B
COOTBETCTBUHU ¢ rpadukom pabotsl ML,

6.4. Ilpuem 3asiBneHU 0 NMpeNOCTAaBICHUH MYHHLMIIANBHOH YCIYTM H HHBIX
JOKYMEHTOB, HeOOXOUMBIX AJS NPeNOCTaBAeHUS MyHULIUIIANBHON YCITyTH.
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[Ipu nuuHoM oOpamenuu 3asBuTens B MOL] coTpyIHHUK, OTBETCTBEHHEBIH 32
IpUeM TOKYMEHTOB:

- YCTaHaBNMBAeT JIMYHOCTH 3asiBUTENII HA OCHOBaHUH JIOKyMEHTa,
YAOCTOBEPSIONIETO €ro JIWYHOCTh, TNPEACTaBUTENsl 3asSBUTENSA - Ha OCHOBaHUHU
HOKYMEHTOB, YHOCTOBEPSIOIIMX €ro JIHYHOCTh M TMOoJHOMouMs (B cliydae
obpaileHHs ero NMpeaCTaBUTENA);

- IPOBEPSIET MIPEACTABICHHOE 3aiBIIEHUE U JOKYMEHTHI Ha MIPEeIMET:

1) TexcT B 3aiBJIEHUH MO AAETCS IPOUYTEHUIO;

2) B 3asBNeHMH YyKa3aHbl (amMunus, WM, OTUeCTBO (IocleAHee - MPH
HaJIMIMK) GU3HUUEeCKOro aulla TM00 HauMeHOBaHUE IOPUIAUYECKOTO JIULA,;

3) 3asBNEeHHE MOAIINCAHO YIIOJIHOMOYEHHBIM JIMIIOM;

4) TOpWIOXEHB OKYMEHTH, HeoOXOAMMBIE AN  IPEeNOCTaBIECHUA
MYHULMIIATEHOH! yCITyTH;

5) cooTBeTCTBHE JaHHBIX NOKYMEHTa, YAOCTOBEPSIOMIETO JIUIHOCTD, JAHHBIM,
yKa3aHHBIM B 3asBJI€HUN U HeOOXOJUMBIX JOKYMEHTaX;

- 3alOJIHSIET CBEIACHUSA O 3asBUTENEC U IIPEACTABICHHBIX JOKYMEHTaxX B
aBTOMAaTH3UPOBaHHOM uH(popManmonHoi cucteme (AVIC MOII);

- BBIZIAET PacCHUCKy B INOJy4YCHHM JOKYMEHTOB Ha IPENOCTaBICHHUE YCIYTH,
cpopmupoBannyio B AUC MOLJ;

- uHGOpPMHUpYeT 3afBUTENSS O CPOKE IPeNOCTaBlIeHUS MYHHIHUINAIBLHOH
ycayry, crocobax mojyuyeHHs HHOOPMALUU O XOJe UCTIOTHEHHUS MyHHIUNAIbHOU
yCIIyTH;

- yBeJOMISET 3asBHUTENd O TOM, 4YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI
xpaHatrcs B M®I[ B Tewenne 30 1Hed, mocne 4dYero Imnepefarorca B
YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBieHHe U NOKYMEHTHI, IPUHATHIE OT 3asABUTEN Ha NPEeNOCTaBIICHHE
MYHULMIIAIBHOM YCIyTH, NepellaloTcsa B YIIOJHOMOYEHHBIH OpraH He mosjHee 1
pabouero JHA, CIEQyIOLIETO 3a JHEM PErHCTpalliH 3asiBJICHHS M JOKYMEHTOB B
MOILI, nocpeacTBOM NMYHOrO OOpalleHuss IO COINPOBOAUTENBHOMY peecTpy,
cofieprKalleMy 1aTy ¥ OTMETKY O nepeAade, opOpMICHHOMY B JIByX 3K3EMILIApax.
VYkazaHHBIA peecTp 3aBepsercs coTpyaHUKoM MOPILI u nepenaercsd crnienualncTy
YIIOJTHOMOYEHHOT'O OpraHa 1oJ NoAamuchk. OJUH SK3eMIUIIp COIPOBOAUTEIBHOIO
peecTpa ocTaeTcs B YIOJHOMOYEHHOM OpPraHe U XpPaHUTCA KaK JOKYMEHT CTpOroM
OTYETHOCTH OTHENBHO OT JIMYHBIX /€], BTopo#l - xpaHutcs B MOLL. B saiasienun
IPOU3BOAMUTCS OTMETKAa C YKa3aHHEM pPEKBU3UTOB peecTpa, MO0 KOTOPOMY
nepenaHsl 3asiBlIeHUe U JOKYMEHTH.

6.6. Brpimaua 3asBHTENIO pe3yJibTaTa MNPEJOCTaBIEHUS MYHULMIIAILHON
yCIyrd, B TOM 4HCJie Bbljaya JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
NOJATBEPKAAIOMIUX COJepXKaHHe DSIEKTPOHHBIX [JOKYMEHTOB, HAlpaBICHHBIX B
M®I] no pesyapraTaM IpeAOCTaBICHUSA MYHHUMIAIBHBIX YCIyI OpraHami,
NPENOCTaBIIIOIIMMYA MYHHUIUIANBHBIE YCIYyTH, a Talkoke BblIaya JOKYMEHTOB,
BKJIIOYasi COCTaBjIeHHEe Ha OYMa)KHOM HOCHUTENEe M 3aBEpEHHE BBIIIHCOK U3
HH(pOPMAITHOHHEIX CUCTEM OPraHoOB, [IPEIOCTABIAIOIIMX MyHUIIUTIA/ILHEIE YCIIYTH.
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[Ipu obpailieHuH 3asBUTEINA 3a HPEIOCTaBICHHEM MYHHULMIIANBHON YCIyIH
yepes MOI] Braua pe3ynbsTaTa NOpeNOCTaBIEHHS MYHHUUNANBHON YCAyTH
OCYLIECTBIIsIeTCA NP IUYHOM obpariernun B MPII,

6.6.1. OtTBeTCTBEHHOCTh 32 BBIAAYY pe3yJbTaTa  IIPEAOCTABIEHHS
MYHHUHMIIAIBHONH  YCIYTH  HeceT  COTpyAHHMK MOL], ynomHoMo4YeHHBIH
pyxoBoautenem MOPL].

6.6.2. Jlns monydeHus pe3ybraTa NPeJOCTABICHUS MyHUIUIIAIBHON YCIyTH
B MO®II 3aaBuTens NpeabsaBiAseT NOKYMEHT, YAOCTOBEPSIOMIMI €ro JTUYHOCTh U
PaCIHCKY.

B cmywae oOpameHHs nOpeacTaBUTeNs  3asdBHTENA  I[PeJCTaBIAIOTCA
JOKYMEHTBI, YIOCTOBEPSAIOIIME JIMYHOCTh H MOJATBEPHAAIONINE IOJIHOMOYUS
IIPEACTABUTENS 3asBUTEIS.

Cotpyauuk MOLI, oTBeTCTBEHHBIH 3a BBJAYy JOKYMEHTOB, BBIJaeT
OOKYMEHTBl 3asBHUTENI0 H perucTpupyer ¢akt ux Bbigayd B AWC MOILI.
3asBUTEND MOATBEepXAaeT (aKkT MOJIy4YeHHA IOKYMEHTOB CBOEH IOAMUCHIO B
pacmucke, kotopas ocraerca B MOLI,

HeBocTtpeboBanHbIe ToKyMeHTHI XpaHsarca B M®I] B Teuenune 30 gueii, mocne
4ero MepeatoTcsl B YIIOJIHOMOYEHHBIH OpraH.

6.7. nble neficTBUA, HEOOXOAUMBIE IS NPedOCTaBIeHUs MyHHULMIAIbHON
YCIyTH, B TOM 4MCJle CBS3aHHBbIE C IPOBEPKOH JEHCTBUTENBHOCTH YCHJICHHOM
KBaNH(HUIHUPOBAHHON 3JIEKTPOHHOH IOIINCH 3asBUTENS, HUCIOIB30BAHHOH IpH
ofpallieHuy 3a MOIy4YeHHEM MYHHLUMIIATIBHOM YCIIyTd, a Takke ¢ YCTaHOBICHHEM
nepedHss CpeACTB YAOCTOBEPSIOIIUX IEHTPOB, KOTOpPble MAOIMYCKAIOTCA JUIs
HCIONB30BaHUs B 1eNIIX oOecleueHus yka3aHHOH NMPOBEPKH U ONpeleNaoTCs Ha
OCHOBAaHMM YTBEP)KJAEMOH YIOJHOMOYEHHBIM OpPraHOM IO COIIACOBAaHHUIO C
OenepansHOM cimyx0oit Oe3onacHoctu Poccuiickoit denepanuu Mozaenu yrpos
6e3onacHoCTH HHGOPMALUHU B HHPOPMALHOHHOH CUCTEMeE, UCTIONB3YEeMOH B LIENAX
npueMa oOOpallleHHii 3a IIONyYeHHEM MYHHOMIJIBHOM ycnyru u  (WiH)
npenocTaBieHus Takoi yciayry, B M®L] He npenycMoTpeHsI.

6.8. Hocynebnoe (BHecyaeOHoe) o0xamoBaHME pEIICHHH M AEHCTBUH
(GespeiictBusi) MOPL], cotpymnuxa MOIL] ocymecTBisercs B HOpAIKe,
NpenyCMOTPEHHOM ITyHKTOM 5.1 HacTosIIero aiMUHUCTPAaTUBHOTO perjlaMeHTa.




Ilpunoxenue Ne 1
K aZIMUHUCTPAaTUBHOMY perIaMeHTy
MIPEeIOCTABJICHUS MyHHULUMIIAIBHOR YCIYTH
«CornacoBaHue NpoOBeJEHHS
nepeycTpoicTea U (MTH) NePEINIAaHUPOBKH
IIOMEUICHUS B MHOTOKBapTUPHOM JIOME»

BJOK-CXEMA
NPEJOCTABJIEHUSI MYHUIIUIIAJIBHOMN YCIYTH
«COI'JTJACOBAHHE
NPOBEJEHUSA IIEPEYCTPONCTBA H (WJIN) IEPEILIAHAPOBKH
IIOMELIEHUS
B MHOTOKBAPTUPHOM AOME»

3agBUTENR

\J

ITpuem u peructpanus 3asBlICHUSA U JOKyMEHTOB Ha NPEIOCTaBICHHE
MYHHUIUIATBHOH ycinyru 1 pabounit 1eHb

"

[IpuHATHE peleHus O COrJacoBaHUK WIH 00 OTKa3e B COINIacCOBaHUH
MPOBECHHUS IIepeyCTpoHicTBa U (MITH) NEPEIUIAaHUPOBKH [IOMEILIEHNA B
MHOTOKBapTUPHOM AoMe 45 Hel

1

Brigaya (HanpaBlieHHEe) JOKYMEHTOB II0 pe3yJIbTaTaM HpefoCTaBICHUS
MYHHUIHNAIBHOH ycnyry 3 pabouux aHs

\)

3asBUTEND




IIpunoxxenue Ne 2
K aIMHHHUCTPAaTHBHOMY pErJiaMeHTy
NpeAOCTaBIeHHs] MyHUIUITATBHOM YCITyTH
«CornacoBaHue IpoBeIeHNS
IEPEYCTPOHCTBA U (WIIH) TIepeIIaHuPOBKH
IIOMEIIEHNs B MHOTOKBApPTHPHOM JIOME»

IIpaBoBbIe OCHOBAaHHSA NPEAOCTABICHAS MYHHIHNAAbHOMN YCJIYrH
«Cor1acoBaHne NpoBeeHHs NepPeyCTPoOiicTRA
H (MJIH) NepenJIaHHPOBKH MOMEIICHHA
B MHOTOKBAPTHPHOM JI0Me»

IIpenocraBneHue MyHHHMNIAJIBHOM yCIIyTH OCYIIECTBISETCA B COOTBETCTBHH C:

- Kununuaeim KonexcoM Poccuiickoit ®enepanuu;
- ®enepansHbiM 3akoHOM oT 27.07.2010 r. Ne 210-®3 «O6 oprauusanuu
IIPEeJOCTABIIEHHS FOCYJAPCTBEHHBIX M MyHHULHUIIAJIBHBIX YCITYT;

- noctranoBineHueM lIpasurensctBa Poccuiickoit ®@enepauun ot 26.09.1994 r. Ne
1086 «O rocynapcTBeHHOM KUIMILHOM uHCHIEKUH B Poccuiickoii Menepanumny;

- nocranoBineHreM [IpaButensctBa Poccuiickoit ®enepanuu ot 28.04.2005 r. Ne
266 «O6 yTBepxIeHHH (QOPMBI 3ajABIEHUA O [EpeycTpoiicTBe M (WIIH)
NIEPEIIaHUPOBKE KUJIOro NMOMELICHUH U (QOpMBI TOKYMEHTa, TMOATBEPKAAIOLIETO
TIPUHATHE PELIEHUs O COIVIaCOBAHWH IEPEyCTPOHCTB2 M (MIIH) IepeIIaHHPOBKH
KAJIOTO TIOMEIIICHHUSY;

- pacnopsbxerneM lIpaButensctBa Poccuiickoit ®enepauun ot 17.12.2009 r. No
1993-p «O6 yTBEep>KACHUH CBOJHOrO NEpeYHs NMEPBOOYEPEAHBIX TOCYAapCTBEHHBIX
Y MYHHIUTNIAIBHBIX YCIIYT, IPEJOCTABIAEMBIX B JIIEKTPOHHOM BHIE;

- H’HBIMM HOPMaTHUBHBIMY MPaBOBBIMH aKTaMH OpPraHOB MECTHOT'O CaMOYIIpaBIICHHH,
MyHHLHUIIanpHOro  obpasoBaHusi  «TeHBKMHCKMH  MYHHLMIANBHBIH  OKpYT
MarangaHckoii obnactu»



Ilpunoxenue Ne 3
K aIMAHUCTPAaTHBHOMY peTrJIaMeHTy
NIPENOCTABICHUS MyHULMNIATBHOH YCIIyTH
«CornacoBaHue NpoBeIEeHHS
nepeycTpoicTBa U (MIH) NeperIaHUPOBKH
[IOMEIIEHHS] B MHOTOKBapTUPHOM JIOME»

YTBEPXJIEHA
IloctanoBnenuem [lpaBuTenscTBa
Poccuiickoii @enepanuu
ot 28.04.2005 Ne 266

®opMa 3aABIEHHS O HEePEYCTPOHCTBE U (MJIH) NMepenJaHHPOBKe
’KHJIOT0 MOMeleHH A

B
(HanMeHoBaHHe OpraHa MECTHOTO
CaMOyNpaBIeHAA
MYHHLHITATLHOTO 00pa3oBaHus)
3ASABJIEHUE

0 [IepeyCTPONCTBE U (WIIH) NEePEITaHUPOBKE XXUJIOTO ITOMEIICHHUS

oT

(yKazeIBaeTCA HAHMMATENb, MO0 apeHaaTop, AN60 COOCTBEHHHMK XUIOTO ITOMEIESHU, MO0 cOGCTBEHHNKN

JKUIIOro MIOMeLIEeHUs, HaXoadIuerocs B 00Leil cCOGCTBEHHOCTH ABYX M Gonee ML, B Cy4Yae, €C/IH HH OJUH

U3 COOCTBEHHUKOB IMOQ MHBIX JIHIL HE YNOMTHOMOYECH B YCTAHOBIICHHOM HMOPAAKE TIPCACTABIATE X PlHTepeCBI)

[Ipumeuanne. Jna QUIMYECKMX NHL YKashiBalOTCA: (aMIIHA, MMA, OTYECTBO, PEKBH3WTHI JOKYMEHTa,
YAOCTOBEPAIOILIEro JHYHOCTD (CepHd, HOMep, KeM W KOrAa BBIJAH), MECTO KHUTENLCTBA, HOMeEp
TenedoHa;, MM OpeAcTaBUTENs (UMYECKOr0 AMUA YKasblBaloTcA: (aMiulud, HMA, OTYECTRO
NPEACTABUTENSA, PEKBU3IHTHI IOBEPEHHOCTH, KOTOPas APUIIATAETCA K 3asBICHHIO.
JUIs FOPHAMMECKHX JIHL[ YKA3BIBAIOTCA: HAHMEHOBAHWE, OpPraHH3allMOHHO-TIpaBoBad (opMa, aapec
MeCTa HaXxOXKOCHHA, HoMep TenedoHa, ¢aMWIMA, HMA, OTYECTBO JIHLQA, YNOJHOMOYCHHOO
NPEACTABNATE MHTEPECH IOPMAMYECKOTO JHMUA, C YKa3aHHEM pPEeKBH3UTOB  NOKYMEHTa,
YIAOCTOBEPAIOIIEro 3TH NPABOMOYHSA H NPHIIArAEMOr0 K 3aABJICHHUIO.

MecTo HaX0XKACHUS KHJIOTO NOMEILICHHUS
(ykasbiBaercsa NONHbIH anpec: cyobekT Poccniickolf Oenepamy,




MYHHLMNANsHOE 00pa3oBaHue, IOCEIeHHE, YIIHIIA, I0M, KOPITyC, CTPOEHHE,

KBapTHpa (KOMHaTa), IOObE3A, 3TaK)

Cob6¢cTBEeHHHK(H) KHUIIOTO IIOMEILCHHA:

[poury pazpemuts

(nepeycTpolicTBO, NepenIaHupOBKY, NEPEYCTPOUCTBO U NEPEIUTAHHPOBKY —
HYXHOE yKa3aTb)
KHMIIOro MOMEMEHNA, 3aHUMAacMOro Ha OCHOBAaHHUH

{npaBa coGCTBEHHOCTH, JOroBOpa HalMa,

OroBoOpa ape€HAbl — HY)KHOE yxaza’rh)
COTJIAaCHO INpWJIaracMoMy TIPOEKTy (IPOEKTHOM JOKYMEHTAlMH) INepeycTpoicTBa M (MIIM)
NEPETUTAHUPOBKY JKMIIOTO OMEIICHUS.

Cpok mpon3BOACTBa PEMOHTHO-CTPOUTENBHEBIX paboT ¢ ” 20 1
o ¢ ? 20 1.

Pexum npousBoacTBa pEMOHTHO-CTPORTEIBHBIX PaboT ¢ no
YacoB B JHU.

06s3y10Ch:

OCYIIECTBUTh PEMOHTHO-CTPOMTENbHbIE pabOThl B COOTBETCTBHH C NPOESKTOM (IPOEKTHOH
JIOKyMEHTalrel);

ofecneunTs CBOOOAHBIA AOCTYIl K MECTY INPOBEJCHUS PEMOHTHO-CTPOHTENBHEIX paGor
JOJKHOCTHBIX JIMH OpraHa MECTHOTO caMOYIIpaBJISHHs MyHHIMIANbHOro obpasoBaHus mu6o
YIIOJHOMOYEHHOTO MM OpraHa i1 NpOBEPKH Xoja paboT;

OCYLIECTBUTH paboThl B YCTAHOBJICHHBIE CPOKH U € COOIONEHHEM COTTIACOBAHHOIO peKHUMa
npoBeAeHus pabor.

Corynacue Ha TepeycTPOMCTBO W (MIH) MEpeNIaHUPOBKY IIONYYEHO OT COBMECTHO
OPOXUBAIOIUIMX COBEPIICHHOJETHHX YICHOB CEMbH HAaHUMATENd XUIOTO IIOMELIEHHA II0

JOTOBOPY
COIHANIBHOrO HaiiMa oT ” r. Ne :
Ne DaMunusa, HIMq, OTYECTBO JloxyMmeHT, IToamnuce * OtmMertka 0
n/m YAOCTOBEPAIOUIHH HOTapUAIBHOM
JTUYHOCTE (CEpHs, HOMEP, 3aBEepEHHH
KeM H KOTr'Jia BbIJaH) MOAIHCE JTHIT
1 2 3 4 5

* IToAnKCH CTABATCA B MPHCYTCTBUH JOJDKHOCTHOTO JIMLA, MPMHUMAIOLIEr0 NOKYMEHTH. B HHOM ciydae
npencrapiseTcsa 0pOPMIEHHOE B MHCBMEHHOM BUAE COTJIACHE WIEHA CEMBH, 3aBEPEHHOE HOTAPHANEBHO, C
MIPOCTaBIIEHHEM OTMETKH 00 3TOM B rpade 5.

K 3asBnenuro mpyunaararOTCa Caeayrnme TIOKYMCHTBI!




1)

(yxasbIBaeTcs BHA M PEKBH3HTHI PaBOYCTAHABIIHBAIOIIETO AOKYMEHTA Ha NepeycTpanBaeMoe i (IH)
Ha JACTAX;

neperuIaHUpyYEMOe JKIITOE NoMelleHuHe (¢ OTMETKOH: TOJJTAHHAK WIH HOTApHAIBHO
3aBepeHHas KOmusA))

2) npoeKT (NMpOeKTHas MAOKyMEHTallusg) MepeycTpoicTBa M (M) HEperUIaHuPOBKU JKUIIOTO
TIOMeEINeHHS Ha JIUCTAxX;

3) TexHHYECKHH MacHopT NEPeyCTPauBacMOro M (MJIH) MEepeIUIaHHPYEMOro >KHJIOTO NMOMELICHHSA
Ha __ JIHCTaXx;

4) 3aKIOYECHUE OpraHa 10 OXpPaHEe NAMATHHKOB apXHTEKTYphl, HCTOPHH H KyJBTYpBl O
AOIyCTHMOCTH NPOBEACHHA IEPEyCTPOHCTBA M (MIIM) INEpeIaHHPOBKH JKHMIOTO ITOMEIIECHHS
(npeacTaBnseTCs B Cydasx, €CIIM TaKoe XKHUIIOe IIOMEMIEHHE UM IOM, B KOTOPOM OHO HaXOMUTCS,
SBJIAETCS NAaMATHUKOM apXHTEKTYPBl, HCTOPUH MIIH KYJIBTYpBI) HA JIHCTAX;

5) DOKYMEHTHI, NOATBEPXIAIOIME COTNACHE BpeMEHHO OTCYTCTBYIOIIMX WIEHOB CEMBH
HaHMMaTelNss Ha IepeycTpoHcTBO ¥ (MIM) IepelUIaHMpOBKY JKMIOTO  IOMEIEHHS,
HA aucTax (Ipu He0OXOIUMOCTH);

6) uHbBIE TOKYMEHTHI:

(XOBEPEHHOCTH, BEIITUCKM M3 YCTABOB H AP.)

INoamucy nuil, MOJaBIINX 3aABICHIE *
(13 bE 20 r

(nara) T (noanKch 3asBUTENA) (pacM(ppoBKa NOANNCH 3aBHTEA)

(13 kb 20 r.

(nata) (moanuck 3aABUTENS) (pacmndpoBKa NOAMHCH 3aABUTENIA)

*[Ipy NONL30BAHHM >KWILIM TOMELIEHHEM HAa OCHOBAHMH JOTOBOPA COLMALHOTO HaliMa 3asBiieHHE
NOANYCHBAETCA HAHMMATENEM, YKa3aHHBIM B JOrOBOPE B KAYECTBE CTOPOHLI, MPH MOML30BAHNAH KIIHIM NIOMEIUCHHEM
Ha OCHOBAHUK AOrOBOPA APEHBI — apEHAaTOPOM, MPH MONB30BAHNMH JKUIBIM IOMEINEHUEM Ha ITpaBe COGCTBEHHOCTH ~
coOCTBEHHHKOM (COOCTBEHHHUKAMH).

(CHeﬂleHIHe IMO3HLHH 3aMCNHAKTCA DOJKHOCTHRIM JIHIICM, IIPHHABIIHM 3axnneﬂne)

JIOKYMEHTHI IpeICTaBJIeHbl HA IpHeMe ” 20 T.

Bxonsamiuit HOMep perucTpaluy 3asBiIeHUs

Brinana pacnucka B OMYYECHUN
JIOKYMEHTOB “ ” 20 I.

Pacriucky nosyaun “ * 20 r.

(noammuck 3asABUTENA)

{MO/KHOCTE,

@.1.0. F0MKHOCTHOTO JTHIA, MPUHABLIEro 3aABJICHUE) (noanuck)



ITpunoxenue Ne 4
K aIMUHHCTPaTUBHOMY perjlaMeHTy
NpefoCTaBIeHNA MYHUIUIIANBHOM yCIIyTH
«CornacoBanue ITPOBEACHUS
nepeycTpoicTBa U (MIH) MEperiaHupPOBKY
IIOMEILICHUS] B MHOTOKBAaPTHPHOM JIOME»

YTBEPXIEHA
[ToctanoBnenueM IlpaBuTenscTBa
Poccniickoit ®enepanyu
oT 28.04.2005 No 266

@opma 10KYMEHTa, MOATBEPKAAIONIEro NPHHATHE PelleHHs
0 COrJIACOBAHHH NepeycTpoiicTBa H (MJIH) NepenIaHHPOBKH
MKHJIOTO NIOMelleHH A

(bnauk oprana,
OCYIIECTBIIAIOLIETO
COIJIACOBAHUE)

PEIIIEHHUE
0 COIJIACOBAHMU II€PEYCTPOUCTBA U (WIH) NEPEIUIaHMPOBKHU JKHIOTO MOMEIEHHA

B cBsa3u ¢ obpaennem

(®.N.0. pu3rueckoro Jmna, HAMMEHOBAHHE FOPUANYECKOTO JIHLA — 3aABHTENA)
0 HaMEpPEHHUU IIPOBECTH IEPEYCTPONUCTRO M (WIIK) IEPEIIaHUPOBKY KHNBIX
NOMEIeHUH

(HEHYXHOE 3a9ePKHYTh)
o azipecy:

, 3aHMMaeMBIX (IpHHAAISKAIIHX)
(HeHyXHOe 3a4epKHYTh)

Ha OCHOBaHHHU:

(BHA ¥ PEKBM3UTHI NPABOYCTAHABIHMBAIOILETO JOKYMEHTA Ha [IEPeyCTpaHBacMoe H (HITH)

NEPEIUIAHAPYEMOE KHUITOe MMOMEILEHHE)
IO pe3yIbTaTaM PacCMOTPEHHS MTPEACTABIEHHBIX JOKYMEHTOB NMPHHATO PEIICHHE:
1. JlaTh cornacue Ha

(nepeycTpolicTBO, MEpeTIaHHPOBKY, NepeyCcTPolicTBO U NEPENUIARUPOBKY — HyKHOE
yKa3ars)

XKHJIBIX IOMEIEHAH B COOTBETCTBUH C IIPEACTABICHHBIM IIPOEKTOM (IIPOEKTHON JOKYMEHTaLUEH).
2. YcraHOBUTE *:
CPOK NPOMU3BOJICTBA PEMOHTHO-CTPOUTENBHEIX paboT ¢ “ ” 20 .

‘Cpok ¥ peXuM NpOM3BOACTBA PEMOHTHO-CTPOMTENBHBIX paboT OMNpeeNAloTCA B COOTBETCTBHH C
3aABIECHUEM,
B cny4ae ecnu opraH, OCYIIECTBJAIOIIME COTNACOBAHHE, H3MEHSET YKA3aHHEIE B 3aSBICHHM CPOK M PEXHM
NPOU3BOACTBA PEMOHTHO-CTPOUTCIBHBIX pa60'r, B PEIICHWH H3J1aratoTCI MOTHBBI IPUHATHA TAKOrQ PCIICHHA.



2
no “ 7 20 r;
PEXHMM MIPOU3BOJCTBA PEMOHTHO-CTPOHTENBHBIX paboT ¢ no

YaCoB B JHH.

3. O6a3aTh 3asBHTENA OCYIIECTBHTH IIEPEYCTPOMCTBO M (WIH) HEPEIUIAHUPOBKY KHJIOTO
IIOMEIIEHUs. B COOTBETCTBHH C INPOEKTOM (IIpOeKTHOM NOKYMeHTauueit) u ¢ cobmoaeHueM
TpeGoBaHuit

(YKa3BIBAIOTCA PEKBH3UTHI HOPMATHBHOTO MPABOBOTO aKTa CyGbeKTa

Poccuickoit @enepariuu Win akTa Oprasa MECTHOTO CaMOYTIPaBJIeHHNS, PErIAMEHTHPYIOLIErO NIOPANOK

NpPOBENEHHUA PEMOHTHO-CTPOUTENBHEIX PaboT N0 NepeycTpoiicTBY H (MIIM) NepeIUIaHHPOBKE XKHIIbIX MOMEILEHHH)

4. YCTaHOBHTB, YTO MPUEMOYHAd KOMHCCHS OCYILECTBISET NPHEMKY BBIIOJHEHHBIX PEMOHTHO-
CTPOMTENBHBIX paloT W [OANKMCAHHE axKTa O 3aBEpHICHHH IepeycTpoMcTBa M (UIIH)
NEPETUIAHAPOBKH XXHJIOTO OMEIICHHA B YCTAHOBJIEHHOM ITOPAIKE.

5. IIpueMOYHO KOMMCCHHM TOCIE€ HOANMCAaHHA aKTa O 3aBepIICHHH MepeycTpoiicTBa W (WIH)
MEPEIIAaHUPOBKY  JKUJIOTO IIOMELIEHUS HAaNpPaBHTh IOINHUCAHHBIH aKT B OpPraH MECTHOTO
caMoyTmpaBleHHs.

6. KoHTpoNb 32 HCIIOJIHEHHEM HACTOSIIETO PENICHUSA BO3JIOXKHUTD Ha

(HaMMeHOBaHHE CTPYKTYPHOrO

noapaszneneHus U (umu) $.U.0. nomKkHOCTHOTO NHLIA OpraHa,

OCYILECTBISIOILETO COITACOBAHHME)

([lOﬂ,l'IHCI: AOJDKHOCTHOTO JIMLIA opraHa,
OCYLISCTBIAIQLICTO cornaconanue)

M.IL.

[omyywmn: “ ” 202 T (3anonuseTcs
(HOI[HHCB 3aABUTENIA WA B cnyqae
YHOJIHOMOTEHHOTO JTHHA 3aABHTENEH)

MOJTyYeHUS
peLIeHHs
JIAYHO)

Pemenue HanpapiieHo B aapec 3asgBuTens(eit) ” 200

(3anosHAeTCA B ClIydae HanpasJIeHUs
peLIeHus Mo NoyTe)

(noanuch OHKHOCTHOTO JIKLA, HAMPaBUBLIErO
pelUCHUE B afipec 3aaBuTeNA(ei)




Ilpunoxenue Ne 5
K aAMUHUCTPATUBHOMY perjlaMeHTy
NPENOCTaBIeHUs MyHULIUTANBHOM YCIyTH
«CornacoBaHue NPOBEACHUS
NepeyCTPONCTBA U (UJIH) NepelIaHuPOBKH
[IOMEIIEHUS B MHOTOKBapPTHPHOM JIOME

dopma J0OKYMEHTa, OATBEPHKAAIOIIECI0 NPHHATHE PellleHHs
00 0TKa3e B COIVIACOBAHMH NepeycTPoicTBA H (M/IH) NepelIAHHPOBKH
MHJIOFO MOMEIIeHHA

(bnank oprana,

OCYIIECTBIIAIONIETO
COTNIacOBaHUE)
PEHIEHHE
00 0TKAa3€ B COMIACOBAHUM [1€PEYCTPOHCTBA M (MIIH) EPEINTAHUPOBKH KUJIOTO
MMOMCIICHNA

B cBa3u ¢ obpaiiennem

(D.1.0. pusuaeckoro nuua, HAHMEHOBaHHE IOPUAHYECKOTO MLA — 3aSBHTENS )
0 HAMEPECHUHU [IPOBECTH nepeycTpoiicTBO U (HMIIH) epeIaHuPOBKY JKHUIBIX
MOMEIICHUH

(HEHYKHOE 3a4€pKHYTb)
10 aJpecy:

, 3aHHMaeMBIX (MPUHALICKAILIHX)
(HEeHYXHO€ 3a4epKHYTh)

Ha OCHOBAHHH:

(BHI ¥ PEKBH3HTHI IPABOYCTAHABIUBAIOIEro TOKYMEHTA Ha NIEpEeyCTPauBaeMoe M (WITH)

MIEPEIUTaHUPYEMOE KIIOE OMEIECHME)
IO pe3yJIbTaTaM PacCMOTPEHHUS IPEICTABICHHBIX JOKYMEHTOB IIPHHATO pelIeHHe 00 oTKase

B IPOBEACHUHA 110 OCHOBaHHAM:
Ne HaumeroBaHue OCHOBaHHs JUIA OTKa3a B | Pa3pacHeHHWe NpHYMH OTKa3a B
IYHKTa COOTBETCTBUH C €JHHBIM CTaHAAPTOM MPEIOCTABICHUH YCIIYTH
aJIMHHHACTpA-
THBHOTO
periaMenTa

nomuyHKT | |He npencraBneHsl f0KyMeHTBI, O0S3aHHOCT | YKa3bIBA€TCsl HCUESPNBIBAIOIIUH
nyHkra 2.8 TI0 IPEACTABJICHAUIO KOTOPHIX C BO3JIOXKEHA HAa |MEpeYeHb HENPEACTaBICHHBIX
3aABUTEIS 3a5BHTEJIEM JOKYMCHTOB,
0043aHHOCTG 110
MPeJICTaBIICHHIO KOTOPBIX C
BO3JI0’KEHA Ha 3asSIBUTEIIS




noanyHkT 2 |IlocTynieHus B opraH, OCYIIECTBISIONIAH VYka3bIBaeTCA NCYEPITBIBAIOLINA
yHKTa 2.8 | coriacoBaHHe, OTBETA OpraHa nepeveHb OTCYTCTBYIOMIUX
rocy1apCTBEHHOMH BJIACTH, OPTaHa MECTHOrO | IOKYMEHTOB H (MJIH)
caMoyTIpaBJIeHUs MO0 MOJBEAOMCTREHHON | MHMOpMAaIUK, He0OX0JUMBIX
Oprasy rocy1apCTBEHHOMH BJIACTU WM OPraHy |uis MPOBEACHUS
MECTHOTI'0O CaMOYIIpaBJIeHHs OPraHU3aliy Ha |MepeyCcTpoicTBa M (MIH)
MeXBeIOMCTBEHHBII 3aIpoc, NepernIaHupoOBKY TOMEEHHS B
CBHICTE/IECTBYIOINETO 00 OTCYTCTBUH MHOT'OKBapTHPHOM JOMe B
JIOKyMeHTa ¥ (AnH) HHPOpMaLuy, COOTBETCTBHH C YacThio 2.1
HEOOXOXUMBIX JJIsl IPOBEACHUS crathi 26 XK PO, ecin
rIepeycTpoiicTBa M (WIK) MEeperIaHuPOBKH COOTBETCTBYIOIIMI JOKYMEHT
ITOMETIECHHS] B MHOTOKBAPTUPHOM JA0ME B He OBLI pecTaBlIeH
COOTBETCTBHM ¢ YacTblo 2.1 cTatem 26 KK 3asgBUTENIEM II0 COOCTBEHHOMH
P®, eciiu COOTBETCTBYIOIMN JOKYMEHT HE HMHHIMATHBE.
OBLT IIpeICTaBJIeH 3aABUTENEM IO
coOCTBeHHO! HHUILIHATHEE.
noanyskt 3 |[IpencrapBineHus JOKYMEHTOB B VYka3biBaercs
NyHKTa 2.8 | HeHaJuIeKaluuit opras. YHOJTHOMO‘IEHHBH’E opraH,
OCYILICCTRISAIONH
COTJIACOBaHUE, B
KOTOpBIif NPeAOCTaBIAIOTCS
JIOKYMEHTBI
noAnyHKT 4 | HecoOTBETCTBHA MPOEKTA NEPEYCTPOHCTBA H | YKA3BIBASTCS HCUYEPIIBIBAIOMUN
nyHKkTa 2.8 | (u/H) nepeniaHupOBKY IOMEIIECHUS B nepeveHb OCHOBAaHHH

MHOTOKBapTMPHOM J0ME TpeOOBaHUAM
3aKOHOJATENbCTBA.

HECOOTBETCTBHA NPOEKTa
nepeyCcTpoNCTBa | (HIIH)
IIEpPEITaHAPOBKH IIOMEIIEHHUS B
MHOTOKBAapTUPHOM JAOME
TpeGOBaHUAM
3aKOHOAATe/IBCTBA.

JlononuutenbHas HHpOPMAaIMA:

Bbl BnpaBe nmosropHO OGpaTHTBCA B YINONHOMOYEHHBIH OpraH ¢ 3asBi€HUEM O DNPEAOCTABNCHUH roCyJapCTBEHHON
(MYHHULMTIAIBHOH) YCAYTH TTOC/IE YCTPaHEHHA YKa3aHHbIX HapyILEeHUIA.
JaHHsIl oTKa3 MOXeT ObITh 00XAIOBaH B NOCYAeGHOM TOPAAKE IIyTEM HAMpaBleHus xano0bl B YNOJHOMOYEHHBI
opraH, a Taicke B cyfeGHOM nopske.

Honoicnocme u ®HO compyoruxa, npunasuiezo peuwenue

CeegeHua 06
3NEeKTPOHHOW NoanucK




