AJIMHUHUCTPAITUS
TEHBKHHCKOT'O MYHUIHIIAJIBHOI'O OKPYTA
MATAJAHCKOM OBJIACTH

IIOCTAHOBJJEHMHE

14.08.2024 Ne 320-na

. Yc1p-OMuyr

O06 yrBep:kaeHNH AJMHHHCTPATHBHOIO perjiaMeHTa
NpeAoCTaBJIeHAs MyHHIIHNIAJbHOMH ycJayrn «Boigaua pa3pemeHuii
Ha NpaBo BbIpYOKH 3€JIEHbIX HACAKACHHU I

PyxoBoactBysace I'pagoctpountensHbiM koaekcom Poccuiickoit Qeneparymy,
QenepaneHeiM 3akoHOM oT 06.10.2003 Ne 131-®03 «O6 obmux npuHUUIAX
OpraHu3allMM MECTHOro camoynpaBieHHs B Poccuiickoii  ®Denepaunmy,
QepepanbHpM - 3akoHOoM o1  27.07.2010 Ne 210-®3 «O6 opraHuzauuu
IOPEJOCTaBIEHUsI TOCYJApPCTBEHHBIX W MYHUIMNANBHEIX YCIyr», YCTaBOM
MyHHLIMNAIPHOro  o6pa3oBaHus  «TeHPKUHCKMH  MYHHUIMIANBGHEIA  OKPYT
Marananckoi o61acTi» M Ha OCHOBaHMH METOAMYECKHX PEKOMEHIALMil B hopme
TUIIOBOT'O AMHUHUCTPATUBHOIO pErJIaMEHTa IO IIPEAOCTaBICHUIO MYHUIIUIIATbHON
yeayrn «Belgada paspemieHuss Ha NpaBo BBIPYOKM 3€JI€HBIX HacCaXAeHH,
aIMHUHUCTpalMs TEeHBKMHCKOrO MYHMUIHIAIBHOTO OKpyra MaragaHckoi
06JIaCTH IO CTAHOBJI Sl € T:

1. VTBepAuTs  IpuiaraeMelit  AIMUHUCTPAaTHUBHBIA  perjiaMeHT
NIPEJOCTaBJICHUsT MYHULMIIANBHOM ycnyrd «Bplgaua paspemeHuii Ha IIpaBo

BBIPYOKH 3eJIeHBIX HaCaKISHUI.
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2. IlpysHarte yTpaTMBIIMM CHIIy IIOCTaHOBIICHHE aIMHHHUCTPaLUH
TeHpKHHCKOTO TOPOACKOrOo OKpyra MaragaHckoit obmactv ot 15.08.2022 r. Ne
278-na «O6 yTBepXICHHU aIMUHUCTPATHBHOIO PErJIaMEHTA II0 MIPEAOCTaBIIEHMIO
MYHHIMIIAJIBHOW yCIayrd «Bblgaya paspelleHdss Ha NpaBO BBIPYOKH 3€JIE€HBIX
HacaXIeHUM.

3. KOHTpoJIb 32 UCIOMHEHWEM HACTOAIIErO [TOCTAHOBIEHUS BOJIOKHUTD
Ha PYKOBOAMTE]IS YNPaBICHUS KUIHIIHO-KOMMYHAJIBHOTO XO35MHCTBa, JOPOXKHOM
JIeATETBHOCTH H GnaroycTpoicTBa, aIMUHUCTpaLU{ TeHBKHHCKOTO
MYHHIUIAIBHOr0 OKpyra Marananckoit obnacTu.

4, Hacrosimee " IIOCTaHOBJICHHE MMOJJIEKUT odHUIHATIEHOMY

ory6nukoBaHuI0 (0OHAPOIOBAHHUIO).

/
I'maBa TeHBKMHCKOTrO MyHHUIIHITIAJIBHOTO OKPYTa ZQ}” vie 4(%. A. PeByTcKuit



VTBEPX/IEH

IIOCTaHOBJICHHEM aJ]MHUHHUCTPaLlUK
TeHbKHHCKOTO MYHHUIIMITAJIBHOT'O OKpYTa
Maranasckoi o61acTi
ot 14.08.2024 Ne 320-na

AMHHHCTPATHBHBIH perjiaMeHT
NpeJoCTaBJIeHHA MYHHIHNAILHOH YCIayru
«Bbiga4a pa3peuieHdil Ha NPaBo BLIPYOKH 3eJIEHBIX HACAKACHHI»

Pa3zpnea 1. O0mue noJioxkeHust

1. IIpeamer peryaupoBannsi AAMHHHCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHHCTpPaTUBHBIH perjlaMeHT yCTaHaBIUBAET CTaHaapT
IIPEJOCTaBIICHU MYHMUMIIAJBHOM yciayru «Bplgaua paspemeHuid Ha npaBo
BBIPYOKHM 3€IeHBIX HacaxaeHu» (1anee MyHUIMIIATbHAS YCIIyTa), YCTaHaBIUBAET
COCTaB, IIOCIENOBATEIbHOCTh M CPOKH  BBIIOJHEHHS aIMUHHCTPaTHBHBIX
Opoueayp IO IpefocTaBiIeHHI0 MyHUIMNAIBHOM YCIyrd, B TOM 4YHCJIE
OCOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP B SNEKTPOHHOM BHJE,
GbOpMBI  KOHTpPONS 3a UCIOJHEHHWEM  AJMHHHCTPAaTHBHOIO  perjiaMeHTa,
nocyneOHbIH (BHecyneOHBIH) MOPSAIOK OOXKANOBaHHSA peIIeHWH H IeicTBuHi
(besmeficTBHA)  OpraHoB  MECTHOTO  CaMOYIPaBIEHUS  MYHHULUIAJILHOTO
o6pa3zoBaHus «TeHBKUHCKUN MyHULMNANBLHBIH OKpyr MaragaHckoi oGmacTu»
(maee - AnmuHMcTpanus), — JO/DKHOCTHBIX — JHL  AJIMHHHCTpalUH,
IpeNOCTaBIAOIUX MyHUIIMNIANBEHYIO YCIYTY.

1.2. Brinaua paspelleHrss Ha NpaBO BBIPYOKU 3€JEHBIX HaCaXICHWI
OCYHIIECTBIISETCS B ClydadXx:

1.2.1 Ilpyu BhIABIEHHH HapyIIE€HHs CTPOMTENIBHBIX, CAHUTAPHBIX M HHBIX
HOPM H IIpaBHJI, BEI3BaHHBIX IIPOU3PACTaHUEM 3€JIEHBIX HACaXACHUH, B TOM HHCIIE
IpY IPOBEAEHUM KAIlMTAILHOIO M TEKyllero peMOHTa 3HaHuil CTpOeHMi
COODPYXKCHMMI B CIIy4ae, €CIIU 3€JICHbIC HaCKAECHN MEIIAlOT IPOBENCHHUIO PaboT;

1.2.2 TlpoBeneHus caHUTapHBIX pyOOK (B TOM YHCIe YAQIEHUS aBapUHHBIX
JEPEBLEB M KYyCTAPHUKOB), PEKOHCTPYKIUH 3€ICHBIX HaCAKACHUHA U KallTAIBHOIO
peMoHTa (pecTaBpanuy) OOBEKTOB O3eNeHeHHs (mapkos, OyIpBapoOB, CKBEPOB,
yJIML, BHYTPUABOPOBBIX TEPPUTOPHIA);

1.2.3 IlIpoBefeHHs CTpOMTENHCTBA (PEKOHCTPYKIUH), CeTell HHXeHEepHO-
TEXHUYECKOT0 00eCIIeYeH!s, B TOM YHUCIIE TUHEHHEIX 00BEKTOB,;

1.2.4 TlpoBefeHHe KanmUTAJIBHOTO WIM TEKyIIero peMOHTa ceTei
MHXXEHEPHO- TEXHUYECKOro obecrieyeHMs, B TOM 4YHCIe JIMHEHHBIX OOBEKTOB 3a
UCKIIOYEHHEM  IIPOBEJCHUA  aBapUMHO-BOCCTAHOBHUTENBHBIX  paboT  cereit
HHXEHEPHO-TEXHUYECKOTO 00eCIeYeHUS U COOPYKEHHUI;
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1.2.5 Pa3memeHus, ycraHOBKM OOBEKTOB, He SBJIAIOIINXCA OOBEKTaMH
KalUTAJIBHOI'O CTPOUTENLCTRA,;

1.2.6 IlpoBenenue MHXEHEPHO-TEOJIOTHYECKHAX H3LICKAHHH;

1.2.7 BoccTraHOBIEHHSI HOPMATUBHOIO CBETOBOTO pPEXHMa B XKHUJIBIX U
HEXWIbIX [IOMEUIEHUSAX, 3aTCHAEMBIX JEePEBbIMHU.

1.3. Brimaua paspemeHHs Ha NpaBO BBIPYOKH 3ejeHBIX HaCaXASHUN
OCYIIECTBISIETCS IJI1 IIPpOM3BOACTBA pPabOT Ha 3eMisX, Ha KOTOphIe He
pacrpocTpansercs AeHCTBHE JIeCHOro 3akoHoaTenscTBa Poccniickoit Genepanun,
Ha 3€MJIAX, HE BXOAAIIMX B IIOJIOCHI OTBOJA KEJIE3HBIX U aBTOMOOHIIBHBIX JOPOT,
Ha 3€MEJBHBIX Yy4YacTKaX, HE OTHOCAIIMXCH K CHEHWallbHO OTBENEHHBIM IS
BBINIOJIHEHUS ArpPOTEXHUYECKUX MEPOIPUATUH IO DPa3BEAEHHMIO U COJEPKaHUIO
3€JIeHHBIX HacaIeHu# (IIMTOMHHKH, OpaHXepeilHble KOMIUIEKCHI), a TaKXe He
OTHOCAIIMXCS K TEPPUTOPUM KJIafOuIl.

1.4. BripyOka 3eneHbIX HacaxaeHHU Oe3 paspelleHHs Ha TEPPUTOPHHU
MYHHMLMITAJIBHOTO  00pa3oBaHus  «TeHBKMHCKUH  MYHHUIMIIANBHBIH  OKpYT
Maraganckoi obnmacTw» He OONMycKaeTcs, 3a WCKIIOYEHHEM IPOBEAECHHUS
aBapMMHO-BOCCTAHOBUTENIBHEIX  paboT  ceTel  HMHXEHEPHO-TEXHHYECKOTO
ofecriedeHus U COOPYIKEHUA.

2. Kpyr 3anBuTeneh

2.1. 3asBuTensMu SBAAOTCA (QHU3MYECKHE JIMIA, B TOM YHCIE
3apErHCTPUPOBAaHHBIE B KayecTBe MHAUBUAYAIBHBIX IpPEANPUHHUMATENEH,
IOpUANYECKHE JIULA, HE3aBUCHUMO OT IIpaBa MOJIb30BaHUS 3€MEJIBHBIM YYacTKOM, 3a
UCKIIIOYEHHUEM TEPPUTOPUH C JIECHBIMU HaCaXKICHUSMHU.

2.2. VHaTepeceml 3asgBUTENEH, YyKa3aHHBIX B IYyHKTe 2.1 HaCTOSIIEro
AIMUHHMCTPaTUBHOIO perjlaMeHTa, MOTrYT IIpeJCTaBIsATh JKLa, obJaxarouue
COOTBETCTBYIOLIUMH ITOJIHOMOYHUAMHU (Ianee - MpeACTaBUTENb).

2.3. TlonHoMouus npexcTaBUTENs], BBICTYIAIOUIETO OT UMEHH 3asBUTENI,
MOATBEPXKOAIOTCA  AOBEPEHHOCTBIO, O(QOPMIIEHHON B  COOTBETCTBUH C
TpeOOBaHUAMU 3aKOHOaTeNbCTBa Poccuiickoit Penepaiiin.

3. TpeGoBanus npexocTaB/IeHHs 3asiBHTE/I0 MYHHIHIIAJIbHO# YCJIyrd B
COOTBETCTBHH C BADHAHTOM MPEAOCTABIEHUS MYHHIUNIAJILHON yeayry,
COOTBETCTBYIOIMM NPH3HAKAM 3afiBHTEJISl, ONpeeIeHHBIM B pe3yJibTaTe
AHKETHPOBaHHH, IPOBOIMMOr0 OPraHoM, NPeX0CTABJIAIOLIIHM YCJIYIy
(nanee - npoduIHpoOBaHHE), 2 TAKIKE PE3YJIbTATA, 32 NPEJOCTABJICHHEM
KOTOPOro obpaTuJicsi 3asiBHTEJIb

3.1. HNudbopMupoBanue o mopsjke MpeIocTaBISHUs MyHUIMIIATbHOM!
YCIYTH OCYIIECTBIASTCS:

1)  HemocpenCTBEHHO IpH JHUYHOM IIpHEME 3asBUTENd B YIpaBIECHUU
XUIUIIHO-KOMMYHAIbHOIO  XO3SIMCTBA,  JOPOXHOM  AEATEeNBHOCTH U
OnaroycTpoiicTBa aIMHHUCTpalMH TEHBKMHCKOTO MYHHUIMIAIBHOIO OKpyra
Marananckoi obmnactu (Zanee - YoJIHOMOYEHHBIH opraH) mo azapecy: 686050,
Marapnanckas o6nacts, TeHbKHMHCKUH palioH, noc. Yere-Omuyr, yiu. [opHsikas, 1.
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37 ¢ noHeneNbHUKA IO NATHUILY B paboure nuu B Kabunere Ne 2 ¢ 09.00 xo 17.45,
nepepeiB Ha obex ¢ 12.30 go 14.00 wnu MHOroyHKIIHOHAIBHOM LEHTpE
IPENOCTaBICHUsT TOCYHApCTBEHHBIX M MYHHLIMMNA&IBHBIX yciayr (manee -
MHOTOQYHKIHOHAJIBHBIH IEHTp) Mo azapecy: 686050, Maraganckas o6nacts,
TeHbpKMHCKMH paiion, roc. YcTrb-OMuyr, yin. Iopusikas, 1. 51, ¢ IOHeAeNBHUKA 110
IIATHUNY C IIOHEAENBHUKA IO ITHHLY B paboure qHu ¢ 09.00 no 17.00, mepepsis
Ha 0ob6ex ¢ 12.00 no 14.00;

2) 1o TenedoHy YmomHomodenHoro oprana 8 (413 44) 3-04-09 unn
MHOTOQYHKIIMOHANBHOTO lieHTpa 8 (413 44) 2-24-59;

3) NHCBMEHHO IIOCPEACTBOM OTBETOB Ha IHUCBMEHHBIE W YCTHEIE
obpamieHrs 3asiBUTeNedl IO BONPOCY NPEAOCTaBIEHHS MyHHIHNAABHON YCIyIrH
no anpecy: 686050, Marananckas obnacth, TeHBKUHCKMI paiioH, moc. YcCTh-
Omuyr, yn. T'opHaukasi, n. 37, B TOM 4HCle IIOCPEACTBOM 3JEKTPOHHON MOYTHL:
arh_tenka@rambler.ru;

4)  1ocpenCTBOM pa3MelleHHs B OTKPHITOM W JOCTymHOM ¢opme
nHpOpMaLUH:

B (deaepanpHOH TrocylapcTBeHHOW HH(OpMAaIMOHHOM cucreMe «EIUHEIHN
IOpPTAJl  TOCYZAapCTBEHHBIX H  MYHHUUOANBHBIX  yeuyr  (QyHKImii)»
(https://www.gosuslugi.ru/) (nanee Equnesrit mopran);

Ha odQHUUATBHOM caliTe VYIOJHOMOYEHHOrO oOpraHa HHGOPMalMOHHO-
TEJIEKOMMYHHUKalUMOHHOHU ceT «MHTepHET» https://admtenka.gosuslugi.ru;

5)  nocpeACTBOM pa3MelieHHs WHGOpMaUHMH Ha HHOOPMAUHOHHEIX
CTE€H/ax YIIOIIHOMOYEHHOr0 Oprasa Wid MHOroQyHKIMOHAJIBHOTO IIEHTpa.

3.2. VIH}opmHupoOBaHUE OCYIIECTBISETCS IO BOIIPOCAM, KaCAIOUUMCS

- cr1oco0OoB MOJja4M 3asiBJICHMS O NIPEJIOCTaBIeHUH MyHHIIUIIAIBHON yCIyTH;

- aapecoB YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(GYHKIMOHATBHBIX LEHTPOB,
ofpalieHHe B KOTOphle HEOOXOOMMO JUIS TNPEJOCTABICHHS MYHHIUIIATEHOM
YCIIyTH;

-cripaBo4yHOM HMHpopManuu o pabore YNONHOMOYEHHOro oOprasa
(cTpyKTypHBIX noApas/ielieHuii Y OJTHOMOYEHHOT'O OpraHa);

- JIOKYMEHTOB, HEOOXOAUMBIX [UIS TIPEJOCTABJICHHUS YCIIYTH,

- IOPSAKa ¥ CPOKOB IIPEOCTABIEHUS MYHUIUITAIBHOM YCITYTH;

- MOpsiKa IOJY4YEHHS CBEAEHUH O XOAE pacCMOTPEHHS 3asABJICHUS O
IIPEOCTABIEHUN MYHUUMIANIBHOM yCIYyTH M O pe3ynbTaTax IPeOCTaBIeHMS
MYHULIMITAIBHON YCITyTH;

- mnopsaka pocyneOHoro (BHecyneOHOro) oOxanoBaHUA AeHCTBHA
(be3mefcTBUSA) MODKHOCTHBIX JHL, W NPUHUMAEMBIX HWMH peuieHudt npu
IIPENOCTaBIEHUN MYHULIUITATBHON YCITYTH.

[Tonydenue vHQOpMaLM IO BONPOCAaM MpPENOCTaBIIEHHUS MYyHHIHIIAIbHON
YCIIyTH OCYyILeCTBIseTCs OecInaTHo.

3.3. IIpu yctHOM oOpamieHuu 3asBUTeNA (JTUYHO WIH IO TesedOHY)
JIOJKHOCTHOE hyt700(s) VY ToITHOMO4Y€HHOTO oprasa, paboTHuK
MHOTOQYHKIIMOHAJIBHOTO  IIGHTPa, OCYILECTBIIAIOINA  KOHCYNBTUPOBAHHUE,
NoApOOHO U B BEeXIMBOH (KOppeKTHOH) (opMe HHOOPMUpYET OGPATHBIIMXCH IO
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MHTEPECYIOIUM BOIIPOCaM.

OtBer Ha TeieOHHBIH 3BOHOK JOJDKEH HAaYMHATHCA C HHQOPMAIHH O
HaNMEHOBAaHMM OpraHa, B KOTOPBIA [O3BOHWI 3asBHTENb, (HaMWIMM, HMEHH,
oT4ecTBa (MOCIeAHee - NP HAIWYUH) U JODKHOCTH CIIELHAINCTA, HPHUHABIIErO
TEeJEe(QOHHBIA 3BOHOK.

Ecmn  pomxHOCTHOE MO YTIOMTHOMOYEHHOIO OpraHa He  MOXeT
CaMOCTOSTENIbHO JaTh OTBET, TeJle(OHHBIH 3BOHOK JIOMKEH OBITH IepeajipecoBaH
(TepeBenieH) Ha Apyroe NOHKHOCTHOE JIUIIO WY JKe 0OpaTHBIIEMYCs JIHLYY JOJIKeH
ObITh cooOwieH TeneOoHHBI HOMEp, 10 KOTOPOMY MOXHO OyIeT MOIy4YHTh
Heo0X0oAuMYI0 HH(OpMaIHIO.

Ecnu mnoxaroroBka otBeTa TpeOyeT MpOLOKUTENBHOTO BpEMEHH, OH
npejylaraeT 3asBUTENIO OJUH U3 CIEAYIOIHUX BAPHAHTOB JAIbHEHIINX NEHCTRUMA:

- U3NI0UTH OOpalleHue B NUChMEeHHOM hopMe;

- Ha3Ha4UTh APYroe BpeMs JUIS KOHCYJIbTALHH.

JomKHOCTHOE MU0 YIOTHOMOYEHHOI'O OpraHa HE BIPaBe OCYIIECTBIATH
UH(QOPMUPOBAaHNE, BBIXOAMAILIEE 3a PaMKH CTAHAAPTHHIX IPOLELYpP M YCIOBHi
IIPEJOCTABIICHUS MYHUIMIIABHON yCITyTH, H BIUAIOLIEE NMPSMO UM KOCBEHHO Ha
[IPUHUMAEMOE pellieHHe.

IIponomKHTENbHOCTE HMH(POPMUPOBaHUA IO TelehOHYy He JOMKHA
npeBblmath 10 MUHYT.

HndopmupoBanne ocylmecTBISEeTCS B COOTBETCTBHH C rpadMKoM IMpHeMa
rpaxkJaH.

34. Tlo IIHCEMEHHOMY oOpaieHuo JOJKHOCTHOE JINLO
YIIO/IHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a IPEJOCTAaBIEHUE MYHHUIUITAILHON
YCIYTH, TOAPOoOHO B MHUCHMEHHON (opMe pa3biCHSET rpaKAaHUHY CBEJCHHS [0
BOIpOCAM, YKa3aHHbIM B IyHKTe 3.2 HacToAmEro AIMHHHCTPATHBHOTO
periaMeHTa B MOpsJKE, yCTaHOBIEHHOM DenepanbHbIM 3akoHoM oT 02 Mas 2006
roga Ne 59-®3 «O mopsnake paccMOTpeHHs oOpalieHuil rpaxzaaH Poccuiickoit
Oenepanun» (ganee OenepanbHeiid 3akoH Ne 59-03).

3.5. Ha Exusom mnoprane pa3MemllaloTCs CBENEHHUS, INPEIyCMOTPEHHBIE
ITonoxenrveM o QenepanbHOR IoOCYJapCTBEHHONH HHGOPMALMOHHONH CHCTEME
«PenepanbHBIN peecTp rOCYAapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIyT (GYHKIIMH)»,
YTBEPKIEHHEBIM IOCTaHOBJIeHUEM IIpaButenbctBa Poccuiickoit ®enepauuu ot 24
okTs0pst 2011 roga Ne 861.

Hoctynm X UWHpOpMamMu O CpOKaXx U TOpSOKe IpPeIOoCTaBIECHHS
MYHHLUIIATBHOA YCIYTH OCYILIECTBIIA€TCA O€3 BBITOTHEHHS 3asBUTEIEM KaKuX-
nu6o TpebGoBaHMiA, B TOM duCie 6e3 UCIOIb30BaHMs MPOrPaMMHOr0 obecrieyeHus,
YCTaHOBKAa KOTOPOTO Ha TE€XHHUYECKHUE CPEeICTBa 3asgBHTEN TpeOyeT 3aKIOYeHMs
JIMLIIEH3UOHHOIO HJIM HMHOTO COTJIAalleHHs C IpaBoobnagaresieM IpOrpaMMHOTO
ofecrieueHus, IPeAyCMaTPUBAIOIIEr0 B3UMaHHE IUIATHI, PETHCTPALMIO WM
aBTOPHU3aLUIO 3asIBUTENS, MU NIPeIOCTaBIIEHHE UM NIEPCOHAIIBHBIX TAHHBIX.

3.6. Ha odunuansHoM calitTe YIOJHOMOYEHHOTO OpraHa, Ha CTEHAAX B
MeCTax IIPeJOCTABICHUsS MYHHUMIIAJBHOH YCIYTH U B MHOIOQYHKIHOHAJIEHOM
LIEHTpe pasMEILacTCs CIEAYIOIas ClIpaBoYHast HHpOpMaIys:






perimameHry.

6.2. PesynpTaT mpefOCTaBISHUS YCIYrH, YKasaHHBIM B nyHkTe 6.1
HACTOSEro AAMUHUCTPATUBHOTO PerjiaMeHTa;

a) HampaBIfAeTCd 3afBHTENI0 B (OPMe IJIEKTPOHHOTO JOKYMEHTa,
NOANIMCAHHOTO  YCHJIEHHOW KBaIM(UUUPOBAaHHON OJIGKTPOHHOW ITOAIMHUCHIO
YIIOJTHOMOYEHHOT'O JOJKHOCTHOTO JIMLQ, B JU4YHbIH KabuHeT Ha ExuHoM moprane
B CJIy4ae, €CJIM TaKoi crocod yKa3aH B 3asBIICHUU O BEIAYe paspelleHus Ha IIpaBo
BBIPYOKM 3€JIEHBIX HAaCaXICHUH;

) BBIAAETCA 3asBUTENIO Ha OyMaXHOM HOCHTEJIE NP IMYHOM OOpAIieHHH B
YIOJHOMOYEHHBIA OpraH, MHOTOQYHKIIMOHAJIBHBIH LIEHTP B COOTBETCTBHH C
BBIOpaHHBIM 3asBHTENEM CIOCOOOM IIOJyYEHHS pe3yJbTara IpeloCTaBICHUs
YCIIyTH.

7.  Cpox npefocTraB/ieHHsi MYHHIHIIAJbHOH yCJayru

7.1. Ilpu obpamenuu 3asBuTens 3a NONYYEHHUEM pa3pelIeHUs Ha BRIPYOKY
3eJIEHbIX HacaXXIAeHHH He MoxeT IpeBbmiaTh 17 paboumx nOHeH c AaThl
perucTpauuu 3asBICHUS B YIIOJHOMOYEHHOM OpraHe.

7.2. Cpox nmnpemocraBieHuss MyHHUMIANBHOM  yCIYrd  HaYWHAET
HCYHCIIATHCS C AaThl pErucTpaluuy 3asBIICHUS.

7.3. B obumii cpox mpenocraBieHus MyHULMNANIBHONW YCJIYyrd BXOJUT
CPOK HallpaBJICHUs MEXBEJOMCTBEHHBIX 3allpOCOB U IOJyYEeHHS Ha HUX OTBETOB,
CPOK HalpaBJIEHHUs JOKYMEHTOB, SBJIIOLIUXCS pe3yJIbTaTOM IIPEJOCTABJICHUS
MyHununansHo# yciayru.

8. IlpaBoBble OCHOBAHHSAl /ISl MPEAOCTAaBJCHHUS MYHHIMNAJLHOW YCIyru
«Bbigaya paspemiennii Ha NPpaBo BLIPYOKH 3€JIEHbIX HACAXKIeHHH»

HpeﬂOCTaBJIeHI/Ie MyHHHHHaHBHOﬁ YCIYIrd OCYIIECTBIIACTCA B COOTBETCTBHH C.

1)  T'pamoctpouTensHbIM KomekcoM Poccuiickoit ®emepauun ot
29.12.2004 Ne 190-®3, (Cobpanme 3axoHoxmartesnbeTBa Poccmiickoit Penmepaiiuu
2005 Ne 1 (u. 1), Ct. 16);

2)  3emensHBIM KopekcoM Poccuiickoit ®epepanuu or 25.10.2001 Ne
136-03;

3) Jlecunim xopekcoM Poccuiickoit ®enepaunu ot 04.12.2006 Ne 200-

D3;

4)  ®epepansHeIM 3akoHOM oT 10.01.2002 Ne 7-®3 «O6 oxpane
okpyxaromiei cpensr», (CobOpaHme 3akoHonaTenbcTBa Poccuiickort Denepauuu
2002 Ne 2 cr. 133);

5) ®enepanpabiM 3axkogoM oT 06.10.2003 Ne 131-®3 «O6 obummx
NPYHIIAIIAX OpraHMU3al[iil MECTHOIO caMoynpasieHus B Poccuiickoit ®enepaunmy,
(Cobpanne 3akononarensctBa Poccuiickoit @eneparun 2003 Ne 40 ct. 3822);
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6)  ®denepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
NPEIOCTABIEHUS TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr», (CobpaHue
3akoHomarenscTBa Poccuiickoit ®enepanuu 2010 Ne 31 ct. 4179);

7)  ®@enepanbHbM 3aK0HOM 0T 06.04.2011 Ne 63-03 «O6 sreKTpOHHOM
noanucu», (Cobpanue 3akoHonarenscTBa Poccniickoit @eneparuu 2011 Ne 15 cr.
2036);

8) YcraBoMm MYHUIUIIATBHOTO oOpazoBaHus «TeubKUHCKUN
MYHHUIMNATBHEIN OKpyr Maraganckoit obnacTu», YTBEPKIACHHBIM pelIeHHEM
Cobpanuss npexacrasutenell TeHBKMHCKOTO MYHMIMIAJBHOIO OKpyra OT
19.12.2022 Ne 63, (razera «Tenpka» ot 23.12.2022 Ne 51);

9) Pemennem CobOpanust mnpepcraButenieii TeHbKHHCKOrO T'OPOACKOTO
okpyra Maraganckod obmactu ot 06.09.2016 Ne63 «O [IIpasuiax
OnaroycTpoiicTBa M COAEpXaHUS TEPPUTOPHM MYHHIHUIIAIBHOTO 0Opa3oBaHUs
"TeHpKHHCKHI ropoJicKolt OKpyr», (razera « Tenska» ot 16.09.2016 Ne 38);

10) TIlonoxenuem o6 YrpasieHHUH XUIHITHO-KOMMYHAJIEHOTO XO3SCTBa,
JIOPOXKHOH AEATENBHOCTH M OJaroycTpoiicTBa agMUHUCTpAIMM TeHBKMHCKOTO
rOpOACKOro okpyra Maranancko# o6iacTy, yTBepKAeHHBIM penreHueM CoOpanus
npexncrasuTened TeHbKHHCKOrO MYHMLIMIANBHOrO OKpyra ot 27.12.2022 Ne 72,
(razeta «Tenbka» or 30.12.2022 Ne 52);

11) HacrosmuM AIMUHUCTPATUBHBEIM PEITIaMEHTOM,;

[Tepeyens HOpPMaTHBHBIX IIPaBOBBIX aKTOB, peryIupyOIUX
IIPENOCTaBICHHE MYHUUUNAIBHON YCIyrH (C yKa3aHMEM HX pPEKBHU3UTOB H
JICTOYHHKOB O(UIMAIBHOrO OITyOIHKOBaHUs), pa3Mellaerci B ¢enepaabHOR
rocygapctseHHon  uHQopmanuvoHHOM  cucreMe — «®DexepaybHbIl  peecTp
TOCYJapCTBEHHEIX ¥ MyHHUITUNTATBHBIX YCIYT (QYHKIHEN )».

9. HcuepneiBaomuii nepeyeHb J0KYMEHTOB, HeOOXOAMMBIX 1JIsi
NpeJoCTaBJIeHH MYHAINIIAIbHOM yCIyrn

9.1. MHcuepnsiBaromuil neped4eHs JOKyMEHTOB U CBEIeHUH, HEOOXOUMBIX
B COOTBETCTBUM C HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH IS IIPEJOCTaBIICHUS
MYHHULHUIIAIBHOA YCIYTM MW YCIyr, KOTOpbIE SBISIOTCS HEOOXONUMBIMH U
00sI3aTEeNBHBIMU VIS TIPEJOCTABICHUS MYHHULMIAIBHOH YCIYTH, MOIJIEXAIIuX
IIPEACTABJICHUIO 3asiBUTENIEM, CITOCOOBI UX IOJydeHHs 3asBUTEIIEM, B TOM YHCJIE B
3NIEKTPOHHOH (hopMe, TOPAIOK UX MTPEACTABJICHHUS.

9.1.1 3asBurenn WK ero [IPENCTABUTEIND IpPEeACTaBNSLET B
YIIOJHOMOYEHHEIN B OpraH 3asBJIEHHE O BbAaue pa3pelleHus Ha MpaBO BRIPYOKH
3eIEHBIX HacaxAeHUHM 1o Qopme, mnpusBeneHHod B Ilpwioxenmu Ne 1 k
HacToslEMY AIMUHUCTPAaTHBHOMY PErjIaMeHTYy, a TakkKe OJHHM H3 CIEIYIOIIUX
croco6oB 10 BEIOOPY 3asIBUTENSA:

a) B JIEKTPOHHOH (opMe NoCpeACTBOM (enepalbHON TocynapCTBEHHOM
uHboOpManoHHOH  cucTeMbl  «EQWHBIA  mopTanm  rocymapCcTBEHHBIX U
MYHHLHIANBHBIX YCIyr (yHKIMH)» (nanee - Enunbrii nopran).

B cnyyae npencraBneHus 3adBIE€HUA O BbBlade paspelieHUs Ha IpaBo
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BBIpYOKH 3€JIeHBIX HaCaXJCHUH W NpHIaraeMbIX K HEMy JOKYMEHTOB YKa3aHHBIM
CIIoco0OM  3asBUTENs HIM €ro Ipe[CTaBUTENb, MNPOLIEAIINe MPOLEAYPHI
perucTpanvy, uAeHTHQUKAMM ¢ aYTEHTHUOHKAHH C  HCIOJIB30BaHHEM
denepanpHON rOCYIapCTBEHHOM HHPOPMAlMOHHON cucTeMbl «ExuHas cucreMa
UICHTHQUKAMY M ayTeHTHOHUKauuun B HHDPACTPYKType, oOecreynBaromen
HHGOPMAIIMOHHO-TEXHOJIOTHYECKOe B3aMMOJEHCTBHE HH()OPMAIMOHHBIX CUCTEM,
HCIIONB3YEMBIX JUIS IPEAOCTABICHHS IOCYJapCTBEHHBIX U MYHHIHUITAIBHEIX YCIYT
B DJeKkTpoHHOM d¢opme» (nmanee - ECHA) wid HHBIX TOCYJapCTBEHHBIX
MHQOPMAllMOHHBIX CHUCTEM, €CJIM TaKhe TOCYHapCTBEHHBIE WHGMOPMAI[MOHHEIE
CHUCTEMBI B ycTaHoBleHHOM IIpaBurtensctBoM Poccuiickoit Denepanuu nopsaxe
obecneyuBaroT Blaumozeiicreue ¢ ECHUA, npu yclioBHU COBMafeHUs CBEAEHHUH 0
pU3nUecKoM JHIE B yKa3aHHBIX HHGOPMAIMOHHBIX CHCTEMAX, 3aIIONHAIOT QopMy
YKa3aHHOIO 3asBJICHUsT C MCIOJb30BaHUEM HHTEPAaKTUBHOH (opMBl B
3JIEKTPOHHOM BHJle, 6€3 HeoOXOIUMOCTH NOIONHUTENBHOR MOJa4yd 3asBIICHUS B
Kakoif-mi6o uHoi dopme.

3asiBICHUE O BbIaue pa3spellieHus Ha IIpaBo BRIPYOKH 3eNI€HbIX Haca)XKJeHUH
HaIpaBIISETCs 3asIBUTENIEM WM €0 IPEeACTaBUTENEM BMECTE C IPUKPEIUICHHBIMU
JJIEKTPOHHBIMU JOKYMEHTaMH, YKa3aHHBIMU B MOJIMYHKTax «O» - «3» myHkTa 9.2
HacToAmero AJMWHUCTPAaTHBHOIO perjiaMeHTa. 3asBjleHHE IIOATHCHIBAETCS
3asiBUTENIEM WM €ro NpeJCTAaBUTENIEM, YIIOJTHOMOYEHHBIM Ha MOAINNCAHUE TAKOTO
3asBJICHUS, YCWICHHOH KBalU(QUUUPOBAHHOM 3JEKTPOHHON MOMMHUCKEIO, OO
YCUIIEHHOHM HeKBATUQUUUPOBAHHON 3JIEKTPOHHOM MOANMCHIO, CEPTUOHUKAT Kitoua
IIPOBEPKM KOTOPOH CO3AaH ¥ UCTIONB3YeTCA B HHOPACTPYKTYpe, obecreunBaronieit
MH(OPMaLIMOHHO-TEXHOJIOTMYECKOe B3aUMOeHCTBHE MH(GOPMALIUOHHBIX CHCTEM,
UCIIOJB3YyEMBIX IS NPEAOCTaBICHUS FOCYAaPCTBEHHBIX U MYHUIUIIANBHBIX YCIyT
B 3NICKTPOHHOM (opMe, KOTOpasi CO3JacTcs M IIPOBEPSAETCS C HCIIOIB30BaHHUEM
CPEeICTB 3JEKTPOHHOHN MOANHNCH U CPEJCTB YIOCTOBEPSIOLIErO IIEHTpa, UMEIOIIUX
IOATBEPXKIEHHE COOTBETCTBUS TpeOOBaHUAM, YCTAaHOBJIEHHBIM (enepaabHBIM
OpPraHOM HCHOJIHUTENBHOM BiacTh B oOnactu obecmedeHus Oe30MacHOCTH B
COOTBETCTBMM € 4YacThio 5 crathu 8 PexepanpHoro 3akoHa «0O6 3yeKTpOHHOH
NOAIIUCH», & TaKXKe IIPH HAIWYUHM Yy Blafenbla cepTUdHKaTa KIH04a NpPOBEPKH
KJII04a IPOCTON 3NMEKTPOHHON IMOANKCH, BBHIAAHHOIO €My IIpH JIMYHOM IIpUeMe B
cooTBeTcTBHM ¢ [IpaBmnaMu ucnonp30BaHUS NPOCTON 3NMEKTPOHHOHN ITOMITUCH IIPH
obpamieHUN 3a MOJNlyYeHHEM TOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIIYT,
YTBEPXKAEHHBIMHU NocTa”oBieHueM [IpaButenscTra Poccuiickoit @epepanun ot 25
suBapst 2013 roga Ne 33 «O6 vcronp30BaHNY IIPOCTON NIEKTPOHHON IOJITUCH TIPU
OKa3aHUH TIOCYJapCTBEHHBIX M MYHHULMNAIBHBIX YCIyr», B COOTBETCTBHH C
IIpaBunamu onpeneneHus BUIOB IEKTPOHHOM MOAMIUCH, UCIIONB30BAHHE KOTOPHIX
JOoNycKaeTcss mnpu  ofpamieHuM 3a TOJIY4YeHHeM TIOCYHapCTBEHHBIX H
MYHMLMINIAJIBHBIX YCIyr, YTBEp)XAEHHBIMH IocTaHoBiIeHHeM IIpaBuTenscTBa
Poccuiickoit ®enepauuu ot 25 urons 2012 roxa Ne 634 «O Bupax 3neKTpOHHOM
TIOAIIXACH, UCTIOIB30BAHNE KOTOPBIX JOITyCKAaeTCs MpH OOpaleHUH 3a NOJyICHUEM
TOCYJapCTBEHHBIX M  MYHHUIHMNAIBHBIX  yCIyr»  (nmalmee -  yCHJIEHHas
HeKBaIHOUUUPOBAaHHAS SJIEKTPOHHAS MMOAIIHUCE).
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6) Ha OyMaXHOM HOCHTENle IOCPEACTBOM JIMYHOrO OOpalleHHs B OpraH
MECTHOI'O CaMOYIIPaB/ICHHs, B TOM YHCJIe Yepe3 MHOTO(YHKIIHOHAIBHEINA LIEHTp B
COOTBETCTBUHU c CoraleHUeM 0 B3aHUMOICHCTBUH MEXTY
MHOTrOQYHKIMOHAJIBHBIM LEHTPOM M YIOJIHOMOYEHHEIM OPraHOM MECTHOIO
CaAMOYIIPABJICHUS, 3aKJIIOYEHHBIM B  COOTBETCTBUM C  IIOCTAHOBJICHHEM
IIpaBurensctBa Poccuiickoit ®enepanuu ot 27 cenrsbps 2011 roga Ne 797 «O
B3aMMOAECHCTBUN MeEXAY MHOTOMQYHKIMOHATLHBIMHA LEHTPaMH IPeJOCTaBICHMUA
TOCYNAPCTBEHHBIX Y MYHUIUNANBHBIX YCIYyr ¥ (enepalbHBIMH  OpraHaMu
UCTIOJTHUTENBHOM BJIACTH, OpPraHaMM IoCyAapCTBEHHBIX BHEOHOKETHRIX (HOHJOB,
OpraHaMy ToCyJapCTBEHHOH BiacTH cyObekToB Poccuiickoi ®Pepepaiuy,
OpraHaMHM MECTHOI'O CaMOYIIpaBiIeHHs», JHOO IOCPEICTBOM  IIOYTOBOTO
OTIpPaBJIEHUS C YBEJOMIICHIEM O BPYYEHUH.

9.1.2 Huple TpeGoBaHUSI, B TOM YHUCIIE YYUTHIBAIOIIME OCOOEHHOCTH
IIPEJOCTaBIEHNS MYHHUMIIANBHONH YCIYTM B MHOTO(QYHKUHOHAIBHBIX LIEHTpaX,
0COOEHHOCTH NPEOCTaBICHHS MYHHULIMITAIBHON YCITYTH 110 3KCTEPPUTOPUATEHOMY
IPUHLMIY MU OCOOEHHOCTH IPEeNOCTABIICHUS MYHHIMITAIBHOM YyCIyrd B
3JIEKTPOHHOH (opMme.

B memsix NpemocTaBieHUS YCIYTH 3aiBUTENIO WIH €ro INpeacTaBUTENO
obecriedynBaeTCs B MHOTO(QYHKIIMOHAIBHBIX [IEHTpaX TOCTYN K EnuHoMy mopraiy,
B COOTBETCTBHM C nocraHoBieHueM lIpaButensctBa Poccuiickoit @enepauuu oT
22 pexabps 2012 roma Ne 1376 «O6 yrtBepxnmenun I[IpaBun opraHuzaiuu
NEeATENBHOCTH MHOT0(QyHKIIMOHAIbHBIX LEHTPOB [IpelI0CTaBICHUA
roCcy1apCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

9.1.3 JlokyMeHTBl, IpujaraeMble 3asBHUTENEM K 3asBJICHHIO O BbIJaye
paspellleHHss Ha INPaBO BBIPYOKU 3€JE€HBIX HAaCaXICHUM, TpeNCTaBIseMBIlE B
3JIEKTPOHHOH (opMe, HaPaBNAIOTCA B CIEAYIOWUX dopMaTax:

a) xml - 18 TOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEDXKIEHBI (OPMbI 1
TpebOBaHKs MO (GOPMUPOBAHUIO IIEKTPOHHBIX JOKYMEHTOB B BHje (aitnoB B
dopmate xml;

©) doc, docx, odt - mIsS JOKYMEHTOB C TEKCTOBBIM COJAEPXKAHHEM, HC
BKIIIOYAIOUTUM GOpPMYJIEI,

B) pdf, jpg, jpeg, png, bmp, tiff - mug HOKyMEHTOB C TEKCTOBHIM
COZIEp)KaHHEM, B TOM 4YHCIIE BKIIOYAONMX (opMynsl u (MIM) rpadHyuecKue
n300pakeHns, a Takxke JOKYMEHTOB C FpaueCKUM COLepIKaHHEM;

I) zip, rar - JUIs CKaTEIX JOKYMEHTOB B OJUH (haiii;

1) sig I OTKPEIUICHHON YCHIIEHHOM KBanu(MUUUPOBAHHON 3IEKTPOHHOM
MOJIITUCH.

9.1.4 B ciiy4ae eciy OpUrHHaIb! JOKYMEHTOB, IPHIATaeMBIX K 3asBJIEHHIO O
BbIaue paspelleHuss Ha IpaBO BLIPYOKH 3€JIeHBIX HAacaXJEeHWH, BBIIaHBI U
TIOJIIMCAHbl YIIOJITHOMOUYEHHBIM OpraHOM Ha OyMaXHOM HOCHUTENE, JOITyCKaeTcs
(popMupoBaHHe TaKUX AOKYMEHTOB, NPEACTABIAEMBIX B 3JIEKTPOHHOM Gopme,
IIyT€M CKaHUPOBAHMUs HENOCPEIACTBEHHO C OpUTHMHAja JOKyMeHTa (UCIOJIb30BaHHe
KOIHH He JOITyCKaeTcs), KOTOPOe OCYLIECTBISAETCA C COXPAHEHHEM OpPUEHTAIIUH
opuruHana AoxkyMenTta B paspemeHud 300 - 500 dpi (macmrab 1:1) u Bcex
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ayTEHTHYHBIX IPH3HAKOB NOMJIMHHOCTH (rpadbH4yecKod MOATMCH JIMALA, IIeYaTH,
YIJI0BOro mTaMia 6J1aHKa), ¢ KCIIO0JIB30BaHUEM CIIEAYIOLINX PEKHUMOB!

a)  «4epHO-Oenblity (OpPH OTCYTCTBMM B JOKYMEHTE TIpapUyYecKux
300 paXxeHuii U (MIIH) LBETHOIO TEKCTA);

0) «OTTeHKH ceporo» (IpH HAIMYMM B JOKYMEHTE IpadHyYecKuX
M300pakeHM, OTIIMYHBIX OT LBETHOT'O rpadMueCKOro H300pakeH s );

B)  «I[BETHOM» WIM «PeXUM IOJHOH wBeTornepenauyn» (IPH HaJHYMH B
JOKYMEHTE [IBETHBIX rpadHyecKuX U300pakeHu i TUOO LIBETHOTO TEKCTA).

KonugecTBo ¢aiiioB JOMKHO COOTBETCTBOBATH KOJMHUYECTBY JOKYMEHTOB,
KaXABIH 3 KOTOPBIX COJEPKUT TEKCTOBYIO M (M) rpauuecKyro HHPOPMAIHIO.

9.2 JIoKyMeHTBI, MpHJaracMele 3asBHUTEJIEM K 3afABACHHIO O BbLIaYe
paspellleHHsi Ha IpaBO BBIPYOKH 3€JIeHBIX HacaXJACHUN, UpencTaBiseMble B
JNEKTPOHHOU (opme, HODKHBI 00ecneymBaTh BO3MOXHOCTH WIEHTHUIMPOBATH
JOKYMEHT 1 KOJIMYECTBO JIUCTOB B JOKYMEHTE.

HcuyeprpiBaroliuii ~ meped4eHb  JOKYMEHTOB,  HEOOXOMUMBIX IS
IPENOCTaBICHUS  YCIYTd,  TOAJEXKAWX  MNPEACTABICHUIO  3asiBUTEIEM
CaMOCTOSITENIBHO:

a) 3asgBI€HHE O BBIJaYe paspelleHds Ha IpaBO BBIPYOKH 3€JIE€HBIX
HacaxeHuH. B cioywyae npencraBneHus 3asBIeHHUS O Bbijaye pa3dpelieHus Ha
IIpaBO BBIpYOKM 3€JIEHBIX HacaXIeHUH B SJEKTPOHHON (opMe MocpeacTBOM
EnuHoro nopraia B COOTBETCTBUHM C IOAITYHKTOM «a» ITyHKTa 9.1.1

HacTosAlero AJMUHHCTPATHBHOTO perjlaMeHTa YyKa3aHHOe 3asfBieHue
3aIIOJTHETCA ITyTEM BHECEHMs COOTBETCTBYIOIIUX CBEICHHH B HMHTEPAKTHBHYIO
dopmy Ha EnrHoM nopraite, 6e3 He06X0AUMOCTH NpeIOoCTaBIeHUs B HHOU Gopme;

0) DOKYMEHT, YAOCTOBEPSIONIEr0 JIMYHOCTE 3asBUTENS WU [IPEACTABUTENS
3asBUTENS (IIPEROCTABISETCS B ClOy4ae JIMYHOIO OOpalleHus B YIOJIHOMOYEHHBIH
oprad, M®L]). B cnyyae nanpasnenus 3asBieHus mocpeacrsoM EINTY cBeneHus
U3 JOKyMEHTa, YAOCTOBEPSIOUIEr0 JIMYHOCTh 3asBUTENS, IPEeACTABUTENSA
GopMHUpYIOTCA TIpU MONTBEPXKICHHU YYeTHOH 3amucu B Expunoit cucteme
uaeHTHGUKanMM W ayTreHTuukaumu (manee - ECHA) wu3  cocrasa
COOTBETCTBYIOIUX JaHHBIX YKa3aHHON YYETHOH 3aUCH U MOTYT OBITH IIPOBEPEHEI
IyTeM HalIpaBJIE€HUs 3arpoca C HCIIOJIb30BAHUEM CHCTEMBI MEXBEJOMCTBEHHOI'O
3JEKTPOHHOTO B3aUMO/IEHCTBUS;

B) AOKYMEHT, NOATBEP)KIAIOUIMH ITOJIHOMOYHS MPEACTABHTENS 3asBUTENS
JAeHCTBOBAaTh OT MMEHM 3asBHUTeNs (B ciiyyae oOpalleHUs 3a IPefOCTaBICHHUEM
yCIOyra npencrasurens 3asButens). [Ipu oOpamenust mnocpeactsoM EINTY
yYKa3aHHBIA JOKYMEHT, BBIOAHHBIA OpraHu3alded, yIOOCTOBEPAETCS YCHUIECHHOH
KBaTU(ULUUPOBAaHHOH 3JIEKTPOHHOW IOAMHCHI0 IPABOMOYHOIO JOJKHOCTHOTO
JMUA OpraHM3allMY, a JOKYMEHT, BBIOAHHBIH (HU3MYECKUM JIMIIOM, - YCHUJIEHHOM
KBaJINQUIIPOBaHHOH JEKTPOHHON MOANKCHIO HOTapUyca C IPHIOKeHUeM (Qaiina
OTKPEMJICHHON YCWIeHHOH KBaJIUGUIMPOBAHHOW DJJIEKTPOHHOH MOANKHCH B
¢dopmare sig;

r) AEHApPOIUIAaH MM CXeMa C OIUCaHWeM MecTa IIOJIOXEHHs JepeBa (cC
yKa3aHHeM OirkalIiero agpecHOro OpHUEHTHpa, a Takxke HHpopMaimuun o0
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OCHOBaHUSX IS €ro BRIPYyOKH;

) JOKYMEHT C yKa3aHHEM KaJlaCTpPOBOTO HOMEpPA 3€MEJIBHOr0 y4acTKa (IIpH
HaITM4MK), aapeca (MECTOPACIOIOKEHHS) 3eMeJIbHOrO yYacTKa, BUAA [TPOBEICHMS
paboT, ¢ yka3zaHHEM XapaKTEPHCTHK 3€JIeHbIX HacaXIeHWH (IOpPOABI, BBICOTEHI,
Auamerpa, M T.J.) IOAJNEXallHX BBIpyOke (riepecyeTHas BEIOMOCTh 3€JE€HBIX
HaCaXIECHHUH)

€) 3aKIOYeHHE CIEUUaIM3UPOBAHHOM OpraHW3al¥ O HapyLIeHUH
€CTECTBEHHOTO OCBEIEHHUA B JKWJIOM WM HEXWIOM IOMEIEHHH (B Cllydae
OTCYTCTBHS IIPEANUCAHUS HaI30PHBIX OPraHoB);

K)  3aKIOYEHHE CIIEHUAM3UPOBAHHON OpraHu3audy O HapyIICHHH
CTPOMTENBHBIX, CAHUTAPHBIX W WHBIX HOPM M  [PABWJI, BI3BAHHBIX
IpOM3pacTaHUEM  3€JIEHBIX  HacaXAEeHUH (IpU  BBIABJIEHHH  HapYLICHUS
CTPOUTENIBHBIX, CAaHUTAPHBIX © HMHBIX HOPM W IIpaBWJI, BBI3BaHHBIX
TIPOU3paCTAaHUEM 3€JICHEIX HACAXICHH);

3) 3aJjaHie€ Ha BBIIOJHEHHE WHXEHEPHBIX U3BICKaHWi (B cCiydae

IIpOBE/IeHHUS] MH)KEHEPHO-Te0JIOTMYECKMX H3BICKaHHIA.

9.3  HcyepnbiBaromuil epedeHb JOKYMEHTOB U CBEeIECHUH, HEOOXOJUMBIX
B COOTBETCTBHM C HOPMATHUBHBIMH IIPaBOBHIMH aKTaMH IS TIPeIOCTaBIEHUA
MYHUUHMNAIBHON yCIIyTH, KOTOPEIE HAXOAATCS B PACIOPSHKEHUH MOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U UHBIX OPraHOB, YYACTBYIOIIMX B
NPEAOCTABJIEHUH rOCYIapCTBEHHBIX WM MYHULUIIAIBHBIX YCIYT.

9.3.1 HcuepneBaronmii nepeueHbh HEOOXOAMMEBIX JUIS TIPEIOCTABIEHUS
YCIYI'M JOKYMEHTOB (MX KOIUH WM CBENEHWH, COAepKallUXCcs B HUX), KOTOPbIE
3aIIpaliMBalOTCs YIIOJHOMOUYEHHEIM OPraHOM B TOpPSAAKE MEXBEIOMCTBEHHOIO
HH(OOPMAlMOHHOTO B3aUMOAEHCTBUSA (B TOM YHC/IE C HCMNOJB30BAHHEM EIWHOM
CHCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJEHCTBUA U MOAKITFOYAEMBIX
K HeH  pEerdoHanbHBIX  CHCTEM  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOIO
B3aUMOJEACTBHA) B  TIOCYHapCTBEHHBIX  OpraHax, oOpraHax MeCTHOIO
CaMOYIIpaBJICHHA U ITOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYIPAaBJICHHUS OpraHU3alUgX, B PACIOPSKEHHH KOTOPBIX HaXOMAATCS
yKasaHHBIE JOKYMEHTBI, M KOTOpble 3asBHUTENh BIpaBe IPEICTaBUTHL IIO0
cOOCTBEHHOW HHUIIUATHBE:

a)  cBefeHHA U3 EQMHOrO rocyapCcTBEHHOrO peecTpa IOPUINUECKHUXK JIUL]
(rtpm obpaleHHH 3asBUTENS, ABISIIOWIErOCS FOPHINYECKHM JIULIOM);

6)  cBefeHus U3 ENUHOrO rocylapCTBEHHOIO peecTpa HHAMBHIYAIBHBIX
npealnpuHIMAaTEIeH (mpu obpaleHuH 3asBUTEIIS, ABIIAIOLIETOCS
MHIMBHIYaJIBLHBIM NPEAIPUHUMATENEM );

B)  CBeJeHMA U3 EIUHOro rocyiapcTBEHHOTO peecTpa HeJBHKUMOCTH 00
00BbeKTe HEIBUXKUMOCTH, 00 OCHOBHELIX XapaKTEPUCTHUKAX M 3aperHCTPUPOBAHHBIX
IpaBax Ha OOBEKT HEJIBIKUMOCTH;

r)  IpeAnucaHye HaJ[30pHOTO OpraHa;

I)  pa3speuieHHe Ha pasMelleHre 00beKTa;

€)  paspelieH’e Ha IPaBo NPOBEIECHUS 3eMIISIHBIX paboT;
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K)  CXeMa JBI)KEHHS TPAHCIIOpPTa M IEIIeX0J0B, B Cliydae oOpalleHus 3a
NOJYyYEHHUEM pa3pellleHUs] Ha BBIPYOKY 3€JeHBIX HAaCaXIEHHH, ITPOBOJUMOM Ha
IIPOE3XKEHN YacTH;

3) pa3pellieHue Ha CTPOUTENBCTBO.

10. HcuyepnbiBaloluii nepeyeHb OCHOBAHHUI 0TKA32 B IpHEMe A0KYMEHTOB

10.1 3asBIeHHE O NpPENOCTaBIEHHH YCIYI'M IIOJAaHO B OPraH MECTHOrO
CaMOYTIpABJIEHHs WX OPraHU3anyio, B TIOJHOMOYHMS KOTOPBIX HE BXOIUT
IIPEJOCTABIIEHUE YCITYTH;

10.2 IlpencraBneHue HEMOJIHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOAUMBIX
JUIs TIPEJOCTABIIEHUS YCITyTH;

10.3 IlpencraBneHHBIC 3asBUTENEM JOKYMEHTHl yTPATHIM CHIIy Ha MOMEHT
obpalneHus 3a ycIyroi;

10.4 IlpencraBineHHBIE 3asBUTENEM NOKYMEHTBHI COJEPXAT IOAYUCTKH H
HCIPAaBJICHUs  TEKCTa, HE  3aBEPEHHBIE B  TOPANKE, YCTaHOBJIEHHOM
3aKOHOAaTenbCcTBOM Pocculickoit ®enepanumy;

10.5 JloxyMeHTBl copepXaT IIOBPEXIEHHs, HaJIUdHe KOTOPBIX He
NO3BONSIET B IIOJHOM 0OBEME MHCIIONB30BaTh HMH(OPMALKI0 H  CBEAEHHA,
cofiepKallpecs B JOKYMEHTaX JUIS IIPEROCTaBICHUS YCITYTH;

10.6 Henonnoe 3amnosiHeHue noneil B popMe 3asABICHUS, B TOM YHC]IE B
HUHTepaKTUBHOY Qopme 3asBierus Ha EITY;

10.7 Ilomaya 3ampoca O MPeNOCTaBIEHHH YCIYIM © IOOKYMEHTOB,
HEOOXOOMMBIX [N NPENOCTAaBICHUS YCIOYTH, B OJIEKTPOHHON QopMme ¢
HapylleHHeM YCTaHOBJIEHHBIX TpeOoBaHui;

10.8 Hecobmonenue ycTaHOBIEHHBIX cTaThet 11 DenepanpHOro 3aKkoHa oT
6 anpens 2011 r. Ne I13-®3 «OO6 31eKTPOHHON MOANUCH» YCIOBHHA NPU3HAHHS
NEACTBUTENHHOCTH, YCUIICHHON KBAIM(UIIMPOBAHHOMN DIIEKTPOHHOM MOATINCH.

10.9 Pemenne 06 oTkaze B npueMe JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 9.2
HACTOSIIEro AIMHMHUCTPAaTUBHOTO periaMeHTa, opopMisieTcs 1o ¢popMe COrjiacHo
[Tpunoxennro Ne 2 k HacTosEMY AJIMUHUCTPATUBHOMY perllaMeHTy.

Pemenve o6 OTkase B IpuemMe JOKYMEHTOB, yKa3aHHBIX B IyHKTe 9.2
HacTosIero AJMHUHUCTPAaTHMBHOTO perjlaMeHTa, HamnpaBisieTcAd  3asdBHTEJIIO
crocoboM, ONpeNENeHHBIM 3asBUTENEM B 3asBJIIEHHHM O BBIAAue paspelleHHs Ha
IIpaBoO BRIPYOKH 3€JI€HBIX HACOXKAEHHIH, He Io3Hee paboyero OHs, CISAYIOLIEro 3a
JHEM DETHUCTpalyy TaKoro 3asBieHus, JHUO0O BHZACTCA B J€Hb JHYHOI'O
o0pallieHHs 3a MONYYeHUEM YKA3aHHOTO pelIeHHs B MHOrOQYHKIHOHAJIBHBIM
LUEHTP MUY YIIOJHOMOYEHHBIA OpraH.

11. HcuepnbiBawiuuii nepedyeHb 0CHOBaHHIl 0TKA32 B NPeIOCTABIEHHH
yCayru

11.1 Hanu4ue NpoOTUBOPEUYUBLIX CBEICHUH B 3asBI€HUH U ITPUIIOKEHHBIX K
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HEMY JOKYMEHTaX;

11.2 HecootBercTBre HHQOpMALUU, KOTOPas COIEPKUTCE B TOKYMEHTAX U
CBEICHUAX, MPEACTaBICHHBIX JasBUTENEM, AAHHBIM, IOyYEHHBIM B pe3yJibTaTe
MEXBEJOMCTBEHHOIO 3IEKTPOHHOI'O B3auMOIeCTBIS;

11.3 BrisiBjieHa BO3MOXXHOCTh COXpaHEHHS 3eJIEHBIX HAaCaXIeHHI,

11.4 HecooTBeTcTBHE JOKYMEHTOB, IpPEACTABISAEMBIX 3asgBHTENIEM, II0
dopme WM comepkaHHIO TpeOOBaHMAM 3aKOHOAATENLCTBA  PoccHifcKol
Qenepanny;

11.5 3ampoc nojgaH HEYNOJTHOMOYEHHBIM JTIULIOM.

Pemienre 06 oTkase B MpefOCTaBICHHU YCIyrH, odopmisercs no ¢opme
cornacHo [Ipunoxenuto Ne 2 x HacrosmeMmy AJMUHUCTPATUBHOMY PETJIaMEHTY.

Pemenue 06 oTkade B NpegOCTaBICHHM YCIYTH, HalpaBisAeTCs 3asBHTEIIO
criocoOoM, OIpefielIeHHBIM 3asBUTEIEM B 3afBJICHHU O BhbIJade pa3pelleHds Ha
IIpaBO BBIPYOKH 3€JI€HBIX HAaCaXICHUH, He Mo3/IHee pabodero IHM, CIEAYIOIEro 3a
JHEM IMPHHATHUS TaKOro pelleHus, 1u00 BBIAACTCA B ACHb JIMUHOrO oOpalleHus 3a
IOJNYYEHHEM YKa3aHHOIO peEHIeHHS B MHOTOQYHKIMOHAJIBHBIA LEHTP HIH
YIIOJJTHOMOYEHHBIN OpraH .

12. HOpﬁHOK, pa3Mep H OCHOBAHHA B3IHMAaHHUA rocynapcn;ennoi’l NONIJIHHDbI
HJIH HHOH OILJ1ATDI, B3IMMaeMoOH 3a npeaocTaBjJgcHUE MyHﬂuﬂﬂaﬂbHOﬁ YCIyru

12.1 IlpenocraBienue yciyru ocymecTBiaseTcst 6e3 B3UMaHus I1JIaThl.

13. MaxkcamanbHblii CpOK 0XKHAAHUA B 04YepeIH MPH NMoAave 3aABHTE/IEM
3anpoca o NpeJoCTaBJIeHHH MYHHIHNIAJBLHOH YCJIyTrH H IIPH MOJTy4eHHH
pe3yJibTaTa NpeAoCTABICHHS MYHHIIHNIAJIbHOH yCIyru

MaxkcuManbHBI CpOK OXHAaHUSA B oOuepedd IpH I[oJaye 3ampoca o
IPEIOCTaBICHUN MYHUIMIAJIBHOM YCIYTM W IpH TMONYYEHUH pe3ynbTaTa
NPEJOCTaBJICHHS MYHHUIUNAILHOW YCIyrH B YTIOJHOMOYEHHOM OpraHe WWin
MHOroyHKIIHOHAIBHOM IIEHTpE cocTaBisieT He Oosee 15 MUHYT.

14. Cpox perucTpanus 3anpoca 3asiBUTeJs 0 NPeJOCTABIEHHH
MYHHIMIIAJbHOM YCJIYyrH, B TOM YHCJIe B 2JIEKTPOHHO# dopme

14.1 Peructpaums 3asBie€HUs O BblAade pa3pelleHds Ha NpaBO BEIPYOKH
3eJICHBIX HACaXKACHMH, IIPEACTAaBICHHOIO 3asiBHUTENIEM YKa3aHHBIMU B ITyHKTe 9.1
HacTosAmero AIMUHUCTPAaTUBHOIO perjlaMeHTa crnocofaMy B YHMOJIHOMOYEHHBIH
OpraH MECTHOI'O CaMOYIIPaBJIE€HHS OCYIIECTBIISAETCS HE I103/IHee OJHOro pabodero
JUHS, CIIEAYIOLIEro 3a JHEM €ro IOCTYIUICHHS.

14.2 B cmy4ae npencTaBleHUs 3asBICHUS O BBIAa4e pa3pellieHus Ha IpaBo
BBIPYOKH 3€NeHBIX HacaXICHUM B 3NeKTpoHHOHR ¢opMme cmocoboM, yKa3aHHBIM B
NOANYHKTE «a» IMyHKTa 9.1 Hacrosmero AJMHUHUCTPAaTUBHOTO PETTAMEHT4, BHE
pabouero BpeMeHHN YIIOJIHOMOYEHHOIO OpraHa MECTHOI'0 CaMoyIIpaBiieHHs 0o B
BBIXOOHOH, HepaOoUYMH Npa3THUYHBINA AEHb JHEM IOTy4eHHUs 3asABIECHHUS O BblAade
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paspelleHHss Ha MpaBo BBIPYOKM 3€NEHBIX HaCaXICHHH CYMUTAETCs IIEePBbIH
pabounii neHb, CIEIYIOINMH 3a JHEM NpeJCTaBIEHUs 3asBUTENIEM YKa3aHHOrO
3asIBIICHMSL.

15. TpeGoBanus K NOMeNIEHNAM, B KOTOPbIX NPEAOCTABIAETCH
MYHHUIHNAaJbHAas ycayra

MecTtonomnoxeHue afMUHACTPATUBHBIX 3JJaHHH, B KOTOPHIX OCYILECTBIIAETCH
IPUEM 3asBICHHUH ¥ JOKYMEHTOB, HEOOXOAMMEIX IS MPeIOCTaBIICHUS
MYHUIMITATBHOM YCIYyrd, a TakXkKe Bblaga pe3yJdbTaTOB IIPeJOCTaBICHUS
MYHUIUNAIBHON yCIIyTH, JOIDKHO ofecrnedrBaTh ynqoOCTBO A TpaxaaH ¢ TOYKH
3peHys MeLeX0HOM JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPaHCIIOpTa.

B ciydae, ecnu umeeTcs BO3MOXHOCTb OpraHU3allMM CTOSHKHU (TIAPKOBKH)
BO3JI€ 31aHUS (CTPOEHHS), B KOTOPOM pa3MelleHO IMOMENIeHHe IIpHeMa U BbLIayH
NOKYMEHTOB,  OpraHM30BBIBa€TCS  CTOAHKa  (MapKkoBKa) Ui  JIMYHOIO
aBTOMOOMIJIBHOTO TPAHCIIOPTA 3asgBUTENEH. 3a MONE30BaHIE CTOSHKOM(ITApKOBKOH )
C 3asBUTENEH I1aTa He B3UMaeTCH.

JUI MapKOBKM CHELMaNbHBIX aBTOTPAHCIOPTHHIX CPEACTB WHBAIUJIOB Ha
cTosiHKe (TIapKoBKe) BeIJenseTcs He MeHee 10% mecT (HO He MEeHee OJIHOTO MecTa)
s GecruiaTHON MapKOBKU TPAHCIOPTHBIX CPEJICTB, YNPABISEMbIX HHBATHIAMH I,
II rpymm, a Taxxe wuHBanuigamu III rpynmel B mopsike, YCTaHOBIEHHOM
IIpaButensctBoM  Poccmiickoit ®enepauuu, U  TPAHCIOPTHBIX  CPENCTB,
[IEPEBO3SAMMNX TAKUX HHBAITHAOB U (MITH) AeTeHR-NHBANTHIOB.

B nensx ofecniedenus OecrnpensiTCTBEHHOTO JOCTyNa 3asiBUTENeH, B TOM
YHCle IEPEABHTraloOIMXCs HAa UWHBAIMOHBIX KOJIICKaX, BXOJ B 3aHHE U
IIOMEIIEHHS], B KOTOPBIX NPeNOCTaBIAETCS MyHHLHITAIbHAS YCIyra, 000pyIyroTCs
HayIycamy, IOPYYHSMH, TaKTWIBHBIMH (KOHTPACTHBIMH) IpPEIyIPeXIar0lINMH
JJIEMEHTaMH, HHBIMU CIIEHUAIBHBIMU IIPUCIIOCOOJIEHUSMH, ITO3BOJISIOIIUMH
obecrieuuTh OecnpernsTCTBEHHBI [OCTYN W NEpPefBIKECHHE WHBANUIOB, B
COOTBETCTBUM C 3aKOHOAATenbcTBOM Poccuiickoit Penmepanuu 0 COLMAIBHON
3alIUTe WHBAJIUIOB.

IenTpaneHelii BXOA B 34aHUe YIIOIHOMOYEHHOrO OpraHa OODKEH OBITh
obopynoBaH  MH(OpPMAalMOHHOM  Tabnuukoit  (BBIBECKOM),  coaepxauieit
uHbOpMaIHIO:

a) HaMMeHOBaHMUE,

0)  MECTOHAXOXIECHUE W IOPUANYECKIH afipec; peXXuM paboThi;

B)  rpadux npuema;

r)  HOMepa Tele(OHOB AJis CIPaBOK.

TlomeleHns, B KOTOpPHIX IPENOCTaBISAETCS MYHHUIUNAIBHAS YCIyra,
JOJDKHBI  COOTBETCTBOBaTh CaHUTAPHO-3IHAEMHONOIMYECKHMM IpaBHIaM U
HOpMaTHBaM.

[Tomemenus, B KOTOpPBIX TIPENOCTABIAETCS MYHHLMIIATBHAS YCIIyra,
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OCHAIIAIOTCH:

a)  TPOTHBOIIOXKApPHOW CHCTEMOHM M CpPEACTBAMH II0XKAPOTYIICHHS,
CHCTEMOH OIIOBEIIECHHS O BOSHUKHOBEHHMHU YpE3BbIYAHHON CHUTyallMH; CPeACTBaMHU
OKa3aHMs NepBOH MEeIULUHCKOU MTOMOIIH;

6)  TyaJeTHBIMM KOMHATaMM JJisl IOCETUTEIEH.

3an oxunanus 3asButenell 000pyayeTcsa CTYNbAMH, CKaMbSIMH, KOJIHYECTBO
KOTOPBIX ONpeAeNsieTCS UCXOASI U3 (PaKTHIECKOH Harpy3Kd M BOSMOXHOCTEH I
UX pasMeIleHMs B IOMENICHUH, a Talkke HHGOPMAIIMOHHEIMH CTEHIaMH.

TekcTel MaTepuasoB, pa3sMeUIeHHBIX Ha WH(OPMAIMIOHHOM CTEHJE,
nevaTaloTcs yOOoOHBIM JUId YTeHUS IIpHQPTOM, 6e3 MCIpaBieHu, ¢ BBIIEICHHEM
Hanbosiee BayKHBIX MECT IOTYKHPHBIM IIPU(TOM.

Mecra pna 3amonHeHus 3asBIEHWN OOOpPYIAYIOTCS CTYNBSAMH, CTOJIAMU
(crolikamm), OTaHKaMU 3asiBIIeHUH, THCEMEHHBIMU TIPUHATIEXXHOCTSIMH.

Mecra npueMa 3asgButeneit o6opyayroTcst HHQOPMAIIHOHHBIMH TaOJIMIKAMHU
(BBIBECKaMH) ¢ yKa3aHUEM:

a)  HoOMepa kabuHeTa U HAUMEHOBaHUSA OTHENa;

6)  damumuy, UIMEHU ¥ OTYeCTBa (TIOCIIEAHES-TIPH HATWYUH), JODKHOCTH
OTBETCTBEHHOIO JIMLA 3a IIPHEM JOKYMEHTOB;

B)  rpaduka npuema 3asiBUTEIEH.

Pabodee MecTO KaXOOro OTBETCTBEHHOrO JIMIAa 3a NPUEM AOKYMEHTOB,
JAOKHO OBITH O0OpPYNOBAaHO NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO
JOCTyIla K HeoOXOoOUMBIM HH(MOPMalHOHHBIM 06a3aM [JaHHBIX, I[e4YaTalolluM
YCTPOHCTBOM (IIPUHTEPOM) U KOITHUPYIOUIHUM YCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, HOJDKHO UMETh HACTOJBHYIO
TabAMdKy ¢ yKa3zaHWeM (QaMIInK, UMEHH, OTYeCcTBa (IIOCiIeHee - TIPH HATUYHK) U
JOJKHOCTH.

Ipu IIpeOCTaBICHUN MYHULIATIATHHOH yCIIyTH UHBaTU/1aM
obecrieuynBaroTCs:

a)  BO3MOXHOCTb OECIpPEeNSITCTBEHHOrO AOCTyHa K 00BeKTy (3maHHIo,
MOMEIIEHHIO ), B KOTOPOM IIPeIOCTaBIgeTCs MyHHUIMIIABHAS YCITyTa,

6)  BO3MOXHOCTH CAMOCTOSITEJILHOT'O IEPEeABIKEHUS 110 TEPPUTOPUH, HA
KOTOPOH pacIoyioXeHbl 3[aHUS W TIOMEINEHUs, B KOTOPHIX MPeJOCTaBIseTCs
MYHUUHMNAIbHAs yCIyra, a Takke BXoJa B Takue OOBeKTHl M BBIXOJa U3 HMUX,
IOCaJKH B TpPaHCIIOPTHOE CpPEACTBO M BBICAAKH H3 HEro, B TOM YHCIE C
UCIIONIb30BaHUE Kpecya- KOJISCKY,;

B)  CONpPOBOXIEHHE MHBAUIOB, HMEIOIIUX CTOWKUE paccTpoicTBa

GYHKIMY 3pEHUS ¥ CAMOCTOSTENFHOTO NepeIBUKEHNS;
I)  HaIexalmlee pa3MelleHHe OOOpyAOBaHHMS M HOCHTeNlel HHGMOpMaIKH,
HeoOxomuMBIX i obecriedeHuss OeCHpPENsITCTBEHHOTO JOCTYNla WHBAIHIOB
3JaHUSM U [TIOMEILEHUSIM, B KOTOPEIX [TPENOCTaBIAETCA MyHULIMNIANBHAS YCIIyra, U
K MyHUIMNATBHON YCIyre ¢ y4eTOM OrpaHHYeHUH HX XKU3HEIeATeIbHOCTH;

1) nyOmupoBaHue HeoOXOAUMOW IS  WHBAJIMAOB  3BYKOBOH U
3pUTENBbHON HMH(OpMaUMy, a TakkKe HaANuced, 3HaKOB M HHOW TEKCTOBOU M
rpapudeckoii HMHGOpPMALMU 3HAKAMH, BEHINIOJIHEHHBIMHA DPelbePHO-TOUEYHBIM
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mwpugTom bpaiins;

C) OIyCK CYpIOIIepeBOAYMKA B TH(HIOCYPAONEPCBOIUNKA,;

XK) JOmMycK  COOAKW-MIPOBOAHMKA  NPM  HANWYNK  JOKYMEHTa,
NOATBEPKAAIOMIET0 €€ chenuainpHoe oOydeHue, Ha 0OBEKTH (3MaHUA,
NIOMEILEHNs), B KOTOPBIX IPeloCTaBIseTCs MyHHIHIIANEHAs yCIIyTa;

3)  OKa3zaHHe WHBAJKJIaM IIOMOIIH B IPEOIOJIEHHH 6aphepOB, MEIIAOIIUX
HONyYEHHIO MU MyHULIMIIABHOM yCIyrH HapaBHe C IPYTUMH JIMLAMH.

16. Iloxa3aTe/in JOCTYNIHOCTH M Ka4ecTBa MyHHUHNAJILHOMH yCIAyrd

16.1 OcHOBHBIMH [IOKa3aTeNsIMH ~ JOCTYIIHOCTH  IPEAOCTABJICHUS
MYHUIUNIAIBHOM YCITYTH SBIISIOTCS:

a) HaJIM4He IMOJIHOM U MOHATHOU WHGOpPMalMU O NOpAIKe, CPOKax U
XO[€  IPENOCTAaBIEHHUS  MYHUIUNANBHOM ycoyrd B MH(OpPMaNMOHHO-
TENeKOMMYHHUKAI[UOHHBIX CEeTAX OOIIero IOoJb30BaHMs (B TOM 4YHUCIE B CETH
«HIaTepHeT»), CpecTBaX MaccoBOi HHpOpPMaLUy;

©) BO3MOXHOCTH  IIONYYEHHUs  3asgBHTEIEM  YBEAOMJIEHHH O
IpefOCTaBIeHIN MyHUIIUIIAIBHOM YCIYTH ¢ ITOMOIIbI0 EHOro noprana;

B)  BO3MOXHOCTh NOJYYEHHS HHPOpPMALMH O XOJ€ IpedOCTaBJICHHUS
MYHHULMIIATBHOM YCJIYrH, B TOM YHCJE€ C HCIIOJF30BaHHEM HH(OPMALUOHHO-
KOMMYHHUKAIIMIOHHBIX TEXHOJIOTHIA,

16.2 OCHOBHEIMH TIOKa3aTeNsIMU Ka4yecTBa NPEAOCTABICHHUS
MyHHUIUITATBHON yCIyTH SBIISIOTCS:

a)  CBOEBPEMEHHOCTh IIPEJOCTABJIEHHUS MYHHIUHUIIATBHOH YCIYyIH B
COOTBETCTBUM CO CTaHAApTOM C€ NPEeNOCTaBICHUS, YCTAaHOBJIEHHBIM HACTOSIINM
AIMUHUCTPaTHUBHEIM pPerIaMEeHTOM;

6) MHHUMaQJIBHO BO3MOXHOE KOJIMYECTBO B3aUMOJAEHCTBHUI I'paxaaHUHA
C JODKHOCTHBIMM JIMLIAMHM, YYaCTBYIOIIUMH B IPEJOCTABICHUH MYHHULHIIAIBEHOM
yCIIyTH,;

B)  OTCyTCTBHE OOOCHOBaHHBIX Xajno® Ha neiicTBus (OesneiicTBue)
COTPYIHHUKOB ¥ X HEKOPPEKTHOE (HeBHUMATENHLHOE) OTHOIIEHHE K 3asIBUTEIISAM;

T)  OTCYICTBA€ HapylIeHHWH YCTAHOBJIEHHBIX CPOKOB B IIpolecce
NpeNOCTaBIEHUS] MyHULIMITAIBHON YCITyTHy;

J)  OTCYICTBHE 3asBieHHII 00 oOcrnapuBaHWU peUIeHUH, aeicTBUi
(6e3nericTBUsA) YIIOIHOMOYEHHOT'O OpraHa, ero JOJDKHOCTHBIX JIML, TPHHAMAaeMBIX
(coBepIIEHHBIX) IIPU NPEJOCTABICHHM MYHHUMIIAIBLHON YCIYTH, IO HTOTaM
PacCMOTPEHHUs KOTOPBIX BBIHECEHBI pelIeHUs 00 YNOBIETBOPEHHH (YaCTHIHOM
YIIOBIIETBOPEHUH ) TPpeOOBaHUH 3asBUTENIECH,

17. Huble TpeGOBaHMS K NPEJOCTABICHUIO MyYHHIUIAJIBHON YCJIYTH

17.1 TlepeweHsr yciayr, KOTOpble  SBISIOTCS  HEOOXOAMMBIMH M
00s3aTeNbHBIMU VIS TIPEJIOCTABJICHHsS MYHUIMIIANBHOM YCIYyTH, B TOM YHCIIE
CBEAEHMS O  JOKyMeHTe (JOKyMEHTaxX), BblZaBaecMoM  (BBIIaBAE€MEIX)
OpraHM3alMsIMH, YIaCTBYIOIIMMH B IIPEAOCTABICHHH MYHULIMIIAIEHOH YCITYTH.
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17.1.1 Yenyru, HeobXoguMele W oOs3aTenbHBIE [  NPEIOCTABIICHNS
MYHHLMIATBHON YCIIyTH, OTCYTCTBYIOT.

17.1.2 TIpy mpemocTaBleHMH MYHUIMIANBHOM YCIAyrH 3ampemaercs
TpebOoBaTh OT 3asBUTEIS:

a) MpeACTaBIEHUA MOKYMEHTOB M WHGOPMAanMHd WIM OCYIIECTBICHUS
AEeHCTBUM, IIPEACTABICHHE WIM OCYNIECTBICHHE KOTOPHIX HE IPENYCMOTPEHO
HOPDMATHBHEIMM  IPAaBOBBIMH  4KTaMH,  pPeryJUupyIOUMMH  OTHOILIEHHS,
BO3HHUKAIOIIHE B CBA3M C MIPEIOCTABICHUEM MyHUITUTIANEHOR YCIyTH;

0) npeACTaBNEHUS TOKYMEHTOB U WH(MOPMALUK, KOTOPhIE B COOTBETCTBHY C
HOPMATHBHBEIMM IpaBOBHIMU akTamu Poccuiickoit PDenepanuum ¥ HOPMaTHUBHO
IIPaBOBBIMH axTaMM MaragaHckoll o0nacTd, MYHMIMOAIBHBIMHA IIPaBOBBEIMH
aKTaMH MyHHUIUNANBHOro 00pa3oBanus « TeHPKUHCKOTO MYHHLIMTIATBHOTO OKpyra
MaragaHckoit o6acTu) HaXOAATCS B PACIIOPSHKEHHH OPraHoB, NPEAOCTABISIONIMX
MYHHUIHUIANBHYIO YCIyry, TOCYJapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
CaMOyYIIpaBleHUs U (W) MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM u
OpraHaM  MECTHOIO  CaMOyINpaBieHWs  OpraHu3anuii, y4YacTByIOHMX B
IPEJOCTaBICHUM MYHUIMNANBHBIX YCIYr, 33 WCKIIOUYEHHEM JIOKyMEHTOB,
YKa3aHHBIX B 4acTH 6 crated 7 QepepanpHoro 3akona oT 27 utons 2010 roga Ne
210-®3 «O6 opraHu3anuy NpefOCTaBIeHNS rOCYAapCTBEHHBIX ¥ MyHULIUNIATBHBIX
yenyr» (ranee-OenepansHeiit 3akon Ne 210-03);

B) MNpPEACTABICHHMS JOKyMEHTOB X WHGOpMalMM, OTCyTCTBHE H (WIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh INpM TEPBOHAYAIBHOM OTKase B
IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS IpPeJOCTaBIICHHUS MYHHUIUIIAIBHOM
yciayry, nu60 B IPEeNOCTaBICHUM MYHHUIUNATBHOW YCIYTH, 338 HCKIIOYeHHEM
CIIEIYIOIMNX CITy4YaeB:

1)  u3MeHenume  TpeOOBaHWN  HOPMATHUBHBIX  IPAaBOBBIX  AKTOB,
Kacaroluxcsl MPeJOoCTABNCHUS MYHMLIMNAIBHON yCIyTH, MOCie NepPBOHAYAIBHOM
NIOAaYy 3asiBJIICHUSA O NPENOCTaBICHNH MyHHIMITANBHON yCITyTH;

2)  Hanuuue omMOOK B 3asBJICHUM O NPENOCTABICHWM MYyHWIMNIATBEHON
YCIYId U JOKYMEHTaX, MONAHHBIX 3asABUTENIEM [OCNe MEPBOHAYAIBHOTO OTKa3a B
IpHeMe JOKYMEHTOB, HEOOXOOUMBIX [UIS NpPeAOCTaBIECHUS MyHHUIMIAIBHOMN
yCIyrd, MO0 B NMPENOCTaBICHUU MYHHIMIATHHOM YCIYTH M He BKIIOYCHHBIX B
[IPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

3) ucTedeHHe CpoKa JOEUCTBHS [JOKYMEHTOB WIM  W3MEHEHUe
HHQOpMAlMKM MOCIE NEepBOHAYANLHOIO OTKa3sa B INpHeMe JOKyMEHTOB,
HEOOXOAMMBIX IS TPENOCTaBICHWS MYHUIMIANBHOM ycayru, nubo B
[IPEOCTABICHUU MYHULIUIIAIBHOR YCIYTH;

4)  BBIIBICHHME NOKYMEHTANLHO MHOATBEPXKACHHOrO (akTa (IIPU3HAKOB)
OLIMOOYHOrO0 WM NPOTUBONPAaBHOTO AeUCTBUS (Oe3melCTBMA) HODKHOCTHOTO
nMLa Y IIOITHOMOYEHHOTO oprasa, CITy)Kauero, paboTHuKa
MHOTOQYHKIIMOHANIBHOT'O LIEHTpa, Pa0OTHHMKA OpraHu3aluy, IPeRyCMOTPEHHOM
gyacTero 1.1 crateu 16 DenepansHoro 3akona Ne 210-03, npu nepBoHavYabHOM
OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX JJs  IIPEeJOCTaBJICHMS
MYHUIUIIATBHON YCIYTH, TUOO0 B IIPEAOCTaBICHUM MYyHUIIMIIANBHOM yCIIyTH, 0 4eM
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B NIUCBMEHHOM BHJE 3a IOANMCBIO PYKOBOAUTENS YIIOJHOMOYEHHOrO Oprasa,
PYKOBOAMTENII MHOrOGYHKIMOHAIFHOI'O IIEHTpPa IIPH IE€PBOHAYAIBHOM OTKA3€ B
IIpUeMe JOKYMEHTOB, HEOOXONUMBIX M INPEHOCTABICHHS MYHHIHUIAIBHOMN
yCIIyTH, 1M60 pyKOBOJUTENS OpraHU3allNH, IpelyCMOTPEHHOM YacTeio 1.1 crateu
16 ®depepanproro 3akoHa Ne 210-D3, yBemomiseTcs 3asBHUTENL, a TaKKe
OPHHOCATCS U3BUHEHUS 33 JOCTaBICHHEBIE HeyHoOCTRa.

Pasged I11. Cocras, noc/1e10BaTe/IbHOCTb H CPOKH BbINOJIHEHHUS
aAMMHHCTPATHBHLIX NPoOLeayp

18. HMcuepnbiBaroniuii nepeveHb aAMHHUCTPATHBHLIX NpoLeayp

18.1 IlpenmocrtaBneHne MyHUIMNANBHOW YCIYrd BKJIIOYaeT B cebs
CeNyroIMe aAMUHUCTPATUBHBIC IPOLEAYPHI:

a) mpueM, IpoBepka JOKYMEHTOB ¥ PETUCTPAIIVSA 3asiBICHUS,

6) MIOJIy4YEHHE CBeJEHUM HOCPENCTBOM MEXBEJOMCTBEHHOT'O
HHQOPMALlUOHHOTO  B3aUMOJEHCTBUS, B TOM YHCJIE€ C HCIOJB30BaHHEM
¢penepanpHORl rocynapcTBeHHONM HH(GOpMAIMOHHOW cHcTeMbl «Enunas cucreMa
MEXBEIOMCTBEHHOTI'O JIEKTPOHHOIO B3auMoieicTBusy (nanee-CMOB);

B) MIOATOTOBKA aKTa 00CIIeIOBaHMS;

T) HamnpaBleHHE Ha4yUCJIeHWH KOMIICHCALlMOHHOW crouMocTH  (IpH
HaJIu4yun);

1) pacCMOTpeHHUE JOKYMEHTOB M CBEICHHUIA;

€) IPUHATHE PEIICHNS,

) BbLJlaya pe3yJIbTaTa.

Omnucanue afMUHHUCTPATUBHBIX NPOLEAYp NpencTanieHo B ITpunoxenun Ne
3 x HacTosmEeMy AJMUHHCTPAaTUBHOMY pPeTJIaMeHTYy.

19. IlepeyeHpr AaIMHMHHCTPATHBHBIX npouexyp (aeidicrBmii) npu
NpeNoCTaBAEeHHH MYHHIHNAIbLHOMH YCJIYTH YCIYT B 3JeKTPOHHO# dopme

19.1 Ilpu mpenocTaBieHUH MYHUIMIAIBHON YCIYTH B 3JIEKTPOHHOM
dopme 3asiBUTEMIO 00ECIIeYNBAKOTCS:

a)  nHoigy4yeHue HMHOOpMAaUMH O IOPSAKE U CPOKaxX I[PeNoCTaBICHUS
MYHULANAIBHONR yCIIyTH;

6) dopmupoBaHue 3aABICHHS,

B) IpPHEM U perucrpaius YIOJIHOMOYEHHBIM OpraHOM 3asBJIECHUS H
MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTAaBISHUS MyHULIUIIAJIBHOM yCIIyTH;

r)  IONy4YeHHE pe3ybTaTa PEeNOCTaBISHHS MyHUIUIANBHON YCIIyTH;

)  TOJNy4YeHHUE CBeNEHUH O XOJIe paCCMOTPEHHSI 3asBICHNUS;

€)  OCYyIIEecCTBIIEHHE OLEHKH KauecTBa IPeJOCTaBIeHHUS MYHHLHIIAIbHOM
YCIYTH;

X) pocyneOHoe (BHecynmeOHOe) oOXajnoBaHWe pelIeHME ¥ AeHCTBHMA
(6e3meficTBUs) VYIHOMHOMOUYEHHOro opraHa nuGo nedicreus (Ge3meicTBHe)
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JOKHOCTHBIX  JIMI  YIIOJJHOMOYEHHOI'O  OpraHa,  MpeJoCTaBJIAIONIETO

MYHHALMIANBHYIO YCIYTY, TH60 MyHUIUIIAIBHOTO CITYKaILEeTo.

20. Ilopsixok ocywiecTBJIEHHS a/IMHHACTPATHBHLIX NPOUEAYp (AeHcTBHIA) B
3JIeKTpOHHOM opme

20.1 dopmupoBaHue 3asBIECHHUA.

®opMHPOBaHHE 3asBICHUS OCYLIECTBISAETCS ITOCPEACTBOM 3allOIHEHUS
3NIEKTPOHHOH (OpPMBI 3asiBIeHHs Ha EauHoM moprane, 6e3 HeoOXOAUMOCTH
JOTOTHUTEIRHOM NIONAayuH 3asBJICHUs B Kakoi-mubo uHoi dpopme.

dopmaTHO-nOTHUECKAS IpoBepKa c(OpPMUPOBAHHOTO 3asBJICHUS
OCYIIECTBIISAETCS I10CIIE 3alIOJIHEHUS 3asiBUTENIEM Ka)KI0Tr0 M3 IIOJIEH 3JIEKTPOHHOM
dopMbl  3asBieHUsA. [IpM BBISBIEHHMH HEKOPPEKTHO 3aIOJIHEHHOTO IOJs
JNIEKTPOHHOH QOPMBI  3asBICHHWS 3asBUTENb YBEJOMIISETCS O XapaKTepe
BBISIBJICHHO} OILIMOKHM U TIOPSZIKE C€ YCTPaHEHHUS IMOCPEACTBOM HHGOPMAIIHOHHOTO
COOOIIEHHUS HEIIOCPEACTBEHHO B JIEKTPOHHOMN (hopMe 3asiBIICHUS.

ITpu dopmupoBaHNY 3asBIEHUS 3aIBUTENIO 00eceYnBaeTcs:

a) BO3MOXHOCTH KONHPOBAHUS W COXPAHEHWS 3asiBJICHHS W HHBIX
JOKYMEHTOB, YKa3aHHBIX B AJIMUHUCTPATUBHOM perjaMeHTe, HEOOXOAUMBIX I
[IPENOCTaBIEeHU] MyHHULIUNIATBHON YCIYTH;

0) BO3MOXHOCTh Ie4yaTH Ha OyMaKHOM HOCHTEJEe KOITHH 3JIEKTPOHHOMN
(bOpMEI 3asIBIIEHHS;

B) COXpaHEHHE paHee BBENEHHLIX B 3JIEKTPOHHYIO (GOpPMY 3asaBIICHHS
3HaYeHUH B JO00M MOMEHT IO KEJaHUIO II0JIB30BaTeNis, B TOM 4YHCJIE IIPH
BO3HMKHOBEHUHU OLIMOOK BBOJ@a M BO3BpaTe IS IOBTOPHOIO BBOAA 3HAYEHWH B
3JIEKTPOHHYIO (GOpMY 3asIBICHUS;

I') 3allojIHeHMe MOJeH JJIEeKTPOHHOM (OpMEI 3afgBNeHHs N0 Hadaga BBOJA
CBEJICHMH 3asBUTEJIEM C HCIOJIB30BAaHUEM CBeAEHUH, pa3melieHHblx B ECHA, u
CBelleHHH, omyOinMKoBaHHBIX Ha EnvHOM Tmoprajse, B 4YacTH, KacarolIeHcs
cBefieHuH, oTcyTcTBYomux B ECUA;

1) BO3MOXHOCTBH BEPHYTBCS Ha JIIOOOH U3 3TAIOB 3aITOJTHEHHS 3JIEKTPOHHOM
dopMsI 3asBiIeHUs Ge3 IIOTepu paHee BBEAEHHOU HH(POpMALHY;

€) BO3MOXXHOCTh JOCTYHa 3asBUTeNs Ha EIWHOM TmopTane, K paHee
[IOJJaHHBIM HM 3asBIICHUAM B T€UCHHE He MEHEe OJHOIO rofa, a TakXe YacTHUHO
c(OpMUPOBAHHBIX 3asBJICHHH - B TeUEHUE HE MEHEEe 3 MeCsLIeB.

ChopMupoBaHHOE U TMOJNHMCAHHOE 3asfBJIeHHE M UHbBIE JOKYMEHTHI,
HeoOXOAUMBIE Ui IPENOCTaBJIEHUS MYHHUIUIAJIBHOM yCIIyr'd, HanpaBJsAIOTCS B
YTI0THOMOYEHHBIH OopraH nocpeacrTsoM EnuHoro noprana.

20.2 VYmonHoMO4YeHHBI opraH ofecrneuyuBaeT B CpOKH, YKa3aHHBIE B
nynkTax 14.1-14.2 nacrosmero AIMUHUCTPAaTUBHOIO perjiaMeHTa:

a) IpueM  JOKYMEHTOB, HEOOXOOMMBIX I  HPeNOCTaBICHUS
MYHHUHUNAILHON yCIIyI'd, ¥ HallpaBlIeHUE 3asBUTEINIO 3JIEKTPOHHOI'O COOOILEHHUS O
IOCTYTJICHUH 3asABICHUS;

©)  peructpauuio 3asBJIE€HHS W HAIpaBlieHHE 3asBUTEIIIO YBEAOMIICHHS O
perucTpauvy 3asBieHus aubo o6 oTkaze B NpHeMe JOKYMEHTOB, HEOOXOIHMMBIX
JUIS IPEIOCTABICHUS MyHUIUIIAJIEHON yCITyTH.
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20.3 DOneKkTpoHHOE 3asBICHHE CTAHOBUTCS JOCTYITHBIM IS JOJIXKHOCTHOTO
JHMUA YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a INIPHEM H PETHCTPALHIO
3asBlIeHHs (fJanee- OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TOCYdapCTBEHHOMN
MHOPMAMOHHON CHCTEMe, HCIOJIE3yeMOH VYIIOJIHOMOUYEHHBIM OPraHOM IS
IIpeloCTaBIEHU MyHUIUNIaNbHOHN yernyru (nanee-I'C).

OTBEeTCTBEHHOE NOIKHOCTHOE JIUIIO:

- TpOBepseT HAIWYKAE OJNEKTPOHHBIX  3asBJICHHH, IOCTYIHUBIIHX
nocpeAcTBoM EnuHOro noprana, ¢ nepuoAMYHOCTEIO He peXke 2 pa3 B J€Hb,

- paccMaTpUBaeT IIOCTyNUBIIME 3asABICHHA U IPHWIOKEHHBIE O0Opa3sI
JOKYMEHTOB (JJOKyMEHTEI);

- IPOU3BOAUT AEWUCTBHUS B COOTBETCTBUM ¢ MyHKTOM 18.1 Hacrosmero
AIMUHUCTPaTUBHOTO PErJIaMeHTa.

20.4 3agBUTENIO0 B Ka4eCTBE Pe3yNIbTaTa MPEIOCTABICHUS MYHUIMIIANBHOM!
ycayru obecrieunBaeTcsi BO3MOXKHOCTD NONYYEHHsI JOKYMEHTA:

- B (QopMe DJIEKTPOHHOTO JOKYMEHTa, NOJINUCAHHOIO YCHUJIEHHOU
KBTH(PUIHPOBAHHOM 3JIEKTPOHHON IMOANHKCHIO YITOIHOMOYEHHOrO JODKHOCTHOTO
Jauna YTIOJHOMOYEHHOrO OpraHa, HallpaBJI€HHOTO 3asBUTENIO B JIMYHBIN KaOUHET
Ha EquHoM nopraine;

- B BHAe OyMaxHOro JOKYMEHTa, IIOATBEPKAAIOLIEro COAEpKaHHe
3JIEKTPOHHOI'O  JOKYMEHTa, KOTOpBIM 3afBUTENh IOMYy4YaeT IIpU JIHYHOM
o0paleHuH B MHOTO(YHKIIHOHATTEHOM IIEHTpE.

20.5 Ilomyuenve wuHpoOpMamUM O XOAE PacCMOTPEHMS 3asABICHHUA ¥ O
pe3yibTaTe NPeNOCTaBICHUS MYyHULMIIAIBHON YCIyTM HPOU3BOAMTICS B JIMUHOM
kabuHeTe Ha EnvHoM moprane. 3asBUTENb MUMEET BO3MOXXHOCTH IPOCMAaTPUBATh
CTaTyC O3JIEKTPOHHOI'O 3asBJIEHHUA, a Takke HUHOOpPMAIMI0 O JaJbHEHIINX
JEeACTBUSX B IMYHOM KabuHeTe 110 coOCTBEeHHO! HHULIMATHBE, B JII000€e BpeMs.

IIpy npenocTaBneHUH MYHUIUNAIBHOW YCIYTH B 3JEKTPOHHOH ¢opMe
3asiBUTENIO HAIIPaBJIAETCA:

a)  yBEIOMJIGHHE O TIIpHeMe U PperucTpalidl 3asABIEHUA W WHBIX
JOKYMEHTOB, HEOOXOOUMBIX IS TPENOCTaBICHHWS MYHHIMNATLHOR YCIyTH,
colepaulee CBeACHUS 0 (akTe nmpreMa 3asiBlIeHUs U JOKYMEHTOB, HEOOXOAUMBIX
JUIs  TpefoCTaBleHHsT MYyHHIMIAJIBHOM YCIYrdM, ¥ Hadajle Mpoleayphl
NPENOCTaBIeHNs! MyHUIIMNIAIBHON YCIyrH, a TakKe CBEeJEHUS O JJaTe U BpEeMEHH
OKOHYaHMs IPEAOCTaBICHUS MYHHULUNANBHOH yCiayrd Ju60 MOTHBHPOBAaHHBIM
OTKa3 B IIpUEME [JOKYMEHTOB, HEOOXOAMMBIX IS  IPEIOCTaBIICHHUS
MYHHULIUTATLHOM YCIIYTH;

0) yBenoMIIeHHe O  pe3yJbTaTaX  pacCMOTPEHHS  JIOKYMEHTOB,
HeOOXOAUMBIX JUIS IPEHOCTABICHUS MYHHULUIANBHONR YCIYrH, COpepKaliee
CBEIECHHS O T[PUHATAM IOJOXUTENBHOIO pemeHus O IPeJoCTaBICHUU
MYHHUILUNATBHON yCIyTH U BO3MOKHOCTH IOJYYHUTH PE3YJIbTAT IPEIOCTaBICHHS
MYHULIMIIAJIBHOM CIyrd Ju00 MOTUBHPOBAaHHBI OTKa3 B IHPEAOCTaBICHUU
MYHULMIIATBHON YCIyTH.

20.6 Ouenka kagecTBa [IPeAOCTABIECHUS MyHULIUIIATBHOM yCIIyry.

Onenka KadecTBa IIpe0CTaBIEHUSA MYHHLHUITAIBHOM yCIIyTd
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OCYIIECTBIISETCS B COOTBETCTBMM ¢ [IpaBHiamMum OLEHKH rpaxJaHaMH
3(Q(hEKTUBHOCTH JAEATEJBHOCTH pPYKOBOJHMTENEH TEPPHUTOPHAIBHEIX OpPraHoB
denepanpHBIX  OpPraHOB  UCIONHUTENBHOW  BIacTH (WX  CTPYKTYPHBIX
Nofpa3feNeHuii) ¢ y4eToM KadecTBa MpPENOCTaBIEHHS HMMH TOCYAapCTBEHHBIX
YCIIYT, a TaxKe IPUMEHEHHUs pe3yJIbTaTOB YKa3aHHOW ONEHKU KaK OCHOBAHHUS JJIs
IPUHATHUA pelieHni 0 JOCPOYHOM IpeKpalICHUU UCIIOJIHEHHUS
COOTBETCTBYIOIIMMH pPYKOBOAUTEISAMH CBOUX JOJDKHOCTHBIX OO0S3aHHOCTEH,
YTBEPKAECHHBIMU ITocTaHoBlIeHUEM [IpaButenscrBa Poccuiickoit @epepanuu ot 12
nekabps 2012 roma No 1284 «O6 ouenke rpaxnaHamu 3GGEKTHBHOCTH
JESTENIBHOCTH PYKOBOAUTENEH TEPPUTOPHAIBHBIX OPraHoB (eJlepabHEIX OPraHOB
UCIIOJHATENBHON  BnacTd  (MX  CTPYKTYpHBIX  IOApa3jfeleH W H) |
TEPPUTOPHAIIBHEIX OpPraHOB TOCYAAPCTBEHHBIX BHEOIOMKETHBIX (OHIAOB (UX
PETHOHAIBHBIX OTHEJICHHI) y9eTOM KadecTBa NPeOCTaBICHU IOCYNapCTBEHHBIX
YCIyr, pYKOBOAMTENEH MHOrOQYyHKUMOHANBHBIX LEHTPOB IPeNOCTaBJICHUS
TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIYT € y4€TOM KadecTBa OpraHH3alliu
IIPEIOCTaBIIEHUsT TOCYAApCTBEHHBIX M MYHULHUITAJNBHBIX YCIYr, a TakKXe O
IPYUMEHEHUH DPE3YNbTAaTOB YKa3aHHON OLEHKM KaK OCHOBaHUS IS IPHUHSTHS
pelmIeHMH O JOCPOYHOM IIPEKpallleHHH HCIOJHEHUS COOTBETCTBYIOLIUMU
PYKOBOIMTEIAMH CBOUX AODKHOCTHBIX 00SI3aHHOCTENY,

20.7 3asButenmo obecriedrBaeTCs BO3MOXHOCTh HallpaBleHHUS kaloObl Ha
pelIeHus1, JeHCcTBUA Wil Oe3nelcTBHE Y TIOJTHOMOYEHHOrO OpraHa, JODKHOCTHOTO
nvpa  YIOIHOMOYEHHOro opraHa Ju0o MyHHLIMIANBHOTO —CIYyXallero B
COOTBETCTBHM ¢O cTaTtheil 1.2 PexpepansHoro zakona No 210-O3 u B nopsaxe,
YCTaHOBIIEHHOM ItocTaHoBienueM IIpasutenscta Poccniickoit ®epepanun ot 20
HOs0ps 2012 roga Ne 1198 «O denepansHo#t rocynapcTBeHHON HHPOPMALHOHHON
cucreMe, obecrieyuBarolleit mpouecc focyaedHoro, (BHeCyaeOHOro) 06xaToBaHHs
pemieHu#t © gAedctBui (6e3neiicTBUS), COBEpIIEHHBIX IIPH IPEAOCTABICHHH
TOCYZIapCTBEHHBIX U MyHHIMIIAJIBHBIX YCIYI».

Pazgen IV. (I)OPMBI KOHTPOJIA 324 HCTIOJTHEHHEM aAMHHHACTPATHBHOI'O
periiaMmeHnTa

21. Ilopsaok ocyuiecTBJIEHHS TEKYIIEro KOHTPOJIA 3a colJa10enne u
HCNOTHEeHHEeM OTBETCTBEHHBIMH JO/HKHOCTHBIMH JIHLAMH MOJI0KeHH i
perjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHAB/IHBAIOLIHX
TpeOOBaHHUA K NPeJOCTABJCHUIO MYHHIHIIAJBHOH YCJIyTH, a TAKXKe
NpHHATHEM HMH pelleHH i

21.1 Texymui KOHTPOJH 3a COOIOJEHHMEM H HCIOJHEHHEM HACTOSIIEro
AJIMVHHCTPaTHBHOTO PpErJIaMeHTa, WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIONUX TpeOOBaHUS K MPEJOCTABICHHUIO MYHHIHMITAIBHON YCIYrH,
OCYIIECTBIIAETCA  Ha  IIOCTOSIHHOM  OCHOBE  JOJDKHOCTHBIMM  JIMLIAMU
Anvunuctpanud  (YIIOJTHOMOYEHHOTO  OpraHa), YIOJHOMOYEHHBIMH  Ha
OCYILECTBIIEHHE KOHTPOJIA 34 IIPEJOCTaBICHUEM MYHULUIIAJIEHON YCIIYTH.
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J1sg  Texymero KOHTPONS  MCHONB3YIOTCS  CBEACHUS  CIyXeOHOM
KOPpECHOHACHIMY, YCTHas M TMCbMEHHas WHQOpMalus CHEUHATHUCTOB W
JOJDKHOCTHBIX JIML AIMUHUCTpanuy (Y TOJTHOMOYEHHOIO OpraHa).

TeKyIHuA KOHTPOJIb OCYIIECTBISAETCS IIyTeM IIPOBEACHHUS IIPOBEPOK:

a) pemeHu# o npenoctaBieHuu (00 OTKaze B IPENOCTABIICHHH)
MYHUALUIAIBHON YCIIYTH; /

6)  BbHIABICHUS U YCTpaHEHWs HapylleHHH NpaB rpaxkIaH;

B)  pPacCMOTPEHHs, IIPUHATHAS pelIeHHH U IIOATOTOBKH OTBETOB Ha
obpallieHus TpaKaaH, CoAepKallie Kalo0bl Ha peleHus, AefdcTBus (Ge3eiicTrue)
JOJKHOCTHBIX JIHLI.

22. JlopsiaoOK H NEPHOAHYHOCTDH OCYLIECTBJIEHHS NVIAHOBLIX H
BHEIVIAHOBLIX NPOBEPOK IMOJHOTHI H KAa4eCTBA NMPEAOCTABJIECHHS
MYHHIMNIAJAbHOH YCJIYIrH, B TOM YHc/Ie MOPAAOK H GOopMBI KOHTPOJIA 3a
MOJIHOTOH M KA4eCTBOM NpeJocTaBICHUsSI MYHHIHNIAALHONA yCayrn

22.1 Koutpons 3a NOIHOTOM M KaueCTBOM  IIPEJOCTaBICHHS
MYHHIUNATBHOM YCITyTH BKIIIOYAeT B ceOs IPOBEACHUE IUIAHOBBIX U BHEILIAHOBBIX
TIPOBEPOK.

22.2 IlnaHOBBIE IIPOBEPKU OCYIIECTBISAIOTCS HAa OCHOBAaHUU TIONOBBIX
IIIAHOB paboThl YIOJIHOMOYEHHOTO OpraHa, YTBEpPXJaeMbIX PYKOBOAMTENIEM
YTOHOMOYEHHOT0 Oprasa.

Ilpy 1IaHOBOM IIpOBEpKe IIOJNHOTHI M Ka4decTBa IIPelOCTaBICHUS
MYHHULHUIIATBHON YCIIyTH KOHTPOJIIO MIOAJIEXKAT:

- coOmoJeHNE CpPOKOB IMPENOCTAaBIEHUS MYHUIMNAIBHOW  yCIYTH;
cobmrofieHHe MIOJIOKESHUI HACTOSIero AIMUHICTPAaTUBHOTO PETIaMeHTa,;

- TIpaBUIBLHOCTh M OOOCHOBAaHHOCTH MPHUHATOrO pelIeHHs 00 oTKaze B
NPENOCTaBIEHUH MyHULUIIAIBHOR YCIIYTIH.

OcHoBaHuEM IS IPOBEIECHUS BHEINIAHOBBIX IIPOBEPOK ABISIOTCA:

a) MONy4YEeHHE OT TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMoOyNpaBieHUuss WHOOPMAllMM O NPEANojaraeMbIX WM BBISBICHHBIX
HapylIeHUSX HOPMATHUBHBIX IIpaBOBBIX aKTOB Poccwuiickoit Denepaiuy,
HOPMAaTUBHBIX IIPaBOBBIX aKTOB MarajaHckoil 06:1acTi, HOpMaTHUBHEIX [IPABOBBIX
aKTOB OpraHOB MECTHOI'O CaMOYIIPABIIEHUS MYHUIUIIATBHOTO 00pa3oBaHMs
«TeHBPKMHCKUIM MyHUIMTIANEHEIN OKpyT Maraganckoi o0nacTiy;

©) ofpamenus TrpaxJaH ¥ OPUAMYECKHX JIMI Ha HapyLIeHHS
3aKOHOJATEIbCTBA, B TOM YHCJIE HAa KAa4eCTBO IPENOCTaBIIEHUS MYHHUIUNAIBHOM
YCIIyTH.

23.  OTBeTCTBEHHOCTb JOIKHOCTHBIX JIMI 32 pelleHHs H 1eHCTBUSA
(Oe3neiicTBHe), npUHAMaeMble (OCyIIeCTBIsIeMbIe) HMH B X0/€
NpeAoCcTABJICHHA MYHHIHIIAJIbHOM yCayrn

23.1 Ilo pe3ynbTaTaM IpPOBEJACHHBIX IIPOBEPOK B CIIydae BBISBICHUS
HapylmIeHUH IIOJIOXKEHMH  HacTosmero AJMUHUCTPaTMBHOTO  pErjiaMeHTa,
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HOpPMaTHBHBIX IIpaBOBEIX akToB Poccuiickoit ®Denepanyu, HOPMAaTHBHEIX
IIPaBOBBIX aKTOB MaranaHckol 061acTH, HOPMAaTHBHBIX MPABOBBIX aKTOB OPraHOB
MECTHOI'0 CaMOYNpaBIE€HUs MYHHULUIAIBHOIO o00pa3oBanus «TeHBKHHCKUH
MyHULUNANbHBIA OKpYr Maraganckod o61acTi» OCYINEeCTBISETCS NPHBJICUECHHE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEJIHLCTBOM
Poccutickoit ®eneparnum.

ITepconanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl 32 TPAaBUIBLHOCTH H
CBOEBPEMEHHOCTh IPHHATHS DpeleHus o mpeaocTaBiennn (00 oTKase B
NPEIOCTaBIEHNH) MYHHLUIAIBHON YCIOYTM 3aKpeIuIseTcss B WX JODKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPeOOBAHMAMH 3aKOHOIATEILCTRA.

24. Tpe6GoBanus K NOPAAKY H (hOPpMaM KOHTPOJIS 32 NPEIOCTABJICHHEM
MYHHIHNAJIbHOH YCJIYIH, B TOM YHCJ€ CO CTOPOHBI FPAaXKAaH, HX
o0be HHEeHHH B OpraHH3anHii

24.1 TpaxnaHe, uXx OObeIUHEHHS W OpraHHU3allMd HMEIOT IPaBO
OCYILIECTBJIATh KOHTPOJb 33 IPEAOCTaBIEHHEM MYHHUIUIIAIBHON YCIYIH MyTeM
NONy4YeHHs: MHGOPMALUU O XOJie IPEeOCTaBJIEHUs] MyHULIUITATIBHOM YCIYTH, B TOM
YHCIIE O CPOKaxX 3aBepIICHMS aJMUHUCTPATUBHBIX Npouenyp (neicTeuit).

['paxxnane, nx 06beIUHEHUS U OPraHU3aLMK TAaKXKe UMEIOT TPaBo:

a)  HAIpaBIATh 3aMEYaHUs U [IPEIUIONKEHHUS 110 YIYULICHHIO JOCTYITHOCTH
U Ka4ecTBa IIPEIOCTABICHUS MyHUIIMITAIEHON YCIYTH;

6) BHOCHUTh MNpPEUIOKEHHS O Mepax [0 YCTPaHEHUI0 HapyLIeHWH
HacTosIIEro AIMUHICTPATHBHOTO perjaMeHTa.

24.2 JlomkHOCTHBIE NMla YTIOJHOMOYEHHOI'O OpraHa INPUHHUMAIOT MEPHI K
NPEKPalICHUIO JONYIIEHHbIX HapyLICHWH, YCTpaHSIOT NPUYMHBEI H YCIOBHS,
CrIocoOCTBYIOIIME COBEPLICHHIO HapYILICHHIA.

HMudopmarus o pe3ynbraTax pacCMOTPEHHS 3aMe4YaHHUH W IIpeIoKEHHI
rpaxzaad, MX OOBREOUHEHUH M OpraHW3alMil NOBOLUTCS JO CBEIECHHS JIHII,
HalpaBMUBIIMX 3TU 3aMEYaHUs U NPeIJIOKEHU.

Pasgen V. ocyaeGublii (BHecy1e0HbIi) MOPAL0K 005KaTOBAHHS PELICHUH H
AedcrBuH (6e3aelicTBHA) OpraHa, NpeJoCTABAAIOIMIEro MYHHIHIAJILHY IO
YCJIYTrY, a TaK:Ke HX A0/’KHOCTHBIX JIHL, MYHHIHNAJIbHBIX CJIYKAaUIHX

25. IIpaBo 3asiBuTe 151 HAa 003ka/I0BaHHeE

3asBUTENb HMMEET IPaBO Ha O0XKaJlloBaHHE pelleHUs ¥ (WIK) AeHACTBHMA
(6e3melicTBUA) YIOTHOMOYEHHOr'O Oprata, JOKHOCTHBIX JIML Y TOJHOMOYEHHOTO
OpraHa, MyHUIMITAIBHBIX CIyXalllMX, MHOTOQYHKIMOHAILHOIO ILEHTPa, a TaKXe
paboTHHKa MHOTO¢YHKIIHOHAIBHOT'O LUeHTpa  IIpH IIPeOCTaBICHHH
MYHHUIIMIIATBHON yCIyry B focyne6HoM (BHeCy1eOHOM) mopsiike (Hanee-xanooa).

26. OpraHbl MEeCTHOro caMoOynpaBJIeHHH, OPraHH3AUHH H YIOJIHOMOYEHHbIE
Ha paccMOTpeHHe kaJjl00bl JTHIA, KOTOPBIM MOKeET ObITh HanpaBJeHa XaJj100a
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3agBUTEA B JocyaeOnom(BHecyaeGHOM)IOPsIKe

26.1 B nmocynebHoM (BHeCyAeOHOM) moOpsiKe 3asBUTENb (TIPEACTABUTEND)
BIpaBe 00paTUTHCA C Xanoboii B nmucbMeHHOU GopMe Ha OyMaXKHOM HOCHTENIE UK
B DJIEKTPOHHOH opMe:

a) B VYIOJHOMOYEHHBIH oOpraH - Ha peueHne W (WiM) JeicTBUS
(6e3neiicTBUE) NOMKHOCTHOTO JIULA, PYKOBOJUTENS CTPYKTYPHOTO IIOApa3/ieIeHuUs
YNOTHOMOYEHHOTO OpraHa, Ha peuieHHe wu  jeiictBus  (6GeszmeiicTBue)
YIOTHOMOYEHHOrO OpraHa, pyKOBOAXTENS Y OJTHOMOYEHHOI'0 OpraHa,

6) B BBINIECTOSIIMI OpraH Ha peulenue U (UnK) neicTeus (Oe3peicTBrE)
JODKHOCTHOIO  JIMIA,  pPYKOBOAMTENS  CTPYKTYpPHOTO  MOJApa3fesieHUs
VYTI0JTHOMOYEHHOIO OpraHa,

B) K PYKOBOAWTENIO MHOrOQYHKLHMOHAJIBHOTO IEHTpa - Ha pelIeHHS U
neiicreus (6e3neiicTBre) paboTHHKA MHOIOGYHKIIMOHAIEHOTO LIEHTPA,;

) K y4YpeIWUTEeN0 MHOrOGYHKUHOHATIBHOIO ILIEHTpa - Ha pelleHHe H
neicteus (6e3neiicTBre) MHOrOGYHKIHOHAIBHOTO LIEHTPA.

B VnonnomoueHHOM opraHe, MHOTO(QYHKIHOH&JIBHOM LEHTpE, Y
y4dpenuTens MHOroGYHKIMOHAIBHOTO LEHTPa OIPEAENSIOTCS YIMOTHOMOYEHHEIE
Ha pacCMOTPEHHE XaJlo® JOKHOCTHBIE JIUIIA.

27. Cnoco0Obl nAgopmMupoBaHHS 3asiBUTEJICH 0 NOPAKE MOJAYH H
paccMoOTpeHHs xKaJ100b1, B TOM YHcJIe ¢ HCnoib30BaHHeM EaquHoro nopraJa
rocyAapcTBEHHBIX H MYHHIHNAJIBHBIX YCJIYT (PYHKIHI)

27.1 HHdopmauus O MNOpAAKE NOAAYU M PACCMOTPEHUs IKAIOOLI
pasmelaercs Ha HHPOPMALMOHHBIX CTEHAAX B MECTax IpPeNOCTaBIEHHUS
MYHHUIIUIIANBHON YCIIyTH, Ha caiiTe YIIOIHOMOYEHHOro opraHa, EnuHoM nopraie,
a TaKKe IpPeJOCTaB/LIETCS B YCTHOH Qopme no TenedpoHy U (WIHM) HA JIMIYHOM
npueMe MO0 B NUCBMEHHOM (opMe NOYTOBHIM OTHpPABICHHEM IO ajpecy,
YKa3aHHOMY 3asBUTeJNIEM (TIpeACTaBUTENIEM).

28. Ilepedyenb HOPMaTHBHBIX PABOBBIX AKTOB, PEry/JITHPYIOUHX
nopsAoK JAocyaeOHoOro (BHecyae6HOr0) 00:ka/I0BaHNA AeiicTBHi (Ge3nelicTBUS)
M (MJIH) pelleHHH, IPUHATHIX (0CyLIeCTBICHHbIX) B X0€ NPEA0CTABJICHHS
MYHHIHIAJIbHOH YCJIYTH

28.1 TIlopsmox nocyme6Horo (BHecyneOHOro) 0OXKanOBaHUS peLICHUH U
nevicteuil  (Ge3geiicTBUsA) YIIOMHOMOYEHHOrO OpraHa, IIpeZOCTaBJISAIOLIErO
MYHUILHUIIAIBHYIO YCIIYTY, a TaKkXXe ero JOJDKHOCTHBIX JIUL] PeryJIUpyeTcs:

- QOenepanbHbiM 3aKkoHOM OT 27 mtons 2010 roga Ne 210 «O06 opranusanuu
NPENOCTaBICHUS IOCYJaPCTBEHHBIX U MYHHULUIIAIBHEBIX YCITYT»;

- nocraHoBneHueM IlpaBurensctBa Poccniickoit ®eneparuu ot 20 HOs6ps
2012 roga Ne 1198 «O ¢enepanbHOi TrocyaapcTBeHHOM HHGOPMAaLHOHHOH
cucreme, obecrniednBaronie mpoiecc nocynebHoro (BHeCye6HOro) 06xanoBaHusg
pemeHnuit u paedcteuit (Oe3meicTBUA), COBEPIIEHHBIX IIPU NPENOCTABICHHUU
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roCyJapCTBEHHBIX 1 MYHHIHUITAJIBHBIX YCIIYT).

Paspges VI. OcobGenHocTH BBINOTHEHUS AAIMHHHCTPATHBHBIX MPOLEAYpP
(neficTBHH) B MHOrO(pYHKINHOHAJILHBIX HEHTPAX NPEAOCTABICHHS
roCcyAapcTBeHHbIX H MYHHUHIAJIBHBIX YCJIYT

29. HcuepnbiBaromuii nepeyeHs aAMHHHCTPATHBHBIX NPOLeAyP
(ne#cTBHit) Ipn npegocTaBleHHH MYHHIIHNIAIBLHON YCIYTH, BHINOJHAEMBbIX
MHOTO(YHKIHOHAJILHLIMH EHTPAMH

29.1 MHorodyHKIHOHATBHBIH HEHTP OCYIIECTBIISET:

a) WHbOpMHMpOBaHWE 3asBUTEJIEl O MOpsAAKE  IPeAOCTABICHUS
MYHHLMIATBHON YCIYTM B MHOTO(YHKIIMOHAIBHOM LEHTPE, II0 MHBEIM BOIMpPOCaM,
CBS3aHHBIM C  TIPEJOCTaBICHHUEM  MYHHIMNAIBHOW  YCIyrd, a  TaKxKe
KOHCYJIBTHPOBaHME 3asiBUTEIEH O TOpsAKe MPeNOoCTaBIeHUs MYHULHUIAIBHON
YCIYT¥ B MHOTO(YHKIIMOHAJILHOM LIEHTpE;

©) BbIadyy B3asBUTENIO pe3yNbTaTa MPENOCTaBICHHS MYHHIUIAILHOMN
yciayr, Ha OyMaXHOM HocuTele, IOATBEPKAAOIIUX COJAEPKaHHe JIEKTPOHHEBIX
JOKYMEHTOB, HaIlpaBICHHbIX B MHOTOQYHKIIMOHAJIBHBIH LEHTP [0 pe3yJibTaTaM
IIPEIOCTaBIICHU MyHHLIMIIAJIBHOM YCIIyTH, a TaKXe BhlJada JOKYMEHTOB, BKIIIOYAs
COCTaBJIeHHE Ha OyMa)XHOM HOCUTeEJE U 3aBepeHMEe BBITUCOK U3 MHOOPMALHOHHEIX
CHCTEM OpraHOB, NpPENOCTaBIAIONIMX TOCYAapCTBEHHblE (MyHHIMITAJIbHEIE)
YCIIyTH;

B)  WHBIe TpOIEAypHl M JeiicTBUs, mnpenycMoTpeHHble DeneparbHbIM
3akoHOM Ne 210-03.

B cootBercTBuM ¢ yacteio 1.1 cTatem 16 OenepanvHoro 3akona Ne 210-03
Ui pealM3aliil CBOMX QYHKIMM MHOTOQYHKIMOHAJIBHbBIE LEHTPhl BIIpaBe
[IPUBJICKATh UHbIE OpraHu3aIMH.

30. WnadopmupoBanue 3asiBuTENEH

30.1 HMudopmupoBaHue 3afBUTENIs] MHOTO(YHKIMOHAIBHBEIMU LEHTPaMU
OCYIIECTBISETCS CASAYIOIUMH criocobamu:

a)  TOCpeICTBOM IIPUBJIEYEHHS CPEICTB MaccoBOi HHGOpMAIIHH, a TaKxKe
IyTeM pa3MelieHus: HHpopManuy Ha oQUIHAIBHBIX caliTaX U HH)OPMAIHOHHBIX
CTeHaX MHOTO(MYHKIMOHANBHBIX EHTPOB,;

0) mnpu obpameHnn 3asgBUTENIs B MHOTOQYHKIIMOHANBHBIA IIEHTP TUYHO,
1o TeledoHy, MOCPEICTBOM IIOYTOBBIX OTIpaBlIeHUH, NUOO IO 2JIEKTPOHHOU
noure.

IIpy nuaHOM oOOpameHud pabOTHMK MHOIOQYHKIIMOHAJIBHOTO LEHTpa
nonpoOHO HHQOPMHUPYET 3asfBUTENEH II0 HHTEPECYIOUIMM HX BOIpOCaM B
BEXJIUBOM KOPPEKTHOH (hopMe ¢ HCIONB30BaHHEM OQUIMATIBHO-/IEIIOBOTO CTHIIA
peun. PekoMeHIyemMoe BpeMs IpeocTaBlIeH!s KOHCYIbTalluK-He 6onee 15 MUHYT,
BpeMs OXHAaHHUS B O4Yepeld B CEKTOpe HHGOPMUPOBAHHS I TOTYYECHHS
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MHQOpPMANUY O MyHULMIAIBHBIX YCITyrax He MOXKET IPEBHIATh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK MOKEH HAYUHATHCA C MHGOPMAUMU O
HAaUMEHOBAaHUM OpraHusauuy, (QaMuiInk, WMEHH, OTYEeCTBE H JOJDKHOCTH
paboTHHKa MHOTO(YHKIMOHAIBHOTO LIEHTpA, IPUHSBIIErO TeNe(OHHBIA 3BOHOK.
NuauBuoyanbHOE YCTHOE KOHCYNBTHPOBaHUE MpHU OOpalleHHH 3asBUTENS 10
Tene@oHy pabOTHUK MHOTO(YHKIIMOHAIBHOIO LIEHTPa OCYLIeCTBIsET He Gonee 10
MHHYT.

B ciydae ecnm Ans noAroroBky oTBeTa TpedyeTcs 0osee MPOIOIKHTETLHOE
BpeMs,, pPabOTHHK  MHOTOQYHKHMOHAIBHOIO  LEHTpa,  OCYILECTBJISAIOLIHH
UHIUBUAYAIbHOE YCTHOE KOHCYJBTHPOBAaHHE IO TelleOHY, MOXET IPeIJIONKHUTh
3asiBUTEIIO:

a) M3N0XHUTHh oOOpalleHWe B NHUCEMEHHOH (opMe (OTBET HarpaBIAeTCS
3asABUTENIO B COOTBETCTBUHU CO CIIOCOOOM, yKa3aHHBIM B 00pallleHUN );

0) Ha3HA4UTh APYroe BpeMs A1 KOHCYJIbTallHi.

IIpy KOHCYNBTHPOBAaHMM IO MUCHMEHHBIM OOpaLIeHUSAM 3asiBUTEJIEd OTBET
HanpasiieTcs B IIMCHMEHHOM BHJIE B CpoK He ro3gHee 30 KaJleHTApHBIX AHEH C
MOMEHTa perucTpanun obpameHus B GopMe 3IEKTPOHHOTO JOKYMEHTa 10 apecy
3JIEKTPOHHOM  IOYTHI, YyKa3aHHOMY B  oOOpallleHHH, MOCTYIHMBIIEM B
MHOTOQYHKIMOHAIEHBIA LEHTp B (GOpMe 3IEKTPOHHOTO MJOKYMEHTa, HU B
NUCBMEHHOH QopMe @0 [OYTOBOMY aapecy, YKa3aHHOMY B 0OpalleHHH,
IIOCTYNUBILIEM B MHOTOQYHKIMOHAIIBHBINA HEHTP B MUCEMEHHOM dhopme.

31. Belgava 3asiBHTeNI0 Pe3yabTATA NPeJOCTABIEHHUS MYHHUHNIAJIBLHOH
yCJIyru

31.1 Ilpn Hanuyuu B 3aiBIE€HUHM O MPEAOCTABICHUM MYHUIUNATBHOW
YCOYr#  yKasaHusi O BblJadye pe3ylbTaTOB  OKa3aHHsA yCIyrd  uepes
MHOTO(YHKIIMOHAJIBHBIN LEHTP, YTIOJHOMOYEHHBIH OpraH MepefaeT JOKYMEHTSI B
MHOrOQYHKUMOHANBHBIM ILEHTp IS MOCHeAyIoWmeH BbIAaYd  3adBUTENIO
(nmpencraBuTemo) crnocoboM, COMJIaCHO — 3aKNIIOYEHHBIM  COTJIAIIEHUSM O
B3aUMOJEHCTBUM  33KIIOYECHHBIM MeXIy YIMOJHOMOYEHHBIM OpPraHoM H
MHOTO(YHKIIMOHAJIBHBIM IICHTPOM B IOPSJIKE, YTBEPXIECHHOM IOCTAHOBIICHHEM
ITpaButensctBa Poccuiickoit ®enepauuu ot 27 centsibps 2011 r. Ne 797 «O
B3aMMOJIEACTBUN MEXJIY MHOTOQYHKIIMOHANBHBIMH ILIEHTPaMU IIPEJOCTABICHHUS
FOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YyCIyr W (QenepasbHBIMH OpraHamu
VCIIOJIHATEILHON BIAacTH, OpraHaMy I'OCYyJapCTBEHHBIX BHEOHOKETHBIX (DOHIOB,
OpraHaMH TOCYJAapCTBEHHON BracTH cyOnexkToB Poccuiickoit ®enepanumy,
OpraHaMy MECTHOTO CaMOYTIPaBICHHUS. '

ITopsimox ©® cpoxku mnepenadsl YTONHOMOYEHHBIM OpraHOM  TakKuX
JOKYMEHTOB B MHOTO(YHKIHMOHAIBHBIA LEHTP ONPEHENSIOTCS COIVIAIeHHEM O
B3aMMOJEHCTBUH,  3aKIMIOYEHHBIM WMH B [OpSAKe, YCTaHOBICHHOM
nocranosnenueM IIpasutensctBa Poccuiickoit @eneparun ot 27 centsbps 2011 r.
Ne 797 «O B3auMoIeHCTBHM MeEXIDY MHOTOGYHKUMOHANBHBIMA HEHTpaMu
IIPEJOCTaBIICHUS TOCYy1apCTBEHHBIX M MYHUIUIAIBHBIX YCIyr U (denepanibHbBIMHU
OpraHaMU HUCIIOJHUTEIBHOU BIIACTH, OpraHaMy rOCYJapCTBEHHBIX BHEOIOMKETHBIX
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(oHI0B, OpraHaMu roCyJapcTBEeHHOM BiacTH cyobekToB Poccuiickoit ®enepanuy,
OpraHaMy MECTHOI'O CaMOYTIPaBJICHHUS.

31.2 TlpueM 3asBUTENedl [us BBHJAYH JOKYMEHTOB, SBJISIOIIMXCS
Pe3yNLTaTOM MYHUIUIIANBHON YCIIyTH, B IOPSIKE OYEPEAHOCTH IPH TONYYCHHUH
HOMEPHOIO TaJIOHAa M3 TEpMHUHAJAa 3JIEKTPOHHOH OdYepend, COOTBETCTBYIOLIETO
nenu obpamieHus, 1nOo0 Mo npeIBapUTENLHOMN 3aITHCH.

PaGoTHNK MHOroyHKIMOHAJBHOTO LEHTpa OCYIIECTBISET CJEAYIOLHE
NeUCTBUS:

a) yCTaHaBIMBAaeT JHMYHOCTh 3asBUTENS HA OCHOBAHHU [OKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTh B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit
®denepauny;

6) mpoBepseT IIOJIHOMOYMS TIPEJICTABUTENs 3asBuTelss (B Clydae
obpallleHus IPeACTaBUTENS 3asIBUTEIS);

B) OIIPENENISET CTaTyC UCTIONIHEHUS 3asaBeHus 3assurens B ['IC,

r) pacreyaThiBaeT pe3ybTAT IPEJOCTARICHUS MYHHIMIIATBHOM YCIyTH
B BHJIE DK3EMINIAPA IEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTEJE U 3aBepseT
€er0 C UCNOJB30BAHMEM Ie4aTH MHOTrOQYHKUHOHAJIBHOrO ILeHTpa (B
IIpeayCMOTPEHHBIX HOPMAaTUBHBIMHU IPaBOBEIMH akTaMu Poccuiickoit Depepanuu
Clly4asx-medaTd c u3obpaxenueM [ocymapctBeHHoro repba Poccuiickoit
Oenepanun);

)  3aBepAeT OJK3EMIUISp OJJEKTPOHHOTO [JOKyMEHTAa Ha OyMaXXHOM
HOCHTEJIE C MHCIIONB30BAHHEM Ie4aTH MHOroQyHKUHMOHANBHOTO IeHTpa (B
IPeyCMOTPEHHBIX HOPMAaTUBHBIMU MIPaBOBBIMU akTaMu Poccuiickoit @enepanuu
cnyvasx-nedatd ¢ wusoOpaxenuveM [ocymapcteennoro repba Poccwuiickoit
Qenepanun);

e) BBIZIAE€T JOKYMEHTHI 3aBUTENIO, IIPY HEOOXOAMMOCTH 3alpalliBacT y
3asiBUTENIS IOJIIUCH 3a KaXKABIH BbIIaHHBINA JOKYMEHT;

K)  3ampallliBaeT coIViacWe 3asBUTENis Ha ydYacTHE B CMC-OMpOCe i
OLICHKM Ka4€eCTBa IIPEJOCTABIEHHBIX YCIYT MHOTO(YHKIIHOHATBHBIM LIEHTPOM.
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[Ipunoxenue Nel

K AIMUHUCTPaTHBHOMY PerlIaMeHTy
110 IIPEIOCTABICHUIO
MysununansHON yeryru

®opma 3asBJICHAA O BbIAa4e pa3pellieHHus HA MPaBo
BBIPYOKH 3eJIeHbIX HacaKeHuii

Komy: (HanMEeHOBaHME YIIOJIHOMOYEHHOr'0 OpraHa MCIIOJHUTEIBHOMN BIACTH
cyOnekra Poccntickoit @enepanuu uim oprana MECTHOTO
CaMOYIIpaBJICHH)

Hanneie IIpeocmasumens
Damunus
(Qusuueckoe nuyo)
Hmsa
OtuectBO
HanMeHOBaHME TOKYMEHTa, YAOCTOBEPSIOIIETO
JHYHOCTH
Cepus
Howmep
Jlara Be1iavun
KeM BbIgaH
Tenedon
ONEKTPOHHAS I0YTa
Hanneie Ilpedcmagumens
(HnousudyanoHuiii damunus
NpeonpuNUMamens)
Wwmst
OtyectBO
OI'PHUIT
WHH
Tenedon
- DIeKkTpoHHas 04YTa
Hannwie IIpedcmasumens
TTonHOE HauMeHOBaHHUE OpraHU3alHH
(FOpuouueckoe nuyo)
Opranusanyonno-npasoBas dbopMa opranu3anuu
OI'PH
NHH
Tenedon
ONeKTpoHHAs 110YTa
Gamunus
Ums
OtuectBO
HanmMenoBanue nokymenTa, y0CTOBEPSIOIIETO
JIMYHOCTH
Cepus
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Howmep
Jara Bpiaun
Kem Boian
Tenepon
OnexTpoHnas mo4yra
Haunvie 3aseumens
Gamunus
(Pusuueckoe 1uyo)
Nwms
OtuecTBO
HaumenoBaHue JOKyMEHTa, YIOCTOBEPSIOIIETO
JTMYHOCTh
Cepus
Homep
Jlata Brimaun
Kem Briman
Tenedon
ONeXTpOHHas IOYTa
Hannwvie 3assumens
(HnousudyanvHuii damunus
npeonpuxruMamens)
Nms
OtuectBO
OIr'PHUIT
WHH
HaumeHOBaHUE JOKYMEHTA, YIOCTOBEPSIONIErO
JMYHOCTE
Cepus
Howmep
Jara Beiiavun
KewMm Broigan
Tenedon
OJNeKTpoHHas o4Ta
Hannvie 3aseumens
INosmoe HauMeHOBaHKE OpraHU3auA
(FOpuduueckoe nuyo)
Oprann3anuoHHO-TIpaBoBast jopMa OpraHu3aluy
OI'PH
WHH
Tenedon
OJNeKTpoOHHAS IovTa
damunus
Nms
OtuectBO
HauMenoBanue NOKyMEHTa, YAOCTOBEPSIONIETO
JTMYHOCTD
Cepus
Homep
Jlata BeIiaun
Kem Brigan
Tenedon
DJIeKTpOHHAs 104Ta



30

3ASIBJIEHUE
0 Bbllaye pa3pelleHHs HA NPAaBO BLIPYOKH 3e/1€HbIX HacaKIeHHH

Ilpomry BBImaTh pa3penreHue Ha  OpaBO  BRIPYOKM  3€JIEHBIX — HacaXAEHHI

CBenenus 0 JOKYMEHTaX, B COOTBETCTBHH ¢ KOTOPHIMH [TPOBOUTCS BBIpYOKa 3€NIEHBIX
HacaXXIeHUH:

[punoxenus:

I[l%cl\billlzl/l?“lzl‘l“ Caenennst 00 3JIEKTPOHHOH MOANHCH

ITpunoxenne Ne 2
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K AIMAHHUCTPAaTHBHOMY pErJIaMEHTY

110 PEeOCTABIICHHUIO
MyHuunansHo#i ycmyru

®opma pa3penieHHs Ha NPABO BLIPYOKH 3€/JI€HBIX HACAKACHHH

Komy

PA3ZPEIIEHHE

Or:
(naumenosanue
YNOIHOMOYEHHO20 0P2ana)

(pamunus, ums, omuyecmso
- ON5 2pAdCOaH U
UHOUBUOYAILHBIX
npeonpunumamened, unu
NOIHOe HAUMEHOBAHUE
opzanuzayuu — o1
OpUOUYECKUX TUY

(noumoeguwiii unoexc
u aopec, aopec
INeKMPOHHOU nOYMbL)



32

Ha NpPaBo BbIPYOKH 3eJIeHBbIX HacaKACHU M

oama pewernus HOMep peuteHus
YHONHOMOYEHHO20 0P2aHa YRONHOMOYEHHO2O
MECmHO20 CAMOYNPABNEHUS. 0p2aHa MecmHozo
CamMoynpasnenus
ITo pesynpTaram paccMOTpeHHs 3ampoca , YBEIOMJIIEM O
NPENOCTABICHUN pa3pelICHUs Ha IIPaBO BBIPYOKM 3€JIEHBIX HaCaXIeHHi Ha
OCHOBaHHHU Ha 3€MEIBHOM  y4YacTKE C  KaJacTPOBRIM  HOMEPOM
Ha CPOK JI0

Hpnnomenne: CX€Ma ydyacTKa ¢ HAaHCCCHHEM 3€JICHBIX HACAXICHUH, MOJISXKAITUAX BBIpY6Ke.

{®.H.0. donxicrocme ynoaHoMoUeHHO20 Caenenus 06
compyoHuKay 3JICKTPOHHOI
MOMUCH
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IIpunoxenue

K pa3pelleHHIO Ha paBo BEIPYOKHU
3€JIEHBIX HaCaXJICHUN
Peructpanyonnsiit Ne:

Hara:

CXEMA YYACTKA C HAHECEHHMEM 3EJEHBIX HACAXK/JIEHUI,
IOJJIEKAINMAX BBIPYBKE

{D.H.0. oonxcrocms ynoIHOMOUEHHO20
compyoHuKa}

Csenenus 06
IEKTPOHHOM
NOANNICH
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ITpunoxenue Ne 3

K AIIMUHHCTPaTUBHOMY PETIaMEHTY
IO IIPEIOCTaBIIEHUIO
MyHununansHo#R yciryra

@®opma peuienusi 06 0TKa3e B NPHEME JOKYMEHTOB, HE00X0AUMbIX JJIs1
npeaocTaBjeHus yeayru / 00 oTkase B IpeXOCTABJIEHHH YCIYTH
Komy

(pamunus, ums, omuecmeo - ons
2paxcoOaHn u UHOUBUOYANbHBLX
npeonpuHumMamenel Uau nONHoe
HaumeHO8aHUe

op2anu3ayuu — Ons
IOpUOUYECKUX TUY)

(noumoswiii unoexc
u adpec, aopec 31eKMpPOHHOII
noymut)

Ort:
(HaumeHo8aHUE YNOTHOMOYEHHO20
opzana)
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PEIIEHHUE
00 0oTKa3e B NpHeMe JJOKYMEHTOB, HeOGXOAHUMBIX /151 NPEI0CTABICHHNA yCJIyrH /
00 oTKa3e B NPeXOCTABJIECHHH YCIYTH
Ne / oT
(Homep u dama peuierHus)

ITo pesynpTaTaM paccMOTpeHHS 3asBIICHHUSA [0 yciyre «Bulgaya paspelieHds Ha [IpaBo
BBIDYOKM 3€NIEHBIX HaCaKICHHN» OT U IPWIOKEHHBIX K HEMY
JOKyMEHTOB, OPraHOM, YIIOJHOMOYECHHBIM Ha IIPEIOCTaBIIEHHE YCIYrH , TIPHHATO
pemenure 06 oTKase B IIpHEME JOKYMEHTOB, HEOOXOAUMEBIX IS IPEIOCTABIEHHs yCiIyru / o6
OTKa3e B [IPEJIOCTaBICHUN yCIyTHy, no CIIEYIOITUM OCHOBAHHSM!

Brl BnpaBe NMOBTOpHO 0OpaTHThCS B OpraH, YIIOJHOMOYEHHBIM Ha MNpPEAOCTaBICHHE
YCIIYIH C 3asiBJIEHHEM O IPEAOCTABICHUH YCIYTH MOCTIe YCTPAHCHUS YKa3aHHbBIX HAPYIICHUA.

JlaHHBIA OTKa3 MOXeT ObITH 00XajoBaH B JOCYAeOHOM MOPSIKE ITyTEM HaIpaBICHHS
’Xayo6kl B OpraH, yIOJHOMOYEHHBIN Ha IPEIOCTABICHUE YCIIYTH, 8 TAKXKE B CYIeOHOM OPSIKE,

{®@.H.0. oonxcrocme ynoaHoMoueHHO20 Crenenns 06
compyonukay} 3JIEKTPOHHOH
noJnucy




36

Ipritoxenne Ne 4

K AZIMMHUCTPAaTUBHOMY perlaMeHTY

Ilepeuenb aIMHHHCTPATUBHBLIX NPOUEAYP

IIpoBepka TOKYMEHTOB H

IO IIPEOCTABIEHHIO
MyHuUnansHoi yciuyru

1 | BemomctBo/III'C KoHTponb KOMIUIEKTHOCTH IIpeIOCTaBIEHHBIX JOKYMEHTOB
peTUCTpanys 3asBICHASL
2 | BegomctBo/III'C Hoxrsepxaenue nonnomounit Ilpencrasutens saspurens | Jo 1 paGouero mus’
3 | BemomctBo/III'C Perucrpanus 3asBieHus
4 | BegomctBo/TII'C ITpunsTe pemenns 06 oTKase B IpHEMe JOKYMEHTOB
Benomcteo/TIH'C/ ITonydenue cBeneHMiA
5 Hanpapnenue MeXBeIOMCTBEHHBIX 3aIPOCOB
CMO5B nocpeactsom CMOB .
o 5 pabouux nueit
Benomcteo/III'C/
6 ITomyyeHne OTBETOB Ha MEXBEIOMCTBEHHBIE 3aPOCH
CM3B
Ilonroroska akra Brie3 Ha MecTo npoBeAeHUA paboT A 0OCnen0BaHUS
obcnenoBanys, HalpaBleHHE | yJacTka
HaqyHCIeHui Hanpasnenue akta obciienoBanus, pacuera
KOMIICHCAUMOHHOH KOMIIEHCAIlHOHHOM CTOMMOCTH
Benomctso/TII'C/ .
7 CMOB CTOMMOCTH Jo 10 pabounx nneit

Brinaya (Hanpasienune) akra oOcie10BaHus U CYETA JUIS
OILIATHl KOMIIEHCAIIHOHHONW CTOHMOCTH

KoHTpoJs moCcTyIUIeHNs OILIaThI

Ipuem cBenennii 06 oniate

! He BimovaeTcs B 061IHi CPOK MPE10CTABICHHS FOCYAAPCTBEHHOM YCIyIH.
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e

IIpoBepka COOTBETCTBHSA JOKYMEHTOB ¥ CBEJACHHIH

8 | Begomcreo/III'C : Ho 2 pabouux nHei
CBEJCHHUH YCTaHOBJICHHBIM KPHTEPHAM VISt IPUHATHA PEIUEHUA

9 | Begomctro/III'C IlpunsTe pemenus IlpuHsATHE pelIeHHs O IPEIOCTABICHUH YCIYTH Jo 1 gaca

10 | Begomcto/III'C QopMHpOBaHHE PEMICHHS O [IPEOCTABJICHNH YCIYTH

11 | Bemomctro/ITI"C IlpunsTtre pemnenns o6 oTkasze B IPEXOCTABICHHH YCIYTH

12 | Bexomctro/III'C ®DopMHpoBaHHE OTKAa3a B IPEJOCTABIICHHH YCIIYTH

Moxyms M®I / Brinaua pe3ynbTara Ha Brinada pe3ynpTara B BHIE 9K3eMIUIAPA INEKTPOHHOTO IMocne oxoHvaHus
13 Bexomerso/TIT'C OyMakHOM HOCHTeEIe JOKYMEHTa, paclieyaTaHHOro Ha OyMakHOM HOCHTEJIe, IpONEXyPHI IPHHATHS

(onmIHoOHAIBEHO)

3aBEPEHHOrO MOANUCHIO ¥ neyarsio MOIL / Bepomere

CIICHUSA




